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DMCJA BOARD MEETING 
SATURDAY, MAY 11, 2019 
11:10 AM – 1:00 PM 
DOUBLE TREE HOTEL 
OLYMPIA, WA 

PRESIDENT REBECCA C. ROBERTSON 

            AGENDA  PAGE 

Call to Order  

General Business 
A. Minutes – April 12, 2019  
B. Treasurer’s Report  
C. Special Fund Report 
D. Standing Committee Reports 

1. Legislative Committee – Judge Meyer 

E. Judicial Information System (JIS) Report – Ms. Cullinane 

 
 

1-6 
7-28 
27 

Liaison Reports 
A. Administrative Office of the Courts (AOC) – Ms. Dawn Marie Rubio  

B. Board for Judicial Administration (BJA) – Judges Ringus, Jasprica, Logan, and Johnson  
C. District and Municipal Court Management Association (DMCMA) – Ms. Margaret Yetter 

D. Misdemeanant Probation Association (MPA) – Ms. Stacie Scarpaci 

E. Superior Court Judges’ Association (SCJA) – Judge Judith Ramseyer 

F. Washington State Association for Justice (WSAJ) – Rachel Hamar, Esq. 
G. Washington State Bar Association (WSBA) – Kim E. Hunter, Esq.  

 

Action 
A. Adopt 2019-2020 DMCJA Budget 

 

Discussion 
A. DMCJA Diversity Committee Pro Tem Survey – Request for DMCJA Approval 
B. Request for Funding:  CLJ Court Administrator Education  

 
 

29-30 
31-35 

Information  
A. 2019-2020 DMCJA Slate of Candidates (Updated May 1, 2019) 
B. Board members are encouraged to apply for DMCJA representative positions.  Available 

positions include: 
1. Presiding Judge & Administrator Education Committee   

C. Welcome Judge Laura Van Slyck, Everett Municipal Court, to your new role as DMCJA 
Board Member.  Judge Van Slyck replaces Judge Damon Shadid, Seattle Municipal Court, 
who resigned from his Board position in March 2019.  

 
36-37 

 
 

 



 

 

Other Business 

A. The next DMCJA Board Meeting is June 2, 2019, 9:00 a.m. to 12:00 p.m., at the  
Skamania Lodge in Stevenson, WA. 

 

  



DMCJA Board of Governors Meeting 
Friday, April 12, 2019, 12:30 p.m. – 3:30 p.m. 
AOC SeaTac Office 
SeaTac, WA 

MEETING MINUTES 

Members Present: 
Chair, Judge Rebecca Robertson 
Judge Scott Ahlf 
Judge Linda Coburn (by phone) 
Judge Jennifer Fassbender 
Judge Michael Finkle 
Judge Michelle Gehlsen 
Judge Robert Grim (by phone) 
Commissioner Rick Leo  
Judge Aimee Maurer (by phone) 
Judge Samuel Meyer 
Judge Charles Short (by phone) 

Members Absent: 
Judge Drew Ann Henke 
Judge Jeffrey Smith 

CALL TO ORDER 

Guests:  
Mr. Rachel Hamar, WSAJ 
Judge Mary Logan, BJA (non-voting) (by phone) 
Judge Kevin Ringus, BJA (non-voting) 
Ms. Stacie Scarpaci, MPA 
Judge David Steiner (by phone) 
Ms. Margaret Yetter, DMCMA 

AOC Staff: 
Ms. J Benway 
Ms. Vicky Cullinane  
Ms. Sharon R. Harvey 
Dr. Carl McCurley 
Ms. Susan Peterson 
Ms. Dawn Marie Rubio (by phone) 

Judge Robertson, District and Municipal Court Judges’ Association (DMCJA) President, noted a quorum was 
present and called the DMCJA Board of Governors (Board) meeting to order at 12:34 p.m.  Judge Robertson 
asked attendees to introduce themselves. 

GENERAL BUSINESS 

A. Minutes
The Board moved, seconded, and passed a vote (M/S/P) to approve the Board Meeting Minutes for 
March 8, 2019. 

B. Treasurer’s Report
M/S/P to accept the Treasurer’s Report.  Judge Fassbender provided the March 31, 2019 Treasurer’s report.  

