State of Washington

Office of the Administrator for the Courts

JIS JUVENILE AND CORRECTIONS MEETING

November 27, 2000

November 27

Present: 
Jack Burnside (Snohomish Detention), Sandy Ervin, Judy Higgins, Margie Holloway, Toni Kirschenmann, Ken Steenis (Snohomish Detention), Sue Trujillo, Bryan Wilder, Norma Bryce, Susan Curtright, Allyson Erickson, Eric Kruger, Charlene Stevenson

1.
INTRODUCTION

Charlene stated that workgroup meetings from now on will involve smaller groups for probation and assessments – will meet more frequently; general meetings will be less frequent.  Changes will be made with staff as well as workgroup.

2. DETENTION REQUIREMENTS REVIEW

The following processes are prioritized requirements that will be changed or added to support the JCI Manage Detention of Youth function.  See Requirements Document Appendix H, Manage Detention of Youth Functional Model, for functional diagram and detailed information requirements for each process below.  Only changes to the requirements are reflected below.

The mission-critical requirement for this business area is to integrate the detention function with other automated juvenile processes.

Req.
3.0 Detention of Youth Processes 
Priority
Process Used By
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3.1
Receive Admission Request 
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3.2
Conduct Health Screening
H
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X
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3.3
Place Youth in Detention Center
H
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3.4
Monitor Youth’s Location
H
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3.5
Monitor Youth’s Behavior
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3.6
Monitor Youth’s Legal Status
H
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3.7
Monitor Youth’s Leave Status
H
 


X


3.8
Remove Youth from Detention
H
X
 

X
 

3.1 Receive Admission Request (5.1.2)

Process Definition

Accept the admission request/report from the transportation officer and receive youth to be evaluated for admittance to detention.

WG RESPONSE 11/26/2000:  System should support pre-admissions; need pre-admit status with due date and time; should not count in daily population (secure detention).  The detention facility will have an order for detention when juvenile is being admitted based on a court order.  Sometimes a juvenile will turn themselves in based on knowledge of a warrant.  Need details of when a new episode is created in best practice.  A juvenile could be released pre-disposition and then re-offend.  In this instance, the pre-disposition release would close the original detention episode and a new episode would be created for the new offense.  Credit for time served from the first episode should be applied to the second episode.

Priority

3.1 Receive Admission Request
Priority

a)
Perform weighted name search
H

b)
Perform screening assessment
M

c)  Incident tracking
L

d)  Property Management
H

WG RESPONSE 11/26/2000: Add Incident tracking and property as requirements "C" and "D" respectively.  "C" is low while "D" is high.  Both are reflected in the table above.
3.3 Place Youth in Detention Center (5.2.2)

Process Definition

Gather information about the youth’s history including such items as the criminal history, pending cases, seriousness of the alleged offense and alleged use of weapon, etc.  Determine security level for youth.  Provide orientation to detention.  Assign youth to housing unit.  Record youth’s admission to detention.

Priority

3.3 Place Youth in Detention Center
Priority

a)
Provide option to create episode automatically if court initiates detention commitment
N

b)
Record default detention facility for court
H

c)
Provide manual process to create detention episode
H

d)
Create referral automatically if one does not already exist for a new episode
H

e)
Record unlimited referrals and referral reasons for an episode
H

f)
Batch tracking entry for a specified facility or location
H

g)
Record and store the juveniles property
H

WG RESPONSE 11/26/2000:  

3.3a - Can not be done due to timing in the clerk's office.  Kid reaches facility before clerk's enters order into the system.  Above table priority changed from "H" to "N".

3.3.f – Was prioritize with the King County Release, was changed to be placed at the bottom of Release 4.  

Changed description from Batch Episode entry to Batch Tracking as reflected in the table above.

3.4 Monitor Youth’s Location (5.4.1)

Process Definition

Record youth movements among program and facility areas.  Confirm whereabouts with head counts.  Transfer responsibility to authorized transporting agent for trips out of the facility.  Assign responsibility to designated staff for youth on special program rosters.

Priority

3.4 Monitor Youth’s Location
Priority

a)
Provide process to maintain location sub-type codes for local facility
H

b)
Automatically generate status entries (non-identified)
N

c)
Capability to track electronic monitoring of youth (includes other alternate detention monitoring methods)
H

d)
Monitor facility population by groups
H

e)
Include status generation in detention modules
H

WG RESPONSE 11/26/2000:  

Need to be able to count certain locations as part of detention population.  

There are no automatic status entries identified for detention, therefore requirement 3.4b will not be implemented.  Above table priority changed from "H" to "N".

3.5 Monitor Youth’s Behavior (5.4.2)

Process Definition

Record youth's behavior notes on detainee record, prepare incident reports on exceptional youth behavior or actions taken by staff, keep behavior modification/level system privilege and demerit records up-to-date.  Record attendance at programs and reasons for non-attendance.

Priority

3.5 Monitor Youth’s Behavior
Priority

a)
Provide a process for user or statewide sub-type code and description to be maintained
H

b)
Include status generation in detention modules
H

WG RESPONSE 11/26/2000: Need to include in the best practice the assignment of behavior levels.  Behavior level will be a number 1-9, 1 being lowest level and 9 being the highest level.  

3.6 Monitor Youth’s Legal Status (5.4.4)

Process Definition

Record youth activity in the court.

Priority

3.6 Monitor Youth’s Legal Status
Priority

a)
Include status generation in SCOMIS modules
N

b)
Include status generation in CLJ modules
N

WG RESPONSE 11/26/2000:  Both of these requirements should be manual instead of automated.

3. Terminology.

Term
Definition and Sample

Referral Number
A system assigned statewide number with the format of:

YYRNNNNNN where:

YY                    =  the last 2 digits of the year

R                       =  the character ‘R’

NNNNNN        =  the system assigned sequence number
Example 00R000001 is the first referral assigned in the calendar year 2000.

Detention Number
A system assigned statewide number with the format of:

YYDNNNNNN where:

YY                    =  the last 2 digits of the year

D                       =  the character ‘D’

NNNNNN        =  the system assigned sequence number
Example 00D00001 is the first episode assigned in the calendar year 2000.

Diversion Number
A system assigned statewide number with the format of:

YYVNNNNNN where:

YY                    =  the last 2 digits of the year

V                       =  the character ‘V’

NNNNNN        =  the system assigned sequence number
Example 00V00001 is the first diversion assigned in the calendar year 2000.

Detention Episode
A continuous length of stay or a continuous of intermittent stays in a detention facility, defined by one presentation and one final release.

Detention Episode Number
A system-assigned number associated with a juvenile’s detention episode.  The first episode for a juvenile is designated as  ‘1 of 1’ the second is ‘1 of 2’ and so on.  Episode numbers are system assigned relative to a juvenile and all associated names (true name and AKA’s).

Detention Reason
A referral, case, or any other identifier that a juvenile is being detained on.

Tracking 
The processes of recording significant events in a structure that best facilitates the understanding of the events associated with a juvenile action (case, referral, and diversion or detention episode).

Participant
A JIS person that is associated with a detention episode, referral , diversion, or case.

Participant Type
A code that defines the role of a participant.

Term
Definition and Sample

Emergency Contact
The person name and phone number to be used as an emergency contact for a Juvenile.  The JIS person can be an identified ‘IN’ person type if they qualify in accordance with the person business rules, otherwise, the default person type code of ‘CV’ will be used.

Notified Person
The person name and phone number that was notified upon detention intake.  The JIS person can be an identified ‘IN’ person type if they qualify in accordance with the person business rules, otherwise, the default person type code of ‘CV’ will be used.  

Arresting Officer
The person name, agency and officer number that arrested the juvenile.  The person type code of ‘CV’ will be used.

Arrest Data
The date time and report number provided by the arresting officer.

Detention Facility
An organization that is associated with one or more juvenile departments.  The detention facility is defined in JIS using the Official Organization add and update screens (OFO/OFOA).  Each juvenile department will have a default detention facility.

Location
The name of a specified place.  Locations can be assigned to any JIS organization.  Each location can also be sub-divided in one or more other locations.

Location Type
A code that identifies the type of location.

Facility Wing
A separate portion of a detention facility.

Facility Pod
A separate portion of a detention facility.

Room
A separate portion of a detention facility.

Bed Count
The number of authorized sleeping accommodation within a location.

Behavior Level
A number indicating the level for a detainee.

Alert Category
A code that associates similar alerts into groups.

Furlough
The temporary leave of a detainee from a facility.  In King County, this is known as a pass.

4. System Process Overview

· Juvenile detention pre-admission based on a court order.

· Juvenile detention screen and release based on a new incident.

· Juvenile detention episode admission based on a new incident.

· Juvenile detention admission based on a court order.

· Juvenile detention admission based on a warrant.

· Juvenile detention admission based on an administrative hold.

· Juvenile detention intake screening and alert management.

· Juvenile property, check in and out.

· Juvenile detention furlough.

· Juvenile detention temporary leave and return.

· Juvenile detention facility location change.

· Juvenile behavior level change.

· Juvenile detention legal status update.

· Juvenile detention time management.

· Juvenile detention release.

The following detention screens, reports, issues, and best practices were presented and reviewed for approval of the external design.

Person Alert Maintenance (ALR) Version 1.2
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                                                              12/01/99 16:30:39

 DJ1100M1 Alert Maintenance (ALR)          COWLITZ JUVENILE      EJK   1 of   1

 ____  Nmbr: ___________     __ Csh:     Pty: ___ _____ StID: _ ____________ __

       Name: SMITH, JOSEPH___________________ NmCd: IN 662 09215               

                       CONFIDENTIAL--NOT FOR RELEASE                         

 Names.: 3     Alerts   2     Warrants  0      

 Name..: SMITH, JOSEPH                      AKA  NmCd: IN 662 09215 JUV# 231123

 Other.: 1: SMITTHER, JOE  2: SMYTH, JOE 

 Active: X Inactive: X
 S P Ty Alert  Lv Description/            Begin Date End Date   Ofl Add Dt  H N

                  Comment                                       Crt Upd Dt
 _      ______ __                         07 21 2000 __ __ ____ ___            

                  _____________________________________________     

 _   SO GANG      GANG MEMBER             01 14 2000 __ __ ____ JSR 01 14 99

                  WESTSIDE THUGS_______________________________ J19

 _ 1 MD DIABET    DIABETIC                02 18 1999            EJK 01 14 99

                  Contact DR John Walker if problems occur_____ J08

 _   BH SUIRSK 2  SUICIDE RISK            02 18 1999 __ __ ____ BAK 02 18 99  Y

                  Periodic night visits every 15 minutes are    J19 03 15 99
 _ 2 SO FAMVIS    FAMILY VISITS SUPERVISE 11 17 1997 12 31 1997 BAK 11 17 97

                  Brothers may attempt to bring contraband_____ J08

Enter-PF1---PF2---PF3---PF4---PF5---PF6---PF7---PF8---PF9---PF10--PF11--PF12--
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Person Alert History (ALR) Version 1.2
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                                                              12/01/00 16:30:39

 DJ1100M2 Alert History (ALR)              COWLITZ JUVENILE      EJK   1 of   1

 ____  Nmbr: ___________     __ Csh:     Pty: ___ _____ StID: _ ____________ __

       Name: SMITH, JOSEPH___________________ NmCd: IN 662 09215               

                         CONFIDENTIAL--NOT FOR RELEASE                         

 Names.: 3     Alerts   2     Warrants  0      

 Name..: SMITH, JOSEPH                      AKA  NmCd: IN 662 09215 JUV# 231123

 Other.: 1: SMITTHER, JOE  2: SMYTH, JOE 

 S P Ty Alert  Lv Description/            Begin Date End Date   Ofl Add Dt  H N

                  Comment                                       Crt Upd Dt
 _   SO GANG      GANG MEMBER             01 14 2000            JSR 01 14 99

                  WESTSIDE THUGS                                J19

 _   SO GANG      GANG MEMBER             01 14 2000            JSR 01 14 99

                  WESTSIDE THUGS                                J19 07 21 99

 _   SO GANG      GANG MEMBER             01 14 2000            EJK 01 14 99

                  UNKNOWN GANG NAME                             J19 03 10 99

Enter-PF1---PF2---PF3---PF4---PF5---PF6---PF7---PF8---PF9---PF10--PF11--PF12--

      Help        DET   Cur               Bwd   Fwd               NOTE  Exit  
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· Status

06/27/2000 Proposed

11/30/2000 Design presented for JCI Work Group final acceptance

12/20/2000 Updates for OAC external design review

· Requirements

3.2 Conduct Health Screening
Priority

a)
Record unlimited alerts w/comment
H

b)
Entry/update alert code and description
H

c)
Provide history of alert 
H

The ability to record an unlimited number of alerts for a client is required.  Alert information should be available for sharing with other juvenile offices and be considered confidential, statewide information about a person.  Once an alert is added, the date and user who entered the alert should also be recorded.  The ability to enter a comment for each alert should remain unchanged.  If an alert is not current, a method to indicate its status is needed.  When viewing alerts, the most important alerts should be shown first.  An option to display all alerts should also be available.  

· Screen Purpose

This screen is used maintain alerts for a person and all associated aliases.

· Screen Used By

· Juvenile Courts

· Detention Facilities

· Processes Used In

· Various

· Security

· Confidential - Not For Release

· Security is controlled by the authorization granted to the user for the alert.

· Performance

· Expected Transaction Count:
5,000 - 10,000 per month

· Batch Entry Support Required:
No

· Screen Fields

1. Confidential Message - A message indicating that the screen is confidential and not for dissemination in accordance with the person data policies.

2. Names - The total number of names associated with the person.

3. Warrants - The total number of active warrants for the person and associated other names.

4. Alerts - The number of active alerts for the person and associated other names.  The alert count will include alerts that are not displayed on the screen due to security restrictions.

5. Name - The person's name.  Alerts associated with the navigator (focus) person) have a blank in the ‘P’ column listed below.

6. No header - an indicator of the name is a true name or an alias is displayed immediately after the name.  'AKA' is displayed if the name is a JIS alias name.  'True' is displayed if the name is associated with one or more JIS alias names.  Nothing is displayed if the name has no alias name associations.

7. NmCd:  - The person's Name Code.

8. JUV#: - The Juvenile Control Number.

9. Other - A list of other names associated with the person used to access the screen.  The names listed can be the true name or AKA’s.  Each person listed in the other names section is given a tag starting with ‘1’.  The tag is used to associate the alert listed with a person.

10. Active: - Used to display active alerts.  An active alert is one that does not have an end effective date or has a future end effective date.

11. Inactive: - Used to display inactive alerts.  An inactive alert is one that has a begin effective date that is greater than the current date or one in which the end effective date is less than the current date.

12. S - Line selection field.  A line is selected for further processing by entering an 'X' and pressing a PF Key.

13. P - Indicates the person that the alert is associated with.  A blank indicates the alert is associated with the person on line 7.  An number identifies the other person that the alert is associated with.

14. Ty - The alert category code.

15. Alert - The alert code.

16. Lv -The alert seriousness level.

17. Description - The alert code expanded description.

18. Begin Date - The first date in which the alert is effective.  The begin date must be greater than or equal to the current date when entered.

19. End Date - The last date in which the alert is effective.  The end date must be greater than or equal to the current date when entered.

20. Ofl - The official that authorized the alert.

21. Add Dt - The date that the alert was added.

22. H - A 'Y' indicates that the alert has one or more change history entries.

23. N - A 'Y' indicates that the alert has notes.

24. Comment - A user entered comment related to the alert.

25. Crt - The court initials that added the alert.

26. Upd Dt - The last date that the alert was updated.

· PF Keys

The following keys are for the Alert maintenance screen.

PF1
Help
Displays screen of field level help depending on the placement of the cursor.

PF2
Add
Clears the alert line to allow the entry of new alerts

PF3
DET
Displays the Detention Maintenance screen.

PF4
Hist
Displays an audit trail of all changes made to a selected alert.

PF5
Rfsh
Resets the screen fields to the previous values prior to making changes.

PF6



PF7
Bwd
Displays the previous page of alerts.

PF8
Fwd
Displays the next page of alerts

PF9
Del
Deletes the selected alerts and the historical audit trail.

PF10
Print
Prints the alerts for the person and all associated other names.

PF11
NOTE
Displays the Note screen.

