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DEPARTMENT 3 ACCEPTING APPLICATIONS FOR JUDICIAL ASSISTANT 
 
Department 3 of the Whatcom County Superior Court is accepting applications from qualified 
individuals interested in serving as Judicial Assistant to Judge Charles R. Snyder. It is anticipated 
this position will begin March, 2016, and serves at the pleasure of Judge Snyder.  
 
Minimum qualifications is an Associate’s degree from an accredited college in a legal support 
profession, paralegal or related field AND three years of related experience, such as legal 
secretary or paralegal in a legal field or court environment.  Additional experience may be 
substituted for education.  Hiring range is $48,132 to $52,092 per year.  Whatcom County 
offers excellent benefits, including medical, dental, and vision coverage for employees and 
their family, and life insurance coverage for employees. We offer attractive paid leave 
provisions, including vacation, sick leave, and 12 holidays per year (on average). Employees 
participate in Washington State’s Retirement System through joint contributions with the 
County. Additionally, we provide an employee assistance program and tax-preferred options 
for employees to invest their money in deferred compensation and/or flexible spending plan 
for health care/dependent care. 
 
Interested individuals should submit a county application resume or curriculum vitae to: 
 

David L. Reynolds 
Director 

Whatcom County Superior Court Administration 
311 Grand Avenue # 301 
Bellingham, WA 98225 

 
Application materials must be received in Superior Court  by 4:30 p.m. on Monday, January 4, 
2016. Do not submit to Human Resources as stated on the county application. Late 
submissions will not be accepted. Any questions regarding the process should be directed to 
Mr. Reynolds at 360-778-5565 or dreynold@co.whatcom.wa.us  
 











INSTRUCTIONS TO APPLICANTS
Complete application in full, even if providing a resume, and return to Human Resources by closing date. A separate application is required
for each opening. If you are applying for more than one position, you can make copies of a completed application, leaving the “Position
Applied For,” “Signature” and “Date” spaces blank, to be filled in later when applying for other positions. Be thorough and complete in
describing your background and experience.

EMPLOYMENT APPLICATION
WHATCOM COUNTY IS AN EQUAL OPPORTUNITY EMPLOYER

WHATCOM COUNTY
HUMAN RESOURCES

Whatcom County Courthouse
311 Grand Avenue, Suite 107
Bellingham, WA 98225-4038

Phone             (360) 778-5300 
Website       www.co.whatcom.wa.us

Telecommunication Relay         711
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General Information

1. Are you a U.S. citizen, or if not, are you eligible for legal employment in the United States?............................ ❏ Yes ❏ No
(If employed, proof of identity and legal right to work in the United States will be required after hire.)

2. Do you have any relatives employed by Whatcom County? ............................................................................. ❏ Yes ❏ No
If yes, indicate name, relationship and department:

3. Have you ever been discharged/fired, or asked to resign from a position? ........................................................ ❏ Yes ❏ No
(If yes, please explain.)

4. Have you, within the last ten years, been convicted of a crime or released from prison? .................................. ❏ Yes ❏ No
(A conviction record will not automatically bar you from consideration for employment.)

5. Have you ever been warned about or otherwise disciplined for:
A. Absenteeism, tardiness, failure to notify your Employer when absent, or any other attendance problem? ... ❏ Yes ❏ No
B. Sexual harassment, fighting, assault, or related offenses? ............................................................................. ❏ Yes ❏ No
C. Violating any State, Federal, or Employer safety rules? ................................................................................. ❏ Yes ❏ No
(If yes on any of the above, please explain.)

6. Are there any time lapses between jobs you held which are not explained on the application? ........................ ❏ Yes ❏ No
(If yes, please explain.)

7. Have you ever been employed by Whatcom County? ..................................................................................... ❏ Yes ❏ No
(If yes, list title and date employed.)

8. Are you interested in temporary work? ............................................................................................................. ❏ Yes ❏ No

9. List other names by which you may be known:



* If you need additional space, please continue on a separate sheet of paper.