C. Special Fund Report
M/S/P to accept the Special Fund Report.  Judge Gehlsen provided the January, February, and March 2019 
Special Fund Reports.  She informed that $108.06 was taken out of the Special Fund to send flowers to the 
family of Retired Judge David Koss, Cowlitz County District Court, who passed away in March 2019.  The 
flowers were $74.99 before tax). 

D. Standing Committee Reports

1. Legislative Committee

Judge Meyer informed that April 28, 2019 is the last day of the Legislative Session, and the Legislative 
Committee meetings and Legislative Session have gone well overall.  He noted the Discover Pass bill did not 
pass and reported on the remaining four DMCJA-proposed bills, as follows:   
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• HB 1047/SB 5622—Commissioners Solemnizing Marriages.  The bill passed; it made it through both
houses and is being delivered to the Governor’s Office for signature.

• HB 1305—Notice of Disqualification.  The bill passed out of the House; it is in Senate waiting to be pulled.
• HB 1048—Small Claims Court Judgments.  The bill passed out of the House; it is in the Senate waiting to

be pulled.
• HB 1350—Temporary Protection Orders.  Passed the House; is sitting in Senate Rules Committee.

Judge Meyer further informed that the CLJ-CMS Project was fully funded in the draft budget, and the 
Interpreter funding was granted.  The Education Task Force request; however, was not funded by the 
Legislature.  In addition, the driving while license suspended third (DWLS3) bills, which aim to alleviate heavy 
legal financial obligations (LFO) on the indigent, are still alive.  Also, it appears that the previous DMCJA 
request to have the state test lab samples from municipal courts has been added to a DNA rape kit bill, 
SHB 1326, which is also likely to pass. 

2. Rules Committee

The January 23, 2019 Rules Committee Meeting Minutes were provided for the Board’s review. 

E. Judicial Information Systems (JIS) Report
Ms. Cullinane reported that, although the CLJ-CMS project ran into some unforeseen obstacles on their first try 
to find a commercial product that meets Washington’s district and municipal court needs, the project is still very 
much alive.  She informed the consulting firm, Gartner, has done their analysis, and just delivered it today. 
They are looking at the following three possible options for a new CLJ case management system: 

• Commercial Off the Shelf (COTS) “Best-of-Breed” solution – buying separate commercial products for
the functions we need and linking them

• Modernize JIS and custom build the new functions we need
• A hybrid of the first two, or another solution Gartner may suggest

They are looking at cost, time to implement, etc., and are working to get a modern statewide system that meets 
Washington’s unique district and municipal court and probation business needs.  Ms. Cullinane informed that 
ultimately there is no easy answer; however, she is confident they will pick the option that is the best option 
and that has the most chance of success.  In addition, implementation time will depend on what they choose. 
She informed they have talked about some functionality being put in place soon, and then more could be 
added within four to six years.  She further informed this is fairly common, and the Superior Court Case 
Management System (SC-CMS) project took about six years. 

LIAISON REPORTS 

A. Administrative Office of the Courts AOC
Ms. Cullinane informed that the AOC recommends supporting the proposed House budget.  

B. Board for Judicial Administration (BJA)
Judge Ringus informed this is a month off for the BJA, but the BJA Legislative Committee has continued to 
meet.  He reported (1) SB 5017, Concerning the Uniform Unsworn Declarations Act, repeals 
RCW 9A.72.085, which is potentially problematic for electronic filing.  In the current bill, the repeal date is 
pushed out until 2021, and (2) SB 5604, Concerning the Uniform Guardianship, Conservatorship, and Other 
Protective Arrangements Act, made it out of appropriations and was referred to the House Rules Committee.  
The next BJA meeting is on May 17, 2019. 
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C. District and Municipal Court Management Association (DMCMA) 

Ms. Yetter reported that the DMCMA moved their spring regional line staff training to the fall, and “implicit bias” 
will be the topic.  It will be open to all court levels, and a flyer will be sent out.  The DMCMA is also preparing 
for the DMCMA Spring Program, which will be on May 19-22, 2019, at the Heathman Lodge in Vancouver, 
Washington.  In addition, the DMCMA is working on a curriculum and budget regarding mandatory 
administrator education, and they hope to put together a packet for the BJA Court Education Committee (CEC) 
that shows how they can get it off the ground within five years.  The packet is currently in draft form, and the 
DMCMA would be open to comments and suggestions.  Judge Robertson noted it is likely the DMCJA could 
afford to fund it if other funding is not available. 
 

