JIS-Link Customer Manual

AOC shall not be responsible for providing support or assistance of any nature to you orany
third party acting on your behalf. The Administrative Office of the Courts has made
available for use by the JIS-Link customer the BlueZone Software to access the JIS
Application. This manual is the only method of support available to JIS-Link Customers.
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JIS APPLICATIONS
JIS - District and Municipal Court Information System

Overview

The JIS application (formerly called DISCIS but was renamed to JIS several years ago)
contains case information from district, municipal, and superior courts. If you are looking for
district and municipal court information, always search the JIS application. If you are
looking for superior court information, however, you may find more of the information you
need in SCOMIS. The JIS application contains only limited superior court information.

Use the JIS Application for statewide searches for persons with felony, gross
misdemeanor, misdemeanor, infraction, domestic violence, harassment, and certain family
related cases that include IN type persons. [Examples of family related cases that involve
IN (individual) type persons include child custody and dissolutions with children.] For all
these types of cases use the State Name Case Index (SNCI) command to search statewide
or the Civil Name Case Index (CNCI) command to search within a specific court.

Also use the JIS Application to search for district and municipal court civil and small claims
cases. Civil cases include vehicle impounds, name changes, lien foreclosures, and property
damages. The major participants in these cases are CV (civil) type persons. Civil Person
records are NOT statewide but are court specific. Use the CNCI command to search for
these cases on a court-by-court basis.

Superior courts began entering criminal data in the JIS Application using a staggered
approach from 1994 through 1995. The accuracy of the data goes back to 1997. Prior to
1997 the data may or may not be in JIS.

You need to be aware that mainly criminal cases from the superior courts are entered in the
JIS Application. There may be some case type 2 cases that for money reasons or due to
the filing of anti-harassment orders will show up.

In district and municipal court certain case types are eligible for archiving to off line storage
two years after the disposition date. An archived case can only be restored by the court.
You may contact the courts directly for further information regarding the archiving and
destruction of records.

JIS is made up of three separate systems: Non-Civil Cases, Civil Cases, and JASS
(Judicial Accounting Sub System).

NON-CiviL CASES

Non-civil cases are based on a statewide person-centered system. Persons are added to
the JIS and then cases are linked to the person record. To access a non-civil case, you
must know either the case number or the name of a person associated with the case. Non-
civil cases include criminal, DUI, infraction, domestic violence, and anti-harassment cases.
Non-civil cases in the district and municipal courts have a unique person name code type of
IN.
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CiviL CASES

District and municipal court civil cases are based on a court-specific system (they are Not
filed statewide). Civil parties are added to civil cases within a court. Civil parties are not
shared statewide by other JIS courts. To locate civil cases for a party, you must sign on to a
specific court and then search for the case in that court. Civil cases include small claims,
domestic violence, vehicle impounds, name changes, anti-harassment petitions, and lien
foreclosures. Civil cases in the district and municipal courts have a unique person name
code type of CV.

JASS (JUDICIAL ACCOUNTING SUB SYSTEM)

This accounting system is used by courts to handle cases and monies associated with a
case.

Seattle Municipal Court (SMC) Cases

You may see cases for SMC listed on screens for a defendant in JIS (SMC###). However,
cases from that particular court are uploaded into JIS as opposed to actually being filed on
the system. You will merely see a case number and name, but cannot access other typical
JIS screens for SMC cases. The SMC uploads ONLY CN (criminal non-traffic) and CT
(criminal traffic) case type information to the AOC--no civil or infraction cases are uploaded.

Usage of BlueZone 6.1 on smart phones and smart pads

Non-Windows-Based Smartphones, Smart Pads, I-Phones, and I-Pads will not work with
BlueZone at all.

If the Smartphone or the Smart Pad uses Windows 8 as the O/S with Internet Explorer 11

you can load BlueZone 6.1. Follow the same Installation instructions that begin on page 6
of this document.
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Terminal Emulator Software

JIS-Link customers must log on to the AOC mainframe computer to access JIS applications.
To do so, they must use emulator software to connect to the AOC mainframe. Emulator
software is used to interface between a PC and the AOC mainframe server. The AOC
provides two emulator software options to accommodate customers’ needs: BlueZone
(Windows-based) and “Access JIS-Link via Browser” (Internet-based). If you wish to load
Bluezone on a MAC you will need to purchase some type of Windows to MAC Terminal
Emulator to run Bluezone through as Bluezone is a Windows-based software.

Access JIS-Link [] BlueZone includes the ability to view mainframe Help windows.

via BlueZone ] First time use of BlueZone requires a software download prior
(Recommended) to logging on to JIS. You will need to disable pop-up blocker
software during installation of BlueZone.
o BlueZone cannot be used for Macintosh (MAC) Computers

without using Windows Emulator Software, such as “Microsoft
Virtual PC for Mac 7.0 with Windows Vista,” as an interface
between Macintosh O/S and Windows O/S.

] This is the 1 option at www.courts.wa.gov/jislink page.

Access JIS-Link No software to download for “Access JIS-Link via Browser”.
via Browser o This is the 3 option at www.courts.wa.gov/jislink page.
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Installation Requirements

BlueZone is designed to work with Internet Explorer 7.0 and newer. These instructions are
for Internet Explorer only. If you choose to use another web browser other than Internet
Explorer, you will be responsible for modifying your own security settings.

We have noticed that Windows 7 & 8 PCs with IE 10 or newer can cause the following
issue:

IE10 and IE11 seem to not recognize Active X thus tries to deploy the JAVA version of
BlueZone which in turn will display the error that BlueZone needs JAVA loaded. The work
around is to set wa.gov as a Web Site in the Compatibility View Settings.

Open Internet Explorer.

Select Tools > Compatibility View Settings.
In “Add this website:” type wa.gov

Press Add

Press Close

arwpnE

Note: The following web browsers will not work with BlueZone:
Google Chrome

MAC Safari

Mozilla Firefox

You must have local administrative rights to download. If you do not have these rights, your
IT staff will need to grant them to you. They can remove the rights once the download is
complete.

Minimum O/S is Windows Vista with Service Pack 2 (SP2)

Enable ActiveX controls for Windows Vista or Windows 7. If ActiveX controls cannot be set
with your Internet Browser you will need to find one that does allow this or use Z-Web Host.

o Enable automatic prompting for ActiveX controls.

o Enable or prompt download signed ActiveX controls.

o Enable or prompt run ActiveX controls and plug-ins.

o Enable or prompt script ActiveX controls marked safe for scripting.
Add http://www.courts.wa.gov to your browser’s trusted sites.

You may need to turn off anti-virus software.

Google or Yahoo toolbars sometimes interfere with the download, so you may have to
disable these toolbars for the install.

BlueZone is not compatible with Macintosh/Apple PCs unless using Windows Emulator
Software, such as “Microsoft Virtual PC for Mac 7.0 with Windows Vista or Windows 7,” as
an interface between Macintosh O/S and Windows O/S.
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Errors
If you are experiencing problems with BlueZone, you may need to clear the BlueZone
settings.

To Clear the BlueZone Settings please click on this link for instructions.

If you receive any kind of port error (unable to establish connection w/host or host port is not
listening), your internet provider may need to open up ports.

Port 80 - Internet

Port 23 - Telnet

Port 23001 — SSL

If you receive error S18 “A valid Software Activation File (SAF) was not found or your
evaluation period has expired. Please contact your system administrator”, you must follow
the steps below:

It's very important that when you clear the BlueZone settings that you also make sure that
all BlueZone folders are deleted from these locations:

C: \BlueZone
C:\Program Files\BlueZone
C:\Users\<User Profile>\My Documents\BlueZone

Also, if you have more than one profile using the machine, make sure everyone is using the
same version. One person cannot have 5.1 and another have 6.1.
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Install BlueZone for JIS Link Customers

These instructions were written with the assumption that the customer is using an Internet
Explorer version that is 9.0 or lower. AOC does not support any other web browsers other
than Internet Explorer.

Check Internet Explorer Settings prior to Installing BlueZone.
1. Make sure that your Windows Login Profile has Local Administrator Permissions
while you load the software. BlueZone is a Profile Specific Software.
Open Internet Explorer.
Select Tools > Pop-up Blocker.
Make sure the Pop-up Blocker is turned off.
If you cannot find it listed in Control Panel, go to www.java.com and download the
free version.

ar®wDdN

3

(& Washington State Courts W... X

Delete browsing history... Crl+Shift+Del Get Email Updates | @ FAQs & eService Center
InPrivate Browsing Ctrl+Shift+P .

Tracking Protection... ) . E

ActiveX Filtering

Rules Courts 4 ams & Organizations Resources

Diagnose connection problems...

Reopen last browsing session

Add site to Start menu i Q search Case Records
View downloads Find by Name
Pop-up Blocker Turn on Pop-up Blocker Search se Number
SmartScreen Filter Pop-up Blocker settings Find Your Court Date

Manage add-ons

Compatibility View S z Howdol...
Compatibility View settings o e Find a court?
1" v = : o foles
Subscribe to this feed... ! Access JIS Link?
Feed discovery p Learn about Jury Duty?
Windows Update 4 X Find Court News & Resources?

F12 developer tools Find Employment Opportunities?

Find Self-Help Resources?

OneMote Linked Motes )
Use the State Law Library?
Send to OneNote

Internet options
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6. Select Tools > Internet Options

| & X & https/www.courts.wa.gow/ (2 Washington State Courts W...

File Edit View Favorites Help

Delete browsing history... Ctrl+Shift+Del
InPrivate Browsing Ctrl+Shift+P .

Tracking Protection... d m
ActiveX Filtering

Diagnose connection problems..,

Get Email Updates | @ FAQs & eService Center

Rules Courts Programs & Organizations Resources

Recpen last browsing session

Add site to Start menu

View downloads Ctrl+] Find C
Pop-up Blocker » Search by
SmartScreen Filter » : Find Your Court D

Manage add-ons
Cormpatibility View
Compatibility View settings
Subscribe to this feed...

Feed discovery 3

Windows Update

F12 developer tools 6

Find Self-Help
Use the State Law Libr:

OneNote Linked Notes

Send to OneNote

Internet options
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7. Select the Security Tab.

Internet Options il El

GEneral |SEELII’i|:':.-' I F‘rivacyl Content I Conneckions | Programs I Advanced I

Home page
/’ To create home page tabs, tyvpe each address on its own line.
lf‘]_

-
[

Use current Ilse default Ilze blank |

Browwsing history

; ’I_ \ Delete temparary Files, history, cookies, saved passwords,
v ./ and web Form information,

¥ Delete browsing history on exit

Delete. .. | Settings |
Seatch
p Change search defaults, Setkings |
Tabs
Zhange how webpages are displaved in Settings |
| kabs.
Appearance
Colars | Languages | Foots | Accessibility |

K, I Zancel | apply |
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8. Uncheck the box “Enable Protected Mode”. You will need to restart Internet Explorer.
9. Under “Select a zone to view or change security settings” select Trusted Sites

General Security |F‘ri\-'a|:~;.f I Conkent I Conneckions I Precue neag I Advanced I

9
Select a zone to view or change securitM
@ & /0O
v
Inkernet Local intranet  Truskted sites Restricted
sites

Local intranet :
Sites

This zone is for all websites that are
= found on yaur inkranet,

—Security level For this zong 8

Custom
Zustopm settings.,

- To fhange the settings, click Cuskom level.

- T use the recommended settings, click Default level,

| Enable Protected Mode (requires restarting Internet Explarer )

uskom level, ., Default level |

Reset all zones ko defaulk level

uﬁ.n Some setkings are managed by your syskem administrakor,

O, Cancel | apply
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10. Select the Sites button

2

General Security |F‘riva|:';.= | Zontent I Connections I Programs I Aidapead |

10
Select a zone to wiew or change security sektings. /
@ & / O
v
Internet Local intranet  Trusked sites Restricted
sites
Local intranet i
itEs
This zone is For all wehsites that are =
= found on wour inkranet,
—Security level For this zone
Custom

Custom settings.

- To change the settings, click Cusktom lewvel.

- To use the recommended settings, click Default level,

' Enable Protected Mode (requires restarting Inkernet Explorer:
Custom level. .. Default level |
Reset all zones to default lewvel |
n;ﬂ.l Some setkings are managed by wour syskem administrator,
K Zancel | apply
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11. In the “Add this website to the zone” field, type the following address:
https://www.courts.wa.gov.

Trusted sites x|

A7 Yoo can add and remove websites FrompAhi 11 | all websites in
Gl this zone will use the zone's securityEettings.

Add this website ko the zone:

https://www.courts.wa.gov/ Add
Websites:
https:ffcusthelp, courts wa,gov Remove

htkps: jfinside, courts, wa,goy
htkps: flgrysevhcl  courks,wa.goy

W Require server verification (https:) for all sites in this zone

Close

Revised August 20, 2018 13


http://www.courts.wa.gov/
http://www.courts.wa.gov/

12. Click the Add button

Trusted sites |

A7 You can add and remove websites From this zone, All websitey 12
T this zone will use the zone's security setkings.