PF12
Exit
Exits the screen.

The following keys are for the Alert History screen.

PF1
Help
Displays screen of field level help depending on the placement of the cursor.

PF2



PF3
DET
Displays the Detention Maintenance screen.

PF4
Cur
Returns to the Alert Maintenance screen.

PF5



PF6



PF7
Bwd
Displays the previous page of alerts.

PF8
Fwd
Displays the next page of alerts

PF9



PF10



PF11
NOTE
Displays the Note screen.

PF12
Exit
Exits the screen.

· Functionality

1. Active and Inactive alerts for the person and associated other names are displayed on the screen.  Active alerts are displayed by entering an ‘X’ in the ‘Active’ screen field.  Inactive alerts are displayed by entering an ‘X’ in the ‘Inactive’ screen field.  Both inactive and active alerts can be displayed at the same time.  The screen displays active alerts when it is initially accessed

2. Alerts are listed in 2 groups.  The first group consists of alerts that are still active (current date is within the range of the begin and end dates).  The second group consists of alerts that are no longer active.  Both groups are sorted by the relative seriousness level of the alert.  The relative seriousness of an alert is set using the Alert Definition (ALD) screen.

3. Only those alerts in which the user has update or display access will be displayed on the screen.

4. A user must have update access to add, update, or delete an alert code.

5. Only the originating court can delete an alert.

6. Inactive alerts are display only.

7. Alerts are added using the person on screen line 7.

8. Alerts for names listed in the Other person name list cannot be updated.

9. An other person name can be brought to the top of the screen by selecting the line with an ‘X’.

10. The alert short comment and level entry requirement is controlled by the alert code.

11. Alerts must have a begin date.  An alert can also have and end date.  The begin and/or end dates can be a future date.  The end date must be greater than or equal to the begin date.

12. A historical audit trail of all changes to an alert is stored every time an alert is changed.

13. The alert history audit trail can be displayed.

14. Notes can be attached to an alert.

15. A note attached to an alert will carry forward when the alert is changed and a history entry is entered.

16. Alerts can only be attached to a person that has a Juvenile Number.

17. Alerts can be deleted.  Deleting an alert will also remove the alert historical audit trail and notes.

· Operations

1. The ALR command is entered along with a referral number, detention number or person name and identifiers.

2. The Alert Screen is displayed if a referral number, detention number, or person data that for a unique person is entered.

3. The SND screen is displayed if a unique person is not found.

4. The SND person search process is performed.

5. The ALR screen is displayed.

6. Alerts can be added on any blank line.

7. Additional blank lines can be created by pressing PF2 (Add).  New alerts are added in the blank lines.

8. The Detention Maintenance screen can be accessed by pressing the PF3 key.  The Detention Selection (DETS) screen is displayed to select a detention episode if there is not a detention number in the ‘Nmbr: field.

9. An alert can be updated by typing over any modifiable data.

10. An alert can be deleted by selecting it with an ‘X’ and pressing the PF9 key twice in a row.

11. The history of an alert can be displayed by selecting the alert with an ‘X’ and pressing the ‘Hist’ key (PF4).

12. The Alert maintenance screen is re-displayed by pressing the PF4 ‘Cur’ key from the history screen.

13. Notes are attached to an alert by selecting the alert with an ‘X’ and pressing the PF11 key.  The alert screen is redisplayed after entering the note.

14. All alerts for the person can be printed by pressing the PF10 key.

15. PF 7 and PF8 are used to display different pages of alerts.

· Issues

25
Resolved  11/26/00 Action Required

See #151
Support of declines, mandatory Information filings, and mandatory decline hearings

a. Shall the Law Table handle offenses with automatic decline of jurisdiction, RCW 13.04.030(1)(e)(v)?  Offenses with mandatory decline hearing, RCW 13.40.110(1)?  Offenses with mandatory Information filing, RCW 13.40.070(5)?

RESOLUTION: 08/09/2000 The law table should include flags for all RCWs that should be identified as auto decline, mandatory decline hearing or mandatory information filing.  JSD will identify al RCWs when the law table is created.

b. Given legislative interest, it is a JCI requirement to record instances of discretionary declines (outcomes of discretionary and mandatory decline hearings),  and if possible instances of automatic declines.  What business procedures/processes are needed to support the recording of automatic declines?  

RESOLUTION: 08/09/2000 When a referral is created, an alert should be used to inform the user of the flag and a tracking entry should be made.  The best practice for intake defines the process.

c. Do automatic declines have referrals?  Always?  When do automatic declines not have referrals?  What business changes would be required to assure that all automatic declines have referrals?

OAC Response 08/09/2000 Yes, all of the categories have referrals created.


1.3,

APP.  J

151
Resolved

11/26/00

Action Required

Item c

See #25
Person - Special Action Alerts

A JCI new requirement has been identified (5/25/99) to prompt an operator with special information about a person.  The operator may choose to research further or initiate a specific process depending upon the type of alert. An example of known special alerts include identity fraud, twin, and decline of jurisdiction.  

a. Are there other special action alert statuses for a person?

b. Shall JCI support these?  If so, what is the recommended priority? Can this capability be provided after phase 1 implementation as an enhancement with the implementation to be determined based on the scope and size of this requirement change?

Work Group & Committee Decision 09/23/99: Add a new person comment code for Automatic Adult Jurisdiction (AAJ) and make it behave the same as warnings for Decline of Jurisdiction (DOJ) in phase 1.  For phase 2 design Alert process and integrate with person comments.

c. Shall the other jurisdictional levels be surveyed to determine what special alert statuses may exist within their business processes? If identified as a JIS statewide requirement, the priority of the change could be different. 

Work Group & Committee Decision 11/27/00:  No access to alerts for other court levels based on resolution of issue #7.  If they want access, need to go to their juvenile department.


1.2

1.3

158
PartiallyResolved

12/03/99

Release 4

Action Required

Item c
Person Comments: During conversion.  What will happen to the 710 non-name data items in the JUVIS alias name field particularly gang name associations and health information?  Can the gang and health data be preserved?
a. OAC Proposal: Gang name associations will be converted as part of JCI phase 1 (a new requirement).  Gang names will be converted to JIS Person Comments with a comment type and linked to a converted JUVIS person in JIS.  A new JIS screen and process is being designed and developed to create and maintain Person Comment data in JIS for phase 1.  Gang names will be removed from the JUVIS alias name field by phase 1 conversion.  After phase 1 conversion, the JUVIS alias name field will be protected and populated only with valid alias (not gang) names via data entry in JIS.  Also after phase 1 conversion, gang associations with names should be maintained only in JIS, not JUVIS.  Gang associations without names will continue to be maintained only in JUVIS Detention using the appropriate JUVIS Alert code.

Committee & Work Group Decision (08/13/99): OAC proposal is acceptable.

b. OAC Proposal: Health items will be reported to courts as exceptions prior to phase 1 conversion with instructions to move this data to the comment field for continued maintenance until it is converted in phase 2.  All health and other non-name data will be removed from the JUVIS alias name field by phase 1 conversion.  After phase 1 conversion, the JUVIS alias name field will be protected and populated only with valid alias names via data entry in JIS.  After phase 1 conversion, health data should be maintained only in the comment field, where JCI phase 2 conversion processes will expect to find it, and by using a standard data entry practice.

Committee & Work Group Decision (08/13/99): OAC proposal is acceptable. 

c. OAC Proposal Person Comment Values for Phase 1:

· Decline of Jurisdiction

· Automatic Adult Jurisdiction (See Issue 151)

· Tribal Name

· Gang Affiliation

· Parent Deceased

· Nickname

Work Group Decision 12/03/99: Change the comment text for Tribal Name to Name of Tribe.

d. Phase 2 PCMT Requirements Definition

· Is Person Comment history needed?  

· PF-Key links to the Cause Offense Maintenance (COM) Screen?  

· Social file comments like "Mother/father Parental Rights Terminated"?  

· Are there special security requirements for some comments?  

Work Group Decision 12/03/99: Yes, of the currently available comments, "Gang Affiliation" is sensitive and should be available only to Juvenile Departments.

· Access by CLJ users? 

District and Municipal Court Advisory Committee Decision 11/09/99: Yes

Work Group Decision 12/03/99: Yes. CLJs have different requirements than SCs and would interested in adult records more than juvenile comments.  Maybe the screen could filter out all juvenile comments or not be available for anyone under 18.

· Access by SC users? 

Person Database Advisory Committee Decision 11/16/99: No, this information is too sensitive and non-case related.  County Clerks have no requirement to enter person comments.

Work Group Decision 12/03/99: No, Rena had objections about access broader than juvenile departments.  Felt most of it was social information and should not be seen by other court levels if it is not a legal finding.   Superior courts are not really interested in having it.  Rena is just concerned about the social information being seen by all court levels.

· CLJ and SC comment codes?

District and Municipal Court Advisory Committee Decision 11/09/99:  See Attachment 15. Use and access of PCMT Codes:  See Attachment 15

JCI Work Group Decision 01/11/2000: Accept Access Recommendations and Juvenile Department use of the codes for Date of Death Source, Out of State Driver's License, and Uses Sibling's Name

JCI Committee Decision 01/13/2000: The committee changed the Work Group direction for a few items, disallowing all JIS Link access to the Gang Affiliation and Tribal Name comments, allowing JRA access to the Nickname comment.  Sharing gang affiliation outside of the juvenile department community is a serious concern because there is no established statewide standard for identifying or reporting this status.  Finally, the committee suggested a review by the JIS Advisory Committee might be appropriate.

e. Release 4 conversion of Person Comments to Alerts.  Should specified person comments be converted to alerts?  If so which ones?
WG Decision 11/27/2000:  

Yes  AAJ Automatic Adult Jurisdiction

No   DDS Date of Death Source

Yes  DOJ Decline of Jurisdiction

Yes  GNG Gang Affiliation

No   JCM JUVIS comment

No   J1N Other person names

No   J2A Other person address

No   NCK Nickname

No   OP  Organization Point of Contact

No   OSL Out-of-State Drivers License_

No   PDC Parent Deceased

No   TBN Tribal Name

Yes  TWN Twin

Yes  USN Uses Sibling Name

1.2

7.0

165
Resolved 11/27/00
Confidentiality Status of Alerts

Who may have access to behavior and medical alert data generated by the juvenile department (detention and probation) about juvenile persons and offenders?  

· All or select juvenile department staff?  

· Limited Jurisdiction Courts? 

· Limited Jurisdiction Court Probation? 

· Superior Court Administration?  

· County Clerk? 

OAC Recommendation 11/26/2000 - Each alert code will have a security authorization capability.  Display and update access to each alert will be controlled using the existing JIS security authorization process.  Access by the above groups should be consistent with the resolution of issue #7.

WG 11/27/2000:  Recommendation accepted.
1.2

3.2

3.5

222
Resolved

11/27/0
08/23/00 On the ALR Alert Maintenance screen what numbering scheme should be used for the alert level?

Work Group Recommendation 10/30/2000 - Use Risk levels 1 through 4 as follows:

1 -= Low

2 = Moderate

3 = High

4 = Extreme




· Design Verifications

1. Is the format of the screen acceptable?

RESPONSE 08/22/2000:  Yes.  Move lines 21 and 22 to top of alert list.
2. Is the functionality of the screen acceptable?

RESPONSE 08/22/2000:  Yes.  Add a method of listing active alerts based on a relative seriousness level

RESPONSE 11/27/2000:  Display all active and inactive alerts upon entry.  Recommendation for best practice – enter comment if end effective date an alert.
3. Should the alert count be displayed on other JCI screens?  If so, which ones?

RESPONSE 11/27/2000:  No, but need alert notification for all active alerts on all JCI screens.

4. Should certain alerts be displayed on a pop-up and required confirmation by the terminal operator?

RESPONSE 11/27/2000:  Yes, make error/warning behavior consistent with JMOV.

Alert Definition (ALRD) Version 1.1
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                                                              05/21/00 12:11:39

 DJ1000MA Alert Definition (ALRD)          Statewide Court       PAT   1 of   1

 ____  Nmbr: ___________    ___ Csh:     Pty: ___ _____ StID: _ ____________ __

       Name: ________________________________ NmCd: __ ___ _____               

 Category.............: MD
 Alert Code...........: HC____
 Alert Description....: Heart Condition________________ 

 Begin Effective Date.: 12 01 2000
 End Effective Date...: __ __ ____

 Display Sequence     : 20
 Risk Level Required..: N (Y/N)

 Comment Required.....: N (Y/N)

 Security Code........: ALRMD01
 Created..............: 11 20 2000 at: 1141  by: AM EJK at *SW

 Last Updated.........: 12 01 2000 at: 1420  by: AM JGC at *SW

 Usage Note...........: Y

 Enter-PF1---PF2---PF3---PF4---PF5---PF6---PF7---PF8---PF9---PF10--PF11--PF12--

       Help  Add               Rfsh        Fwd   Bwd   Del         NOTE  Exit  
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· Status:

06/27/2000 Proposed

11/30/2000 Design Presented for Final Acceptance

12/20/2000 Updates for OAC external design review

· Addresses requirements:

See the ALR screen.

· Screen Purpose

This screen is used to define alerts.

· Screen Used By

· Statewide System Administration

· Processes Used In

· Alert Definition

· Security

· Update by the statewide system administrator.

· Display by authorized court user’s

· Performance

· Expected Transaction Count:
Low

· Batch Entry Support Required:
No

· Screen Fields

1. Category: -  The alert category (medical, social, behavioral etc.)

2. Alert Code: - The code for the alert.

3. Alert Description: - The alert code description.

4. Begin Effective Date: - The first date in which the alert definition applies.

5. End Effective Date: - The last date in which the alert definition applies.

6. Risk Level Required: - A flag that controls if a risk level entry is required.

7. Security Code: - The security authorization code required for display and update user access.

8. Created:  The date, time and user name code that created the alert definition entry.

9. Last Updated:  The date, time and user name code that last updated the alert definition entry. 

10. Usage Note: - A ‘Y’ indicates that a usage note exists and can be accessed using the NOTE screen (PF11).

· PF Keys

PF1
Help
Displays screen of field level help depending on the placement of the cursor.

PF2
Add
Clears the screen line to allow the entry of new alert definition.

PF3
ALRS
Displays the Alert Selection screen.

PF4
Hist
Displays an audit trail of all changes made to a selected alert.

PF5
Rfsh
Resets the screen fields to the previous values prior to making changes.

PF6



PF7
Bwd
Display the previous alert definition.

PF8
Fwd
Displays the next alert definition.

PF9
Del
Deletes the selected alert definition.

PF10



PF11
NOTE
Displays the NOTE screen.

PF12
Exit
Exits the screen.

· Functionality

1. Add, update, delete and display alert definitions.

2. Future begin and end effective dates can be entered.

3. Effective dates can be changed until the alert definition is used.

4. Effective dates must not overlap another alert definition with the same alert code.

5. Gaps in effective dates for an alert code are allowed.

· Operations

1. The ALRD is entered to display the screen.

2. The first alert in alphabetical sequence is displayed.

3. To display an alert enter the desired code and press the ‘Find’ PF3 key.

4. Data is changed for an alert code definition by typing over modifiable fields.

5. PF7 and PF8 are used to page backwards and forwards (alphabetically) through the alert code list.

6. PF11 is used to maintain usage notes related to the alert.

· Design Verifications:

1. Is the format of the screen acceptable?

RESPONSE 11/30/2000:  Yes

2. Is the functionality of the screen acceptable?

RESPONSE 11/30/2000:  Yes

3. Is there a needs for an Alert Selection screen?

RESPONSE 11/30/2000:  Yes

Detention Episode Add (DETA) version 1.1
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                                                              12/17/99 14:46:11

 DJxxxxMX Detention Add (DETA)             JGC COWLITZ COUNTY    PAT   1 of   1 

 ____  Nmbr: _____________ __   Csh:      Pty: ___ 1_   StID: _ ____________ __

       Name: SMITH, JAMES____________________  NmCd: IN 589 89954              

 Epi...: 2 of 2          CONFIDENTIAL--NOT FOR RELEASE Held 10 Day 06 Hr 00 Min

 Names.: 3     Alerts   2     Warrants  0      

 Name..: SMITH, JOSEPH                      AKA  NmCd: IN 662 09215 JUV# 231123

 Other.: 1: SMITTHER, JOE  2: SMYTH, JOE 

 DOB...: 12 15 1984   Age:  15    Sex.: M   Race..: W    Ethnicity: N

 New Referral........: _ (Y/N)
 Existing Case.......: _________ ___ __ Court: ___

 Existing Referral No: _________

 Enter-PF1---PF2---PF3---PF4---PF5---PF6---PF7---PF8---PF9---PF10--PF11--PF12

 DETI  Help                    Rfsh                                      Exit
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· Status

02/23/2000 Reviewed by the workgroup

· Requirements

3.3 c) Manual entry of a detention episode

2.3 b) Default detention facility

· Screen Purpose

This screen is used to screen a juvenile into detention.  Completion of the DETA screen will result in:

Admitting the juvenile on a new detention episode.

