LIBRARY TECHNICIAN

Olympia, Washington

External Recruitment: There is one full-time position open to all candidates who meet the minimum qualifications.

DUTIES AND RESPONSIBILITIES:

Performs complex duties in support of the day-to-day functional operations of the Washington State Law Library.  Assists higher level staff in the advanced operations of the Law Library which includes acquisitions, cataloging, circulation and reference work.  Exercise independent judgment in the application of stated procedures and the prioritizing of workload.
MINIMUM QUALIFICATIONS:
Two year degree in business or closely allied field AND two (2) years of clerical experience to include one (1) year of related experience in acquisitions, cataloging, circulation or reference work.

Additional related experience may substitute for education on a year for year basis.

SPECIAL NOTE: Required to lift, carry, and move at least 50 pounds.

SALARY AND BENEFITS:
· $25,836 to $32,544 (Range 33)

· Medical/Dental, Life Insurance, and Long Term Disability Insurance programs

· Paid Vacation and Sick Leave

· State Retirement Plan
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APPLICATION PROCEDURE:
For more information visit our website at www.courts.wa.gov/employ .  

To apply, please submit résumé and completed application by postal service, email, or fax to: 

Mail:

Washington State Administrative Office of the Courts

Attention:  Human Resources

1206 Quince St SE

Olympia, WA 98504-1170
Email:  Kathy.erickson@courts.wa.gov
Fax:  360-586-4409  

CLOSING DATE: Application packets must be received by 5:00 p.m. on July 16, 2007.
Persons of disability needing assistance in the application process or those needing this job announcement in an alternative format, may call (360) 705-5289 or the Telecommunications Device for the Deaf at 1-800-833-6388.

The Washington State Law Library is an Equal Opportunity Employer.  Women, racial and ethnic minorities, persons of disability, disabled veterans, Vietnam era veterans, and persons over 40 years of age are encouraged to apply.
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