Employment Experience
Start with your present or last job. Include any job-related military service assignments and volunteer activities. You may exclude
organizations which indicate race, color, religion, gender, national origin, disability, sexual orientation or other protected status. 
Complete in full, even if providing a resume.
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I hereby authorize Whatcom County Human Resources, or its agent, to verify or to supplement information given by me in
this application and any other submitted materials. I understand this information may be the basis of an employment decision,
and I hereby release any and all of my employers from any liability or claim that I might have as a result of disclosure of this
information. .......................................................................................................................................................... ❏ Yes ❏ No

May we contact your present employer? ............................................................................................................... ❏ Yes ❏ No

Are there special conditions prior to contact? ........................................................................................................ ❏ Yes ❏ No
(If yes, please explain.)



WHATCOM COUNTY
HUMAN RESOURCES
Whatcom County Courthouse
311 Grand Avenue, Suite 107
Bellingham, WA 98225-4038

ADSHRAPP Rev 7/06

Signature Date

Whatcom County promotes a smoke-free/drug-free work environment

READ BEFORE SIGNING
I CERTIFY that this application and any other submitted materials contain no willful misrepresentations or falsifications, and that the
information given by me is true and complete to the best of my knowledge and belief. I am aware that should investigation at any
time disclose any misrepresentation or falsification, I may be summarily terminated or disqualified from holding any position under
the jurisdiction of Whatcom County. This application becomes part of my official personnel file if hired.

I learned about this job through (check all boxes that apply):

❏❏ ❏❏ ❏ A Friend or Relative ❏❏ ❏❏ ❏ Internet Site or E-Mail (address:____________________________________)
❏❏ ❏❏ ❏ A County Employee ❏❏ ❏❏ ❏ Bellingham Herald
❏❏ ❏❏ ❏ Posted Job Announcement ❏❏ ❏❏ ❏ Regional Newspaper (title:________________________________________)
❏❏ ❏❏ ❏ WorkSource Center/Website                         ❏❏ ❏❏ ❏ Job Publication (title:_____________________________________________)
❏❏ ❏❏ ❏ Whatcom County Job Line ❏❏ ❏❏ ❏ Organization or Group (name:_____________________________________)
❏❏ ❏❏ ❏ Whatcom County Web Site ❏❏ ❏❏ ❏ Placement Office/Instructor (school:________________________________)
❏❏ ❏❏ ❏ Other ____________________________     
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ADMINISTRATIVE SERVICES HUMAN RESOURCES 

AFFIRMATIVE ACTION DATA 
 

 

VOLUNTARY INFORMATION 

Failure to supply this information WILL NOT jeopardize or 
adversely affect any consideration you may receive for 
employment or later advancement in employment. 

 
Whatcom County provides equal employment opportunity in all terms, conditions and privileges of employment for 
all qualified job applicants and employees without regard to age, sex, marital status, sexual orientation, race, 
creed, color, national origin, religion, Vietnam-Era or disabled veteran status, or the presence of any sensory, 
mental, or physical disability, or the use of a trained dog guide or service animal by a disabled person. 
 
Completion of the following data is requested for affirmative action purposes.  This voluntary data will be kept in a 
confidential file separate from the application form and will only be reported as required in statistical summaries. 

 

 

Position Applied For              

 
ETHNIC CATEGORY (choose only one): 

1.   White (not of Hispanic origin)—those having origins in any of the original peoples of Europe, 
North Africa or the Middle East. 

2.   Black (not of Hispanic origin)—those having origins in any of the Black racial groups of Africa. 

3.   Hispanic—those of Cuban, Mexican, Puerto Rican, Central or South American or other 
Spanish culture or origin regardless of race. 

4.   Asian or Pacific Islanders—those having origins in any of the original peoples of the Far 
East, Southeast Asia, Indian Subcontinent or the Pacific Islands. 

5.   American Indian or Alaskan Native—those having origins in any of the original peoples of 
North America, and who maintain cultural identification through tribal affiliation or community 
recognition. 

    HONORABLY DISCHARGED VETERAN STATUS: 
SEX: !!!! Male (check ALL that apply) !!!! widow/widower of veteran  
  !!!! Female   !!!! veteran of any U.S. war 
    !!!! veteran who has been awarded a 
     campaign badge or expeditionary 
AGE: !!!! Under 40 years   medal (list campaign or expedition): 
  !!!! 40 years or older         
            
     !!!! Vietnam-era veteran 
     !!!! disabled veteran 
    !!!! newly separated veteran (less than  
     1 year since discharge or release)  
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