Admitting the juvenile on an existing episode.

Not admitting a juvenile (screen and release).

Placing the juvenile in a pending admission/release status.

· Screen Used By

Detention Facilities

· Processes Used In

Detention Intake

· Security

Authorized Detention Facility Personnel

· Performance

TBD

· Screen Fields

1. Confidential Message - A message indicating that the screen is confidential and not for dissemination in accordance with the person data policies.

2. Names - The total number of names associated with the person.

3. Warrants - The total number of active warrants for the person and associated other names.

4. Alerts - The number of active alerts for the person and associated other names.  The alert count will include alerts that are not displayed on the screen due to security restrictions.

5. Name - The person's name.  Alerts associated with the navigator (focus) person) have a blank in the ‘P’ column listed below.

6. No header - an indicator of the name is a true name or an alias is displayed immediately after the name.  'AKA' is displayed if the name is a JIS alias name.  'True' is displayed if the name is associated with one or more JIS alias names.  Nothing is displayed if the name has no alias name associations.

7. NmCd:  - The person's Name Code.

8. JUV#: - The Juvenile Control Number.

9. Other - A list of other names associated with the person used to access the screen.  The names listed can be the true name or AKA’s.  Each person listed in the other names section is given a tag starting with ‘1’.  The tag is used to associate the alert listed with a person.

4. DOB - The detainee’s date of birth.

5. Age - The detainee’s age.

6. Sex - The detainee’s sex.

7. Ethnicity - The detainee’s ethnicity 
8. Race - The detainee’s race.

9. New Referral - A 'Y' is entered to create a new referral.  A new referral must be created if the detention episodes is not associated with an existing referral or case.

10. Existing Case - The first case number, case LEA and case type code associated with the detention episode.  A detention episode can be associated with multiple cases.

11. Court - The case court initials.

12. Existing Referral No - The first referral number associated with the detention episode.

· PF Keys

ENTR
DETI
Automatically displays the Detention Intake screen

PF1
Help


PF2



PF3



PF4



PF5
Rfsh


PF6



PF7



PF8



PF9



PF10



PF11



PF12
Exit


· Functionality

1. A System Generated detention Episode Number is created after completion of this screen.  The Detention Episode Number is formatted as follows YYDNNNNNN where YY = the decade and year, D – Detention and NNNNN is a statewide sequential number.

2. An existing referral and/or case can be associated with the detention episode.

3. A new referral must be created (using the JCRA screen) or existing referral/case must be associated with the detention episode.

4. A new referral can be created and the detention episode can be associated with a case and/referral at the same time.

5. Additional referrals and cases can be associated with the Detention Episode using the Detention Reason (DETR) screen.

· Operations

1. The DETA command is entered along with a Name and/or identifiers.

2. The Search Name Duplicate process is performed.  A person is selected or a new person is created.

3. The DETA screen is displayed

4. The detention episode is optionally associated with the case and/or referral number entered.

5. A new referral will be created using the JCRA screen when a ‘Y’ is entered in the New Referral field.

· Issues

1. None

· Design Verifications

1. The requirement document (page 74 req. 3.3f) states the need for batch episode/referral entry.  There has been no detail response from the work group sufficient to design a prototype.  Can we remove this as a requirement?

RESPONSE:  Yes, unless King County responds to the Project team’s query.

JCI Project Team Update (10-20-99): King County responded with samples of the JJWAN batch screens.
Work Group Decision 12/03/00: Detention needs batch update; Referral needs batch data entry for creation.  This continues to be a valid requirement.
2. Is court needed along with the case number?  If a referral number is entered can a case number also be entered?

RESPONSE 12/03/99: Yes to both questions.
3. The workgroup indicated that there is a need to create a detention episode for a holding court where the holding court is different from the detention court.

Project Team Update 12/03/99: Completed, see screen.

Project Team Update 02/15/2000: The hold for court is the court associated with the case entered on line 10.  Additional courts can be entered on the Detention Reason screen.

4. The work group indicated that the system needs to handle multiple detention scenarios, including:

Arrest and new referral, no case

Arrest on a Warrant for an existing case/referral

Arrest and new referral, and on a Warrant for an existing case/referral

Administrative holds (not holding for a court) with no case or referral – need ability to create detention episode. For example, courtesy hold, hold for transport, immigration hold, material witness, another county’s warrant, district court order.  Alan asked what authority could be cited?  This is a new requirement.  (See Issue #147.)

Project Team Response 02/15/2000: 

User would enter a ‘Y’ in the New Referral field on line 11 and data required to create a referral (Jurisdiction, Responsible Unit, Responsible Official, Agency, Agency Number, Officer Name, Arrest Date and Arrest Time).

User would enter an ‘N’ in the new referral field and would enter the either the case number or the referral number.

User would enter a ‘Y’ in the New Referral field, enter the new referral data, and a case or a referral number.

User would enter a code for administrative hold in the episode reason, would create a new referral and would enter the administrative hold reason in the admission reason field.

5. The work group indicated that a juvenile could be detained based on conditions of sentence in a CLJ case.  So need to link detention episodes to CLJ cases without referrals and do tracking for CLJ hearings, etc.  In these instances the CLJ view of the charge data is OK. New requirement.

Project Team Update 12/03/99: Juvenile Department would enter CLJ case number on line 10 of the DETA screen. 

RESPONSE 12/03/99: OK. current episode.

6. 02/15/2000 - Under what conditions is a juvenile brought into detention solely based on a previously created referral?

Work Group Response 02/15/2000:  None.

7. 02/15/2000 –Can dependency referrals be created from a detention episode?

Work Group Response 02/15/2000:   Yes.

Detention Intake (DETI) version 1.1
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                                                              12/21/00 04:46:11

 DJxxxxMX Detention Intake/Release (DETI)  COWLITZ COUNTY        EJK   1 of   1 

 ____  Nmbr: _________     __   Csh:     Pty: ___ _____ StID: _ ____________ __ 

       Name: SMITH, JAMES____________________  NmCd: IN 589 89954
 Epi...: 2 of 2          CONFIDENTIAL--NOT FOR RELEASE Held  0 Day 02 Hr 46 Min

 Names.: 3     Alerts   2     Warrants  0      

 Name..: SMITH, JOSEPH                      AKA  NmCd: IN 662 09215 JUV# 231123

 Det No: 00T001213  Note: N

 Arrest Date.: 12 01 2000 Arrest Time: 2240    PCN: 123125671
 Officer Nm..: JOHNSON, CHARLES B__________ Agency: __ ___ _____

 Emg Contact.: SMITH, DONNA A______________ Relationship: PAR
 Emg Hm Phn..: 360 432 2141 Wrk Phn: 253 212 2221 114__

 Notifd Name.: SMITH, TONY G_______________ Relationship: PAR
 Notified Phn: 360 432 2141 Notified By.: EJK Date: 12 02 2000 Time: 0140
 Released To.: ____________________________ Relationship: ___

 Intake/Release Activity:

 Type        Rsn  Date       Time Ofl Loc     Lvl

 __          ___  __ __ ____ ____ ___ _______ __ 

 PN Pending  P12  12 21 2000 0200 EJK HOLD-02 01

 Enter-PF1---PF2---PF3---PF4---PF5---PF6---PF7---PF8---PF9---PF10--PF11--PF12

       Help                    Rfsh                    FRH   ALR   NOTE  Exit
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· Status

11/26/2000 New screen created by moving data from the DETA screen.

12/10/2000 Revised for consistency of field headers and descriptions.

· Requirements

3.3 c) Manual entry of a detention episode

· Screen Purpose

This screen is used to enter detention episode data for a new episode or to update and existing episode.

· Screen Used By

Juvenile Detention Facility

· Processes Used In

Detention Intake

· Security

Authorized Detention Facility Personnel

· Performance

TBD

· Screen Fields

1. Epi - Episode number for the person and all associated names.

2. Confidential Message - A message indicating that the screen is confidential and not for dissemination in accordance with the person data policies.

3. Held: - The number of Days, Hours and minutes the detainee as been held.

4. Names - The total number of names associated with the person.

5. Warrants - The total number of active warrants for the person and associated other names.

6. Alerts - The number of active alerts for the person and associated other names.  The alert count will include alerts that are not displayed on the screen due to security restrictions.

7. Name - The person's name.  Alerts associated with the navigator (focus) person) have a blank in the ‘P’ column listed below.

8. No header - an indicator of the name is a true name or an alias is displayed immediately after the name.  'AKA' is displayed if the name is a JIS alias name.  'True' is displayed if the name is associated with one or more JIS alias names.  Nothing is displayed if the name has no alias name associations.

9. NmCd:  - The person's Name Code.

10. JUV#: - The Juvenile Control Number.

11. Other - A list of other names associated with the person used to access the screen.  The names listed can be the true name or AKA’s.  Each person listed in the other names section is given a tag starting with ‘1’.  The tag is used to associate the alert listed with a person.

8. Arrest Date - The date of arrest.

9. Arrest Time - The time of arrest.

10. PCN - The process control number provided by the arresting officer.

11. Officer Nm - The name of the arresting officer.

12. Agency - The Name Code of the arresting officer's agency.

13. Emg Contact - The detainees emergency contact name.

14. Relationship - The relationship of the emergency contact to the detainee.

15. Emg Hm Phone -The home phone number of the emergency contact person.

16. Wrk Phone - The work phone number of the emergency contact person.

17. Notifd Name - The name of the person that was notified that the detainee is in detention.

18. Relationship - The relationship of the notified person to the detainee.

19. Notified By - The JIS user initials of the person that made the notification.

20. Date - The date the notification was made.

21. Time - The time the notification was made.

22. Release To - The name of the person the juvenile was released to.

23. Relationship - The relationship the released to person to the detainee.

24. Intake/Release Activity - The activity type code, reason, date, time, official, location and behavior level associated with the detention pre-admission, admission, furlough, temporary leave, or release decision. There is one line for entering a new activity followed by the 3 most recent activity decisions.

25. Type - The activity type code.

26. Rsn - The reason the decision was made.

27. Date - The date the decision was made.

28. Time - The time the decision was made.

29. Level - The behavior level assigned to the detainee at the time of the decision.

30. Location - The location assigned to the detainee at the time of the decision.

· PF Keys

ENTR



PF1
Help


PF2



PF3



PF4



PF5



PF6



PF7



PF8



PF9



PF10
ALR
Display the Alert screen after making updates.

PF11
NOTE
Display the Note screen after making updates.

PF12
Exit
Exist the screen without making any updates.

· Functionality

1. Maintain arrest data.

2. Defaults the emergency contact information to the values that were entered for the most recent detention episode.

3. Maintain emergency contact name and relationship

4. Enter and maintain the notified information.

5. Enter the release to person name and relationship.

6. Enter a screening decision (pre-admit, admit, release, or pending).

· Operations

1. This screen is displayed automatically after the DETA screen is completed.

2. The screen can also be accessed using a detention number.

3. If detention number is not provided, and a unique person is provided, then the active detention episode for the person and detention facility is displayed.

4. If an active detention episode for the person and detention facility does not exist, then the Detention Selection (DETS) screen is displayed.  The screen can then be displayed if a detention episodes is selected from the DETS screen.

5. If a uniquely identified person is not provided then the Search Name Duplicate (SND) is displayed.

6. The Search Name Duplicate process is performed.  A person is selected and the process starts back to step 3 above.

7. This DETI screen is displayed.

8. Emergency contact information is entered.

9. The notified information is entered.

10. The screening decision type (admitted, release or pending) date, time, and reason are entered.  

11. The starting behavior level and room assigned is entered in conjunction with an admission.

12. The released to person name and the released by person initials are entered along with a release.

· Issues

1. None

· Design Verifications

1. Shall the emergency contact and notified names be poorly identified persons (CV type code) or shall a search for identified persons be performed?

RESPONSE 11/27/00:  All names except the juvenile will be a ‘CV’ person type.  No person search capability is required.

2. The arrest information was moved to follow the referral.  Since the referral has the arresting agency code and number, it seems the arresting officer, date, and time are also referral related.  Is that true?  

RESPONSE:  Yes.

3. Do you want to capture the arrest information for each referral or each episode? 

RESPONSE:  Each referral.

4. At the detention managers meeting they asked if additional notes, besides the one line comment, could be added.  Is it a requirement to have notes associated with an episode?  If so, what is the priority?

RESPONSE:  Yes, detention notes, comments and incident reports in Phase 2. 

Work Group Decision 12/03/99: Place the cursor on the Note field and press PF11 for more notes.

Project Team Update 02/15/2000: PF11 Notes is used to get to the Detention Notes screen.

5. Also need a place to make a list of property and where things are kept so it can be print out and signed.  Keep as simple as possible.  Report format will be evaluated.  Priority is high.  What does the system need to capture and report for this requirement? 

Group Decision 12/03/99: The property list should include: Item Code, Item Description, Item Number (system generated), Who Checked-in Item, Check-in Date, Item Location, Item Returned By (Name & Signature line), Returned Date, Received by (Name & Signature line), Received Date

6. Are multiple Contact name and phone numbers needed?

RESPONSE (9-21-99): No, change "Contact" to "Emergency Contact".

7. Is contact history or contact comments needed.

RESPONSE: 12/03/99: No.

8. Is there any need to perform a SND search for the contact and notified names?

RESPONSE 12/03/99: No.

9. This is the window design for referral/case history associated to an episode?  Is this OK?

RESPONSE:  Yes, but make it a screen with Help! rather than a window (research). Done.  See the Detention 

Project Team Update 12/15/2000: Referrals and cases associated with the detention episode can be displayed on the Detention Update (DETU) screen.

10. Other changes to DETA Screen desired by the Work Group:  
Change “Contacted” to “Contact”
Move Hold For to Referral information section
Add referral and case number to DETA screen – two different fields.
On COM screen – change “Hold For” to “Court” (court generating referral for, court that gets credit for work).
Decision field needs to be larger; expand Release codes and definitions to include release reasons; and rename field to “Screening Decision”
Change “Comment” to “Episode Note”
RESPONSE:  Done

WG RESPONSE 11/27/00:  Line 11 – change (Y/N) to (Y or blank).  Add Notified Phone Number.  Add Pre-admission date and time (would be future date and time) and reason, Due Date and Time.  Best practice – If juvenile doesn’t show up, contact probation, issue warrant, admit which removes from Scheduled Events Report.

11. The workgroup indicated that there is a need to record Admission reason. 

JCI RESPONSE: This is on the tracking screen. – Added to the screen.

RESPONSE (09-21-99): No, this needs to be Add/Update.  Admission reason is currently recorded on JUVIS Detention admission screens.  Display on detention tracking screen.

12. The work group questioned how/where risk assessment factors for holding a juvenile in detention would be handled.  Charlene responded that a risk assessment process would be designed that would be used differently by all departments (detention, juvenile, and probation).  The workgroup stated that risk assessment needs to be available upon implementation of juvenile referral and detention functions.

RESPONSE 12/15/2000:  The Risk Assessment Screen (RISK) will provide the capability to create a detention risk assessment.

Need reason for not admitting.  New screen???  Detention episode entails an “admission.”  Screen and release – optional referral creation.