#dd this website ko the zone:
| https://www.courts.wa.gov/

fdd

Websites:

htkps: ffcusthelp. courts, wa, goy Remave |

htkps: ffinside . courks, wa,gov
htkps: jfqrysrvhcl  courks, wa, goy

W Require server verification (https:) For all sites in this zone

Close |

13. Click Close
14. Click Apply then OK.

General  Security |Pri'¢acv | Cantent | Conneckions | Prograrms | Advanced |

Select & zone ko wiew or change security settings,

I ?-? ? =

g D & ®

Inkernet Local intranet  Trusted sites  Restricted
sites

Trusted sites
: This zone cantains websites that wou
" krust nok to damage wour compuker or

wour files,
¥ou have websites in this zone,

rSecurity level For this zone

Custom
Custom sethings,
- To change the settings, click Cusktom level,
- Touse the recommended settings, click Defaulk level,

Cuskori level, .. Default lewvel |

Reset all zanes ko defaulk level |

-ﬁ- Some sektings are managed by wour syskern adminiskrator,

ok Zancel | Apply |
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Open Internet Explorer.

1. Atthe Address Line type http://www.courts.wa.gov/jislink

2. Under Current Subscribers, select 1. Access JIS-Link via BlueZone

L SBE 3| © X @ g/ rwww.courts wa.govijistink

L2 = = | & Washington State Courts - J..

Eile Edit VNiew Favorites Jools Help

ZICourTs

[B Get Email Updates | @ FAQs & eService Center

Forms Court Directory Opinions Rules Courts Programs & Organizations Resources
rts Home > JIS-Link > Logout
JIS-Link ;|

The Administrative Office of the Courts (AOC) provides a facility that allows the publi
display-only Judicial Information System (JIS) court information through a web-b;
“al Information

service called

11S-Link. JIS -Link is offered pursuant to RCW chapter 2.68 and applicable System Availability for the
System Committee Rules (JISCR) of the Washington Rules of Court. JIS#fk is a fee-based Independence Day Weekend of July
subscription service. In order to use the JIS-Link service, you Tomplete the registration 4-6, 2014
process described below
Reminder: AOC shall not be responsible for proyj#ffg support or assistance of any nature to you or 2 -
any third party acting on your bahalf e
. E Report an outage
Current Subscribers New Subscribers
Before subscribing, review the following:

1. Access JIS Link via BlueZona 3

2. Access ACORDS 1. Basic Access, Subscription and Licensing WHEES

3. Access JIS Link via Z-Web to Host ot of) s

- Eee Schedule

IS Link Biling Policy

. Required Information

. Technical Requirements
. Subscribe to NS-Link

4. Bay Your Invoice Onling J15-Link only contains docket

" information. The actual documents
are maintained by the court of
record. Copies of court documents
must be obtained from the court of

7. Manage User IDs
8. Change Your Password

awmpwN

record.
User ID Revoked/Password Reset? Reminder: There is a $100 non-refundable set-
up fee as well as other charges for the JIS-Link

+ Please contact your agency's Site service. For more information, please review the  case Docket

Coordinator
+ If you are the only Site Coordinator for
your agency please Email the JIS-Link

JIS-Link provides access to case
information including the case
docket. The case docket may list

filed in the case. JIS- =
f100% -

3. Under the desired BlueZone version, select Click Here to start using BlueZone. If
you are using Internet Explorer 10 or newer you are required to use BlueZone
version 5.1 or 6.1. Windows 8 is required to use Bluezone version6.1

¢ X @ ht & Washington State Courts - J... %
File Edit View Favorites Tools Help
1
%J WASHINGTON [ Get Email Updates | € FAQs & eService Center = |
Forms Court Directory Rules Courts Programs & Organizations Resources

Courts Home = JIS-Link = Logout

m

Access JIS-Link via Bluezone

Please read this before continuing: Availability M
System Availabil essage

BlueZone is an application JIS-Link clients can use to access the JIS. The first time use of

this product requires a download to your computer. All systems are normal.

When you click on the "Click Here" link below, you will receive a download box. Click yes or
ok to continue the downlead. You iy get this download screen the first time you use
this application. 3
s JIS Link Customer Manual

Please contact AOC Customer
Services if you have guestions or = |
are having difficulties accessing JIS-

Link

Report an outage
Before you download Bluezone - pef
the Terminal Emulator Softwa

he JIS Link Customer Manual from the above bullet for
Ation Requirements along with TroubleShooting.

Bluezone 6.1

Click Here to start using BlueZone 6.1
Note: The first access will pequire downloading of the BlueZone code. Select "Install" when
prompted to do so. This yersion is Internet Explorer (IE) 11 and Windows 8 compatible.

If you are experienci
Click Here to Clear

problems with Bluezone, you may need to clear the Bluezone settings.
e Bluezone 6.1 Settings.

Bluezone 5.1

Click Here toP®tart using Bluezone 5.1
Mote: The first access will reguire downloading of the BlueZone code. Select "Install" when

http://www.courts.wa.gov/opinions/ #100%
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4. When the screen below comes up, click the RUN button.

Do you want to run this software?

Name: BlueZone Mainframe Display

I
L Publisher: Rocket Software, Inc.

El Maore aptions

While files from the Internet can be useful, this file type can potentially harm
your computer. Only run software from publishers you trust. What's the risk?

5
5. Select “Install This Add-On for All Users on This Computer...” .

Install This Add-on for All Users on This Cﬂmpute‘../
What's the Risk?

Information Bar Help

6. Select RUN on the “Internet Explorer — Security Warning” screen.

Internet Explorer - Security Warning El

Do you want to run this software?

Marme: Blueone Mainframe Display

Fublisher: Rocket Software, Inc.

¥ | More options Eun

" B Wr'hile Files From the Internet can be useful, this File bype can potentially: harm
wollr compliter, Onlkv run software From publishers wou trosk, What's the risks

Revised August 20, 2018 16



You will see the progress of the install on the “Web to Host Control” screen.

[¥] web-to-Host Control ] B ] 5|

% Desktop Mode: The BlueZone wWeb Adminiztrator has posted
: updated filez for ingtallation ... pleaze wait.

Download Progress: . /configedestral 01 mdk 28KE/25KE
Inztaling Components B3%

Cancel

7. When the install completes select Run on the “Internet Explorer — Security Warning”
screen.

Internet Explorer - Security Warning El

Do you want to run this software? 7

Mame: BlueFone Mainframe Display

Publisher: Rocket Software, Inc.

¥ | Maore opkions Eurn

\While files From the Internet can be useful, this file bype can potentially harm
wolr compuker, Only run software From publishers you trust, What's Ehe risk?
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8. If the Install went well you will see a screen similar to the one below. You will also
see an icon on your desktop with the name “Access JISLInk”.

(L. 51 - 31 - 115 - BlueZone Mainframe Display

File Edit Session ©ptions Transfer Yiew Script Help

i ® | T
1L & | Q- & TEDE Qe
‘ Connections: |é JIs ﬂ ﬁa}‘ &

| Attention PAl  PAZ  PA3 Reset PFOl  PFOZ PFD3 PFD4 PFOS  PFDG  PFO7  PFOS PF12

STATE OF WASHINGTON COURTS SYSTEM - AUTHORIZED USE ONLY

This Site contains Judicial Infarmation.

1f you are authorized, type in your USERID and PASSWORD.

12:30:09
06/04/10
FTCAS5136
3192-2a

21 Feady (2) 20614941295 FTCAB136 =] 12:30:14 6472010 00:00:04 15,019
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To Clear BlueZone Settings

Reasons why you may need to clear the BlueZone settings.

A. The icon on your desktop is corrupted, you receive an error when you double clickon
it or nothing happens.

B. You want to upgrade BlueZone to a newer version.
C. If you get an Activation Error.

1. Go to our web site www.courts.wa.gov/jislink

2. On the left side under Current Subscribers click 1. Access JIS Link via
BlueZone

3. Under BlueZone <Installed Version> Look for the sentence that states” If you are
experiencing problems with BlueZone, you may need to clear the BlueZone
settings. Click Here to Clear the BlueZone <Installed Version> Settings.”

4. Click Here to Clear the BlueZone settings

5. The following pop-up window will display: Internet Explorer —Security Warning
“Do you want to run this software?”

Do you want to run or save ezclear.exe (93,1 KB) from www .courts. wa.goy?

& This type of file could harm your computer. / Run | save | 'l Cancel
6. Click Run
7. A pop up window “BlueZone ezClear Utility “, will display: You will be asked, “Are
you sure you want to clear all BlueZone ....” Each version will have a different
number of boxes and different verbiage. Make sure all boxes are checked.
x|

Are you sure you want b clear all Bluesaone 3270, 5250, FTE and T
"Web-to-Hozt components including Program Files, Actives Contraols,
Metzcape Pluging and Java Archive Files?

Cancel

v Deleyé All Intermet Cached Files [except URL History and Cookies) %

/7 finstall BlueZone Served Deskbop

8. Cheéck All/available boxes.
9. Click Yes
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10. Pop-up window Remove Web-to-Host User Data will display.

Remove Web-to-Host User Data X

P Are vou sure you want to remove all BlueZone Web-to-Host user data files? The byvpes of files include Scripts,
\{/ Macros, Configuration Files, Transfer Files, etc.

Zaution; If a BlueZone Desktop installation is sharing the Warking Directory CDocuments and Settingstall
UsersiDocuments\BlueZone, then its user data files will also be removed.

11. Pop-up Window BlueZone Uninstall displays.

L]
,,h‘l‘) BlueZone uninstallation completed successfully.

12. Click OK

13. Delete the icon Access JISLink from your Desktop (right mouse click the icon then
left click Delete. When prompt “Confirm File Delete”, click Yes).

Confirm FEile Delete f'5_<|

j fre wou sure woll wank to send ‘Access JISLink! ko the Recycle Bin?
B

Ees | [ Mo

14. Reboot PC

15. Make sure BlueZone is completely out of the directories by checking the following
three places on the C drive.

1. C:\BlueZone
2. C:\Program Files\ BlueZone
3. C:\Users\<user profile>\ BlueZone

If the files are not found, proceed with installing BlueZone. If the files are found, delete
them, then proceed with installing BlueZone.
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Connecting to JIS-Link via the Web Browser

The new interface software that connects through the Web Browser allows you to use the
same commands and Function Keys as Bluezone. You now have the choice of using the
PF Keys at the bottom of the screen as before or using the same Function Key commands
as Bluezone uses on your keyboard.

Use the new interface software if you are using a MAC Computer or Laptop, | phone, |
Pad, Smart Phone or Smart Pad otherwise we recommend you access via BlueZone.

Connecting to the AOC Mainframe Computer.

& X @ hitp://webdev.courts.wa.gov/jislink/

<

{2 Washington State Courts - J... X

File Edit View Favorites Tools Help

ZICOURTS

Forms Court Directory
Courts Home = JIS-Link = Logout
JIS-Link

Get Email Updates | @ FAQs & eService Center =

Rules Courts

The Administrative Office of the Courts (AOC) provides a facility that allows the public to access

display-only Judicial Information System (JIS) court information through a web-based service called

JIS-Link. JIS -Link is offered pursuant to RCW chapter 2.68 and applicable Judicial Information
System Committee Rules (JISCR) of the Washington Rules of Court. JIS-Link is a fee-based
subscription service. In order to use the JIS-Link service, you must complete the registration

process described below.

Reminder: AQC shall not be responsible for providing support or assistance of any nature to you or

any third party acting on your behalf
Current Subscribers
. Access JIS Link via BlueZone

. Access ACORDS
. Access JIS-link via Browser

Pa; Y%r Invoice Online
Updatg Your Account Information

. Accotlnt Revoked/Terminated

[ T R N

User ID Hevoked /Password Reset?

s Plgase contact your agency's Site
Cgordinator.

« Ifyou are the only Site Coordinator for
our agency please Email the JIS-Link
A

New Subscribers
Before subscribing, review the following:

1. Basic Access, Subscription and Licensing
Agreement

. Fee Schedule

. JIS Link Billing Policy

. Reguired Information

. Technical Requirements

. Subscribe to JIS-Link

[ R NN

Reminder: There is a $100 non-refundable set-
up fee as well as other charges for the JIS-Link
service. For more information, please review the

Fee Schedule.

Programs & Organizations

Resources

m

]IS System Info

All JIS systems are operating
normally.

For additional information, or before
reporting any outages, check the
JIS System Availability schedule.

Sign up for Email Notifications

Report an outage

NOTICES:

Court of Records

JIS-Link only contains docket
information. The actual documents
are maintained by the court of
record. Copies of court documents
must be obtained from the court of
record.

Case Docket
JIS-Link provides access to case
information includina the case

1. Select the 3. Access JIS-Link via Browser link.
2. If this is the first time you are connecting to AOC, you may need to accept the

security certificate when prompted.
3. Continue with the steps below for Logging on at the AOC Screen.