D. Misdemeanant Probation Association (MPA) 
Ms. Scarpaci reported they are preparing for the MPA Conference on May 5-8, 2019, in Walla Walla, and 
Judge Robertson is a keynote speaker at the conference.  In addition, the MPA is planning to do more 
education trainings for probation officers, and they welcome judges’ suggestions for what their probation 
officers need more training on.  
 

E. Washington State Association for Justice (WSAJ) 
Ms. Hamar reported that the WSAJ’s wrongful death statute changes bill is about to come out of the House 
Rules Committee, and they are hopeful it will pass.  The WSAJ will honor judges at their annual May Law Day 
Celebration on May 7, 2019, at 5:30 p.m. at the Westin Hotel in Seattle.  All judges are invited.  For more 
information see: https://www.washingtonjustice.org/index.cfm?pg=events&evAction=showDetail&eid=68220.  
 
ACTION 
 

1. DMCJA Rules Committee Recommendations for Proposed Rule Amendments  
M/S/P to follow the recommendations of the Rules Committee on the following three proposals: 

a. Washington Defender Association (WDA) CrRLJ 3.1  
b. Washington Bar Association (WSBA) CrRLJ 4.4  
c. Washington Association of Criminal Defense Lawyers (WACDL) CrRLJ 4.7 

 
Judge Robertson and AOC Staff will provide comment to the Supreme Court by the April 30, 2019 deadline. 
 

2. DMCJA Rules Committee Recommendations for Proposed Rule Amendments 
M/S/P to recommend the proposed amendment to GR 31 to the Supreme Court Rules Committee.   
Ms. Benway stated that the deadline for rule proposals is in October so she will work with staff prior to that time 
to prepare and submit the proposed amendment. 
 

3. Information Technology Governance Request 268:  Olympia Municipal Court 
M/S/P to approve the DMCJA endorsing Olympia Municipal Court’s request for a new case management 
system, Journal Technologies, Inc., and, therefore, to be put in line for the expedited data exchange (EDE) 
Program. 
 

4. Board Position #5, Full-Time Municipal Court Judge Vacancy:  Request for Ratification of Appointment 
M/S/P to ratify the appointment of Judge Laura Van Slyck to Board Position #5. 
 

5. Request to Distribute Legal Financial Obligations Stakeholder Consortium Judges Survey  
M/S/P to approve sending this survey out to the DMCJA listserv.  
 

6. DMCJA Conference Planning Committee:  Request for $300 in Additional Funding for Trivia Night  
M/S/P to approve additional $300 to Conference Planning Committee to secure hotel room for Trivia Night 
event. 
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DISCUSSION 
 

A. Judicial Needs Methodology  
 
Dr. Carl McCurley, Manager of the Washington State Center for Court Research (WSCCR) at AOC, came to 
address the National Center for State Courts’ (NCSC) proposal to the AOC to conduct a workload assessment 
for the judges in the Washington trial courts, which includes the superior courts and courts of limited 
jurisdiction.  The State Court Administrator is charged to “[e]xamine the need for new superior court and district 
court judge positions under an objective workload analysis,” pursuant to RCW 2.56.030.  Prior to 2005, a 
“weighted caseload” analysis method was used (see Final Bill Report for 2005 HB 1668), and in 2005, that 
language was changed to reflect the “objective caseload” method.  If deemed necessary, it could be 
legislatively changed back to the weighted caseload method.  Dr. McCurley provided an explanation of the 
current judicial needs methodology, gave background information on the objective workload method and the 
weighted caseload method, explained how each method works, noted the benefits and limitations of both, and 
addressed members’ questions.  There was group discussion, and comments included that this is likely just the 
beginning of this discussion, there could be a lot more work to do on this, there may be a way to tweak the 
current model, some preliminary discussions with the BJA would likely be needed, we would need to look at 
the clerical impact/workload, and the extra work would likely be worth it.  Judge Robertson thanked  
Dr. McCurley for coming to the meeting, and she noted that many judges would like to be kept informed of 
what is happening with this going forward and be allowed to have input. 
 