13. 09-21-99 Work Group Changes to DETA Screen:

Change "Cntact" to "Em Contact" for Emergency Contact; - Done

Remove "Est Days"; Done

Need Ordered Days to be recorded somewhere; Done

Change "Court" to "Hold For Crt", and move field to follow "Admission Reason"; Done

Add field for "Officer ID" at end of line following "Officer Name"; System validation for Officer ID/Name is not required---this is informational only; Done

Change "Level" to "Behavior Level" for behavior risk rating (1-5); Done

Add "Release Reason"; Done

Modify function and display behavior of Screening Decision as follows.  Allow for the following entry, and allow for one line to expand based on multiple screening decision entries for Admitted, Released, and Pending decisions, and display the decisions in that order: Done

WG RESPONSE 11/27/00:  Only tracking needed – reason, level, room, location
Screening Decision Date

Time
Reason

Admitted

nn/nn/nnnn
nn:nn
xxxxxx

Released

nn/nn/nnnn
nn:nn
xxxxxx

Pending

nn/nn/nnnn
nn:nn
xxxxxx

14. Need to have Referral ordered days.  How will this be accomplished?

Project Team Response 02/15/2000:  Referral or Case Ordered Detention Time is entered on the Detention Time screen (DETM). 

15. Need to indicate that there are more cases on DET update version.

Project Team Response 02/15/2000:  The Detention Time (DETM) is used to display additional referrals and cases.

16. Need more than one Hold for Court field on DET.  Still need this for administrative holds.  

Project Team Response 02/15/2000: A Hold for Court can be specified for each Referral/Case on the DETM screen.  

17. Detention Episode needs an approved list of Visitor Names; Medical Exam By________; Follow-up Exam Needed Date_________.

Project Team Response 12/03/99: This will need additional analysis and research to determine how to meet this need.  

Project Team Recommendation 02/15/2000:  Enter the Medical Exam completion information in the detention notes.  Create a tracking event for the follow-up exam using the Detention Tracking Screen (DETT).

WG 02/15/2000:  Where will we record transports?      

18. 02/15/2000 – What number should the Episode Count field contain?  The total number of previous episodes?  The total number of previous episodes plus the current episode?

Work Group Response 02/15/2000:  The total number of previous episodes plus the current episode.

19. 02/15/2000 – Is a screening decision required on this screen?

Work Group Response 02/15/2000:  Yes

20. 02/15/2000 – Should there be special entry fields for administrative hold reasons (different than the admission reason)? 

Work Group Response 02/15/2000:   No.

21. 02/15/2000 – Should Administrative Holds have separate referral type?

Work Group Response 02/15/2000:   Yes, AH.

22. 02/15/2000 – Should a detention referral type be created (just for the referral created by the DETA screen)?

Work Group Response 02/15/2000:   Yes, AH.

23. 02/15/2000 – Can a statewide detention risk assessment be created?

Work Group Response 02/15/2000:   No

24. 02/15/2000 – How often do risk assessment questions change?

Work Group Response 02/15/2000:   NA

25. 02/15/2000 – Is officer badge number needed on the DETA screen?

Work Group Response 02/15/2000:   No, but need officer name.

26. 02/15/2000 – Is PCN needed on this screen or should it be on the DET screen?

Work Group Response 02/15/2000:   Not needed on DETA.  Will be sent to SCCG screen, then to SCOMIS Charge screen.

27. 02/15/2000 – Do the notified by and released by person initials uniquely identify a person or are they just text?

Work Group Response 02/15/2000:   Uniquely identified person.

28. 02/15/2000 –Can dependency referrals be created from a detention episode?

Work Group Response 02/15/2000:   Yes.

29. 02/15/2000 –Should the detention screening data be placed on a separate screen? 

Work Group Response 02/15/2000:   Maybe.

30. 02/15/2000 – Is a Location field needed in addition to the room field?

Work Group Response 02/15/2000:   Yes (facility or off-site location), after Room field; 4 characters each.

31. 02/15/2000 – How will mother and father relationships be determined using ‘PAR’ in the relationship field?

Work Group Response 02/15/2000:  Doesn’t matter. 

32. 02/15/2000 – Are the emergency contact and notified names text only or should they be parents associated with the Juvenile on the FRH screen?

Work Group Response 02/15/2000:   Text only.  Need alert for outstanding warrants (district and superior court); where warrant is outstanding (DCH).  For new admit, force to look at alerts.  Line 10 – change order of referral number and Case fields.

Detention Selection  (DETS) Screen Version 1.0
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                                                              03/17/00 08:43:39

 DJ1xx0Mx Detention Selection (DETS)       COWLITZ JUVENILE      EJK   1 of   2

 ____  Refr: ___________    __  Csh:     Pty: ___ _____ StID: _ ____________ __

       Name: SMITH, JOSEPH___________________ NmCd: IN 662 09215               

                     CONFIDENTIAL--NOT FOR RELEASE                             

 Names.: 3     Alerts   2     Warrants  0      

 Name..: SMITH, JOSEPH                      AKA  NmCd: IN 662 09215 JUV# 231123

  S P Detention No  Episode Fac Date       Time Location N

     Pre-Admissions

       None

     Pending

       None

     Admitted

 _   00T002212      4 of 4 J08 08 02 2000 1020 JB-202A  Y

     Released

 _ 1 99T012212      3 of 4 J12 11 12 1998 0830

 _ 2 98T019512      2 of 4 J08 09 01 1998 1430

 _   98T022212      1 of 4 J08 06 02 1997 1210

 Enter-PF1---PF2---PF3---PF4---PF5---PF6---PF7---PF8---PF9---PF10--PF11--PF12--

       Help  DET   ALR   PARM  Rfsh  DETI  Bwd   Fwd   DETP  DETM  NOTE  Exit 
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Addresses requirement sub-section: 

TBD

· Screen Purpose

Displays a list of all detention episodes for a person and associated other names.

· Screen Used By

Juvenile Court Detention

· Processes Used In

Juvenile Detention selection

· Security

Confidential

· Screen Fields

1. Confidential Message - A message indicating that the screen is confidential and not for dissemination in accordance with the person data policies.

2. Names - The total number of names associated with the person.

3. Warrants - The total number of active warrants for the person and associated other names.

4. Alerts - The number of active alerts for the person and associated other names.  The alert count will include alerts that are not displayed on the screen due to security restrictions.

5. Name - The person's name.  Alerts associated with the navigator (focus) person) have a blank in the ‘P’ column listed below.

6. No header - an indicator of the name is a true name or an alias is displayed immediately after the name.  'AKA' is displayed if the name is a JIS alias name.  'True' is displayed if the name is associated with one or more JIS alias names.  Nothing is displayed if the name has no alias name associations.

7. NmCd:  - The person's Name Code.

8. JUV#: - The Juvenile Control Number.

9. Other - A list of other names associated with the person used to access the screen.  The names listed can be the true name or AKA’s.  Each person listed in the other names section is given a tag starting with ‘1’.  The tag is used to associate the alert listed with a person.

10. S - Line selection field.  A line is selected for further processing by entering an 'X' and pressing a PF Key.

11. P - Indicates the person that the alert is associated with.  A blank indicates the alert is associated with the person on line 7.  An alphabetic character indicates he other person that the alert is associated with.

12. Detention No - The system assigned statewide number identifying a detention episode.

13. Episode - The episode number associated with the Juvenile and associated other names.

14. Fac - Detention Facility Code.

15. Admit Dt - The detention admission date.

16. Rel Dt - The detention release date.

17. Location - The current location of the detainee.

18. N - A 'Y' indicates that the detention episode has notes.

· PF Keys

ENTR



PF1
Help
Displays screen of field level help depending on the placement of the cursor.

PF2
DET
Displays the Detention Maintenance screen.

PF3
ALR
Displays the Alert screen.

PF4
PARM
Displays the Participant Maintenance screen..

PF5
Rfsh
Resets the screen fields to the previous values prior to making changes.

PF6



PF7
Bwd
Displays the previous page of detention episodes.

PF8
Fwd
Displays the next page of detention episodes.

PF9



PF10



PF11
NOTE
Displays the Note screen.

PF12
Exit
Exits the screen.

· Functionality

1. Displays all detention episodes for a person and all associated names.

2. The detention episodes are listed in 4 different sections

Pre-Admission
Detention Episodes created prior to the detainee entering the detention facility.

Pending
A detention episode in which the detainee has bee presented but not yet admitted or released.

Admitted
Detention Episodes in which the person has been admitted and not yet released.

Released
Detention Episodes in which the person has been released.

3. Provides for selection of a detention episode and navigation to another screen.

· Limitations

1. None

· Operations

1. Requires a specific name or a detention episode number.

2. If a name is entered on the command line without a name code, the SND screen is used to select a person.

3. The screen is displayed.

4. A line can be selected with an ‘X’.

5. Selected items can be processed using a PF key or by entering a command.

6. All items for the person can be printed by entering a ‘Y’ in the ‘Print’ field.

7. Paging is performed using PF7 and PF8.

· Issues

1. None

· Design Verifications

1. Is the screen format acceptable

RESPONSE 11/26/2000:  Yes

Juvenile Court Referral Add (JCRA) version 1.2
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                                                              12/20/00 10:37:24

 DJ1000MA Juvenile Crt Referral Add (JCRA) J08 DEVELOPMENT CT    EJK   1 of   1

 ____  Nmbr: ___________ __    Csh:      Pty: ___ _____ StID: _ ____________ __

       Name: KRUGER, ALEC____________________  NmCd: IN 419 69282              

                         CONFIDENTIAL--NOT FOR RELEASE                         
 Names.: 3     Alerts   2     Warrants  0      

 Name..: SMITH, JOSEPH                      AKA  NmCd: IN 662 09215 JUV# 231123

 Other.: 1: SMITTHER, JOE  2: SMYTH, JOE 

 Jur...: JO8               Refr Dt: 12 20 2000
 Agcy..: LE CCP _____      Agcy No: A00156789-12
 Rsn   Rsn Date   Description              A C W S X Cat DV  Sts Rsn Sts Dt

 _____ __ __ ____                          _ _ _ _ _      _  __  __  __ __ ____
 _____ __ __ ____                          _ _ _ _ _      _  __  __  __ __ ____
 _____ __ __ ____                          _ _ _ _ _      _  __  __  __ __ ____
 _____ __ __ ____                          _ _ _ _ _      _  __  __  __ __ ____
 Responsible Unit                 Responsible Official
 ___                              __ ___ ____

 ___                              __ ___ ____

 ___                              __ ___ ____

Enter-PF1---PF2---PF3---PF4---PF5---PF6---PF7---PF8---PF9---PF10--PF11--PF12---

      Help  JCRA  PARM  SAD   Rfsh  RSPO              JCRR        NOTE  Exit  
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· Status

01/10/2000 Reviewed by Work Group

02/15/2000 OAC external design review changes applied.

03/21/2000 Moved Incident number to the JCRO screen based on work group decision to allow multiple incident numbers for a referral.

12/20/2000 Added law modifiers.

· Requirements

1.1 a) Referral entry screen

1.3 a) Referral entry screen

· Screen Purpose

Add a Juvenile Referral.

· Screen Used By

· Juvenile Courts

· Processes Used In

· Juvenile Referral Add

· Security

· Confidential - Not For Release

· Performance

· Expected Transaction Count:
80,000 + per year

· Batch Entry Support Required:
Yes

· Screen Fields

1. Confidential Message - A message indicating that the screen is confidential and not for dissemination in accordance with the person data policies.

2. Names - The total number of names associated with the person.

3. Warrants - The total number of active warrants for the person and associated other names.

4. Alerts - The number of active alerts for the person and associated other names.  The alert count will include alerts that are not displayed on the screen due to security restrictions.

5. Name - The person's name.  Alerts associated with the navigator (focus) person) have a blank in the ‘P’ column listed below.

6. No header - an indicator of the name is a true name or an alias is displayed immediately after the name.  'AKA' is displayed if the name is a JIS alias name.  'True' is displayed if the name is associated with one or more JIS alias names.  Nothing is displayed if the name has no alias name associations.

7. NmCd:  - The person's Name Code.

8. JUV#: - The Juvenile Control Number.

9. Other - A list of other names associated with the person used to access the screen.  The names listed can be the true name or AKA’s.  Each person listed in the other names section is given a tag starting with ‘1’.  The tag is used to associate the alert listed with a person.

2. Jur - The initials of the jurisdiction organization.

3. Refr Dt - The referral receipt date.

4.  Agcy - The referral agency JIS name code.

5. Agcy No - The referral agency incident number.

6. Rsn - The referral reason code.

7. Rsn Date - The referral reason date

8. Description - The referral reason description.

9. A - Attempted law modifier.

10. C - Conspiracy law modifier.

11. W - Weapons law modifier.

12. S - Solicitation law modifier.

13. X - Sexual motivation law modifier.

14. Responsible Unit -A responsible unit.

15. Responsible Official - A responsible official.

· PF Keys

Enter

Creates the referral.

PF1
Help


PF2
JCRA
Creates the referral and redisplays the JCRA screen for the entry of another referral.

PF3

Creates the referral and displays the Participant Maintenance (PARM) screen.

PF4

Displays the Search Address Duplicate (SAD) screen.  The type of search performed (referral agency, responsible unit, responsible official) is dependent on the location of the cursor when the PF4 key is pressed.

PF5
Rfsh
Clears all data entered by the user.

PF6

Creates the referral and displays the Responsible Official (RSPO) screen.

PF7



PF8



PF9

Creates the referral and displays the Juvenile Referral Reason (JCRR) screen.

PF10



PF11

Creates the referral and displayed the Note Maintenance (NOTE) screen.

PF12
Exit
Exits the screen without creating the referral.

· Functionality

1. Create a juvenile referral with up to 4 referral reasons and 3 responsible officials.

2. The referral jurisdiction is defaulted to the jurisdiction for the court.  If the juvenile court supports more than one jurisdiction than the last jurisdiction used on the JCRA screen will be displayed.

3. The referral date is required.

4. The referral type code will be automatically created based on the referral reasons entered.

5. The referral agency, responsible unit and the responsible official are optional entries.  

6. A responsible unit can be entered without a responsible official.

7. A responsible official can be entered without a responsible unit.

8. The referral agency, unit, and responsible official can be selected using the Search Address Duplicate (SAD) screen.

9. Additional Referrals for the same person can be entered by pressing the PF2 key JCRA.  The Referral type, Jurisdiction, Date and Agency are defaulted to the values entered on the previous JCRA screen.

10. Referrals being created based on a detention episode will be automatically linked to the episode.

11. The user creating the referral will be added as the assignor responsible official.

· Limitations

1. None.

· Operations

1. The JCRA command along with a person name and/or identifiers is entered in the command lines.

2. The PER screen is displayed if a unique person is found using the person identifies entered in the command lines.

3. The SND screen is displayed if a unique person is not found.

4. The SND person search process is performed.

5. If an existing person is selected then the PER screen is displayed.

6. If an existing person is not found then the PERA screen is accessed to add the juvenile.

7. Aliases and parents are added, if needed, from the PER and PERA screens.

8. The JCRA screen is displayed.

9. The data is entered.  The SAD screen can be used to select an agency, responsible unit, or responsible official by placing the cursor on the desired field and pressing the PF4 (More) Key.

10. This screen is also accessed when entering new referrals based on the creation of a detention episode.

11. The PARM, RSPO, and JCRR screens can be accessed immediately after the referral creation by pressing the appropriate PF key.

· Issues

1. Should the capability to enter the cause/offense be added to this screen?

· Design Verifications

1. Should the capability to attach new referrals to an existing detention episode be provided?

RESPONSE 11/27/2000:  Yes.

2. Should the assignor responsible official be automatically created using the logon initials of the person creating the referral? 

RESPONSE 11/27/2000:  Yes.

3. Other work group requests:

RESPONSE 11/27/2000:  Add legal status here and on JCR; add hearing date on JCR.

