Instructions for Order for Protection – Vulnerable Adult

This is the Protection Order.  If signed by the judge, this order will:

· Tell the respondent which restraints are in effect.

· Tell the vulnerable adult which restraints are in effect.

· Set the expiration date.

· Set review or other hearing dates, if necessary.


The clerk will file the original order in the public court record and distribute copies for:
· You (free certified copies).

· Service on the respondent (if the respondent does not appear at the full hearing).

· Service on the vulnerable adult.

· Service on the vulnerable adult’s guardian, if any.


Check with the court clerk before filling out the order.


In some courts, the judge will fill out this order.  In other courts, you will be expected to fill out all or part of the order.  Please check with the court clerk.  

· If you are expected to fill out the order, follow the instructions below.  

· It may be helpful to ask the court clerk for advocate services to help you fill out this order.  

Print Clearly! Use Black or Blue Ink, only.
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Top of the Form

· Fill in the name of the County where the court is located.

· Fill in the vulnerable adult’s name (first, middle initial, last) as the person protected, and put his or her date of birth where it says “DOB.”  

· The person you want the court to restrain is the “Respondent.”  Fill in the respondent's name (first, middle initial, last) and date of birth.  If you do not know the respondent's date of birth, put in the respondent's age.


The clerk will fill in the court address and telephone number.

Petitioner Information

This section tells the court who filed the petition:  

· If you are the vulnerable adult, check the first box.

· If you filed on behalf of a vulnerable adult, check the second box and fill in your name. Then check the box that describes your relationship with the vulnerable adult.

· If the Department of Social and Health Services filed on behalf of a vulnerable adult, check the third box.

Respondent Identification
· Describe the respondent’s physical appearance:  sex, race, hair color, height, weight, and eye color.

· List any of respondent’s distinguishing features, such as moles, scars or tattoos.

· Check the box to show if the respondent has access to weapons.

“The court finds based upon the court record”


The law requires the order to say if the respondent received notice of the hearing and by what method.  Since the judge needs to verify that service complied with court rules (timely and proper), the judge will probably complete this portion for you.


The order needs to list the vulnerable adult’s relationship to the respondent in order for law enforcement to determine if federal firearm laws apply to your case.  Please check all boxes that define the vulnerable adult’s relationship to the respondent.

“Court order summary”


After completing the form, check the boxes that apply.


This order will be in effect for five years, unless the judge enters another date in the box.
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Protection Provisions

· Check the same boxes and fill in the blanks that you checked on the petition, unless you no longer want those provisions. 

· You cannot check boxes for provisions you did not request in the petition.

· In each provision, be sure you checked the boxes to identify the places you want protected.

· You are not required to disclose the vulnerable adult’s residential address.  You do not need to write it down on this form.

Provision 9:  This provision is not in the petition. If the judge orders the respondent to pay costs and attorney’s fees, this provision will be filled in.  If the judge awards costs and attorney’s fees, a Judgment, form WPF VA-3.030, must also be completed.

The judge can grant, deny, or change any provision you write in this order.
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 Washington Crime Information Center (WACIC) Data Entry

The order will be entered into a state-wide database used by law enforcement so any officer in the state knows of it.  Print the name of the agency which has jurisdiction where the vulnerable adult resides.

· If the vulnerable adult’s address is outside of city limits, name the county sheriff.

· If the vulnerable adult’s address is within city limits, name the city police.  

Service 

Unless the respondent or the respondent’s lawyer was present at the hearing, this order must be served on the respondent.  The respondent must know what restraint provisions are in place, and when the order expires.


If you filed on behalf of a vulnerable adult, unless the vulnerable adult or the vulnerable adult’s lawyer was present at the hearing, the order must be served on the vulnerable adult.  The vulnerable adult must know what restraint provisions are in place, and when the order expires. You must also serve the vulnerable adult’s guardian, if any.

To complete the part of the form under “Service,” if the respondent or vulnerable adult: 

· attended the hearing, check the box/es under “The following persons appeared, further service is not required” to identify who attended the hearing. They do not need to be served. 

· did not attend the hearing, check the box/es under “Petitioner shall arrange for service” to identify who will need to be served.  

You may choose service by:

· A law enforcement agency, which will serve the papers free of charge. 

· A hired professional process server. 

· Another person 18 or over, who is not a party to this action.  

It is your responsibility to deliver the documents to the agency or person who will deliver them.  


You will need to provide the address for each person to be served.  If you want law enforcement to serve the documents, complete the Law Enforcement Information Sheet.
Law Enforcement Assistance


The judge can order law enforcement to assist you in limited ways.  If you still need assistance from law enforcement, check the same boxes you checked in the petition.

Sign the Form


The judge will fill in the date and time the order was granted and sign his or her name.


Sign the bottom of the form where it says, “Presented by” and “Petitioner” and include today's date.  The respondent will sign the form if the respondent comes to the hearing, and no further service is necessary. 

See above for information about service.

Law Enforcement Information Sheet (LEIS)


You must complete a Law Enforcement Information Sheet (LEIS), form WPF All Cases 01.0400. This form is confidential and it does not go in the public court file and is not served on the respondent. 
· It is used by Law Enforcement to locate and identify the person(s) to be served with documents. 

· It is also used by Law Enforcement when entering the order in the state-wide data base.


Complete as much information as possible, especially, first name, middle initial, last name, and date of birth.


If the respondent has a disability, brain injury, or other impairment, you may know of special assistance that law enforcement could provide when serving the documents.  For example:

“Respondent has a brain injury. If respondent is rushed, respondent may freeze up and may not respond quickly, or may become verbally aggressive. Remind respondent to contact a friend.” 

“Respondent has epilepsy and diabetes and may have seizures when stressed. Respondent doesn’t respond well to being rushed and will need time to get meds and supplies.”
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