B. Council on Independent Courts Proposed Amendment for General Rule 29  
 
Ms. Benway provided information on the Council on Independent Courts (CIC) proposed amendments to 
General Rule (GR) 29 and stated that the Rules Committee and the CIC have approved these amendments. 
Judge David Steiner, CIC Chair, gave an overview of GR 29, and informed that the CIC early on had 
considered providing a model contract that complied with GR 29 to be used by part-time municipal court 
judges.  Upon review of model contracts, the CIC found there were four basic provisions they wanted to see in 
every judicial services contract, so the CIC decided to incorporate those provisions into GR 29 rather than 
require a model contract.  The amendment would require certain mandatory terms in the contracts of part-time 
municipal court judges, and is intended to preserve judicial independence for municipal court judges regarding 
(a) term of office and salary, (b) judicial duties, (c) judicial independence and administration of the court, and 
(d) termination and discipline. Judge Steiner stated that the intent is for those provisions to be taken together 
and inserted in a part-time judge’s contract.  There was a recommendation to mandate contracts for all 
municipal court judges and Judge Steiner expressed that this amendment must be reviewed by the CIC.  Upon 
CIC approval, the proposed GR 29 amendments will be sent to the DMCJA Rules Committee for comment, 
and forwarded to the Board for approval. Upon Board approval, the Board will submit it to the Washington 
State Supreme Court’s Rules Committee for adoption.  The Board discussed the proposed amendment, and 
their comments will be sent back to the CIC to adjust the language regarding mandatory contracts.  
 

C. DMCJA Rules Committee Recommendations for Proposed Rule Amendments  
 
On behalf of the DMCJA Rules Committee, Ms. Benway provided an overview of the following proposed rule 
amendments, which were published for comment by the Washington State Supreme Court with a comment 
deadline of April 30, 2019:  

a. Washington Defender Association (WDA) CrRLJ 3.1  
b. Washington Bar Association (WSBA) CrRLJ 4.4  
c. Washington Association of Criminal Defense Lawyers (WACDL) CrRLJ 4.7 

 
The Rules Committee reviewed these proposals and recommends that the DMCJA support the proposals to 
amend CrRLJ 3.1 and CrRLJ 4.4 and oppose the proposal to amend CrRLJ 4.7, and to send comment letters 
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to this effect to the Supreme Court.  The Board discussed the request, and Ms. Benway answered members’ 
questions.  M/S/P to move this to an action item.  
 
Further, Ms. Benway stated that in addition to the rules proposals made by outside entities, the Rules 
Committee is recommending a proposed rule amendment to GR 31, requested by Judge Eisenberg.  The 
proposal is intended to protect from public disclosure sensitive materials that are necessary for therapeutic 
courts to operate. Judge Eisenberg originally proposed an amendment to GR 22; however, the Rules 
Committee recommended instead the addition of a new subsection (l) to GR 31, pertaining to court records.  
The Therapeutic Courts Committee reviewed the proposal and is also in favor of it.  M/S/P to move this to an 
action item. 
 

D. Proposed Rule 13 – Electronic Court Record Systems  
 
Amendments to JISC Rule 13 are being proposed to clarify roles and responsibilities.  JISC Rule 13 became 
effective on May 15, 1976, and has not been changed since that time.  The rule in its current state does not 
address compliance with adopted Data Standards, the current ITG Governance Process, and does not reflect 
the current realities of technology and system development.  The proposed rule defines “electronic court record 
system,” clarifies that JISC approval is required for all electronic court record systems, provides for increased 
notice of proposed systems, and requires courts with alternative electronic court record systems to comply with 
the JIS Data Standards for Alternative Electronic Court Record Systems.  Judge Robertson noted that courts 
who are using alternative case management systems represent about five percent of the courts, and the other 
95 percent of the courts need the statewide system.  In addition, some of the five percent believe that the AOC 
is responsible for converting their data into the statewide system while they start their own case management 
system; however, this is not true and is clearly stated in Section B of the JIS Data Standards.  The proposed 
amendments to JISC Rule 13 would make it clear that any court wanting to implement their own case 
management system has to get the approval from JISC and has to have a plan how they are going to get this 
data into the statewide system.  Thus they may have to do double data implementation, or do it when AOC has 
time to do it.  The JISC would set the priorities for the work the AOC does for those courts.  Judge Robertson 
expressed the difficulty her court had with this, and said she wants to make it clear that this could be a burden 
on the courts.  She also hopes once the rule comes back that we can all support it. 
 