Detention Update (DET)  Version 1.3
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                                                              12/17/99 14:46:11

 DJ2010MX Detention Episode Update(DET)    EJK COWLITZ COUNTY    PAT   1 of   1 

 ____  Nmbr: 00T001213    DT    Csh:      Pty: ___ 1_   StID: _ ____________ __

       Name: SMITH, JAMES____________________  NmCd: IN 589 89954              

 Epi...: 2 of 2          CONFIDENTIAL--NOT FOR RELEASE Held 10 Day 06 Hr 00 Min

 Names.: 3     Alerts   2     Warrants  0      

 Name..: SMITH, JOSEPH                      AKA  NmCd: IN 662 09215 JUV# 231123

 Other.: 1: SMITTHER, JOE  2: SMYTH, JOE                                       

 DOB...: 12 15 1984   Age:  15    Sex.: M   Race..: W    Ethnicity: N

 Det No: 00T001213 Sts: OP Rsn: TM Sts Dt: 12 02 2000 Note: Y

 Fac...: COW  Loc: W231A    Wing 2 Room 31     Lvl: 1   
 Cmt...: Mother will call Judy to ask for a workgroup break______________

 Adm Dt: 03 12 2000 Rsn: SEN  Time: 0300 Est Rel Dt: 03 23 2000 Time: 0900
 S Seq LSta Case/Referral    Jur Desription         Ord Dy Hld For NmCd    Bail
 _  01 110S 998001123 S8     C08 Burglary 1              7 CT S08         1,250

 _  02 600S 998988371 S8     C21 Theft 2                 0 CT S21             

 _  03 ____ 00J002211 JO     J08 Possesion of Tools      0 CT J08

Enter-PF1---PF2---PF3---PF4---PF5---PF6---PF7---PF8---PF9---PF10--PF11--PF12--

      Help  PER   ALR   DETR  Rfsh  DETI  Bwd   Fwd   DETB        NOTE  Exit
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· Status

02/23/2000 Reviewed by the Workgroup

11/20/2000 Updated for review by the Workgroup.

12/10/2000 Revised per Workgroup review.

· Requirements

3.3 c) Manual entry of a detention episode.

2.3 b) Default detention facility.

· Screen Purpose

This screen is used to display and update data for a detention episode.

· Screen Used By

· Juvenile Court Detention.

· Processes Used In

· Detention Episode Update.

· Security

· Confidential - Not For Release.

· Performance

· Expected Transaction Count:
10,000 per Month

· Batch Entry Support Required:
No

· Screen Fields

1. Epi - Episode number for the person and all associated names.

2. Confidential Message - A message indicating that the screen is confidential and not for dissemination in accordance with the person data policies.

3. Held: - The number of Days, Hours and minutes the detainee as been held.

4. Names - The total number of names associated with the person.

5. Warrants - The total number of active warrants for the person and associated other names.

6. Alerts - The number of active alerts for the person and associated other names.  The alert count will include alerts that are not displayed on the screen due to security restrictions.

7. Name - The person's name.  

8. No header - an indicator of the name is a true name or an alias is displayed immediately after the name.  'AKA' is displayed if the name is a JIS alias name.  'True' is displayed if the name is associated with one or more JIS alias names.  Nothing is displayed if the name has no alias name associations.

9. NmCd:  - The person's Name Code.

10. JUV#: - The Juvenile Control Number.

11. Other - A list of other names associated with the person used to access the screen.  The names listed can be the true name or AKA’s.  Each person listed in the other names section is given a tag starting with ‘1’.  The tag is used to associate the alert listed with a person.

12. DOB: – The detainee’s date of birth.

13. Age: - The detainee’s age.

14. Sex: - The detainee’s sex.

15. Race: - The detainee’s race.

16. Ethnicity: - The detainee’s ethnicity.

17. Detention No: - The system assigned number identifying the detention episode.

18. Sts: - The detention status code.

19. Rsn: - The detention status reason code.

20. Sts Dt: - The detention status date.

21. Fac: - The juvenile detention facility

22. Loc: - The detainee’s current location.

23. Lvl: - The detainee’s current behavior level.

24. Cmt: - A one line comment for the detention episode.

25. Adm Dt: - The date of admission.

26. Rsn: - The admission reason code.

27. Time: - The time of admission.

28. Est Rel Dt: - The user entered estimated release date.

29. Time: - The user entered estimated release time.

30. S:- Line selection field.  A line is selected for further processing by entering an 'X' and pressing a PF Key.

31. Seq: - The sequence number for the detention matter in which time is being served.

32. Lsta: - The legal status associated with the detention reason.

33. Case/Referral: - The case number or referral associated with the detention episode.

34. Jur - The case or referral jurisdiction.

35. Description - The description of the detention reason.  For juvenile offender cases the description will be the law description text for the law charge count 1 of the most recent information..  For juvenile referrals the description will be the description text for the referral reason sequence number 1.  For juvenile dependency, or truancy cases the description text will be the 'Dependency' or 'Truancy'.

36. Ord Dy - The number of days ordered to be served.

37. Hld For NmCd - The JIS name code for the organization in which the juvenile is being held for.

38. Bail - The bail amount required to be posted in order to be released.

· PF Keys

Enter



PF1
Help
Displays help for the screen of a data entry field depending on the location of the cursor.

PF2
PER
Update all changes made by the user and displays the Person (PER) screen.

PF3
ALR
Update all changes made by the user and displays the Alert Maintenance (ALR) screen.

PF4
DETR
Update all changes made by the user and displays the Detention Reason (DETR) screen.

PF5
Rfsh
Clears all pending updates made by the user and redisplays the screen.

PF6
DETI
Update all changes made by the user and displays the Detention Time (DETI) screen.

PF7
Bwd


PF8
Fwd


PF9
DETB
Update all changes made by the user and displays the Detention Batch Entry (DETB) screen.

PF10



PF11
NOTE
Update all changes made by the user and displays the Note Maintenance (NOTE) screen.

PF12
Exit
Exits the screen without making any updates.

· Functionality

1. Display of the most important detention information.

2. Data updates of detention episode data.

3. Navigation to other detention screens using a PF Key.

· Limitations

1. None.

· Operations

1. The command ‘DET' and a detention episode number is entered to access the screen.

2. Entering the DET command and a name will cause the SND screen to be displayed.  A person can be selected.  If the person has only one detention episode then the DET screen is displayed.  

3. If the person has multiple detention episodes then the detention episode selection screen is displayed.  A detention episode is selected and the DET screen is displayed.

4. Data updates are made.

· Issues

1. None

· Design Verifications:

1. Is the screen format acceptable

RESPONSE 11/27/00:  Line 15 – change Detention Matter to Detention Reasons; change Juv No to JUV #; move JUV # to line 8; delete line 11; change Facility entry to current facility code; add JUR after case type code; rename DETM to DETR; lines 17-22 enter total ordered time at referral/case level; change Type to Legal Status; move Time Held to separate line; line 9 – change Dte to Dt.  

2. Is the screen operations acceptable

RESPONSE 11/27/00:  

Participant Maintenance (PARM) Version 1.2
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                                                              12/20/00 16:30:39

 DJ1040MX Participant Maintenance (PARM)   COWLITZ JUVENILE      EJK   1 of   1

 ____  Nmbr: 00T001213     DT   Csh:     Pty: DEP ____1 StID: _ ____________ __

       Name: SMITH, JOSEPH___________________ NmCd: IN 662 09215               

                        CONFIDENTIAL--NOT FOR RELEASE                          

   Nmbr.: 00T001213 DT  Jur: J08 Date: 12 11 2000

 S

 _ Party: DET  1    Bgn Dt: 12 20 2000 End Dt: __ __ ____ Note: Y

   Name.: SMITH, JOSEPH                      AKA NmCd: IN 662 09215 JUV# 288127

   Addr.: 1416 W 8TH AVE__________________ ________________________________    

   City.: OLYMPIA__________________ St: WA  Zip: 98501____ Cy: US Co: 34 SC: __

   Hm Ph: ___ ___ ____  Wk Ph: ___ ___ ____ _____

 S

 _ Party: EMG 1     Bgn Dt: 12 20 2000 End Dt: __ __ ____ Note: Y

   Name.: SMITH, JULIANA HELEN                        NmCd: CV 758 36546 JUV#: 
   Addr.: 123E RT 108_____________________ ________________________________    

   City.: DAYTON___________________ St: WA  Zip: 98654____ Cy: US Co: 34 SC:__ 

   Hm Ph: ___ ___ ____  Wk Phone: ___ ___ ____ _____

 Enter-PF1---PF2---PF3---PF4---PF5---PF6---PF7---PF8---PF9---PF10--PF11--PF12--

       Help  Add   RSPO  SND   Rfsh  JCR   Bwd   Fwd   FRH   FRC   NOTE  Exit  
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· Status

12/07/1999 Reviewed by the Work Group.

12/20/2000 Revised screen headers to be more consistent with other screens.

· Requirements

1.3(c) Entry and update of participants on an action.

· Screen Purpose

Maintain participant information for a referral, diversion or detention episode.

· Screen Used By

· Juvenile Courts

· Detention Departments

· Probation Departments

· Security

· Confidential.

· Performance

· Expected Transaction Count 15,000 per year.

· Processes Used In

· Juvenile Referral Add/Update

· Detention Episode Referral Add/Update

· Probation Referral Add/Update

· Screen Fields

4. Nmbr - The referral, diversion, or detention number.

5. Jur - The jurisdiction associated with the referral, diversion, or detention number.

6. S - Line selection field.  A line is selected for further processing by entering an 'X' and pressing a PF Key.

7. Party - The participant type code and sequence number.

8. Bgn Dt - The participant's begin effective date.

9. End Dt - The participant's end effective date.

39. Name - The person's name.  

40. No header - an indicator of the name is a true name or an alias is displayed immediately after the name.  'AKA' is displayed if the name is a JIS alias name.  'True' is displayed if the name is associated with one or more JIS alias names.  Nothing is displayed if the name has no alias name associations.

41. NmCd:  - The person's Name Code.

42. JUV#: - The Juvenile Control Number.

10. Addr - The person's street address, lines 1 and 2.

11. City - The address city name.

12. St - The state code.

13. Zip - The person's zip code.

14. Cy - The address county.

15. Co - The address country.

16. SC - The address status code.

17. Hm Ph - The person's home phone number.

18. Wk Ph - The person's work phone number.

· PF Keys

Enter

Update all changes made.

PF1
Help
Displays help for the screen of a data entry field depending on the location of the cursor.

PF2
Add
Clears the screen to allow for the entry of 2 new participants.

PF3
RSPO
Update all changes made by the user and displays the Responsible Official (RSPO) screen.

PF4
SND
Displays the Search Name Duplicate (SND) screen.

PF5
Rfsh
Clears all pending updates made by the user and redisplays the screen.

PF6
Various
This PF key is set depending on the type of juvenile action number.  The PF key is set to as follows:

JCR for a referral

JCD for a diversion

DET for a detention episode



PF7
Bwd
Displays the previous 2 participants.

PF8
Fwd
Displays the next 2 participants.

PF9
FRH
Update all changes made by the user and displays the Family Relationship History (FRH) screen.

PF10
PER
Update all changes made by the user and displays the Person (PER) screen.

PF11
NOTE
Update all changes made by the user and displays the Note Maintenance  (NOTE) screen.

PF12
Exit
Exits the screen without making any updates.

· Functionality

1. Displays all parties associated to a juvenile action (referral, diversion or detention) to allow maintenance.

2. Allows new parties to be added (PF2).  If the participant type required the person to be well identified then the SND screen is displayed to search for and or add a new person name.

3. Persons that should be well identified person are defined in the table below:

Type
Party

Code
Description
Req when

Adding
'IN'
Type
Capture

RLN?
Copy to
SCOMIS

JO
ATD

COD

DEF

GAL

GDN

PAR

PRA
Attorney for Defendant

Codefendant

Defendant

Guardian Ad Litem

Guardian

Parent

Prosecuting Attorney
No

No

Yes

No

No

No

No
Yes

No

Yes

No

Yes

Yes

Yes
No

No

Yes

No

Yes

Yes

No
No

No

Yes

No

No

No

No

JD
AAG

ATD

ATG

APR

CWO

CSA

DEP

GAL

GDN

PAR 
Assistant Attorney General

Attorney for Dependent

Aty for the Guardian Ad Lit

Attorney for Parent

Caseworker

CASA Representative

Dependent

Guardian Ad Litem

Guardian

Parent
No

No

No

No

No

No

Yes

No

No

No
Yes

Yes

Yes

Yes

No

Yes

Yes

No

Yes

Yes
No

No

No

No

No

No

Yes

No

Yes

Yes
No

No

No

No

Yes

No

No

No

No

Yes

JA
AAG

ATD

APR

CWO

DEP

GAL

GDN

PAR 
Assistant Attorney General

Attorney for Dependent

Attorney for Parent

Caseworker

Dependent

Guardian Ad Litem

Guardian

Parent
No

No

No

No

Yes

No

No

No
Yes

Yes

Yes

No

Yes

No

Yes

Yes
No

No

No

No

Yes

No

Yes

Yes
No

No

No

Yes

No

No

No

Yes

JH
DET
Detainee
Yes
Yes
No
No

JI
DEF
Defendant
Yes
Yes
No
No

DN
DIV
Divertee
Yes
Yes
No
No

DE


DET

EMG

NTF

OFF
Detainee

Emergency Contact

Notified Person

Officer
Yes

Yes

No

No
Yes

No

No

No
No

No

No

No
No

No

No

No

JT


ATR

ATP

APR

GDN

PAR

PET

RSP
Attorney for Respondent

Attorney for Petitioner

Attorney for the Parent

Guardian

Parent

School

Respondent
No

No

No

No

Yes

Yes

Yes
Yes

Yes

Yes

Yes

Yes

Yes

Yes
No

Yes

No

Yes

Yes

Yes

Yes
No

No

Yes

No

Yes

Yes

No

4. Provides PF key navigation to other screens.

5. If there are multiple active responsible officials, the system will automatically navigate to RSPO so the responsible official can be verified or changed if needed. 

· Operations

1. The PARM command is entered along with a referral number, diversion number, or detention number.

2. The PARM screen is displayed.

3. A new participant is added or an existing one is updated.

4. Notes are attached by selecting a line with an 'X' and pressing the PF11 key..

· Issues

125
Resolved

04/26/99

See Also 37 & 124
What participants do actions have in common?

Participants are not statewide, that is they are either linked to an episode, a referral, or a case, not all three actions.  Juvenile departments do not want to re-enter participants that are commonly linked to all three actions, attorney for example.  Once a superior court case is linked to a juvenile referral, which case participants does juvenile department track?

JCI Work Group Decision 04/26/99: See Attachment 11, Valid Participants for Referral Types.

137
Resolved
How will the system handle guardians ad litem (GALs)?

Will guardians ad litem be created in JIS and sent to SCOMIS?  Who can be GAL?

Committee Input 02/24/99: GALs can be Probation officer (identified), volunteers (non-identified and identified), CASA organizations (identified), attorneys (identified).

Work Group Decision 12/03/99: Use participant codes to identify all GALs.  Add a participant code for CASA (CSA) and a code for Attorney for GAL (ATG).

182

Attorney for Defendant / Dependent Codes

Is it a problem with having ATD in JO and ATD in JD Referral Types mean different things?

Work Group Response: It is acceptable

OAC Feedback 11/25/2000  The system needs to uniquely identify the ATD participant type.  The can not be two different descriptions for the ATD participant type code.

· Design Verifications:

1. JCI Team 12/02/99: Would it be acceptable to navigate the user to the PERC process to convert the person to and 'IN' Person type?  If so would automatic navigation back be required?

RESPONSE:  Yes PERC is acceptable.  No, automatic navigation is not desired.

2. Screen is only available to the juvenile departments.

RESPONSE:  Should also be available to Probation.

3. JCI Team 12/02/1999: Is there additional data needed for Probation referrals?

RESPONSE:  No.

4. In order to convert an unidentified (CV) person to an identified (IN) person, the referral number must be known.  Will that information be available to you so the name can be converted? 

RESPONSE:  Generate monthly exception report of active referral/cases sorted by responsible official; include name, referral, who created, data available, data entry line for identifiers, next hearing date.  Consider providing a screen warning when scheduling a hearing or probation appointment to alert about unidentified CV persons.  See JCI Issue #91.

5. JCI Team 12/02/1999: Is the report still needed now that the PERC screen is available to convert the person?

RESPONSE:  Yes.

6. The confidential message and referral number was added at the top of the screen.  Is that OK?

RESPONSE:  Yes.

7. The navigator area was changed to reflect the proper ‘Case’ or ‘Refer’ title depending on the court level.  Is this OK?

RESPONSE:  Yes.

8. Should the address change reason be maintained on this screen or should the pop-up window be used?

RESPONSE:  Remove Attorney and add Change Reason field to the screen; no pop-up. 

JCI Team 12/02/1999: Modified the format to be consistent with other screens.  Is this OK?

RESPONSE:  Yes.