Revised August 20, 2018
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Logging on at the AOC Screen

& X @ hitps://www.courts wa.gov/jislinkweb/ O~ & || & Washington State Courts: JL.. %

File Edit View Favorites Tools Help

JUDICIAL : -

JiSLink Web Screens

STATE OF WASHINGTON COURTS SYSTEM — AUTHORIZED USE ONLY
This Site contains Judicial Information.
Unauthorized access or use of this system may violate federal and/or

state law and be subject to civil, criminal and/or administrative
action.

If you are authorized, type in your USERID and PASSWORD.

Userid: l:l Password: :I 08:13:47

New Password: I:l 07/23/14
Transfer: l:l FTCI1521
3192-2a

I e e

‘ PFO1 || PFO2 H PFO3 || PFO4 H PFO5 H PFO6 H PFO7 H PFOE H PFO9 H PF10 || PF11 H PF12 |
‘ PF13 || Prl4 H PF15 || PFlE H PF17 H PF18 H PF19 H PF20 H PF21 H Pr22 || PF23 H PF24 | L
o You now have the option to use the PF Keys at the bottom of the screen or the same
Function Keys as Bluezone uses on your keyboard.
o The new interface software is more compatible with PCs that have pop-up blocker

software and must be used if a MAC Computer, MAC Laptop, | Phone, | Pad, Smart
Phone or Smart Pad is being used.

. Mainframe Help windows are not accessible from the new interface software.
o No software downloads for the new interface software.
4. Search JIS and SCOMIS as instructed in the respective sections of this manual.
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JIS-LINK First Time Login

1. When you log on for the first time (whether using a new ID or a password that has been
reset), use the temporary password given to you by the JIS LINK Administrator (in

UPPERCASE), and press ENTER. (Do not enter anything in new password field until you
have received the expired message.)

ey | alslx]

-hﬁwwmmmmﬁ :
DE4B 3 @ B8 8Ftm JED S S esis ate
nrnEgtnn =)y o ey

STATE IF WSHIHGTONH COURATS SYSTEH = AUTHORIFED USE O8LY

This Site contains Judicial Inforestions

If you are suthorized, type in your USERID msead PVASUNRD .

14,58, 52

STATE OF HASHIRGTON CIUETS S57STER - RUTHIEE ) JED USE OHLY

Thia Site contains Judsicial Inforsatilon

IF you are aubboslzed, types

in youre USERID and PASSUORD

19 =ah

YOUR PRSSWRD HAS EXPIRED
PLEASE ENMTER A HEW OHE.

B Besded |l 206 1HOI0G

[TMER3S TowMowld | (UM | [eRanze
Revised August 20, 2018
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3. Another message will display, “Please re-enter your password for verification.” Type the
password again in the new password field and press <ENTER>. NOTE: After typing the
8t character the cursor automatically moves to TRANSFER, press <ENTER>.

wmn

6.
7.
8.

1 . =15 %
hﬁmwm—mmmm

|_I‘_'|_p_gl*ﬂ d@d-"gB ve ;}E.{: Hiagd seor i S [
e - 'ﬂll&'im-

STATE OF UASHINGTOH DTS SYSTEN — AUTHORIZED USE DHLY

fhim Site containg Jedicial |nForseation.

IF you ore suthoreized, fype in gours USERID and PASSUDED

14 |II il

PLEASE RE-EHTER YOUR HEW PRSSUlm FOd VESIF LCAT 10N

B Tumbices 18 hRBd

Password Standards:

AOC requires the use of "hardened passwords", which means passwords MUST
have the following characteristics:

Passwords must be EXACTLY 8 characters.

Passwords MUST have at least one upper case letter, at least one lower case
letter, AND at least one number.

Passwords must not contain the user’s login name, or any part of the user’s full
name. In other words, passwords may not contain any three or more consecutive
characters from your name as it appears in the RACF database. For example, user
"John Smith" may not use the consecutive characters "Joh", "John", "Smi", "Smit", or
"Smith" as part of his password.

ONLY these special characters may be used (although they are not required): @ # $'!
% &* +]|:?><.-=. If youchoose to use a special character in your password, you
must still include at Ieast one upper case letter.

Passwords will expire every 90 days.

The last 10 passwords used by an individual must be unique.

Passwords are revoked after five (5) incorrect attempts.

You cannot change your password if your account is revoked or you forgot your password.
Your site coordinator will need to reset your password. After five attempts to log in with an
incorrect password, the user ID will be revoked. If this happens, you will need to contact
your Site Coordinator to have your password reset.
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The Site Coordinator or Alternate Coordinator from your agency should refer to the JIS-Link
Security/Billing Manual for help.
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Log into JIS

Type your User ID then tab to Password. After typing the 8" character of your password,

the cursor automatically moves to New Password. Just Press <ENTER>. _

W csnan D
file it ewion  Dpn

STATE OF WASHINGTON COURTS S'/'STEM - AUTHCXIZED USE ONLY
This Site contains Judicial Znformation.
Unauthorized access or use of this system may violate federal and/or

state law and be subject to civil - criminal and/or administrative
action.

If you are authorized, type in your USERID and PASSWORD.

Userid: XXX Password: 11:5@0:88
New Password: 11/@87/12
Transfer: FTCAS5855

3192-2A

If after creating your password you get an invalid password error please see the FAQ
section for your answer.

If after typing the User ID and Password and then Pressing Enter you receive the message
“Terminals incompatible...to continue enter a valid transfer option: Yes|No|Hold”, type YES
at TRANSFER and press <ENTER>. This message will appear if you have been logged on
to another PC in your office.

STATE OF WASHINGTON COURTS SYSTEM - AUTHORIZED USE OMLY

This Site contains Judicial Information.

If you are authorized, type in your USERID and PASSWORD.

531RKJB 15:06:37
05/16/11

FTCP5209
3192-44
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To Maneuver in the JIS Application - (F4)

The below screen shots and keystrokes are for 1. Accessing JIS-Link via BlueZone. Not
the web to host, 3. Access JIS Link.

You should use the Tab key to move to a field. If you point and click and are not in the
exact position in the field and you begin to type, you will lock up (bottom left of your screen
will be an ‘X Not Here’ and a red circle with a line). To unlock press the <Esc>. key then the
Home key and T’ib to the field.

File Edit Session Options Jf Transfer View Script  Help

I Tl o &L | T & |
I=i=1=1 ¥ @ w Tt #RT0 %A Owo \
‘Cunnecliuns ‘SJIS 'l‘@ ? ‘ Attarmun| PAL PAZ PA3 | Reset| PFO1L PFO2 PFO3 PF4 PFOS PFO6  PFRO7 PFUE‘ PF12 Systermn Request

52 X NotHere ©p06.194.1295 FTCAD030 10:42:51 8/22/2011 NUM 03:16:03 05.013

F1 - Help Screen. Place your cursor on ‘certain’ words and press F1 and it will tell you the
meaning.

F2 - Clears the screen in JIS if you are at the JIS Main Menu (MAM)

F3 - will close the help screen or changes the court name back to *SW if you are at the JIS
Main Menu (MAM)

F7 - Page Back

F8 - Page Forward

F12 - Takes you back a screen (Back to the JIS Main Menu (MAM))

Page Up - Key Takes you back to the JIS Main Menu (MAM)

Page Down - Key toggles between applications. If you have JIS and SCOMIS open it will
toggle between the two.
Shift/F3 - will take you to the TPX Menu
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To Change your Password without accessing the JIS-Link Mainframe

Go to www.courts.wa.gov/jislink

& X @& hitp://webdev.courts.wa.gov/jislink/ & Washington State Courts - J... %

Eile Edit View Favorites Tools Help

%\J WASHINGTON [BH Get Email Updates | € FAQs & eService Center i |
Forms Court Directory Opinions Rules Courts Programs & Organizations Resources
S-Link = Logout
JIS-Link 1
The Administrative Office of the Courts (AQC) provides a facility that allows the public to access 1S System Info
display-only Judicial Information System (JIS) court information through a web-based service called
JIS-Link. JIS -Link is offered pursuant to RCW chapter 2.68 and applicable Judicial Information All JIS systems are operating
System Committee Rules (JISCR) of the Washington Rules of Court. JIS-Link is a fee-based normally.

subscription service. In order to use the JIS-Link service, you must complete the registration L

rocess described below.
P For additional information, or before

. . " reporting any outages, check the
Reminder: AOC shall not be responsible for providing support or assistance of any nature to you or IS System Availability schedule.

any third party acting on your behalf

Sign up for Email Motifications

Current Subscribers New Subscribers
Before subscribing, review the following: Report an outage
1. Access JIS Link via BlueZone
2. Access ACORDS 1. Basic Access, Subscription and Licensing
3. Access JIS-Link via Browser Agreement NOTICES:
4. Pay Your Invoice Onling 2. Fee Schedule
5. Update Your Account Information 3. IS Link Billing Policy Court of Records
6. Account Revoked/Terminated 4. Required Information JIS-Link only contains docket
7. Manage User IDs 5. Technical Requirements information. The actual documents
8. Change Your Password 6. Subscribe to JIS-Link are maintained by the court of

record. Copies of court documents

must be obtained from the court of

User ID Revoked/Passwol Reminder: There is a $100 non-refundable set-

up fee as well as other charges for the JIS-Link REEL
* Please contact your agency's Site service. For more information, please review the
Coordinator. e Schedule.
s If you are the only Site Coordinator for Case Docket

JIS-Link provides access to case
information includina the case

\ H100% -

On the left under Current Subscribers — click option 8 Change Your Password.

your agency please Email the JIS-Link

Adminictratar
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http://www.courts.wa.gov/jislink

¢ x @ https://www.courts.wa.gov/secure/index.cfm?fa=secure.reset&app=jislink L-a>r @Washmgton State Courts - ... X

Eile Edit View Favorites Tools Help

%4 WASHINGTON [E= Get Email Updates | @ FAQs & eService Center EE
Forms Court Directory Qpinions Rules Courts Programs & Organizations Resources

Home = Log in

Reset Your Password

[

* RACFID / User ID: Password Change Instructions for JIS-Link Users
S OM Passwont: First Time Logon
* New Password:
= Verily Password: 1. At RACFID/User ID: Type your User ID. ]
2. At Old Password: When you log on for the first time, or after a
p d reset, the default temporary password will be in ALL CAPS.
When resetting to a new password you must follow the mixed case
rules shown below.
3. At New Password type a new password by following the standards below.
4. Verify Password: type the new password you typed at New Password
5. Click Change Password

Contact your company/firm's Site Coordinator. If you
are the Site Coordinator review the JIS Link
Security/Billing Manual

Password Standards:

Passwords MUST be exactly 8 (eight) characters; no more, no less.
Passwords MUST contain at least one upper case letter.

Passwords MUST contain at least one lower case letter.

Passwords MUST contain at least one number.

ONLY three spedial characters can be used but are not required: @ #
5.

Passwords must not contain the user's login name, or any part of the user's
full name. In other words, passwords may not contain any three or more
consecutive characters from your name as it appears in the RACF
database. For example, user "John Smith" may not use the consecutive
characters "Joh", "John", "Smi", "Smit", or "Smith" as part of his password.
Passwords will expire every 90 days.

Passwords are revoked after five (5] incorrect attempts.

#100%

1. In the first box type your User ID

2. Second box type your old password. Or read First Time Logon 1-5 to your right.

3. Type a New Password — Follow the Password Standards (updated 12/12/2013) to
your right.

4. Type the New Password to Verify.

5. Click Change Password.
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Accessing the JIS TPX Menu

This screen is known as the TPX Menu.

@ 52 - Start - JIS - BlueZone Mainframe Display T e S|
File Edit Session Options Transfer View Script Help

HEnter.f

@5

‘Cnnnecﬂnr\s |§J\S v“;&\ E\/ |Attaﬂtmr| PA1  PA2 PA3 Reset PFO1 PFO2 PFO3 PFO4 PFO5 PFO6 PFO7 PFO8 PF12

System Request

TPX MENU FOR APP$PUB

Sesskey Session Description status

PF 4 Judicial Information system
PEi . Superior Court System

command ===>

82 Ready (1) 2061941295 FTCAD005 14:56:37 11/7/2011 NUM 07:25:05 23,015

There are 3 different options that can be used to access either JIS or SCOMIS. They are as
follows:

1. Atthe Command ===> type the desired command (I.E. JIS, SCOMIS) and press
<ENTER>.

2. Place the cursor anywhere on the same line as the command you want to open and
press <ENTER>.

3. Press the Function key on your keyboard that corresponds to the Sesskey number

listed (LLE. F1, F4).
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JIS COMMANDS/SCREENS

COMMAND

TITLE

WHEN TO USE COMMAND

CDK

Case Docket Inquiry

To view a chronologic record of case activity
for civil or non-civil cases in a district or
municipal court.

Civi

Civil Case Inquiry

To view filing information for a civil case
including all parties in a district or municipal
court.

CNCI

Court Name/Case Index

To view a list of civil cases for one or more
persons in a specific district or municipal
court.

CVJI

Judgment Disposition
Inquiry

To view all civil judgments for civil cases in a
district or municipal court.

DND

Defendant Name Duplicate

To view names, name codes, and defendant
identifying data that are possible matches to
search criteria entered in the Command
Area.