E. Information Technology Governance Request 268:  Olympia Municipal Court  
 
Olympia Municipal Court is seeking to obtain a DMCJA endorsement to obtain a new case management 
system, Journal Technologies, Inc., and have their data uploaded onto the Enterprise Data Repository (EDR) 
through the Expedited Data Exchange (EDE) program.  Olympia Municipal Court is purchasing a new Case 
Management System (CMS) through JTI's eCourt.  A new case management system for Olympia Municipal 
would streamline the work process and communication and data exchange with prosecution and defense, as 
well as transitioning to a paperless system whereas forms can be shared and exchanged with probation, 
prosecution, defense, and the public.  For additional information, see web link:  
https://www.courts.wa.gov/jis/?fa=jis.ITGRequestDetail&requestID=268).  The Board discussed the request, 
and Ms. Cullinane explained the process and that if the DMCJA endorses this request, Olympia Municipal 
Court will be put in line for the data exchange.  M/S/P to move this to an action item.   
 

F. Board Position #5, Full-Time Municipal Court Judge Vacancy:  Request for Ratification of Appointment 
 
Judge Robertson informed that Judge Damon Shadid has resigned his Board position; therefore, Board 
Position #5 is currently vacant.  Judge Robertson reported she is appointing Judge Laura Van Slyck, 
Snohomish County District Court, to fill the position.  She believes Judge Van Slyck will be an excellent choice 
for the position, and she is seeking ratification of the Board for this appointment.  M/S/P to move this to an 
action item. 
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G. Joint Judicial Legislative Reception (Cont’d): Whether it should occur immediately following State of the 
Judiciary Address  

 
This topic will be tabled until the Board Retreat. 
 

H. Request to Distribute Legal Financial Obligations Stakeholder Consortium Judges Survey 
 
Judge Coburn explained that as part of a Department of Justice (DOJ) grant that the Consortium obtained, the 
Consortium is charged with collecting data regarding legal financial obligations in courts.  Thus, as part of this 
requirement, the Consortium would like to send a survey to judicial stakeholders.  The Board discussed the 
request.  M/S/P to move this to action item.  
 

I. DMCJA Conference Planning Committee:  Request for $300 in Additional Funding for Trivia Night 
 
The Board received a funding request in the amount of $300 from Judge Andrea Beall, Chair of the 
Conference Planning Committee.  The Committee has been planning a new Trivia Night event for the Spring 
Conference and ran into an unforeseen cost.  The hotel is requiring the Committee to pay extra to secure a 
room for the event, which will put the Committee $300 over budget.  M/S/P to move this to an action item. 

 
INFORMATION 
 
Judge Robertson brought the following informational items to the Board’s attention: 
 

A. 2019-2020 DMCJA Slate of Candidates (Revised)  
Judge Ahlf, Nominating Committee Chair, will work on finding an additional candidate for the BJA Open 
Position to replace Judge David Steiner who is moving to King County Superior Court. 
 

B. Board members are encouraged to apply for DMCJA representative positions.  Available positions 
include: 

1. Presiding Judge & Administrator Education Committee  

C. DMCJA Board members are encouraged to submit Board agenda topics for monthly meetings. 
D. The DMCJA sent flowers to the family of Retired Judge David Koss, Cowlitz County District Court, who 

passed away in March 2019. 
 
OTHER BUSINESS 
 
Judge Logan expressed gratitude to the Board for approving up to fifteen hundred dollars ($1,500) to attend 
the Conference of Chief Justices and Conference of State Court Administrators (CCJ/COSCA) Mental Illness 
Summit.   
 
The next DMCJA Board Meeting is scheduled for May 11, 2019, 11:10 a.m. to 1:00 p.m., at the Double Tree 
Hotel, Olympia Room, in Olympia, WA. 
 
The meeting was adjourned at 3:02 p.m. 
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Washington 
Federal. Statement of Account 

PAGE 1 OF 1 
1 

wwvv.washingtonfoderal,com 

WA STATE DIST & MUNICIPAL COURT JUDGES' 
JUDGE MICHELLE K GEHLSEN 
10116 NE 183RD ST 
BOTHELL, WA 98011-3416 

9973 

Statement_ Ending. Date 

Last Statement Date 
Account Number 
To report a lost or stolen card, 
call 800-472-3272. 
For 24-hour telephone banking, 
call 877-431-1876. 