9. JCI Team 12/02/1999: Use 'APR' for Attorney for the Parent.  Is this OK?

RESPONSE:  Yes.

10. This screen has different behavior than an existing JIS screen for participants (PAR).  Should this screen be changed so it does not confuse users of the PAR and PARM screens?  PAR is shown below for comparison.  PAR is a view only screen while PARM is an update screen. 

RESPONSE:  No. 

11. JCI Team 12/02/1999: Would it be OK to add the capability to select a participant with an 'X' and enter a screen command?

RESPONSE:  Yes.

12. Should probation officer be added as case participant or as a responsible official?  Participants get notices.  Or, when added as a responsible person shall they be automatically added

RESPONSE:   New Issue: Both, but at local discretion; probation officer should not be added automatically as a participant.  See JCI Issue #148

13. On table on page 27 and 28, which parties should be copied to SCOMIS?  

RESPONSE:  Add S8 to the valid case types for the JI referral type.  Identified persons.  Rena will complete and return to the group.

JCI Team 12/02/1999:  Updated the table per Charlene's notes.  Are the values correct?

14. Is resides with Party type code needed on this screen.  Is it modifiable or just display only?

RESPONSE:  Display only

15. Should the most recent relationship type codes be displayed on the screen similar to the CIVA/CIV screens?

RESPONSE:  Same as the PER screen

16. Do the comments have history?

RESPONSE:  Delete this field.

17.  Would it be acceptable to have a separate screen for comments and to provide an indicator that comments exist?

RESPONSE:  NA, See #14.

18. What sequence should be used to display the participants?

RESPONSE: Alpha by party type.

JCI Team 11/26/2000:  The capability to sequence participant type differently than alpha by party type will be provided.   Is this needed?

19. Can a participant be deleted?  If so, which participant types can be deleted?

RESPONSE: Primary parties can not be deleted.

20. Are there any restrictions on end effective dating a participant?

RESPONSE: Yes.  Must have a Defendant or Petitioner/Respondent depending on the case type.

21. Does control get returned to the PARM screen after navigating to a screen using a PF Key?

RESPONSE:  No, user will decide and press the desired PF Key.

22. Is it OK to add a Responsible Official as a Participant?  If so, is Participant Type Code 'RSO' OK?

RESPONSE:  No.  Responsible officials should not always be considered as case participants.

23. Is it OK to add the five message areas at the top of the screen?  The message areas could be used to indicate things such as alerts, multiple responsible officials, and actions that need to be taken.

RESPONSE:  Yes

24. Could PF4 (RSPO) be moved to PF10.  Would like to use PF4 as a common PF Key to get More data such as 'More comments', 

RESPONSE:  Yes

25. Should this screen be used for CLJ non-civil cases?

RESPONSE:  No.

Detention Property (DETP) version 1.2
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                                                              12/17/99 14:46:11

 Dj1000MX Detention Property (DETP)        JGC COWLITZ COUNTY    PAT   1 of   1

 ____  Nmbr: 00D000421 ___ DT   Csh:      Pty: ___ __   StID: _ ____________ __

       Name: SMITH, JAMES____________________  NmCd: IN 589 89954              

 Epi...: 2 of 2          CONFIDENTIAL--NOT FOR RELEASE Held 10 Day 06 Hr 00 Min

 Names.: 3     Alerts   2     Warrants  0      

 Name..: SMITH, JOSEPH                      AKA  NmCd: IN 662 09215 JUV# 231123

 Det No: 00D000421 Check In.....: X Return: _                                       

 Defaults> Date: 12 17 2000 Storage#: ________ By: ___ 

           Returned To: _______________________________ 

 S Item N In-Date    By  Storage# Out Date   By  Returned To

 _        __ __ ____ ___ ________ __ __ ____ ___ ______________________________

          Type: ________ Desc: _____________________________

 _    1   12 17 2000 EJK PROP0221 __ __ ____ ___ ______________________________

          Type: SHIRT    Desc: White 'T'____________________

 _    2   12 17 2000 EJK PROP0221 __ __ ____ ___ ______________________________

          Type: PANTS    Desc: Levi 501's___________________

 _    3   12 17 2000 EJK PROP0221 __ __ ____ ___ ______________________________

          Type: MONEY    Desc: $20.55_______________________

 _    4   12 17 2000 EJK PROP0221 __ __ ____ ___ ______________________________

          Type: KEYS_    Desc: 3 on a metal ring____________

Enter-PF1---PF2---PF3---PF4---PF5---PF6---PF7---PF8---PF9---PF10--PF11--PF12--

      Help  Add   DET         Rfsh        Bwd   Fwd   Del   Print NOTE  Exit
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· Status

04/01/2000 Design published in Screen Workbook.

11/27/2000 Presented to the Work Group

12/12/2000 Updates made in accordance with the Work Group review.

· Requirements

New Requirement

· Screen Purpose

This screen is used to check in and check out juvenile property.

· Screen Used By

Detention Facility

· Processes Used In

Detention Intake

Detention Release

· Security

Juvenile Detention Facility User's

· Performance

TBD

· Screen Fields

1. Epi - Episode number for the person and all associated names.

2. Confidential Message - A message indicating that the screen is confidential and not for dissemination in accordance with the person data policies.

3. Held: - The number of Days, Hours and minutes the detainee as been held.

4. Names - The total number of names associated with the person.

5. Warrants - The total number of active warrants for the person and associated other names.

6. Alerts - The number of active alerts for the person and associated other names.  The alert count will include alerts that are not displayed on the screen due to security restrictions.

7. Name - The person's name.  

8. No header - an indicator of the name is a true name or an alias is displayed immediately after the name.  'AKA' is displayed if the name is a JIS alias name.  'True' is displayed if the name is associated with one or more JIS alias names.  Nothing is displayed if the name has no alias name associations.

9. NmCd:  - The person's Name Code.

10. JUV#: - The Juvenile Control Number.

11. Detention No - The detention number that was assigned when the juvenile was admitted.

12. Check In - A flag (Y/N) that is used to indicate that the entered below are being checked in.

13. Return - A flag (Y/N) that is used to indicate that the entered below are being returned.

14. Default Date - The date to be used for the check-in or checkout action unless an entry is made on the item line.  The default date is set to the current date if one is not entered.

15. Storage# - The storage location to be entered for each property item unless an entry is made on the item line.

16. By - The JIS user initials of the person that checked in the property item.

17. Returned To - The Name of the person that the property was returned to.

18. S - Line selection field.  A line is selected for further processing by entering an 'X' and pressing a PF Key.

19. Item - A sequential system assigned 3 digit number (1-999) assigned to each property item.

20. N - A 'Y' indicates that the property item has notes.

21. In-Date - The date that the property item was checked-in.  The in date is set to the default date if no date is entered.

22. By - The JIS user initials of the person that checked-in the property item.

23. Storage# - - The location is which the property item is stored.

24. Out Date - The date that the property item was returned.  The out date is set to the default date if no date is entered. 
25. By - The JIS user initials of the person that returned the property item.

26. Returned To - The Name of the person that the property was returned to.

· PF Keys

Enter

Update all changes made.

PF1
Help
Displays help for the screen of a data entry field depending on the location of the cursor.

PF2
Add
Clear the screen to allow the entry of new detention property items

PF3
DET
Update all changes made by the user and displays the Detention Update (DET) screen.

PF4



PF5
Rfsh
Clears all pending updates made by the user and redisplays the screen.

PF6



PF7
Bwd
Displays the previous page of detention property items.

PF8
Fwd
Displays the next page of detention property items.

PF9
Del
Deletes a detention property item.

PF10
Print
Prints a detention property list.

PF11
NOTE
Update all changes made by the user and displays the Note Maintenance (NOTE) screen.

PF12
Exit
Exits the screen without making any updates.

· Functionality

1. Check in detainee property.

2. Check out detainee property.

3. Print a detention property list.

· Limitations

1. None. 

· Operations

1. Entering command DETP and detention number accesses this screen.

2. A facility controlled list of detention property types is displayed upon initial entry of property for a new detention episode.  The 

3. The default data is entered on line 10.

4. New items are added when checking in items.

5. Items updated as returned by entering an 'X' in the return field and entering an 'X' in each item being returned.

6. Notes can be attached by selecting an item with an 'X' and pressing the PF11 key.

· Issues

1. None

· Design Verifications:

1. Is this screen acceptable?

RESPONSE:  Add PF 10 Print; ability to select specific or all items to print.  Add selection list for Type.  Add current date default after Check-In and Return fields.  Add defaults on Line 10.  Add Returned To field.

Detention Time (DETT) Version 1.2
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                                                              12/17/99 14:46:11

 DjxxxxMX Detention Time (DETT)            EJK COWLITZ COUNTY    PAT   1 of   1

 ____ Refer: _____________ JO   Csh:      Pty: ___ 1_   StID: _ ____________ __

       Name: SMITH, JAMES____________________  NmCd: IN 589 89954              

 Epi...: 2 of 2          CONFIDENTIAL--NOT FOR RELEASE Held 10 Day 06 Hr 00 Min

 Names.: 3     Alerts   2     Warrants  0      

 Name..: SMITH, JOSEPH                      AKA  NmCd: IN 662 09215 JUV# 231123

 Det No: 00T001211                                                  
                 Date     Time Rsn  By  Location      --Time--   Day Hr Mi

 Admission..: 12 01 1999  2300 ARS  EJK B122-A        Ordered..:  30      

 Est Release: 12 29 1999  2300 CMP                    Served...:  17  2 24

 Cal Release: 12 30 1999  1200                        Credit...:   1  1   

 Act Release:                                         Remaining:   9 20 36

 Credit Dy..: __ Hrs: __ Rsn: ___ By: ___ 

 Tot Bhv Cr.:  1 Day

                                            Ord    Served    Credit   Remaining

 S Seq Ty RS Reason                         Day   Day Hr Mi  Day Hr  Day Hr Mi

 _  01 CS    998012211 Burglary 1            20    17 22 36    1  1    1  1 36

 _  02 CS    998012211 Poss Stol Property    10     0  0  0    0  0    9  0  0
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· Status

02/21/2000 Reviewed by the Workgroup

11/15/2000 Updated for review by the Work Group.

11/27/2000 Presented to the Work Group.

12/12/2000 Updated based on Work Group review comments.

· Addresses Requirement

TBD

· Screen Purpose

This screen is used to track detention time associated with reach case or referral.

· Screen Used By

Detention Facilities

· Processes Used In

Detention Time Tracking

· Security

Authorized Detention Facility Personnel

· Performance

TBD

· Screen Fields

1. Epi - Episode number for the person and all associated names.

2. Confidential Message - A message indicating that the screen is confidential and not for dissemination in accordance with the person data policies.

3. Held: - The number of Days, Hours and minutes the detainee as been held.

4. Names - The total number of names associated with the person.

5. Warrants - The total number of active warrants for the person and associated other names.

6. Alerts - The number of active alerts for the person and associated other names.  The alert count will include alerts that are not displayed on the screen due to security restrictions.

7. Name - The person's name.  

8. No header - an indicator of the name is a true name or an alias is displayed immediately after the name.  'AKA' is displayed if the name is a JIS alias name.  'True' is displayed if the name is associated with one or more JIS alias names.  Nothing is displayed if the name has no alias name associations.

9. NmCd:  - The person's Name Code.

10. JUV#: - The Juvenile Control Number.

11. Detention No - The detention number that was assigned when the juvenile was admitted.

1. Admission Date: - The detention admission date.

2. Admission Time: - The detention admission time.

3. Admission Rsn: - The detention admission reason.

4. Admission By: - The admitted by official user initials.

5. Location: - The detainee's current location.

6. Est Release Date: - The estimated release date.

7. Est Release Time: - The estimated release time.

8. Est Release Rsn: - The release reason code.

9. Est Release By: - The official user initials that entered the estimated release data.

10. Cal Release Date: - The system calculated release date.

11. Cal Release Time: - The system calculated release time.

12. Act Release Date: - The actual release date.

13. Act Release Time: - The actual release time.

14. Act Release Rsn: - The release reason code.

15. Act Release By: - The official user initials that entered the release data.

16. Time Ordered - The total number of ordered weeks, days, hours, and minutes for all detention matters.

17. Time Served - The total number of served weeks, days, hours, and minutes for all detention matters.

18. Time Credit - The total number of credit weeks, days, hours, and minutes for all detention matters.

19. Time Remaining - The calculated number of weeks, days, hours, and minutes remaining for all detention matters.

20. Credit Dy:  The number of new days credit given.

21. Hrs:  The number of new hours credit given.

22. Rsn:  The reason for providing the credit.

23. By:  The initials of the person authorizing the time credit.

24. S - Line selection field.  A line is selected for further processing by entering an 'X' and pressing a PF Key.

25. Seq: - The sequence that the detention matters is served.

26. Ty: The type of time being served (None, consecutive or concurrent).

27. RS: - The sequence number for concurrent ordered time.

28. Ord Day - The ordered number of detention days.

29. Served - The served number of detention days, and hours for the matter.

30. Credit - The credit number of detention  days, and hours for the matter.

31. Remaining - The remaining number of detention  days, and hours for the matter.

· PF Keys

Enter

Update all changes made.

PF1
Help
Displays help for the screen of a data entry field depending on the location of the cursor.

PF2
DETR
Update all changes made by the user and displays the Detention Reason (DETR) screen.

PF3



PF4
DET
Update all changes made by the user and displays the Detention Update (DET) screen.

PF5
Rfsh
Clears all pending updates made by the user and redisplays the screen.

PF6
JST
Update all changes made by the user and displays the Juvenile Status Tracking (JST) screen.

PF7
Bwd
Displays the previous page of detention property items.

PF8
Fwd
Displays the next page of detention property items.

PF9



PF10
ALR
Update all changes made by the user and displays the Alert Maintenance (ALR) screen.

PF11



PF12
Exit
Exits the screen without making any updates.

· Functionality

1. Displays the detention reasons and associated ordered, served, credit and remaining time.

2. Displays the total ordered, served, credit and remaining time for all matters.

3. Provide the capability to select a detention reason for further processing using the Detention Reason (DETR) screen.

· Limitations

1. None

· Operations

1. The DETT command along with a detention episode number is entered to access this screen.

2. The DETT screen can also be accessed from other screen using a PF Key.

3. An estimated release date and time can be entered.

4. A detention matter can be selected with an ‘X’ and the PF2 key pressed to display an existing matter on the Detention Reason (DETR) screen.

· Issues

1. None

· Design Verifications

1. Does this screen satisfy the requirements?

RESPONSE:  Change Mo to Wk.  Add Type (home detention, etc.) after Start and Stop time.  Apply credit at case or episode level.  Add credit reason. 
Detention Reason (DETR)  Version 1.2


         1         2         3         4         5         6         7        
1234567890123456789012345678901234567890123456789012345678901234567890123456789



01

02

03

04

05

06

07

08

09

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24
                                                              12/17/00 14:46:11

DNxxxxMX Detention Reason (DETR)           COWLITZ COUNTY        EJK   1 of   1 

 ____  Nmbr: 00D000021 ___      Csh:      Pty: ___ 1_   StID: _ ____________ __

       Name: SMITH, JAMES____________________  NmCd: IN 589 89954              

 Epi...: 2 of 2          CONFIDENTIAL--NOT FOR RELEASE Held 10 Day 06 Hr 00 Min

 Names.: 3     Alerts   2     Warrants  0      

 Name..: SMITH, JOSEPH                      AKA  NmCd: IN 662 09215 JUV# 231123

 Det No: 00T001213                                                  
 Seq.. : 1_ Note: Y

 Case..: 998001123     S8 Court: S08
 Refr..: _________ 
 LSta..: 100S Sentence Condition

 Hold..: CT J08 _____ COWLITZ JUVENILE COURT

 Ord Dy:.2  Ty: CN  RS: __ 

 Cr Dy.: __ Rsn: ___ By: ___

 Bail..: 1250____
 Enter-PF1---PF2---PF3---PF4---PF5---PF6---PF7---PF8---PF9---PF10--PF11--PF12--
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· Status

07/07/2000 Proposed

11/26/2000 Presented to the Work Group

12/11/2000 Revised in accordance with the Work Group Review

· Requirements

3.3 c) Manual entry of a detention episode

· Screen Purpose

This screen is used to add and update reasons on a detention episode.