MAM

Main Menu

The JIS Main Menu (MAM) displays a list of
public access commands.

NCC

Case Filing Inquiry

To view filing information for non-civil cases
in a district or municipal court.

NMD

Name Duplicate

To view names and hame codes of
individuals that are possible matches to
search criteria entered in the Command
Area.

PAR

Case Participants Inquiry

To view a list of participants in a civil or non-
civil case.

SNCI

State Name Case Index

To view a statewide list of non-civil cases
associated with a Person record. Cases for
any alias (AKA) names linked to a person do
not display on SNCI.

VIO

Additional Violations
Inquiry

To view filing information for all violations in a
non-civil case in a district or municipal court.

QUIT

To Quit (F4)JIS

Type Quit in the upper left command field to
quit (F4)JIS

Revised August 20, 2018
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Non-Civil Cases
The following screens are available for viewing non-civil cases:

CDK Case Docket

NCC Case Filing Inquiry
PAR Case Participants
VIO Additional Violations

vV V V VY
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Statewide Search Using the Name: SNCI

1. On the JIS Main Menu screen (MAM), type SNCI in the Command field (top left

space ) and press <TAB> until the curg0r is positioned in the Name field.

2. Type the name of the person using theformat of LASTNAME, FIRSTNAME (note that
there is a space after the comma g ame). If you include hyphens,
apostrophes, and/or spaces in SO want to search again without

File Edit Session Options Transfer Vi
F X
O H| 2] & r

‘ Connections: | < JIS

Qws \

@ ¢

| Atention ‘ par gl

D037741 Public Access Security Lev 0l signed on DGO00OSX

snci ——1
test, andrew miL

206.194.1295

FTCAD005 J2:03.24 8/18/2011 283739

Note: If your screen looks like the above, the comnTands you have access to will be in
white under Case Displays and Person Searching. Type the command in the upper left
corner which is the Command Line.
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3. Press <ENTER> Result: The Name Duplicate Screen (NMD) displays:

@ 52 - Start - JI5 - BlueZone Mainframe Display. =
File Edit Session Options  Transfer View Script Help

I =3 L | T o gy |
IODE @B & @il TO0 S0 owe |

|Cunnectlur|s =us -@ & ‘Attermun PAL PA2 PA3 | Reset | PFOl PF02 PFO3 PFO4 PFOS PFO6 PFO7 PROB | PFL2 | System Request

TEST, ANDREW M__

52 Ready (1) 206.194.129.5 FTCADO05 12:04:14 8/18/2011 NUM 28:38:29 03. 070

4. On the NMD screen, type X in-front of the desired name, press <ENTER>

@ s2- start - IS - BiueZone Mail
File Edit Session Options Transfer View focript Help

== i g T 8 TE & a Owee

|Cnnr\acﬂnns |§JIS 5'9 ‘ Attention PA1 PA2 PA3 Reset PFO1 PFO2 PFO3 PFO4 PFO5 PFO6  PFO7  PFO8 PF12 System Request

TEST, ANDREW M__

S2 Ready (1) 206.194.1285 FTCAQ00S 12:05:02 8/18/2011 NUM 28:39:17 12,002

Note: If desired, press <F8> to display more names.

Result: The SNCI screen displays a list of cases associated with the selected name:
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File Edit Session Options Transfer View Script Help
I = = &L | T | & M |
===y @« L8 F0 @@ Owe |

|Cnr\r\ei:tinns' ‘EJIS Vl“:\ ? |Atter|t\m1 PA1 PA2 PA3| Reset PFO1 PF0Z PFO3 PFO4 PFO5 PFO6 PFO7 PFO8 PF12 System Request

D0031I End of selection

TEST, ANDREW MORGAN

sS2 Ready (1) 206.194.129.5 FTCADOOS 12.06:04 8/18/2011 NUM 284019 10.002

Note: If asterisks appear under Status, case is archived. You will need to contact
the court where the case is filed to unarchive. If CL appears under case and no
asterisks under status you may still be able to access the case. Also, under CRT ID
if it begins with SO1 through S39 it is a Superior Court case. You will need to display
the docket in SCOMIS. Either write down the case number(s) or screen print the
page with the case number(s). If you need information on a court name from the
three digit court id, please see the JIS/SCOMIS Codes Court IDs located at
http://www.courts.wa.goV/jislink/public/codes/Shared/courts.htm for that information.

You can also put the cursor on the three digit Crt ID and press F1 (help) to find the
actual court name.

Result of putting the cursor on SPD and pressing <F1>.
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) ————

File Edit Session Option:

u B X SIS L T o

‘Cn ‘:J\S & s PFO1 PFO2 PFO3 PFO4 PFOS PFO6 PFO7 PFO8 PF12

D00311 End of selection ) DG1130PI

TEST, ANDREW MORGAN

01/08/2003

command ===> N

52 Ready (1) 206.194 1295 FTCA0030 10:54:30 8/22/2011 NUM 03:27:42 18.023

Press F3 to close the Help Screen.
5. Use the <F8> and <F7> keys as needed to page forward and back through the cases.

6. Tab to the case you need to display, type an X in the first position of the row at the ().
Press the Home key on your keyboard and it should take you to the top left command
line. TypejDK (to view the court dgeket entries)

(@ s2 - start - JIs - BlueZong M
File Edit Session Opjfons Transfer Vi

===y €8 T2 & a

|Cnr\r\ectinr\s ‘%J\S/ 7 5, ‘Attaﬂtmn PA1 PAZ PA3 Reset PFO1 PFO2 PFO3 PFO4 PFO5 PFO6 PFO7 PFOB PF12 System Request

D0031I End of sSeiection N ~ DbG1130PI

cdk_] case~ ' ' _
. TEST, ANDREW MORGAN

52 Ready (1) 206.194.129.5 FTCAQO05 12:07:28 8/18/2011 NUM 284143 11.002

Press <ENTER> Result: The Case Docket Inquiry screen (CDK). You will always come
into the end of the docket. Press <F7> to page back.

Revised August 20, 2018 36



@ 52 15 - sz e 5 T - 5
File Edit GSession Options TIransfer View Script Help

g1y L8 TO @@ Owe

| comnectons: [= s @ ¢

| Attention

PA1  PAZ PAE‘ Raset‘ PFO1 PRO2 PFO3 PFO4 PFOS PFO6 PROT PFGE‘ PF12 System Request

D0031T End of Docket DD1000PT

103699807 wWSP IT
TEST, ANDREW MORGAN

FTA ISSUED
04 22 2004

s2 Ready (1) 206.194.1295 FTCAQ005 12:07:55 8/18/2011 NUM 28:42:10 11,004
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If you need to return to the SNCI screen with the list of cases associated with the selected
name. Press the Home key on your keyboard, your cursor should be in the top left position.
Type SNCI <ENTER>. Or, if you are done with this case and need to get back to the
beginning of JIS to search another name, press the <Page Up> key on your keyboard.

7. To perform a statewide search on another name, make sure the court is back to *SW,
press <F3> to achieve that. Press <F2> to clear all fields then follow step 1 from
above. Or if you need to continue looking at more information on this person,
continue with step 10.

8. The NCC command: Displays Violation Date, Description, DV, Bail, Plea/Response-
Finding/Judgment, Amount Due, Officer, Address. Type NCC at the command then
tab to the case and type an X.

(@ 52 - Start - JIS - BlueZone Mainframe Display.
File Edit Session Options Transfer Vi

I=i=i=IY

[ comnectons: (= a8

D0O031I End of Seleziion

nce_ 703699807 WSP IT

TEST, ANDREW MORGAN

82 Ready (1) 206.194.1295 FTCAD005 12710:04 8M18/2011 NUM 284479 11,002

9. Press <ENTER>.
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10. Result:

@ 52 - Stot - 15 - BucZone Mainframe Display N = i

File Edit Session Options Transfer View Script Help
2@ FT0&Aa Owe

PFO1 PFO2 PFO3 PFO4 PFO5 PFO6 PFO7 PFOB PF12 System Request

=0 N
@ | W

I=T=1]

‘ Connections: [ JIS @ ¢

‘ Attention | PAL PA2 PA3 | Reset

103699807 wsP IT
TEST, ANDREW MORGAN

FTA ISSUED

52 Ready (1) 2061941295 FTCADODS 12:08:50 8/18/2011 NUM 284305 04. 002

11.To return to the case listing for this person, type SNCI in the command field <ENTER>.
OR you can continue i this case.

@ 52 - Stert - JIS - BlueZone Mainframe Display
File Edit Session Options Transfer View Script Help

===y

| comnectons: (== a5

E&a oee

PFO1 PFO2 PFO3 PF04 PFO5 PFO6 PFO7 PFO3 PF12 System Request

Attention | PA1 A2 PA3 | Reset

[H03699807 wsP IT
TEST, ANDREW MORGAN
FTA ISSUED

NUM 28:44:48 04.014

52 Ready (1) 206.194.1295 FTCAD005 12:10:33 8/18/2011
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12. The PAR Command (Participant Inquiry shows all parties involved).
At the command line type PAR then tab to the case you need to view
and mark it with an X <ENER>

@ 52 - Start - JIS - BlueZone Mainframe Display
File Edit Session Options

EFIEL B - ¢ onna e

‘Cnnr\emmns |§JIS 7 Z"} ‘Attantmn PA1 PA2 PA3 Reset PFO1 PF02 PFO3 PFO4 PFO5 PFO6 PFO7 PFOB PF12 System Request

D00311I End/of selection

barll fdase: 103699807 wWsP IT

: TEST, ANDREW MORGAN

§2 Ready (1) 206.194.129.5 FTCAQ005 12:11:03 8/18/2011 NUM 284518 04, 005

13. Results

@ s2 - s - sz W 52y N . S
File Edit Session Options Iransfer View Script Help

== oW & | T ~ gy |
IDH| @] W a3 = =l o) 0w \

‘Cunnemluns. [=us -{@ | & ‘Attentlun PAL PA2 PA3 | Reset | PFOL PFOZ PR3 PFM4 PFOS PFIG PFO7 PFOS | PFL2 | System Request

- 103699807 WSP IT  Cs - DEF 1
= IN

TEST, ANDREW MORGAN

§2 Ready (1) 206.194.129.5 FTCAQO05 1211:20 8/18/2011 NUM 28:45:35 04, 002

Type SNCI at the command <ENTER> to return to the case listings for this person.
OR you can continue with this case.
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Additional Violation Inquiry (VIO). This screen provides the filing date, the original agency
number, violation, description, DV, Plea/Response, and Findings/Jdgmnt

At the command type VIO then TAB to the case and mark it with an X <ENTER>

(@ 52 - Start - JIS - BlusZone Mainframe Display
File Edit Session Options Iransfer View Script

ImE=R=1Y gYe Lo @8 T2 & 3 Owo

Connections: |§JIS f‘bj ‘Attsntiun PAl  PA2 PA3 Reset PFO1  PFO. PFO4 PFO5 PFO6 PFO7 PFOB PF12 System Request

DO031I Erd of selection _ 'DG1130PI

viol | ¢ 103699807 WSP-IT
| TEST, AMBREW MORGAN

s2 Ready (1) 206.194.129.5 FTCAO005 12:12:31 8/18/2011 NUM 28:46:46 04. 005

14. Results

D e —r—
File Edit Session Options Transfer View Script Help

= W= | =y 1 [ [Tl 2w |
IO H| @ & B¢tz B0 ODDD8 S |
| cornectins: [= us @ ¢ | Asention | Par paz Paz | Reset | PR PRO2 PROZ PRM4 PROS PG PRI7 PROS | PFL2 | SystemRequest

103699807 WSP IT
TEST, ANDREW MORGAN
FTA ISSUED

s2 Ready (1) 206.194.129.5 FTCAD005 12:13:23 g1gj2011 NUM 284738 04. 002
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To Search with only the Case Number

Note: You must know the court name where the case is filed in order to use this search.
And you must know the 3 digit court ID associated with the court name. Please see the
JIS/SCOMIS Codes Court IDs located at
http://www.courts.wa.qgov/jislink/index.cfm?fa=jislink.codeview&dir=clj manual&file=courts
for that information.

1. On the JIS Main Menu (MAM) the top left space (__) is your command line.

Type CDK, tab to the Case number, type the complete case number then tab to Court
and put the three fdigit court id <ENTER>

@ s2 - Start - IS - BlusZone Mainframe

®#8T0®a

‘ Attemtion‘ paL PAZ B

103699807 wWsP IT

82 Ready (1) 2061941295 FTCAQO05 12:15:23 8/182011 NUM 28:49:38 04, 002

2. Result: you will come into the end of the Case Docket Inquiry (CDK).
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@ 52 Stan - A5 - BlurZone Mainframe Display
File Edit  Session Options: Transfer Yiew Script Help

[Od| & W @t @ FTEH S @ awee |

|."1\'v:fmm‘f| = 45 B E |;mm:nn PAL PA? PA3 | Resst | PROL PRI PRI3 PEM PROS PRO6 PRI PROE | PFI2 | System Request

D00311 End of Docket DD1000PI

FTA ISSUED

52 Ready (1) 206.194.1285 FTCANOS 12:16:05 B/18/2011 NUM 203020 11,004

3. Press <F7> (Page Back) until you reach the beginning of the docket. You can use
the same commands as above to receive more information.