1.298% 
1.290% 

For questions or assistance with your account(s}, 

please call us at 800-324-9375 or stop by your local branch. 

Business Premium Money Market Summary - #  

Annual Percentage Yield Earned for this Statement Period 

Interest Rate 
Year-to-Date Interest Paid $215.29 

Beginning Balance $50,652.46 

Interest Earned This Period +53.73
Deposits a.nd Credits +0.00
Checks Paid -0.00
ATM, Electronic and Debit Card Withdrawals -0.00
Other Transactions -0.00

Ending Balance $50,706.19 

Total Overdraft Fees 
Total Returned Item Fees 

Interest Earned This Period 

Date Description 
04-30 Credit Interest 

Total for Total 
This Period 

$0.00 
$0.00 

Year-to-Date 
$0.00 

$0.00 

Total Interest Earned This Period 

April 30,_ 2019 
..... April_l,_ 2019 

Amount 
53.73 
53.73 

Visa may provide updated debit card information, including your expiration date and card number, with merchants 
that have an agreement for reoccurring payments. You may opt out of this service by calling 1-800-324-9375. 

� 
� 
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Pro Tem Survey 

3/27/19 

1. What level of court do you represent? 
a. District Court 
b. Municipal Court 

 
2. On average, how many cases does your court handle in a year? 

a. More than 30,000 
b. Between 10,000 - 30,000 
c. Between 1,000 – 10,000 
d. Less than 1,000 

 
3. Does your court have a process to identify candidates for judge pro tem appointment? 

a. Yes 
b. No 

 
4. Does your court have a written policy for judge pro tem appointment? 

a. Yes, we have a written policy  
b. No, we do not have a written policy  

 
5. How does your court (select/appoint) candidates for judge pro tem appointment? (Select all 

that apply) 
a. Judicial recommendations 
b. Professional recommendations 
c. Personal knowledge 
d. Recruitment 
e. The WSBA & DMCJA Pro Tem Training list 
f. We don’t know 
g. Other ______________________ 

 
6. If your court recruits candidates for pro tem service, how are you recruiting? 

a. Individual contacts 
b. Look at the WSBA & DMCJA Pro Tem Training  roster of attendees 
c. Publish notice on courthouse bulletin board/website 
d. Publish notice to various local bar associations 
e. Publish notice in local newspapers/ periodicals 
f. Other __________________________ 

 
7. How long is your recruitment period? 

a. Two weeks or less 
b. Two weeks to one month 
c. Longer than one month 
d. Ongoing 
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8. How often does your court recruit candidates for judge pro tem appointments?
a. At least once a year
b. About once every two years
c. About once every three years
d. About once every five years
e. On an as-needed basis
f. Not applicable

9. Does your court require a candidate to have any of the following prior to being considered for
judge pro tem appointment? (Select all that apply)

a. Professional relations with your court (i.e. sponsorship by a judge)
b. Multiple prior appearances in your court
c. Minimum number of jury trials
d. Prior experience as a judge pro tem or neutral decision maker
e. Certification of attendance at the WSBA & DMCJA Pro Tem Training
f. Court-specific training
g. Residential requirement
h. Other __________________________

10. Does your court incorporate any formal training for judge pro tem candidates after
appointments?

a. Yes
b. No

11. Is specialized training required to operate the court’s case management system?
a. Yes
b. No

12. The DMCJA Diversity Committee hosts a bi-annual Pro Tem training for attorneys who are
interested in serving as judges pro tempore throughout the state. Are there suggestions of
topics or methods of recruiting that you would suggest?

30



DM MA
f lr, DISTRICT AI\D MUI\ICIPAL COURT

MANAGE MEI\T AS SOCIATION

PRESIDENT MargaretYetter
Kent Municipal Court
1220 Central Avenue S
Kent, WA 98032
(253) 856-5735
Fax (253) 8s6-6730
Mvetter@kentwa.qov

PRESIDENT ELECT Dawn Williams
Bremerton Municipal Court
550 Park Avenue
Bremerton, WA 98337
(360) 473-5242
Fax (360) 473-5262
Dawn.Williams@ci.bremerton.wa. us