· Screen Used By

Detention Facilities.

· Processes Used In

Detention Episode Update

· Security

Confidential - Not For Release

· Performance

Expected Transaction Count:
5,000 per month

Batch Entry Support Required:
No

· Screen Fields

1. Epi - Episode number for the person and all associated names.

2. Confidential Message - A message indicating that the screen is confidential and not for dissemination in accordance with the person data policies.

3. Held: - The number of Days, Hours and minutes the detainee as been held.

4. Names - The total number of names associated with the person.

5. Warrants - The total number of active warrants for the person and associated other names.

6. Alerts - The number of active alerts for the person and associated other names.  The alert count will include alerts that are not displayed on the screen due to security restrictions.

7. Name - The person's name.  

8. No header - an indicator of the name is a true name or an alias is displayed immediately after the name.  'AKA' is displayed if the name is a JIS alias name.  'True' is displayed if the name is associated with one or more JIS alias names.  Nothing is displayed if the name has no alias name associations.

9. NmCd:  - The person's Name Code.

10. JUV#: - The Juvenile Control Number.

11. Detention No - The detention number that was assigned when the juvenile was admitted.

12. Seq - The detention reason sequence number.

13. Note: A 'Y' indicates that notes exist for the detention reason.

14. Case - The case number LEA and court initial for the detention reason.

15. Refr - The referral number and type for the detention reason.

16. LSta - The detention reason legal status.

17. Hold - The Name code for the hold for organization.

18. Ord Dy - The ordered number of days.

19. Ty - The type of ordered time (None, Consecutive or Concurrent).

20. RS - The related sequence number if a concurrent detention reason ordered time.

21. Cr Dy - The previous total weeks, days, and hours of credit time applied to this matter.

22. Rsn - The reason why new credit time is being given.

23. By - The user initials of the person giving the credit time.

24. Bail - The amount of bail required.

· PF Keys

Enter

Update all changes made.

PF1
Help
Displays help for the screen of a data entry field depending on the location of the cursor.

PF2
Add
Clears the screen to allow the entry of a new detention reason.

PF3
DET
Update all changes made by the user and displays the Detention Time (DETT screen.

PF4
DETT
Update all changes made by the user and displays the Detention Update (DET) screen.

PF5
Rfsh
Clears all pending updates made by the user and redisplays the screen.

PF6
JST
Update all changes made by the user and displays the Juvenile Status Tracking (JST) screen.

PF7
Bwd
Displays the previous page of detention property items.

PF8
Fwd
Displays the next page of detention property items.

PF9



PF10
ALR
Update all changes made by the user and displays the Alert Maintenance (ALR) screen.

PF11
NOTE
Update all changes made by the user and displays the Note Maintenance (NOTE) screen.

PF12
Exit
Exits the screen without making any updates.

· Functionality

1. Add a detention reason..  A detention reason is a referral or case or case.

2. Enter the ordered amount of time for a detention matter.

3. Specify the sequence in which time is to be served.

4. Grant credit time to a matter or detention episode.

· Limitations

1. None.

· Operations

1. This screen is accessed by entering the command DETM and a detention episode number.

2. The first detention matter is displayed if one exists.

3. The screen can also be displayed by selecting a matter from the DETI screen.

4. The existing matter can be updated.

5. A new matter can be entered by pressing the PF2 (Add) PF Key.

· Issues

1. None

· Design Verifications:

1. To be discussed.

RESPONSE:   Same as DETN, except PCN needed on DET.  Change Episode Count to Episode # of # (for AKA family); deleted episodes should not be included in these numbers; change DETM to DETR (Detention Reasons); remove Ordered Hr on line 16 and case type on line 13; add Bail Amount on lines 16-22 on far right.

Detention Episode History (DETH) Screen Version 1.1
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                                                              03/17/00 08:43:39

 DJ1xx0Mx Detention History (DETH)         COWLITZ JUVENILE      EJK   1 of   2

 ____  Refr: ___________     __  Csh:    Pty: ___ _____ StID: _ ____________ __

       Name: SMITH, JOSEPH___________________ NmCd: IN 662 09215               

                     CONFIDENTIAL--NOT FOR RELEASE               Print: _ (Y/N)                     

 Alerts   2     Warrants  0   Screenings 5    Episode Count 2    AKA’s 2

 Name....: SMITH, JERRY                      AKA  NmCd: IN 624 69254  

 Episode.:  2 of  2  Detention No: 00T001213 Time Held:  10 Days 06 Hrs 00 Mins 

 DOB.....: 12 15 1984   Age:  15 Sex.: M  Race...: W    Ethnicity: N

 Juv No..: 992919      Eyes: BLU Hair: BRN Height: 5 06 Weight...: 110

 Facility: COWJUVH Cowlitz Juvenile Hall 
 Room....: J12 Location: Wing A Behavior Lvl:   1                
 Admit Dt: 03 12 2000   Time: 0300 Released Dt.: 03 23 2000   Time: 0900
 Detention Reason(s)                 

 S  Seq  Type        Refer/Case     Cause/Offense           Days  Hrs

 _   01  Concurrent  99-8-001123 S8 Burglary 1                7      
 _   02  Concurrent                 Poss Stolen Prop          1      

 _   03  Consecutive 99-8-000322 S8 Vehicular Prowl           2      

 Enter-PF1---PF2---PF3---PF4---PF5---PF6---PF7---PF8---PF9---PF10--PF11--PF12--

       Help  PER   AKA   DTHN  ALR   DET   Bwd   Fwd   DETP  DETM  NOTE  Exit 
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· Addresses requirement sub-section: 

· Screen Purpose

Displays a history of all detention episodes.   

· Screen Used By

Juvenile Court Detention

· Processes Used In

Juvenile detention intake screening.

Juvenile detention status inquiry.

· Security

Confidential

· Screen Fields

1. Print: - Field to request a print of the detention history.

2. Alerts - The current number of alerts for the person and all associated aliases.

3. Warrants - The current number of outstanding warrants for the person and all associated aliases.

4. Screenings: - The total number of times the person was presented to a detention facility on a new matter.  
5. Episode Count - The total number of detention episodes for the person and all associated aliases.

6. AKA's - The total number of aliases for the person.

7. Name: - The of the person name.

8. No header - an indicator of the name is a true name or an alias is displayed immediately after the name.  'AKA' is displayed if the name is a JIS alias name.  'True' is displayed if the name is associated with one or more JIS alias names.  Nothing is displayed if the name has no alias name associations.

9. NmCd:  - The person's Name Code.

10. Episode - The relative number of the current episode as compared to all episodes for the person and all associated aliases.

11. Detention No:  - The identifying number associated with the episode displayed.

12. Time Held: - The number of days, hours and minutes that the juvenile has been held.

13. DOB: - The person's birth date.

14. Age: - The person's age.

15. Sex: - The person's sex.

16. Race: - The person's race.

17. Ethnicity: - The person's ethnicity.

18. Juv no: - The person's Juvenile Control Number.

19. Eyes: - The person's eye color.

20. Hair: - The person's hair color.

21. Hgt: - The person's height.

22. Wgt: - The person's weight.

23. Facility: - The code and name of the detention facility.

24. Room: - The room number assigned to the detainee.

25. Location: - The current location of the detainee.

26. Behavior Lvl - The Detainee's behavior level.

27. Admit Dt: - The date that the detainee was admitted to the detention facility.

28. Time: - The time the detainee was admitted to the detention facility.

29. Released Dt: - The date that the detainee was released from the detention facility.

30. Time: - The time the detainee was released from the detention facility.

31. Detention Reasons:  The reasons for the juvenile being detained.

32. S - Line selection field.  A line is selected for further processing by entering an 'X' and pressing a PF Key.

33. Seq - The sequence in which detention time is allocated to the detention reasons.

34. Type - Indicates if the time is concurrent or consecutive.

35. Refer/Case - The referral or case number.

36. Cause/Offense - The description of the cause or offense.

37. Days - The number of hours to be served for the cause offense.

38. Hrs - The number of hours to be served for the cause offense. 
· PF Keys

1. PF1 Help - Used to get screen or field level help.

2. PF2 PER - Used to access the Person screen for the person currently displayed.

3. PF3 AKA - Used to display the Also Known as screen for the alias and true name family of names.

4. PF4 DETN - Used to display the detention intake data for the current detention episode displayed.

5. PF5 ALR - Used to display the alert screen.

6. PF6 DET - Used to display the Detention Maintenance screen for the detention episode displayed.

7. Bwd - Used to page backwards to the previous detention reasons or detention episode.   The data displayed depends on the existence additional of detention reasons.

8. Fwd - Used to page forwards to the next detention reasons or detention episode.   The data displayed depends on the existence of additional detention reasons.

9. DETP - Used to display the detention property screen for the detention episode displayed.

10. DETM - Used to display the Detention Time screen for the detention episode displayed.

11. NOTE - Used to display detention notes for the detention episode displayed.

· Functionality

1. Displays the number of alerts, active warrants, and detention screenings for the true name person and all aliases.

2. Displays the number of AKA's.

3. Displays the true name person and associated individual identifying information.

4. Displays all detention episodes for the true name and all associated aliases.

5.  Displays the detention episode information.

6. Provides the capability to access another screen and to return.

· Limitations

1. This screen displays only juveniles that were admitted to detention.  It does not display an episode when a juvenile is screened and released.

· Operations

1. Requires a specific name.

2. If a name is entered on the command line without a name code, the SND screen is used to select a person.

3. The screen is displayed.

4. The most recent detention episode is displayed.

5. Previous detention episodes can be displayed by pressing PF8.

· Issues

1. None

· Design Verifications

1. Is the screen format acceptable

RESPONSE: This screen is not needed and can be replace by the DETS and DET screens.
Juvenile Status Tracking (JST) Version 1.0
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                                                              12/17/99 14:46:11

 DjxxxxMX Juvenile Status Tracking (JST)  JGC COWLITZ COUNTY    PAT   1 of   1

 ____  Nmbr: 00J000421 ___ JO   Csh:      Pty: ___ 1_   StID: _ ____________ __

       Name: SMITH, JAMES____________________  NmCd: IN 589 89954              

                         CONFIDENTIAL—NOT FOR RELEASE                         


 Name: SMITH, JAMES                        AKA NmCd: IN 589 89954 JUV #: 231331

 S  No Crt Number       Rec/Fil Dt  Offense/Episode               Ofns Date    

 _   1 J08 00J000421 JO 10 19 1998  THEFT 1                       10 17 1998

 _   2 J08 00D000421 DT 10 17 1998  Episode 1                     10 17 1998

 _   3 S08 988221916 S8 12 21 1998  THEFT 2                       11 12 1998

 _   4 S08 988234216 S8 12 21 1998  POSSESSION OF STOLEN PROPERTY 12 03 1998  

 S  No H N Status Description                    Status Dt  Time By  Date Added

 _   2     DETN   DETENTION                      10 17 1998 2335 JJF 10 17 1998

 _   2   Y DETNR  DETENTION RELEASE              10 19 1998 0935 KLD 10 19 1998

 _   1     NCP    NO CHARGES FILED - DEC PEN     12 11 1998 0835 PLE 12 11 1998

 _   3 Y   INF    INFORMATION FILED              12 21 1998 0145 OPL 12 15 1998

 _   4     INF    INFORMATION FILED              12 29 1998 0210 KLP 12 15 1998

 _ ___     ______                                __ __ ____ ____               

 _ ___     ______                                __ __ ____ ____               

Enter-PF1---PF2---PF3---PF4---PF5---PF6---PF7---PF8---PF9---PF10—PF11--PF12--

       Help Add         More  Rfsh        Bkd   Fwd   Zoom  Print Note  Exit  
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· Addresses requirement sub-section: 

1.7(a) Entry and Update of Status Information

· Screen Used By

Juvenile Courts

· Processes Used In

Juvenile Offender Status Tracking

Juvenile Dependency Status Tracking

Detention Status Tracking

· Security

Update available to authorized Juvenile court personnel.

Display available to authorized Superior and CLJ court personnel.

· Screen Purpose

This screen is used to all status events associated with a referral and status event associated with detention episodes and cases linked with the referral.

· Functionality

1. The Referral and all associated detention episodes, cases, and diversions are listed on lines 10 through 13.

2. An item on lines 10 through 13 can be selected using an ‘X’ to access another screen.

3. Each item on lines 10 through 13 is assigned a number, which is used to associate with a status on lines 15 through 22.

4. Additional items can be displayed by scrolling the list.

5. Status for the family of tracking events (referral, cases, and episodes) is listed on lines 16 through 22.

6. Status lines are listed in status date and time sequence.

7. A status line can be expanded to view the history by using the Zoom PF Key.

8. History is created when new information for a tracking type (DETN, INFO) and reference number is created.

9. New status events can be entered on any blank line.

10. Pressing PF2 (Add) can create additional blank lines.

11. Data from all screen pages can be printed to a report using PF10 (Print).

12. Notes can be attached to a tracking status item.

· Operations

1. The STA command is entered along with a case number, referral number or, detention number.

· Issues

1. Will tracking codes be statewide, local or both.

· Design Verifications

1. 02/15/2000 Are the ‘By’, ‘CRT’ and ‘Date Added’ columns needed?

RESPONSE:   New issue:  Rena will check with Clerks about the Date Added.  

2. 02/15/2000 Is the screen format and operations acceptable.

RESPONSE:  Yes.  Add (Date), Offense (Date); display last page first; only display * if history (History), move after No column.  Subcommittee may determine other data requirements during their discussion.  Add Note indicator and Date after History indicator.  Change Cmt to Note.    Notes and Alerts will be displayed on a composite screen.  How to scroll lines 10-13 and 15-22.

Should Status codes be statewide?  New issue for Committee – Procedure for adding local/new codes.

RESPONSE 11/29: After reviewing the screens with the entire group, the tracking session changed the screen to RSH.  The review of the new screen was accepted.

New Issues Related to the screens

1. All detention time is currently based on the 24 hour clock.  Existing Calendaring uses the AM/PM format.  Will it be confusing to use two different formats?

Workgroup response 11/25/2000 No
2. How will the lead detention item be determined when identifying the legal status for a detention episode?

Workgroup response 11/25/2000 The lead detention item will be the most serious referral reason from the first case or referral associated with the detention episode. 

3. Is the Responsible Official (RSPO) screen needed for detention episodes?

Workgroup response 11/25/2000 Not required, but might use if available. 
4. Should the system automatically estimate the estimated release date?  Shall the estimated release date be entered by the user?

Workgroup response 11/25/2000 Need both the system estimated release date and a user entered estimated release date.
5. What detention actions should create a tracking entry?

Workgroup response 11/25/2000 Admission, release, location change, behavior level change, hearing setting, and temporary leave and return.

6. Shall setting a court date create a future scheduled furlough?

Workgroup response 11/25/2000  No, court dates are sometimes handled as a temporary leave depending on the court location.  Not all court dates create a temporary leave.

7. Is detention time tracking needed for each detention item?

Workgroup response 11/25/2000 Yes
8. Shall the DETA screen create a Juvenile number if one does not exist (similar to the JCRA command?

Workgroup response 11/25/2000 Yes, need the same warning as the JCRA command.
9. Is a warning needed from the DETA screen if an alias or true name also has a juvenile number?

Workgroup response 11/25/2000 Yes
10. How should the DETA screen behave if a juvenile has a DOJ or AAJ alert?

Workgroup response 11/25/2000 The alert should be displayed as a pop-up prior to the DETA screen being displayed.

11. How shall the ‘old For” be assigned?  Using the Jurisdiction of the referral?  The agency associated with the referral?   Manually entered?

Workgroup response 11/25/2000 The hold for organization should be defaulted to the first referral agency on the referral.  The hold for agency should be changeable from the Detention Reason (DETR) and/or the Detention Maintenance (DET) screen.

12. Shall detention episodes behave differently for non-offender detention reasons?

Workgroup response 11/25/2000 No
13. Shall there be a system edit to prevent the mixing of offender and non-offender detention reasons on the same detention episode?

Workgroup response 11/25/2000 Yes
14. How shall manual tracking entries be entered for detention episodes?

Workgroup response 11/25/2000 From the Detention Batch (DETB) screen.
15. How shall security be granted to “Hold For” agencies?