Note: If you need a copy of the information provided on any of these screens you will
need to use the Print Screen <PrtScn> key on your keyboard. If you need all the

information in one document you will need to utilize Word or equivalent software and
copy/paste the information to the document.
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Civil Searches — this includes Small claims

If the case is a Civil DV/Harassment related case — it will show up while searching SNCI.
BUT if it's a non-civil case without DV you will have to search with CNCI.

You need to know what court the case is filed in.

Commands Available for Civil Cases: CNCI, CDK, CIVI, CVJI, and PAR.
The following commands are NOT used: NCC, VIO, DND, NMD, and SNCI.

1. Type CNCI at the command line. Tab to name and type the name (if it's a person, put
the last hame, first name. There is a space after the comma and before the first name).
Tab to NNmCd and tXpe %ab to Court and type the court identifier
(http:// .courts.Wa.goviislink/index.cfm?fa=jislink.codexéw&dir=cli_manual&file=cour

ts ) <Epter>.

@ s2 - Star|- Jis - BlueZone Mainframe Display.

o p— .
4o lEr=l=d) Oee
ention Ep PA}‘ Reset @l PF02 PFO3 PFO4 PFOS PFOG PFO7 PFCIE‘ PF12| System Request

m0377I Public Access Sezdrity Lev 01 signed on DGO000SX

cneci — IR
testy adam

s2 Ready (3) 206.194.129.5 FTCAD005 14:33:.05 8/18/2011 NUM 31:07.20 05.025
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Result

(PR e —— e
File Edit Session Options Iransfer View Script Help
i —
1 EEELLETIT R \

==
‘ O -«J = | e
‘Cor\nemmns =as -@ | ¢ ‘Attarmon PAL PA2 PA3 | Reset | PFOL PFO2 PFO3 PFO4 PROS PROG PRO7 PROS | PFL2 | SystemRequest

o

D0O031I End of selection

TEST, ADAM =

s2 Ready (1) 206.194.1295 FTCAD005 14:34:15 818/2011 NUM 31:08:30 10,002

<ENTER>.

@ Asm - JIS - BlueZone Mail Display

File Wdit Session Options Transfer View Script Help

EE TE &8 Qes

@@ ‘Attantiom PAL PA2 PAZ | Resct #f02 PF03 PFO4 PFOS PFO6 PRO7 PROS | PFL2 | System Request

00311 End of selection

cvii - _
TEST+~ADAM

s2 Ready (1) 206.194.1295 FTCAD005 14:36:38 8/18/2011 NUM 31:10:53 11,002
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Result

@ 52 5t 15 - Bcton Warame Dopy T
File Edit Session Options Iransfer View Script Help

[ = | o || & | T o oy |
IODE| @] & gL B8 TEHSE Dee \
‘Cor\nemmns =as @ 2 ‘Attarmon PAL PA2 PA3‘ Resct | PFOL PFO2 PRO3 PFO4 PFOS PROG PFO7 PFOB | PFL2 | System Reguest

DO340F No judgment on file for this case DC1020PI

CIVTEST _ cv
TEST, ADAM A

s2 Ready (1) 206.194.1295 FTCAD005 14:37:45 8/18/2011 NUM 31:12.00 04, 002

3. Press <F3> on your keyboard to get the Judgment/Disposition Parties Inquiry. If there
are no Judgments, it will tell you.

4. Type CDK at the command line <ENTER>.

@ 52 Star] - 15 - BueZone Mainfrarne Display N - (e o
File Edit ||Session Options Transfer View Script Help
Minimize
&L EIC P& 0 €850 E000 w9
| &= | W | & = - =
|Cnnnectm - (= s @ ¢ ‘Attehtmm PAL PR PA}‘ Resct | PFOL PFO2 PFO3 PRO4 PFOS PFOS PFO7 PFOS | PFI2 | System Request

P0340F No judgment on file for this case _ DC1020PI

cdkil CIVTEST__ cv
TEST, ADAM A

s2 Ready (1) 206.194.1295 FTCAD005 14:42:30 8/18/2011 NUM 31:16:45 04, 005
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Result

@ 52 - stari 15 - BlueZone Mainrame Oispley 1 - =1 ||

File Edit Session Options Iransfer View Script Help

IEEIEL Lo E 0 & a QOwe \

‘Cor\nemlur\s |§J\S ‘Attar’moﬂ PAL PAZ PA3 Reset | PFO1 PF02 PFO3 PFO4 PFOS PFO6 PRO7 PFO3 PFi2 System Request

D0031I End of Docket ] DD1000PI

CIVTEST__ cv
TEST, ADAM A

08 18 2011

s2 Ready (1) 206.194.1295 FTCAD005 14:45:30 8/18/2011 NUM 31:1945 11,004

5. CIVI Civil Case Filing Inquiry <ENTER>

Edit Session Options Transfer View Script Help
|CNE | B & L B FO & A Owe |

‘Attentmn PAL PA2 PAZ Reset PRl PR2 PRO3 PRO4 PFOS PFO6 PFO7  PFO8 PF12 System Request

DO031I End of Docket _ _ DD1000PI

EIvTEST__ cv
TEST, ADAM A —

08 18 2011

s2 Ready (1) 206.194.129.5 FTCAD005 14:48:15 8/18/2011 NUM 31:22:31 04.014
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Result

@ 52 - tart - 15 - BueZone Mainfrome Display 0 00 |- ) |l

File Edit Session Options Transfer View Script Help
‘ Ll --J =l | e T .

&,
‘ Connections: [ Jis €

CIVIEST_ _

E#aTE & a

oeo \

‘Attentmn PAL PA2 PA3 Reset | PFOL PF02 PFO3 PFO4 PFOS PFO6 PFO7 PFO8 PF12 System Request

Vv

TEST, ADAM A

52 Ready (1) 2061941295

6. At any time you can type C
Screen (CV)

@ 52 - Start - JIS - BlueZone Mainframe Display
Ele Edit Session Options Iransfer Vi

O3 2| &

| Connections: | JIS

BIVTEST__ ___

FTCA0005

15:08:00 8/18/2011 NUM 31:42:16 04.002

Cl at the command line and it will take you back to the Civil

e TE & E

PAL PA2 PA3

awe

‘Attentmn Reset PFOl PRO2 PFO3 PRO4 PFOS PFOG6 PFO7  PFO8 PF12 System Request

cv

TEST, ADAM A

206.194.129.5

s2 Ready (1)
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Result:

Eile Edit Session Options Iransfer View Script Help
—
== Oweo \

‘*—Jnl|: W |
-

‘Cor\nemlans [=us -§@ | @ ‘Attarmon PAL PA2 PA3 | Reset|| PRl PFO2 PFO3 PFI4 PFOS PFOG PRO7 PFOS | PFL2 | System Request

D0O031I End of selection

CIVTEST__ v
TEST, ADAM A

s2 Ready (1) 206.194.1295 FTCAD005 15:09:38 818/2011 NUM 31:4354 10,002

7. To go to the Main JIS menu (MAM), press the <Page Up> key on your keyboard.

File Edit Session Options Iransfer View Script Help

=== 0| LLo | E 70 &3 QOwe \

‘Cor\nemlur\s |§J\S & ‘Attar’moﬂ PAL  PA2 PA3‘ Reset | PFO1 PF02 PFO3 PFO4 PFOS PFO6 PRO7 PFO3 PFi2 System Request

DO097I operation cancelled by operator; no change DG0020sX

- CIVIEST . CV
TEST, ADAM A cv

CNCI
DND
NMD

SNCI

s2 Ready (1) 206.194.1295 FTCAD005 15:10:38 8/18/2011 NUM 31:44:54 04, 002
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8. To clear the information so you can type another name, press <F2>

File Edit Session Qptions Transfer View 5 Help
EEIELY TER L EEFLTIT TR |

‘Eunnammns |§J\S S ‘ Attention PAlL  PA2 PAS‘ REsEt| PFO1 PFO2 PFO3 PFO4 PFO5S PFO6 PFO7 F'FGE| PF12 System Request

52 Ready (1) 206.194.1295 FTCAODOS 15:11:20 8/18/2011 NUM 31:45:36 04, 002

9. To set the Court back to statewide *SW, press <F3>

@ 52 Stan - 15 - BucZone Viareme Dispey s T = -
File Edit Session Options Transfer View Script Help

I | | T oomy | |
===y [EIE =TT == o) Owneo |
|Conr\ectmns: [=as PLE & ‘Attantlon PAL PA2 PA}‘ Raset‘ PFO1 PF02 PF03 PFO4 PRO5 PFOS  PFO7 PFCIE‘ PF12 | System Request

DG0010PX

s2 Ready (1) 206.194.1295 FTCAD005 15:12:28 3E/2011 NUM 314644 04,002

10. To quit the (F4) JIS session, type QUIT at the upper left command field and press
<ENTER>.
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Superior Court Management Information System (SCOMIS)

SCOMIS enables the superior court to record parties and legal instruments filed in superior

court cases, to set cases on court calendars, and to enter case judgments and final

dispositions.

SCOMIS is a countywide case based system. Search for names and cases within SCOMIS
on a county-by-county basis. If a SCOMIS case number is found in the JIS Application, view
additional case details in SCOMIS by searching the appropriate court using the SCOMIS

display commands.

The following case types and screens are maintained in the SCOMIS application:

CASE TYPES AVAILABLE IN SCOMIS

SCREENS AVAILABLE IN SCOMIS

1 Criminal (unless sealed) Attorney Screen

2 Civil Basic Screen

3 Domestic Calendar Screen

4 Probate Charge Screen (Case Types 1 & 8)
5* Adoption Docket Screen

6* Mental lliness

Names Screen

7* Juvenile Dependency

Sentence Screen (Case Types 1 & 8)

8 Juvenile Offender (unless sealed)

Status Screen

9 Judgment

Summary Screen

*Restricted case types (not
available for Public viewing)

Revised August 20, 2018
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SCOMIS COMMANDS

This is a list of the commands for use with the SCOMIS application. The following pages
detail each command, section, and screen. It is only necessary to type the first four
characters of the command and section.

| CoMmmMAND? | SECTION? | CAsSE# ? | WHEN TO USE COMMANDS

This is the Directs the Some

command computer to commands

column. execute a special require a

task. case number

COUNTY Type County Name | Leave Blank | To view cases in a specific
county.

SEARCH Index Leave Blank | To view the case index for all
active and archived cases.

Attorney Leave Blank | To view a list of attorneys
currently recorded in the
Supreme Court Person file.

DISPLAY To view specific case
information. You may request
one screen at a time.

Attorney Leave Blank | You must know the bar #

Basic Enter Case# | View Basic Case Information

Calendar Leave Blank | Search for calendars by date
and to display total settings or
details/

Charge Enter Case# | View charges for case types 1
and 8 only.

Docket Enter Case# | View the case docket entries

Names Enter Case# | Index of Litigants involved.

Sentence Enter Case# | View Sentence for Case Type 1
and 8 only

Status Enter Case# | View the history of case
management status

Summary Enter Case# | View a summary of the case
management and time-in-
process status.

FIND Judgments Enter Case# | To view judgments filed on
cases. You must know the
originating case number.

SIGNOFF Leave Blank Leave Blank | To sign out of SCOMIS.
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Accessing the SCOMIS Application
Since accessing JIS-Link via the BlueZone software is the recommended option, this
manual is written for BlueZone software access.

Starting the SCOMIS Application

(@ 53 - Start - JIS - BlueZone Mainframe Displa [ o S
File Edit Session Options Transfer View Script Help
|| o @1 - @)

‘Cnnnetﬁnns [=us @ ¢ |Attentmn PAL PAY PA3 | Reset | PFO1 PFO2 PFO3 PFO4 PFOS PFOG PFO7 PFOS | PFI2 | System Request

TPX MENU FOR APP$PUB panelid - TEN0041
Terminal - FTCA0006
Jump: PA2 Menu: PF15 Model - 3192-2A
Print: NONE cmdchar: / system - FO4TPX

sessid sesskey Session Description Status

_ SCOMIS PF 1 Super‘ior Court System
_ JIs PF 4 Judicial Information System

command ===> |}
PFl=Help PF7/ly=uUp PF8/20=Down PFl0/22=Left PFll/23=Right H =Cmd Help

s3 Ready (1) 206.194.1295 FTCAQ006 8:03:19 12/28/2011 NUM 00:07:17 23.015

1. There are three options to access SCOMIS.
a. Position the cursor anywhere on the SCOMIS line <ENTER>.
b. Press <F1> on your keyboard.
c. Type at Command ===> SCOMIS <ENTER>

Result: Your home court is the Superior Court in the county where your
firm/business resides. If you are out of state your home court is usually King
County Superior Court unless you have specified what court you would like for
your home court. Note that it's global within your company.

