Exhibit B- Administrative Office Of the Courts

Janitorial Contract Specifications – Building 2

29,128 Square Feet


Site Coordinator______________________








Month/Year:_________________
	FLOOR MAINTENANCE
	Day(s) or

Month(s)

To be performed
	Frequency
	Performance

Rating

	1. Dust mop all uncarpeted floors with a clean, treated dust mop.
	M   T   W   TH   F
	5  X  WEEK
	
	

	A.
	Lunchroom
	
	
	S
	U

	B.
	Restrooms- see specification #21
	M   T   W   TH   F
	5  X WEEK
	S
	U

	C.
	Receiving Area
	M   T   W   TH   F
	5  X  WEEK
	S
	U

	D.
	Copy Center/ Copy Room 212
	M   T   W   TH   F
	5  X  WEEK
	S
	U

	E.
	Stairwell
	M   T   W   TH   F
	5  X  WEEK
	S
	U

	   F.  Computer Room
	M   T   W   TH   F
	3  X WEEK
	S               U

	
	
	
	

	2. Vacuum All Carpeted Areas. 
	
	
	

	A.
	Lobby Area Mats
	M   T   W   TH   F
	5  X  WEEK
	S
	U

	B.
	General Office Areas
	M   T   W   TH   F
	5  X  WEEK
	S
	U

	C.
	Carpet Mats & Runners
	M   T   W   TH   F
	5  X  WEEK
	S
	U

	D.
	Computer Room Offices
	M   T   W   TH   F
	2  X  WEEK
	S
	U

	
	
	
	

	3. Damp mop all tiled floors
	
	
	

	A.
	Front Entrance
	M   T   W   TH   F
	5  X  WEEK
	S
	U

	B.
	Lunchrooms
	M   T   W   TH   F
	5  X  WEEK
	S
	U

	C.
	Restrooms
	M   T   W   TH   F
	5  X  WEEK
	S
	U

	D.
	Receiving
	M   T   W   TH   F
	5  X  WEEK
	S
	U

	E.
	Copy Center/ Copy Room 212
	            T         TH   
	2  X  WEEK
	S
	U

	F.
	Computer Room
	M        W           F
	3  X  WEEK
	S
	U


Site Coordinator______________________



                        


Month/Year:_________________
	FLOOR MAINTENANCE
	Day(s) or

Month(s)

To be performed
	Frequency
	Performance

Rating

	4.  Strip, seal, and wax all tiled floors.
	
	
	
	

	A.
	Lunchrooms & Copy Room 212
	J  F  M  A  M  J  J  A  S  O  N  D
	2  X  YEAR
	S
	U

	
	
	
	
	
	U

	B.
	Receiving Area
	J  F  M  A  M  J  J  A  S  O  N  D
	4  X  YEAR
	S
	U

	C.
	Copy Center
	J  F  M  A  M  J  J  A  S  O  N  D
	2  X  YEAR
	S
	U

	D.
	Supply Room
	J  F  M  A  M  J  J  A  S  O  N  D
	2  X  YEAR
	S
	U

	5.  Maintain Elevator floors using procedures for tile or carpeted floors as applicable.  Vacuum door grooves. 
	J  F  M  A  M  J  J  A  S  O  N  D
	3 X WEEK
	S            U

	6.  Maintain carpet cleaning using steam extraction per carpet maintenance program.
	J  F  M  A  M  J  J  A  S  O  N  D
	2  X YEAR
	S
	U

	
	                 PERIODIC MAINTENANCE
	
	
	
	

	7. Dust all high ledges, door frames, including picture frames that require a ladder to reach.
	J  F  M  A  M  J  J  A  S  O  N  D
	2  X  YEAR


	S


	U



	8.  Dust all window sills.
	J  F  M  A  M  J  J  A  S  O  N  D
	4  X  YEAR
	S
	U

	9.  Dust banisters, lobby sills and relight sills  (inside & out)
	M     T     W     TH     F

every other day
	2-3  X  WEEK
	S
	U

	10. Spot clean finger marks, smudges, etc., from glass doors, wooden/metal doors, trim, light switches, walls, woodwork, etc.
	M     T     W     TH     F
	5  X  WEEK
	S            U

