SENIOR EDUCATOR
JUDICIAL EDUCATION SERVICES SECTION

Olympia, Washington
The courts of Washington serve the public as an equal, independent, and responsible branch of government, with more than 400 elected judges presiding at four levels: the Supreme Court, the Court of Appeals, the superior courts, and courts of limited jurisdiction (district and municipal courts).
The Administrative Office of the Courts (AOC) is a department of the Washington State Supreme Court.  Established by state statute in 1957, the mission of the AOC is to advance the efficient and effective operation of the Washington State judicial system.  The AOC carries out its mission through formulation of policy and legislative initiatives, court technology development, educational programs, and program support for 428 Washington judges and their staff.  The agency is committed to maintaining a dedicated and diverse workforce that provides the highest quality of customer service and continuously develops strategies for improving the performance and effectiveness of the court system in Washington.
POSITION PROFILE
Judicial Education involves continuing professional education provided to judicial officers and court staff.   Under the direction of the Judicial Education Services Manager, a Senior Educator in the Administrative Office of the Courts (AOC) is responsible for coordination, organization, and delivery of judicial education programs and products to the Washington State judiciary both through traditional teaching methods as well as those available through ever changing technology.  Curriculum development includes needs assessment, facilitating or assisting planning committees, and designing program components to meet identified goals.  The Senior Educator works in a senior advisory role to judicial education committees in planning, developing, conducting, delivering, and evaluating education programs and products.  This position is also responsible for coordinating education committee meetings in cooperation with advisory committees. In this role, this position provides support and assistance to judicial education committees in education programs that are consistent with the established standards and requirements for judicial education.  This position is responsible for developing procedures for judicial education programs and interpreting policy and procedures to advisory committees and program participants.  The Senior Educator is responsible for working with faculty to develop and deliver effective programs to the target audience as well as providing consultation and instruction to 
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advisory committees and contract faculty regarding educational theory and methods for inclusion in judicial education programs.  The Senior Educator prepares reports, analyzes information, and conducts basic research as requested by the Judicial Education Services Manager.  At the request of the Judicial Education Services Manager, assumes lead responsibility for special projects and programs.  This position also maintains Judicial Education Services program files and records, as well as performing other duties as required.
Curriculum development, especially in continuing professional education venues, is expected.  Teaching/instruction is not routinely expected from this position.

REQUIREMENTS:
· Bachelor’s degree in education or closely related allied field. 
· Five years of project or program management experience.
· Two years or more of full-time experience teaching/training adults.
· Two years or more of experience in curriculum development. 
· Nine years or more of direct working experience in coordinating, delivering, and evaluating educational programs/services. 
· Combination of education and experience demonstrating a working knowledge and global understanding of court business operations and/or JIS applications.
COMPETENCIES:
· Proficient knowledge of organization and implementation skills.
· Proficient knowledge of customer and client base related to judicial education programs/services.
· Proficient ability to provide leadership through the facilitation of various groups focused on the same goal, as well as understanding the global view.
· Proficient knowledge level of the Washington State judicial community educational needs.
· Knowledge of education theory and methods, with a specific focus on adult education, curriculum design, instructional design, course assessment and evaluation techniques.
· Knowledge of the legal system, specifically the courts; research legal subject areas; office methods and procedures; problem solving techniques; communication skills and methods; organization techniques; and project/program management.
· Logically integrates various ideas, intentions, and information to form effective goals, objectives, timelines, action plans, and solutions.
· Can be relied upon to achieve excellent results with little need for direct oversight.
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· Earns the trust and respect of confidence of coworkers and customers through consistent honesty, forthrightness, and professionalism in all interactions.
DESIRABLES:  Experience in the following areas:
· Legal Field/Court Environment
· Continuing Professional Education
· Curriculum Development 
SALARY AND BENEFITS:
· As of 9/1/05: $46,152 to $59,088 (Range 58)
· Medical/Dental, Life Insurance and Long Term Disability Insurance

· Paid Vacation and Sick Leave

· State Retirement
APPLICATION PROCEDURE:

Call (360) 357-2408 or visit our website at www.courts.wa.gov for an application packet.  Submit résumé and completed application to the Human Resources Section, AOC, 1206 Quince Street SE, PO Box 41170, Olympia, WA  98504-1170.

Persons of disability needing assistance in the application process or those needing this job announcement in an alternative format, may call (360) 705-5289 or the Telecommunications Device for the Deaf at 1-800-833-6388.

CLOSING DATE: Application packets must be received by 5:00 p.m. on Friday, August 12, 2005.
The Administrative Office of the Courts is an Equal Opportunity Employer.  Women, racial and ethnic minorities, persons of disability, disabled veterans, Vietnam era veterans, and persons over 40 years of age are encouraged to apply.