Revised August 20, 2018 53



@ 53 - Start - IS - BlueZone Mainframe Display. =i =T

File Edit Session Options Irensfer Yiew Script Help

o B - (@8

|Cunnec1iuni [=us @@ |Aﬂantmn PAL PAY PA3 | Resct | PFOL PFO2 PFO3 PFO4 PROS PFO6 PRO7 PFOS | PFL2 | System Request

1smM001 KING SUPERIOR 12/28/11 8:04

APP$PUB
COMMAND?
SECTION?
CASE # ?
NON-SCOMIS #?

s3 Ready (1) 206.194.129.5 FTCAD006 8:06:26 12/28/201 NUM 00:10:24 03.013

This above screen is called the SCOMIS Command Screen

SCOMIS Command Screen Fields

Command?  You will type one of the four commands: COUNTY, SEARCH,
DISPLAY, FIND, or SIGNOFF. Remember you only need to type the
first four characters and you do not need to delete the last command.

Section? Indicates the desired section of case information to display:
ATTORNEY, BASIC, CALENDAR, CHARGE, DOCKET, NAMES,
SENTENCE, STATUS, SUMMARY. You only need to type the first four
characters and you do not need to delete the last request.

Case A SCOMIS case number is formatted as follows: 93 1 00042 7.
Number o The first two numbers represents the Case Filing Year.

o The third number indicates the Case Type.

o The next five characters are Sequential Numbers for the case

type within the filing year.

The last number is the Check Digit to verify the correctness of all
parts of the case number. If you receive a check digit error make
sure you are in the correct County Superior Court for the case.

A non-SCOMIS case number is formatted as follows: 1-1234567.

o Case Type followed by a hyphen or dash.

o Sequential Number.

There are 39 Superior Courts in the State Of Washington.
To view the court id’s, see JIS/ISCOMIS Codes Court IDs located at
http://www.courts.wa.govV/jislink/index.cfm?fa=jislink.codeview&dir=cli manual&file=courts.
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Keys to get around in SCOMIS using BlueZone only. See FAQ for a Keyboard layout.

<F1> - Help Screen. Place your cursor on ‘certain’ words and press F1 and it will tell you the
meaning.

<F3> - will close the help screen

<F7> - Page Back

<F8> - Page Forward

<F12> - Takes you back one screen at a time.

<Page Up> (PAl) - Takes you back one screen at a time

<Page Down> (PA2) - Key toggles between applications. If you have JIS and SCOMIS
open, it will toggle between the two applications.
<Shift> + <F3> - will take you to the TPX Menu. You will still be logged into SCOMIS
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Sealed Cases

Cases sealed by the court display on SEARCH INDEX but cannot be accessed with any
display command. For a sealed case, the following information displays: litigant name, case
number, and cause of action/charge. The case detail (connection codes and filing date) are
replaced by the word SEALED.

If that is all the information you need on this case you can press the Page Up key (PA1)
until you are back to the SCOMIS Command Screen or if you need more information on this
case you do not need to go back to the SCOMIS Command Screen to initiate the following
display commands. You can do it from the sub command line and that is on the bottom left
on the right side of the question mark (?).

Change to another County
Use the COUNTY command to choose the county in which the case is filed in.

The example below shows that I'm in King Superior and | want to change to Snohomish
Superior.

@ 53 - Start - JIS - BlueZone Mainframe Display, [ T S
File Edit Session Options Tronsfer View Script Help
IS MIEZD

‘Conr\etﬁons [=us @ & |Attermun PAL PA2 PA3 | Reset | PFOL PF02 PFO3 PRO4 PFOS PFOS PFO7 PRO8 | PFI2 | System Request

Ism001 KING SUPERIOR| 12/28/11 8:04

APP$PUB
COMMAND?
SECTION?
CASE # ?
NON-SCOMIS

s3 Ready (1) 206.194.1295 FTCAQ006 8:09:08 12/28/2011 NUM 00:13:06 04,017

o At COMMAND? type county.

. At SECTION? type the county name you want to search (There are 39 counties).
Note you only have to type the first 4 characters of the word.

o Press <ENTER>.

Result:

The Database is set to the desired county, and the SCOMIS Command Screen re-displays.
| went from King Superior to Snohomish Superior
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@ 53 - Start - JIS - BlueZone Mainframe Display, =

File Edit Sessien Options Transfer View Script Help
H Enter: [B) snoh - @6

‘Conr\etﬁons [=us @ ¢ |Attermun PAL PA2 PA3 | Reset | PFOL PF02 PFO3 PRO4 PFOS PFOS PFO7 PRO8 | PFI2 | System Request

Ism001 SNOHOMISH SUPERIOR | 12/28/11 8:09

APP$PUB
COMMAND? COUNTY
SECTION? SNOHOMISH
CASE # ?
NON-SCOMIS #?

COUNTY SET TO NEW COUNTY

s3 Ready (1) 206.194.1295 FTCAQ006 8:09:26 12/28/2011 NUM 001324 03.013
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If you have the person’s name but not the case number and you know which County Court
the case is filed in you can perform a Search Index.

SEARCH INDEX

Use the Search Index command to search for active and archived cases in one county
based on case type and name. Restricted case types 5, 6, and 7 and non-litigant names are
not searchable.

Note: The SEARCH INDEX Screen is NOT to be used to establish guilt or innocence. It
should only be used to help identify case filing information.

It is important to note that when the Search Index Screen displays results, the charge
listed is the most serious offense filed in the ORIGINAL INFORMATION for a case.
There may be an AMENDED INFORMATION filed; therefore, it is important not to rely
on the limited data displayed on the SEARCH INDEX Screen. In order to find the
results of the charges filed, it is the responsibility of the client to display the CHARGE
and JUDGMENT Screens for charge and disposition detail.

At Command? Type SEARch, tab to Section? Type INDEx <ENTER>
**Note** There is no need to remove the last command.

(@ 53 - Start - JIS - BlueZone Mainframe Display 50k

File Edit Session Options Transfer View Script Help

‘ | Erter: snch -

75

| commecions: [ s Y@ & | Awention | PAL PAz A3 | Resst | PRI PFO2 PR3 PRM PRS PROG PRD7 PR3 | PFLZ | SystemReques

JsM001 SNOHOMISH SUPERIOR 12/28/11 8:09

APP$PUB
COMMAND? searTY
SECTION? indeOMISH
CASE # ?
NON-SCOMIS #7?

COUNTY SET TO NEW COUNTY

S3 Ready (1) 206.194.1295 FTCA0006 81740 12/28/2011 NUM 00:21:38 04.017
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Result:

@ S5 - Start - JIS - BlueZone Mainframe Display {2

File Edit Session Options Iransfer View Script Help

‘ ‘ Enter: [B indeOMISH

| connectons: (== is -@ | & | amemion | par paz a3

Jsm064 SEARCH INDEX
CASE TYPE NAME :
SEARCH TYPE: (U=UNWEIGHTED, W=WEIGHTED, A=ALPHA LIST)

(OPTIONAL. LEAVE BLANK TO SEARCH FOR ALL YEARS)

YEAR(S) FILED: THRU

CASE TYPES

AVAILABLE FOR PUBLIC ACCESS
criminal

Civil

Domestic/Divorce
Probate/Guardianship
Juvenile offender

PFO1 PFO2 PFO3 PFO4 PFOS PFO6 PFO7 PFO3 PFi2 System Request

SNOHOMISH SUPERIOR 12-28-11 08:18 1 oF 1

Enter CASE TYPE, NAME, SEARCH TYPE.
YEAR(S) FILED 1is optional. The NAME
entered is a business or person

name (last name, first name).

Press <Enter>.

Press <F8> to page forward; press
<F7> to page back.

Initiate new search by typing

Judgments over CASE TYPE, NAME, etc.

AVAILABLE FOR PUBLIC ACCESS
Adoption/Paternity

Mental ITlness/Alcohol Treatmnt
Juvenile Dependency

From Name List displayed:

Press <CLEAR> TO return To SEARCH
INDEX screen.

Press <PAl> to return to COMMAND
screen.

nmun-dH

Fl=Help ENTER=Process PAl=Cancel

S3 Ready (1) 206.194.129.5 FTCAO006 8:18:21 12/28/2011 NUM 00:22:19 02.015

Follow the on-screen instructions to complete the CASE TYPE, NAME (Last, First), and
Search Type (Weighted vs Unweighted, and Alpha). The YEAR(S) Filed field is optional

<ENTER>
852 St 15 BusZone Manframe iy N .

Fie Edit Session Options Transfer View Script Help
|| Erter: B aetinG MEET

| comecions: (= a5 @ & | Anention | pat PA2 PA3 | Resst | PROL PRO2 PRO3 R4 PROS PRS PFO7 PROS | PFI2 | SystemRequest

1sm064 SEARCH INDEX TRAINING SUPERIOR 12-28-11 08:19 1l OF 1
CASE TYPE : 1 NAME: vader
SEARCH TYPE: (U=UNWEIGHTED, W=WEIGHTED, A=ALPHA LIST)

YEAR(S) FILED: THRU (OPTIONAL. LEAVE BLANK TO SEARCH FOR ALL YEARS)

CASE IYFPES * 1. Enter CASE TYPE, NAME, SEARCH TYPE.
YEAR(S) FILED is optional. The NAME
AVAILALE FOR PUBLIC ACCESS entered is a business or person
cr minal name (last name, first name).

Cinl
Doliesiey/ Diveree

Probate/Guardianship

Press <Enter>.
Press <F8> to page forward; press
<F7> to page back.

Juvenile offender * 4. Initiate new search by typing
Judgments over CASE TYPE, NAME, etc.

AVAILABLE FOR PUBLIC ACCESS
Adoption/Paternity

Mental I1lness/Alcohol Treatmnt
Juvenile Dependency

From Name List displayed:

Press <CLEAR> to return to SEARCH
INDEX screen.

Press <PAl> to return to COMMAND
screen.

Fl=Help ENTER=Process PAl=Cancel

53 Ready (1) 206.194.1295 FTCAD006 8:20:13 12/28/2011 NUM 00:24:11 02.028

Notes:
e Weighted search is the default.
e To use another search type U for Unweighted or A for Alpha List.
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e For online help about the different search types, place the cursor on the searchtype
field and press <F1>. Press <F3> to close the help screen.

e For further information on Alpha, Weighted, and Unweighted searches, see the FAQ.

e You can limit the search to a filing date range by typing the year (e.g., 2010) after
year(s) filed or you can search by a date range (e.g., 2000 thru 2011). If left blankit

will search the whole database.

Result:

File Edit Session Options Transfer View Script Help

‘ | Enter: [ count

| connecuons: [== as @ 2 | Atention

JsM064 SEARCH INDEX
CASE TYPE : 1 NAME: VADER

SEARCH TYPE: (U=UNWEIGHTED,

YEAR(S) FILED: THRU
LITIGANT NAME

VADER, DARRELL G

- [@55)

PAL PA2 PA3 | Reset | PFOL PFO2 PFO3 PRO4 PFOS PROG PFO7 PFOB | PRL2 | SystemRequest
TRAINING SUPERIOR 12-28-11 08:23 1 oF 1

W=WEIGHTED, A=ALPHA LIST)
(OPTIONAL. LEAVE BLANK TO SEARCH FOR ALL YEARS)

WGT CASE NUMBER CONN. FILED ORIG.CHARGE
79  98-1-00022-6 DEFO1 02-25-98 ARSONFIRDEGR

End index, chg srch criteria or CLR=Return PAl=Cancel

S3 Ready (1) 206.194.1295 FTCAD006

8:23:35 12/28/2011 NUM 00:27:33 24.004

Tab to the line of the name you want to view and press <ENTER>. Use the <F8> key to
page forward and the <F7> key to page back.

Note — cases marked with an asterisk * have been moved off-line, therefore you will not

be able to view.
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SEARCH ATTORNEY

From the SCOMIS Command screen at the Command? Type Search and Section? Type
attorney <ENTER>

@ S5 - Start - JIS - BlueZone Mainframe Display e f o
File Edit Session Options Transfer View Script Help
|| Eter B oo summ ~ (@)

‘Cunnadmns [=as @ ¢ ‘Aﬂantmn PAL PA? PA3 | Resct | PFOL PFO2 PFO3 PFM4 PFOS PRO6 PFO7 PFOB | PFIZ | System Request

Ism001 TRAINING SUPERIOR 12/28/11 8:38
DB TRN1 APP$PUB

COMMAND? sear

SECTION? atto

CASE # ?
NON-SCOMIS #?