VICE PRESIDENT Patti Kohler
King County District Court
513 3'd Avenue W-1034
Seattle, WA 98101
(206)477-0482
Fax (206)205-8840
Patricia.kohler@kinqcountv.qov

SECRETARY Maryam Olson
Olympia Municipal Court
900 Plum Street SE
olympra, wA 98501
(360) 753-8312
Fax (360) 753-8775
Molson@ci. olvmpia.wa. us

TREASURER Judy Ly
Pierce County District Court
930 Tacoma Ave S Rm 239
Tacoma, WA 98402
(253) 798-2974
Fax (2s3) 798-7603
J udv. lv@piercecou ntwva. qov

PAST PRESIDENT Paulette Revoir
Lynnwood Municipal Court
19321 44th Ave W
Lynnwood, WA 98036
(425) 670-5102
Fax (425) 774-7039
Prevoir@lynnwoodWA.qov

TO

FROM:

DATE:

RE:

board
Courts of

sed

We

Judge Re

your

DMCJA President

President

20t9

proposed for Mandatory
Since the November 2018 DMCJA
pursuing an Administrative Rule for
rather than a General Rule. The

by the DMCMA board.

addi CEC funds to support this vital
As we discussed following the last CEC

uesting financial support from the DMCJA to
Administrator's Academy. We are asking

sooner
for the first 5 years (2021-2025).It is our hope
than 5 years. If CEC funding becomes

ler

in the

to
ha

no longer be requesting DMCJA funds. If CEC funding
not before 2025, DMCMA will commit to having a

self-fund this much needed education for Washington State CLJ
C Administrators.

included an Education Comparison showing the current number
hours offered for New Court Employees (13.25), Judges (36.25) and

Probation Officers (80). We are proposing fifteen (15) hours for a new
Court Administrator. Also included is a draft of the cufficulum and the
proposed budget to support this education.

Attachments:
Draft ARLJ
Draft curriculum
Education comparison and proposed budget
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ARLJ 14 .. COURT ADMINISTRATOR EDUCATION

(a) Purpose. The protection of the rights of free citizens depends upon the existence of

an independent and competent judiciary. Courts require skilled court administrators

to ensure an open, fairand efficient justice system. This is particularlytrue in courts

of limited jurisdiction-the court level the public most often turns to for services. This

rule establishes minimum requirements for education training of court

administrators and equivalent employees in cou ited jurisdiction

(b) Definitions.

(1) "Court administrator", as used in

equivalent employee in a court of urisdiction to the presiding judge

may delegate administrative functio bed GR ch district and

municipal court presiding e must one pe the court

administrator for purp Ie

(2) "AOC" means the Admin of rts described in Ch. 2.56

RCW.

(c) Minimum ed

(1) Each court all atte d complete the Washington Court

Ad in twelve months of initial appointment

a cou jurisdiction. Each court administrator

a r for fewer than four years at the time this rule

b d complete the Academy within twenty-four

months of this rule.

(2) The Acade of no fewer than [fifteen] hours of education and shall

include instru roles and responsibilities of court administration, ethics,

GR 29, executive branch collaboration, court finances, human resources, and

AOC resources and requirements.

(3) The Academy will be offered in conjunction with the annual DMCMA program

that receives funding allocated by the Board for Judicial Education's Court

Education Committee (CEC). Subject to the availability of CEC and AOC

, mea court administrator or

nt

u

been a

effective

effecti

all

Updated March 7,2019
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resources, the Academy may also be offered as a webinar or streaming video if

resources.

(4) ln the event of extreme hardship, a presiding judge may request on behalf of

their court administrator a delay of not more than one year in the court

administrator's completion of the Academy. Failure of the local jurisdiction to

adequately budget for the court administrator to attend the Academy shall not

constitute extreme hardsh ip.

(d) Certified Gourt Manager Program.

(1) A court administrator who has successful the Academy is eligible to

attend and complete a Certified Court er (C ram

(2) The CEC, in consultation with the

Association (DMCMA), will adopt

and Mun

lish the

Management

quired lum and

accred itation standards fo ccM award self-study

or teaching

(3) Course credits will be given the C ines enhance the

knowledge an at are rt istrator position

(4) CMP ce valid a urt administrator must

complete at I of app continuing education credits during the

th their to renewal of the certificate for an

(5) ave CMP certification may not be carried

cation period

(e) Reporting or their designee shall annually register the name,

address, and ber of the court administrator with the AOC as provided

in ARLJ 12. The p judge or their designee shall report any change of coutl

administrator to the AOC within 30 days.