	11. Vacuum cloth covered chairs and couches.
	J  F  M  A  M  J  J  A  S  O  N  D
	4  X  YEAR
	S
	U

	12.  Dust both vertical and horizontal blinds
	J  F  M  A  M  J  J  A  S  O  N  D
	2  X  YEAR
	S
	U

	13.  Wash both vertical and horizontal blinds
	J  F  M  A  M  J  J  A  S  O  N  D
	2  X  YEAR
	S            U

	14.  Wash all light fixtures.
	J  F  M  A  M  J  J  A  S  O  N  D
	1  X  YEAR
	S
	U

	15.  Clean out all ash tray receptacles.  
	M     T     W     TH     F
	5  X  WEEK
	S
	U

	16.  Empty all waste receptacles and deposit in dumpster.
	M     T     W     TH     F
	 5  X  WEEK
	S
	U


Site Coordinator______________________



                        


Month/Year:________________
	PERIODIC MAINTENANCE
	Day(s) or

Month(s)

To be performed
	 Frequency
	Performance

Rating

	
	RESTROOMS
	
	
	
	

	17.  Clean and disinfect all toilet bowls and urinals.
	M     T     W     TH     F
	5  X  WEEK
	S
	U

	18.  Clean all wash basins, showers and attached fixtures and wipe down exterior of lockers.
	M     T     W     TH     F
	5  X  WEEK
	S
	U

	19.  Clean all mirrors
	M     T     W     TH     F
	5  X  WEEK
	S
	U

	20.  Sweep, damp mop and disinfect all restroom floors.
	M     T     W     TH     F
	5  X  WEEK
	S
	U

	21.  Spot wash and disinfect toilet partition walls nightly
	M     T     W     TH     F
	5  X  WEEK
	S            U

	22.  Wash and disinfect restroom wall and partitions.
	J  F  M  A  M  J  J  A  S  O  N  D
	12  X  YEAR
	S            U

	23.  Fill all toilet paper and paper towel receptacles, all soap dispensers and pump bottles.  All supplies provided by agency.
	M     T     W     TH     F

	5  X  WEEK

	S

	U


	24.  Pour 1 cup bleach down restroom floor drains
	J  F  M  A  M  J  J  A  S  O  N  D
	12  X  YEAR
	S
	U

	
	MISCELLANEOUS JOB PERFORMANCES
	
	
	
	

	25.  Clean all 4 drinking fountains and all water coolers.
	M     T     W     TH     F
	5  X  WEEK
	S
	U

	26.  Clean outer surfaces of 2 vending machines
	M     T     W     TH     F
	5  X  WEEK
	S
	U

	27.  Wash Interior and Exterior side of windows.         
	J  F  M  A  M  J  J  A  S  O  N  D
	2  X  YEAR
	S
	    U

	28.  Clean lunchroom and meeting room counters, sinks table tops, microwaves, and toaster ovens.
	M     T     W     TH     F
	5  X  WEEK
	S
	 U

	29.  Refrigerators
	J  F  M  A  M  J  J  A  S  O  N  D
	1 X MONTHLY
	S
	U

	30.  Wipe tables and arrange chairs in conference rooms.
	M     T     W     TH     F
	5  X  WEEK
	S
	U

	31.  Vacuum/clean cloth partitions.
	    A                       O                     
	2  X  YEAR
	S
	U

	32.  Clean and disinfect inside and outside of all waste receptacles- including restroom receptacles.
	J  F  M  A  M  J  J  A  S  O  N  D
	2  X  YEAR
	S             U

	33. Sweep all outside entrances, stairs, walkways, and around dumpster.
	         M             W              F
	3  X  WEEK
	S
	U

	34.  Pick up litter and debris within a 10 ft. radius of building.
	W                                   
	1  X  WEEK
	S
	U

	35.  Clean Relight Windows
	J  F  M  A  M  J  J  A  S  O  N  D
	2 X YEAR
	S
	U


Page 2 of 3