COMMAND TERMINATED BY THE TERMINAL OPERATOR

s3 Ready (1) 206.194.1295 FTCADOOG 8:39.04 12/28/2011 NUM 00:43.02 03,017
File Edit Session Options TIransfer Yiew Script Help
|| e @ o -« (@5

‘Cunner:lmni [=us @@ ‘Aﬂantmn PAL PA) PA3 | Resct | PFOL PFO2 PFO3 PFM4 PROS PRO6 PRO7 P03 | PFI2 | System Request

1smM073 SEARCH ATTORNEY TRAINING SUPERIOR 12-28-11 08:39 1 oF

ENTER NAME:

Step 1l: Enter name to start search: Options after sStep 2:
Attorney last name, comma, (a) Move the cursor to an attorney line
space, first name, (optional) and press the "Enter" key to
display full address information
Step 2: Press the "Enter" key
Step 3: Press the "PF8" key to look (b) Move the cursor to an attorney line

at more Tlines and press the "PF5" key to retain
an attorney name and bar number for

After paging forward with placement on the Case Names screen

"PF8", the "PF7", key will

redisplay previous screens

Press the "cClear" key to
return to this screen

Press the "PAl" key to Exit
the search Attorney command

Enter Name ENTER=Process PAl=cancel

S3 Ready (1) 206.194.1295 FTCAD006 8:39:20 12/28/2011 NUM 00:4318 03.014
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Type the Attorney’s last name, first ngme <ENTER>

@ 53 - Start - JI5 - BlueZone Mainframe Display
File Edit Session Options Irsnsfer View Seript Help

HEnler @ ato

‘Cunneﬁtlnns [=uas @ & fAttention | PAL PA2 PA3 | Reset | PFOL PR02 PRO3 PFO4 PROS PFOG PFO7 PFOS | PFIZ | System Request

Jsm073 SEARCH ATTORNEY TRAINING SUPERIOR 12-28-11 08:39 1 oF

ENTER NAME: cullom, paul

step 1: Enter name to start search: options after step 2:
Attorney last name, comma, (a) Move the cursor to an attorney line
space, first name, (optional) and press the "Enter" key to
display full address information
Step 2: Press the "Enter" key
step 3: Press the "PF8" key to look (b) Move the cursor to an attorney line
at more lines and press the "PF5" key to retain
an attorney name and bar number for
After paging forward with placement on the Case Names screen
"PF8", the "PF7", key will
redisplay previous screens

Press the "Clear" key to
return to this screen

Press the "PAl" key to EXit
the search Attorney command

Enter Name ENTER=Process PAl=Cancel
s3 Ready (1) 206.194.129.5 FTCAD006 8:39:37 12/28/2011 NUM 00:43:35 03.026
Result:
File Edit Session Options Iransfer Yiew Sgript Help
‘ ‘ Enter cullom, paul v [@6o]

‘CUI’VHEL‘I\UI’VE ‘EJIS ““2 Z‘) ‘Aﬂantmn PAl  PA2  PA3 Reset PFO1 PF02 PFO3 PFO4 PROS PFOG6 PFO7  PFO8 PF12 System Request

1smM073 SEARCH ATTORNEY TRAINING SUPERIOR 12-28-11 08:40 1 oF
ENTER NAME: CULLOM, PAUL
BAR # ----LOCATION ----PHONE

13105 cULLOM, PAUL ¢. IR SEATTLE (206) 682-8100
22105 DELANEY, JAMES MICHAEL SEATTLE (206) 264-3863
08105 DESMET, ERVIN ALBERT IR BELLEVUE (425) 990-4510
15105 DICKERSON, JEFFREY A. **NOT ACTV RENO (775) 786-6664
23105 DORLAND, DANA I. OT ACTV SUITLAND (301) 420-4513
05105 DOTY, MICHAEL ANDREW OT ACTV BELLEVUE (425) 746-9953
01105 ELLIOTT, E. MERTON **NOT ACTV FOX ISLAND (253) 572-4500
30105 ESSIG, MICHAEL S SEATTLE (206) 972-9386
29105  HALDEMAN, GEORGE P SEATTLE (206) 684-8226
04105 HAWMAN, ARTHUR L. **DECEASED WALLA WALLA

07105  HAYDEN, MICHAEL CARLYLE OT ACTV SEATTLE (206) 682-0610
10105 JOHNSON, H VICTOR ACTV LACEY (360) 456-3768
31105  KNICKERBOCKER, T K TACOMA (253) 761-8869
11105 LIED, ERIK R. SEATTLE (206) 223-1313
24105 LOEFFLER, EVAN LEE SEATTLE (206) 448-0402
12105 LUTH, NANCY JEAN **NOT ACTV GREAT FALLS (406) 727-5881

? CLR=Help ENTER=Process F5=Keep F7=Bwd F8=Fwd PAl=Cance

§3 Ready (1) 206.194.1295 FTCADO0E 8:40:15 12/28/2011 NUM 00:44:13 03.014

Move your cursor to the attorney you want to display and press <ENTER>.
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Result:

@ 3 - Stort - JIS - BlueZone Mainframe Display [
File Edit Session Options Iransfer Miew Script Help
v [@6n]

|| Erer: B cuLsom. pauL
| connectens: [ s @@ | amention | Pal Paz A3 | Reser | PRI PRO2 PR3 PRM PRS PRS PRI7 PRE | PRIZ | SystemRequest

1sM075 DISPLAY ATTORNEY TRAINING SUPERIOR 12-28-11 08:40 1 oF

ENTER BAR NUMBER: 13105

NAME: CULLOM, PAUL C. IR
ADDRESS 1 : 1420 5TH AVE STE 2800

ADDRESS 2
CITY: SEATTLE STATE: WA ZIP: 98101-1344

PHONE: (206) 682-8100 LAST ADDRESS CHANGE: 10/07/2002

STATUS: Active

Ehter bar number ENTER=Process PAl=Cancel

S3 Ready (1) 206.194.1295 FTCA0006 8:40:56 12/28/2011 NUM 00:44:54 04,020
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If you know the case number and the court the case is filed in, change to that County Court
and use the Display Docket Command

DISPLAY DOCKET
At Command? Type Display then tab to Section? Type Docket <ENTER>.

CUSTLAD .
- 1

JISMO0L I TRAINING SUPERIOR 12/14, 3:03
DB TRN1 APP$PUB

COMMAND? [

SECTION? [

CASE # 7 98 1 C
NON-SCOMIS #7 |

JUDGMENT ORIGINATING CASE NUMBER

SCOMIS # 7
NON-SCOMIS #7

T BT T I mama ' IEr

Result: The docket screen contains a record of papers filed, fees assessed and received,
calendar dates, hearings held, and microfilm numbers. This screen will be found as part of
all case types. If it's a long docket, you will always come into the end of the docket. To getto
the beginning press the <F8> key to page forward and press <F7> to page back. All

SCOMIS Codes can be found at: http://www.courts.wa.gov/jislink/?fa=jislink.codes.
@orc T R — | - |

File Edit Session Options Iransfer View Sgript Help

JSM007 DISPLAY DOCKET TRAINING SUPERIOR 12-13-11 13:59 1 OF il
CASE#: 98-1-00022-6 JUDGMENT# NO JUDGE ID:
TITLE: STATE OF WASHINGTON VS VADER, DARTH G
NOTEL:

NOTE2:

STATUS: CMPL DATE: 02/25/1998
SUB#  DATE CODE DESCRIPTION/NAME SECONDARY
1 02 25 1998 INFO INFORMATION

Fl=Help Enter=Process F7=Bwd F8=Fwd PAl=Cancel

Ready (1) 206.194.1295 13:59:46 12/13/2011

To get back to the SCOMIS Display Screen press the <PAGE UP> <PA1>) on your
keyboard.
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DISPLAY DOCKET
At Sub Command on the bottom left, after the question mark? Type display docket
<ENTER>

@ 53 - star - 15 - BlusZone Mainivame Display == | ]

File Edit Session Options Iransfer View Script Help

[| e B e - (@)

|Cunnectmrvs [=as @ ¢ ‘Attsntmn PAL PA2 PA3 | Reset | PFOL PFO2 PR3 PFM4 PFOS PFOG PFO7 PFOS | PFI2 | System Request

Jsm064 SEARCH INDEX TRAINING SUPERIOR 12-28-11 08:23 1 oF
CASE TYPE : 1 NAME: VADER

SEARCH TYPE: (U=UNWEIGHTED, W=WEIGHTED, A=ALPHA LIST)

YEAR(S) FILED: THRU (OPTIONAL. LEAVE BLANK TO SEARCH FOR ALL YEARS)

LITIGANT NAME WGT CASE NUMBER CONN. FILED ORIG.CHARGE

VADER, DARRELL G 79 98-1-00022-6 DEFO1 02-25-98 ARSONFIRDEGR

Sub Commangd

? disp dock End index, chg srch criteria or CLR=Return PAl=Cancel

83 Ready (1) 206.194.1295 FTCAQ006 8:24:13 12/28/2011 NUM 00:28:11 24,013

Result: The docket screen contains a record of papers filed, fees assessed and received,
calendar dates, hearings held, and microfilm numbers. This screen will be found as part of

all case types.

File Edit Session Options Transfer View Seript Help
‘ ‘ Erter [ disp dock - [@6s

| connections: (= s [@ ¢ | Auention | PAL P2 PA3 | Resst | PRI P2 PR3 PRM PRS PRG PRI PRS | PRIZ | SystemRequest

DISPLAY DOCKET TRAINING SUPERIOR 12-28-11 08:25 1 oF 1
: 98-1-00022-6 JUDGMENT# NO JUDGE ID:
. STATE OF WASHINGTON VS VADER, DARTH G

STATUS: CMPL DATE: 02/25/1998
DATE CODE DESCRIPTION/NAME SECONDARY
02 25 1998 INFO INFORMATION

Fl=Help Enter=Process F7=Bwd F8=Fwd PAl=Cancel

83 Ready (1) 206.194.1295 FTCA0006 8:26:00 12/28/2011 NUM 00:29.58 24,004

If it's a long docket, you will always come into the end of the docket. To get to the beginning
press the <F8> key to page forward and press <F7> to page back

Revised August 20, 2018 65



DISPLAY CHARGE
At Sub Command on the bottom left, after the question mark? Type display charge
<ENTER>

@ S5 - Start - JIS - BlueZone Mainframe Display C=nlan X

File Edit Session Options Transfer View Script Help
‘ ‘ Enter: disp dock MIEE)

‘Cunnammns [=as @ ¢ ‘Aﬂantmn PAL PA2 PA3 | Resct | PFOL PFO2 PFO3 PFM PROS PRIG PRO7 P03 | PFI2 | System Request

1sM007 DISPLAY DOCKET TRAINING SUPERIOR 12-28-11 08:25 1 oF 1
CASE#: 98-1-00022-6 JUDGMENT# NO JUDGE ID:
TITLE: STATE OF WASHINGTON VS VADER, DARTH G
NOTEL:

NOTEZ:

STATUS: CMPL DATE: 02/25/1998
SUB# DATE CODE DESCRIPTION/NAME SECONDARY
i 02 25 1998 INFO INFORMATION

? disp char Fl=Help Enter=Process F7=Bwd F8=Fwd PAl=Cancel

s3 Ready (1) 206.194.1295 FTCADOOB 826:36 12/28/2011 NUM 00:30:34 24,013

Result: The Charge Screen is used to record additional information in criminal cases. This
screen will be found ONLY as part of Criminal and Juvenile Offender case types.

@ S5 - Start - JIS - BlueZone Mainframe Display =T S

File Edit Session Options Iransfer View Script Help
‘ ‘ Enter: disp char MIEED)

‘Cunnadmns [=as @ ¢ ‘Aﬂantmn PAL PA? PA3 | Resct | PFOL PFO2 PFO3 PFM4 PFOS PRO6 PFO7 PFOB | PFIZ | System Request

1sm055 DISPLAY CHARGE TRAINING SUPERIOR 12-28-11 08:26 1 oF 1
CASE#: 98-1-00022-6 DEFO1 VADER, DARRELL G
NOTEL:
NOTEZ:
DEF.RESOLUTION CODE: DATE:
JUDGE:
RS CNT RCW/CODE CHARGE DESCRIPTION DV INFO/VIOL RESULT

ORIGINAL INFORMATION 02 25 1998
1 9A.48.020 ARSON 1ST DEGREE N 02 25 1998

Fl=Help ENTER=Process F7=Bwd F8=Fwd PAl=Cancel

s3 Ready (1) 206.194.1295 FTCADOO6 826:57 12/28/2011 NUM 00:30:55 24,004
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DISPLAY BASIC

At Sub Command on the bottom left, after the question mark? Type display basic

<ENTER>

@ S - Start - JIS - BlueZone Mainframe Display o S

File Edit Session Options Iransfer View Seript Help

‘ ‘ Enter: [ disp char

‘Cunned\uns [=us -l@| ¢

JIsMO55

CASE#: 98-1-00022-6

NOTEL:

NOTE2:

DEF.RESOLUTION CODE:
JUDGE:

RS CNT RCW/CODE

1 9A.48.020

7 disp basili

s3 Ready (1) 2061941295

DISPLAY CHARGE

- [Bs

‘Aﬂent\un PAL PA2 PA3 Reset | PFOL PFO2 PFO3 PFO4 PFOS PF06 PFO7 PFO8 PF12 System Request

TRAINING SUPERIOR 12-28-11 08:26
VADER, DARRELL G

1 oF
DEFO1
DATE:

CHARGE DESCRIPTION DV INFO/VIOL

02 25 1998
N 02 25 1998

RESULT

ORIGINAL INFORMATION
ARSON 1ST DEGREE

Fl=Help ENTER=Process F7=Bwd F8=Fwd PAl=Cancel

FTCA0006 8:27:20 12/28/2011 NUM 00:31:18 24.013

Result: The Basic screen contains the filing date, case title, cause of action, resolution,
completion, and consolidation information. This screen will be found as part of case types 1

through 8.