(f) Compliance. A court administrator and any court personnel supervised in whole or

in part by the court administrator who fails to satisfy the minimum requirements of

this rule will be restricted from access to the Judicial lnformation System applications

or data except as a public user.

(g) Effective date. This rule becomes effective January 1,2022.

Updated March 7,2019
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WASH I NGTON COU RT ADM I N ISTRATORS' ACADEMY
DRAFT CURRICULUM

Day 1, (7 Education Hours)

Ethics and the Commission on Judicial Conduct

GR 29 - Presiding Judge's Rule

Role of the PJ, Team Leadership, Communic

Executive Branch Collaboration
Separate but Equal, Art of Collaborati

Human Resources & Leaders lopme
Transitioning to Management

Day 2 (B OU TS

Cou

Budg dof n th/Year Reports,
Bank Re ud

All Things

r Judge(s)

hington State Supreme Court Commissions
p Center, BIT BasicsOnline Resources, Hel

DMCMA (May be offered during the DMCMA Conference)
Membership, Board Meetings, Committee Overview, Training Opportunities
ARUI 2, AOCIJIS Training

atio

rvtew

iation, Co

ces

ration,

oOne or more of the above classes may be offered online.
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EDUCATION COMPARISON

Academy Estimated Budget (Based on 40 Persons)

lnstitute for New Court Employees (INCE)

(Funded by CEc)

S55.00lncidential Fee

t3.25 12,000.00s

Judicial College (Judges' College)
(Funded by CEC)

5355,00lncidental Fee

36.25 55,000.00s

Misdemeanant Probation Officer Academy
(Cost is an estimate)

$lsS.OO tncidental Fee

80 40,000.00s

Lodging Estimate (2 nights per person @

$rso/night;

Meals (52sB/$3sL/Ss0D @ 2 days)

Faculty (8 total; 1 night hotel, 1 day per diem,

$to0 mileage = 5320 each)

Miscellaneous (printing, av costs, etc,)

Total Estimated Expenses

Suggested lncidental Fee (5200 per person)

Total Requested Budget

5

$

12,000.00

8,800.00

2,560.00

4,640.00

28,000.00

8,000.00

S 2o,ooo.oo

s

$

$

s
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(OVER) 

DISTRICT AND MUNICIPAL COURT JUDGES’ ASSOCIATION
SLATE FOR ELECTION

June 2019
Simple majority vote wins. 

OFFICERS:  2019-2020 (1-YEAR TERM)

POSITION NOMINATION WRITE-IN CANDIDATE

President X Judge Samuel Meyer
Thurston District Court

Write-in candidates for President 
are not allowed according to 
Bylaws. 

President - Elect  Judge Michelle Gehlsen
Bothell Municipal Court



Vice - President  Judge Charles Short
Okanogan District Court



Secretary/Treasurer  Commissioner Rick Leo
Snohomish District Court



Past - President X Judge Rebecca Robertson
Federal Way Municipal Court

Automatic succession according to 
Bylaws. 

BOARD OF GOVERNORS:  2019-2022 (3-YEAR TERM)

POSITION NOMINATION WRITE-IN CANDIDATE

#2 Full-Time District Ct  Judge Tyson Hill
Grant District Court



#3 Part-Time District Ct  Judge Thomas Cox
Garfield District Court



 Judge Heidi Heywood
Wahkiakum District Court

#4 Full-Time Municipal Ct  Judge Matthew Antush
Spokane Municipal Court



 Judge Drew Ann Henke
Tacoma Municipal Court

BJA REPRESENTATIVE:  2019-2023 (4-YEAR TERM)

POSITION NOMINATION WRITE-IN CANDIDATE

District Court Position  Judge Debra Hayes
Spokane District Court



 Judge Dan Johnson
Lincoln District Court
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N:\Programs & Organizations\DMCJA\Committees\Nominating\Meeting Materials\SLATE 19-20.docx 

BJA REPRESENTATIVE:  2019-2023 (4-YEAR TERM)

POSITION NOMINATION WRITE-IN CANDIDATE

Open Position #1  Judge Tam Bui
Snohomish District Court



 Judge Debra Burchett
Cowlitz District Court
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