Workgroup response 11/25/2000 Hold for agencies should be given the capability to view and report on detainees being held for them.
16. Shall all dates default to the current date if not entered?  Shall the ‘*’ entry set a date to the current date?

Workgroup response 11/25/2000 The entry of a '*' should set the date to the current date.  Dates should not default to the current date if left blank.

17. Is the arresting officer report number different that the referral agency and incident number?

Workgroup response 11/25/2000 ?

18. Shall detention search for CLJ and Superior Court Warrants?  Will Juvenile warrant be entered only as tracking entries?

Workgroup response 11/25/2000 ?

19. Shall detention episodes be created automatically as described in the requirements?

Workgroup response 11/25/2000 No
20. How shall the default detention facility for a Juvenile Department be identified?  How shall detention episodes for facilities different than the default be entered?

Workgroup response 11/25/2000 Each court will have a default detention facility.  The detention facility will be entered on the Court Profile Maintenance (CPFM) screen. 

21. How shall requirement 34.c be implemented (electronic monitoring)?

Workgroup response 11/25/2000 Electronic monitoring will be assigned a special location code.
POPULATION DETAIL REPORT (Release 4.0)
The Population Detail Report lists juveniles CURRENTLY detained in the facility at the time the report is prepared; no date range may be chosen.  Juveniles are grouped on the report according to the current legal status for the primary referral.  A total number of juveniles for each legal status (also sorted by sex) is shown at the end of each group.  A total number of males and females detained in the facility is shown at the end of the report.

The information on this report pertains to the current detention episode.

When NON-FACILITY counties prepare this report, only juveniles being held for them (as indicated in the Hold For/Record Access field on the Detention Detail Screen for each detention episode record) will be shown.

POPULATION SUMMARY REPORT (Release 7.0)
The Population Summary Report provides a summary of the detention population intake and release activity for the date range specified.  If no Start Date/Time is entered when this report is prepared, it will list information for the current day.  

This report may be prepared to display either a legal status or location summary of juveniles who were released during the period.  

NON-FACILITY counties will only be able to prepare a summary listing the legal status of juveniles who were held for them.

The top section of the report, Daily Summary of Detention Population Intake Activity, lists the total number of occurrences for each of the following actions:


(
Referred


(
Admitted


(
Readmitted (from Temporary Leave)


(
Temporary Leave


(
Released

Each category is sorted by sex, race, and age.  Race Codes on this report correspond to the Ethnic Codes.

Depending on the sort criteria specified when the report is prepared, the bottom section of the report, Release Summary by Episode, will show the total number of juveniles released either by the last legal status of the primary referral or by location group in the facility.  In addition, it shows the total and average time juveniles were detained for each legal status or in each location group.  The total number of detention episodes and the total number of juveniles are listed at the end of the section.

NEW ADMISSIONS REPORT (Release 4.0)
The New Admissions Report may be prepared for range of days and lists juveniles who were admitted within the date range specified.  Juveniles are grouped on the report by their legal status at the time the report is prepared.  Total admissions are shown at the end of the report.

Juveniles may have also been released during the date range specified, but will still appear on this report.

ALPHA LISTING REPORT (Release 4.0)
The Alpha Listing Report is an alphabetical list of juveniles currently detained in the facility; no date range may be specified.

RELEASES REPORT (Release 4.0)
The Release Report lists juveniles who were released from the facility during the date range specified.  Juveniles are grouped on the report by the following categories:

(
Released on Temporary Leave

(
Released on Order or Upon Completion of Authorized Confinement

Totals are shown at the end of each group and a grand total is shown at the end of the report.

TEMPORARY LEAVES REPORT (Release 4.0)
The Temporary Leaves Report lists juveniles who are on temporary leave (i.e., have been temporarily released) for which the detention clock has been stopped.  This report may only be prepared for the current date/time.

Names are selected for this report if a TLV (Temporary Leave) tracking record has been entered on the Detention Tracking Screen and no RAD (Readmit) tracking record follows it.

Names are listed in order by (1) Due In Date/Time and (2) alphabetically within each date/time.  If no DUE tracking record has been entered on the Detention Tracking Screen for the detention episode record, names will appear alphabetically at the top of the list.

REFERRED/NOT ADMITTED REPORT (Release 4.0)
The Referred/Not Admitted Report lists juveniles who were screened and released within the date range specified.  Totals by sex are shown at the end of the report.

All of the information on this report which relates to the detention screening episode is derived from entries on the Detention Detail Screen. 

ROOM LIST REPORT (Release 4.0)
The Room List Report lists all of the locations associated with a detention facility (i.e., rooms or temporary locations) and their corresponding juveniles as of the date and time the report is prepared.  Each Location Group (e.g., boys' wing) is listed on a separate page.

SCHEDULED EVENTS REPORT (Release 4.0)
The Scheduled Admits/Releases Report may be prepared for the current day only and may be comprised of four sections (separate pages):



(
Court Appearances Scheduled



(
Juveniles To Be Released



(
Juveniles To Be Admitted



(
Juvenile Review Date Scheduled

Sections for which no names are found will not be prepared.

Court Appearances Scheduled
The information in this section of the report is derived from JUVIS Intake/Calendar Screen entries for the current day; therefore, it will print ONLY for facilities which use the JUVIS Calendaring feature.  Names are listed in order according to hearing time, and the following information is shown for each juvenile:



(
Court Case Number



(
Hearing Type Code (Appendix 11, JUVIS Codes Manual)



(
Hearing Time



(
PC Block (Intake, Assignor, Probation Officer initials)

Juveniles To Be Released/Juvenile To Be Admitted/Juvenile Review Date Scheduled
The information in these sections of the report is derived from the NXT (to be released), DUE (to be admitted), or RVW (scheduled for review) tracking records entered on the Detention Tracking Screen with the report preparation date.  Names in these sections are listed according to release/admit/review time, and the following information is shown for each juvenile:



(
Control/Detention Number (current detention episode)



(
Primary Referral Number (refer to Primary Referral Rule in this section)



(
PC Block (Probation Officer, Intake, Assignor initials)



(
(Release/Admit/Review) Time

ALERTS REPORT (Release 4.0)
The Alerts Report lists juveniles currently detained in the facility whose detention records have been "flagged" by detention staff with Alert Codes.  Juveniles are listed in order by control number.

REFERRAL STATUS REPORT (Release 4.0)
The Referral Status Report lists for each juvenile the legal status of each referral sequence number related to the current detention episode (i.e., the referral numbers entered in the Referral Record Reference fields on the Detention Tracking Screen).    

JUVENILES HELD FOR REPORT (Release 4.0)

The Juveniles Held For Report lists all juveniles who are being held in a facility for other counties or agencies.  Names on the report are grouped by county/agency.  If a juvenile has more than one referral for the current detention episode, each referral (and current legal status) will be listed for that juvenile.

A name will appear on this report only if a Hold For County/Contracting Agency Code other than the facility's is entered in the Hold For/Record Access field on the Detention Detail Screen for that juvenile.  (Refer to Hold For County/Contracting Agency Codes, Appendix 36 in the Detention System Terminal Operator's Manual or JUVIS Codes Manual.)

JUVENILES PENDING SCREENING DECISION REPORT (Release 7.0)

The Juveniles Pending Screening Decision Report lists all juveniles who have been screened for possible admission to detention, but have been placed in a "pending" status because the decision of whether to admit or release them has not been made.  

A name will appear on this report if a P was entered in the Decision field on the Detention Detail Screen and the detention episode record has not yet been updated to reflect the decision to admit or release the juvenile.

DETENTION HISTORY REPORT (Release 4.0)

The Juveniles Pending Screening Decision Report lists all juveniles who have been screened for possible admission to detention, but have been placed in a "pending" status because the decision of whether to admit or release them has not been made.  

A name will appear on this report if a P was entered in the Decision field on the Detention Detail Screen and the detention episode record has not yet been updated to reflect the decision to admit or release the juvenile.

DETENTION HISTORY REPORT (Release 4.0)

Same as the Detention History Screen

Detention Best Practice

Police/LEA
1.
Collect information on youth.

2. On route or prior to entry into the detention facility, call facility so they can make a pre-admission decision based on local rules.

3. Contact parent or guardian.

Detention Worker
4.
Advise officer of pre-admission decision so officer knows if youth should be brought to the facility or taken home.

Police/LEA
5.
Upon entry into the facility, fill out probable cause sheet and/or sign return of service of warrant.

Detention Worker    6.    While in the presence of the police officer, ask youth about 

 (Custody Decision)          medical problems.  Ask the following types of questions

a) Have you been in an accident?

b) Has the officer abused you?

c) Have you been bitten?

d) Etc.

7. Ensure probable cause sheet is complete.

8. If any medical problems are answered

a) Yes

· Call nurse or other detention worker to inform officer to take kid to the hospital.

· Have officer take youth to hospital.

b) No, determine if youth is fit for custody using local rules.

· If youth is fit, police officer can leave without youth.

· If youth is not fit, police officer can leave with youth.

9. Check JIS with name and DOB of youth.

a) New person in JIS, no additional action taken.

b) Existing person in JIS

· Check Referral/Case History and

· Check the system for warrants.

Detention Worker    10.
Record property (except the clothes on their back)

 (Manual Property            a)   Personal items
  Collection)                      b)  Belts

c) Back packs

d) Etc.

11. Determine if youth property should be secured depending on local practice.

12. Fill out a property form and have youth and detention worker sign sheet.

13. Place form with youth’s belongings in secure and/or unsecured area.

14. Place youth in holding cell.

Detention Worker     15.
Review Police report.                          

(Admit Decision)        16. Advise youth of rights and have youth sign form.

17. Interview the youth to get

a) Demographic verification.  Search JIS with information provided.

· Youth is found in JIS

· Update information on PER and

· Review Referral/Case History.

· Youth not found in JIS, create new person using JCRA.

b)  Check youth vitals according to local rules.

18. Make screening decision to hold or release.

19. Contact parent or guardian.

20. Perform local detention screening process with associated forms.

21. Create referral in JIS and/or update existing referral.

22. Make an information packet with all paper work for processing.

Detention Worker     23.
Continue to make contact with person or agency.

(Release Decision)      24. If contact made with

a) Parent 

· Return property .

· Have youth and detention worker sign the property sheet.

· Get a copy of parent’s driver’s license.

· Place a copy of the driver’s license in the information packet.

· If youth has a detention file, place a copy of the driver’s license in the file.

b) Agency contacted, have officer show an agency identification card.

25. If no contact made, hold youth depending on local practices.

26. Release youth to contact person.

27. Attach screen/release form to information packet.

28. Update referral tracking using the code for presented and released into JIS.

29. Release process complete.

Detention Worker     30.
Youth changes into facility clothes and verifies property.      

(Hold Decision)          31. Enter Property into JIS.

32. Perform Health Screening for

a) Medical

b) Mental

c) Drug/Alcohol

33. Verify the information in the information packet.

34. Enter the episode into JIS.

35. Determine youth location in the facility.

36. Enter detention-tracking information for screening decision in JIS.

37. Continue process as defined by local practices for placing youth in facility and make appropriate detention-tracking information for in JIS.

There were several scenarios or missing information identified to complete this best practice.  They include;

Scenarios

· Returned from supervision

· Violations

· Modification

· Sentence Alterations

· Hold for other jurisdiction

· Bail

· Probable Cause determination

· Warrant

I. Missing Information

· The entry of PCN in the system.

· Reporting needs.

· Finger printing.  It was noted that LEA, AFIS or detention worker could perform this during the admission process.

Notes from the Detention Workgroup

08/22/2000

Items needed for review:

1. Verify Business Practice (not done).

2. Capturing fingerprint and recording PCN.

3. Hold for other Jurisdiction.

4. Probable cause determination.

5. Screen process due to warrant.

6. Screening process due to bail.

7. Screening process due to return from supervision.

8. Screen process for modifications.

9. Screening process for violations.

10. Screening process for sentence alternations.

Notes:

Capturing fingerprint and recording PCN.

· AFIS Person (King County) does the fingerprinting.  AFIS person on staff during day shift.  Must be called in during other shifts.

· AFIS number is bar-coded.  Bar code label is affixed to the prints sheets.  The print sheet is on the reverse side of the printout made from screening.

· Do not currently use PCN.

· A PCN might be on the Arrest Report (rare).  Happens when booking started as an adult and later determined that the person is a juvenile.

· Is there any relationship between an AFIS number and a PCN (don’t think so).

· Will AFIS be used in all counties?

· The AFIS prints are processed within about an hour.

· The AFIS processing might result in the return of a ‘Liars Report’ (prints do not correspond to previous print name association). 

· AFIS does currently have a an interface with the FBI fingerprinting.  FBI prints need to be performed in addition to the AFIS prints.

· A PCN number is assigned every time fingerprints are taken.

· How does the PCN get sent to WSP for referrals in which no charges are filed?  From the prosecutor?

· Should a report be created to support the fingerprint cards on offense similar to King County?

Hold for Other Jurisdiction

· Other Jurisdiction Warrant ‘OJ Warrant’ (hold for other county).

· OJ Warrant is for a offender matter in another county.

· Warrant is in WASSIC

· Officer calls detention facility to inform facility.

· Juvenile presented to detention by officer.

· Juvenile screened using local procedures.

· Other county notified.

· Juvenile admitted if not being transported immediately.

· Sometimes held in detention intake and not admitted.

· Other county transports juvenile.

· Is automatic referral created for this?  If so does it have the hold for county jurisdiction?

Parole Hold

· Absconder Warrant in WASSIC

· DJR creates and distributes a list of Absconder Warrants (weekly distribution)

· Probation Officer notified that juvenile being detained.

· Probation Officer meets with the juvenile.

· Juvenile usually released.

· Could suspend parole and hold until DJR pickup.

· Juvenile could have a hearing to protests return to DJR.

Immigration Hold

· Warrant in WASSIC ?

· Screen and admit.

· Notify INS.

· No detention hearing in Juvenile Court.

· Detain until INS transport.

· Furlough to INS for INS transports to hearing.

· INS hearing held.

· Return from hearing.

· Could release, release to INS or continue detention.

CLJ Court Warrant

· Warrant in WASSIC

· Screen and admit.

· Notify Court.

· No detention hearing in Juvenile Court.

· Some release on Personal Recognizant (PR) if bail/bond to be posted and new hearing date set.

· If hold, CLJ Court pickup, hearing held and return to detention facility.

· If sentenced at court, continue detention.

· Release per CLJ Court.

Hold based on CLJ Court Sentence.

· Screen and admit.

· Rarely planned ahead of time.

Non-Offender Hold
· Screen and admit.

· At Risk Youth

· Child In Need of Services

· Truancy

· Dependency

Probable Cause

· Probable Cause statement provided by the presenting officer.

· Probable Cause reviewed for completeness.

· Juvenile not processed without Probable Cause Statement.

· PC Statement must be signed (King Co judge will release if no signed or incomplete).

· Probable Cause statement on the arrest report.

· Detention Hearing must be held within 48 hours.

Offender Warrant

· Warrant in WASSIC.

· Juvenile picked up.

· Police Office calls detention facility.

· Detention facility validates that the warrant is still good (King Co checks local system).

· Juvenile presented to detention.

· Screened and admitted.

· No screen and release (local procedure?).

Bail

· See CLJ Hold.

· No bail/bond for offender matter?

Probation Violation Warrant

· Screen and admit based on probation referral.

Screen for Modification ?

· Not a screening process.

· Modification based on probation violation.

Violations – Is this infractions or Probation Violations?

· No screening at facility for infarctions except in rare circumstances.

· Cited by officer and released.

Screening for Sentence Alterations

· Sometimes sentence modified to allow for detention on weekends.

Entry of Alerts.

· Alerts identified during initial interview with juvenile.

· Sex Offender, double bunking etc.

· Medical alerts identified during medical screening.

· Alerts identified based on court order.  No contact, anti harassment, phone block.

Reports

· Need intake report

· Need property report

· Need reports identified for release 4.

Existing Detention Codes

1. Admission Code

2. Alert Codes

3. End Status Codes

4. Eye/Hair Color

5. Facility

6. Hold For

7. Location

8. Staff Id

9. Status Codes

10. Type Codes Dictionary

New Detention Codes

1. Detention Status and Reason Code

2. Hearing Type Codes

3. Notice Type Codes
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