@ S5 - Start - JIS - BlueZone Mainframe Display C=nlan X

Fie Edit Session Options Iransfer View Script Help
‘ ‘ Enter: [B) disp basi

‘Cunnemmns [=us -(@| ¢

Jsm003
CASE#: 98-1-00022-6
TITLE:
FILED: 02 25 1998

RESOLUTION: GP

DISPLAY BASIC

- P&

‘Aﬂantmn PAl  PA2 PA3 Reset PFO1 PFO2 PFO3 PFO4 PROS PFOG6 PFO7  PFO8 PF12 System Request

TRAINING SUPERIOR 12-28-11 08:27
JUDGMENT# NO

1 oF
JUDGE ID:

STATE OF WASHINGTON VS VADER, DARTH G

APPEAL FROM LOWER COURT? NO

DATE: 02 25 1998 GUILTY PLEA

COMPLETION: JODF DATE: 02 25 1998 JUDGMENT/ORDER/DECREE FILED

STATUS
CONSOLIDT:
NOTEL:
NOTEZ:

OFF-LINE DATE:

s3 Ready (1) 2061941295

Revised August 20, 2018

FTCADOOB

: CMPL DATE: 02 25 1998 COMPLETED/RE-COMPLETED

RESTORE DATE:

Fl=Help

ENTER=Process PAl=Cancel

8:27:37 124282011 NUM 00:31:35 24,004
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DISPLAY NAMES

At Sub Command on the bottom left, after the question mark? Type display name
<ENTER>

@ S - Start - JIS - BlueZone Mainframe Display o S

File Edit Session Options Iransfer View Script Help
‘ ‘ Enter: disp basi MEE)

| connections: (= s [@ ¢ | Auention | PAL P2 PA3 | Resst | PRI P2 PR3 PRM PRS PRG PRI PRS | PRIZ | SystemRequest

1sM003 DISPLAY BASIC TRAINING SUPERIOR 12-28-11 08:27 1 oF
CASE#: 98-1-00022-6 JUDGMENT# NO JUDGE ID:
TITLE: STATE OF WASHINGTON VS VADER, DARTH G

FILED: 02 25 1998 APPEAL FROM LOWER COURT? NO

RESOLUTION: GP DATE: 02 25 1998 GUILTY PLEA

COMPLETION: JODF DATE: 02 25 1998 JUDGMENT/ORDER/DECREE FILED
STATUS : CMPL DATE: 02 25 1998 COMPLETED/RE-COMPLETED
CONSOLIDT:

NOTEL:

NOTEZ:

OFF-LINE DATE: RESTORE DATE:

7 disp namel} Fl=Help ENTER=Process PAl=Cancel

83 Ready (1) 206.194.1295 FTCA0006 8:32:55 12/28/2011 NUM 00:36:53 24.013

Result: The Names screen provides an index of litigants involved in the case as well as their
attorneys. This screen will be found as part of all case types.

@ 52 - Start - JI5 - BlueZone Mainframe Display [l (T e

File Edit Session Options ZIransfer View Script Help

[t @ e - @5

| connectons: (== is -@ | & | atention | Par PAz A3 | Reser | PROL PFO2 PR3 PRM PROS PROS PRO7 PROS | PFI2 | SystemRequest

JsM005 DISPLAY NAMES TRAINING SUPERIOR 12-28-11 08:33 1 oF 1
CASE#: 98-1-00022-6
TITLE: STATE OF WASHINGTON VS VADER, DARTH G

CONN. LAST NAME, FIRST MI TITLE LITIGANTS ARRAIGNED
PLAO1 STATE OF WASHINGTON

DEFO1 VADER, DARRELL G
Nmcd IN 250 42160

Fl=Help FS5=DspAtty F6=SrchAtty F7=Bwd F8=Fwd PAl=Can

S3 Ready (1) 206.194.129.5 FTCAD006 8:33:10 12/28/2011 NUM 00:37:08 24,004
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DISPLAY SENTENCE
At Sub Command on the bottom left, after the question mark? Type display sentence
<ENTER>

@ S - Start - JIS - BlueZone Mainframe Display o S

File Edit Session Options Iransfer View Seript Help

|| Eter 2 aereme - @

| connections: (= s [@ ¢ | Auention | PAL P2 PA3 | Resst | PRI P2 PR3 PRM PRS PRG PRI PRS | PRIZ | SystemRequest

1sM005 DISPLAY NAMES TRAINING SUPERIOR 12-28-11 08:33 1 oF
CASE#: 98-1-00022-6
TITLE: STATE OF WASHINGTON VS VADER, DARTH G

CONN. LAST NAME, FIRST MI TITLE LITIGANTS ARRAIGNED

PLAOL STATE OF WASHINGTON
DEFO1 VADER, DARRELL G
Nmcd IN 250 42160

? disp sent Fl=Help FS5=DspAtty F6=srchAatty F7=Bwd F8=Fwd PAl=Can

83 Ready (1) 206.194.1295 FTCA0006 8:33:27 12/28/2011 NUM 00:37:25 24.013

Result: The Sentence screen is used to record additional information in criminal
cases. This screen will be found ONLY as part of Criminal and Juvenile Offender

@ 53 - St J5 - Bluclone Malriame Uispey L | - e
File Edit Session Options Transfer VMiew Script Help
[ | rer: B o oon ()

‘Cunnammns [=as @ ¢ ‘Aﬂantmn PAL PA2 PA3 | Resct | PFOL PFO2 PFO3 PFM PROS PRIG PRO7 P03 | PFI2 | System Request

Ism059 DISPLAY SENTENCE TRAINING SUPERIOR 12-28-11 08:33 1 oF
CASE#: 98-1-00022-6 DEFO1 VADER, DARRELL G
NOTEL:
JUDGMENT#: NO
SENTENCE INFORMATION
SENTENCE DATE: SENTENCED BY:
SENTENCING DEFERRED: APPEALED TO:
PRISON SERVE ; FINE
PRISON SUSPENDED ; RESTITUTION
JAIL SERVE = COURT COSTs :
JAIL SUSPENDED ; ATTORNEY FEES:
PROB/COMM. SUPERVISION : DATE DUE :
SENTENCE DESCRIPTION

Fl=Help ENTER=Process F7=Bwd F8=Fwd PAl=Cancel

s3 Ready (1) 206.194.1295 FTCADOOB 8:33:40 12/28/2011 NUM 00:37:38 24,004
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DISPLAY STATUS
At Sub Command on the bottom left, after the question mark? Type display status
<ENTER>

@ 52515 et Wit Bt
File Edit Session Options Tramsfer View Script Help

|| B dmp o - (@5
‘Cunned\uns [=as [@ ¢ ‘Aﬂent\un PAL PA2 PA3 | Reset | PFOL PFO2 PFO3 PRM PFOS PFOG PRO7 PROS | PFI2 | System Request

IsM059 DISPLAY SENTENCE TRAINING SUPERIOR 12-28-11 08:33 1 oF
CASE#: 98-1-00022-6 DEFO1 VADER, DARRELL G
NOTEL:
JUDGMENT#: NO
SENTENCE INFORMATION
SENTENCE DATE: SENTENCED BY:
SENTENCING DEFERRED: APPEALED TO:
PRISON SERVE ; FINE
PRISON SUSPENDED : RESTITUTION
JAIL SERVE : COURT COSTS
JAIL SUSPENDED : ATTORNEY FEES:
PROB/COMM. SUPERVISION : DATE DUE
SENTENCE DESCRIPTION ----

950 5

7 disp statf] Fl=Help ENTER=Process F7=Bwd F8=Fwd PAl=Cancel
S3 Ready (1) 206.194.1295 FTCADOO6 83721 12/28/2011 NUM 00:41:19 24,013
Result:
@ 53 -Stor - 5 - BucZone Mainframe Dispicy A | e
File Edit Session Options Transfer View Script Help
‘ ‘ Enter: [ disp stat ~ [P

‘Cunnammns [=as @ ¢ ‘Aﬂantmn PAL PA2 PA3 | Resct | PFOL PFO2 PFO3 PFM PROS PRIG PRO7 P03 | PFI2 | System Request

1sM079  DISPLAY STATUS TRAINING SUPERIOR 12/28/11 08:37 1 OF
CASE#: 98-1-00022-6 CAUSE:

TITLE: STATE OF WASHINGTON VS VADER, DARTH G

FILED: 02/25/1998 STATUS: CMPL DATE: 02/25/1998
RESOLUTION: GP DATE: 02/25/1998 COMPLETION: JODF DATE: 02/25/1998

02/25/1998 02/25/1998

Fl=Help Fll=DSumm PAl=Cancel

s3 Ready (1) 206.194.1295 FTCADOOB 8:37:34 12/28/2011 NUM 00:41:32 09, 002

To display the summary from here you can press the <F11> key or go to the next step.
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DISPLAY SUMMARY
At Sub Command on the bottom left, after the question mark? Type display summary
<ENTER>

@ S - Start - JIS - BlueZone Mainframe Display [l e S
File Edit Session Options Iransfer View Script Help
‘ ‘ Enter disp stat MEE)

| connections: (= s [@ ¢ | Auention | PAL P2 PA3 | Resst | PRI P2 PR3 PRM PRS PRG PRI PRS | PRIZ | SystemRequest

1sM079  DISPLAY STATUS TRAINING SUPERIOR 12/28/11 08:37 1 oF
CASE#: 98-1-00022-6 CAUSE:

TITLE: STATE OF WASHINGTON VS VADER, DARTH G

FILED: 02/25/1998 STATUS: CMPL DATE: 02/25/1998
RESOLUTION: GP DATE: 02/25/1998 COMPLETION: JODF DATE: 02/25/1998

02/25/1998 02/25/1998

? disp summ Fl=Help Fll=psumm PAl=Cancel
83 Ready (1) 206.194.1295 FTCADOO6 837,59 12/28/2011 NUM 00:41:57 24,013
Result:
@ 53 -Stor - 5 - BucZone Mainframe Dispicy A | e
File Edit Session Options Transfer View Script Help
|| Bt B3 oo summ - [@P5e)

‘Cunnammns [=as @ ¢ ‘Aﬂantmn PAL PA2 PA3 | Resct | PFOL PFO2 PFO3 PFM PROS PRIG PRO7 P03 | PFI2 | System Request

1sM082  DISPLAY SUMMARY TRAINING SUPERIOR 12-28-11 08:38 1 o0oF 1
CASE#: 98-1-00022-6 CAUSE:

TITLE: STATE OF WASHINGTON VS VADER, DARTH G

FILED: 02/25/1998 STATUS: CMPL DATE:
RESOLUTION: GP DATE: 02/25/1998 COMPLETION: JODF DATE: 02/25/1998

FILED PENDING RESOLUTION: RESOLVED PENDING COMPLETION:
ACTIVE: ACTIVE:
SUSPENDED: SUSPENDED:
warrant warrant
stay Stay
Arbitration Arbitration

Mediation Mediation

POST COMPLETION: IME STANDARDS:
warrant ILING TO RESOLUTION:
stay TO DATE: 0 ( 0.000
Arbitration STANDARD: 120 ( 4.000
Mediation RESOLUTION TO COMPLETION:
Appeal TO DATE: 0 ( 0.000
other STANDARD: 80 ( 2.666 ) MET

1=Help PAl=Cancel

s3 Ready (1) 206.194.1295 FTCADOOB 8:38:11 12/28/2011 NUM 00:42:09 24,004

All the above Display commands can be performed from the SCOMIS Command Screen.
To get back to the first screen press the <Page Up> <PA1> key on your keyboard this will
take you back one screen at a time.
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DISPLAY ATTORNEY

Use the Display Attorney command to search for attorney information using the Bar number.
At Command? Type Display then tab to Section? Type ATTOrney <ENTER>.

Bie [84 Soesn Qe Jeesbe s Sgepl Bl

J5M001 TRAINING SUPERIOR 12/14/11 2:53
DB TRN1 APPIPUB

COMMAND? DISPHY

SECTION? ATTO

CASE # 7
NON-SCOMIS #7

JUDGMENT ORIGINATING CASE NUMBER

SCOMIS # 7
NON-SCOMIS #7

At Enter Bar Number type the attorney’s bar number <ENTER>.

2o T

File Edit Session Options Transfer View Script Help

JSMO75 DISPLAY ATTORNEY TRAINING SUPERIOR 12-13-11 14:56 1 OF
ENTER BAR NUMBER: 13105

NAME :

ADDRESS 1 :

ADDRESS 2 :
CITY: STATE: ZIP:
PHONE: LAST ADDRESS CHANGE:

STATUS:

Enter bar number ENTER=Process PAl=Cancel

14:56:37 12/13/2011
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Result: The attorney’s information will display.

TRAINING SUPERIOR 12-13-11 13:52

ENTER BAR NUMBER: 13105

NAME: CULLOM, PAUL C. IR
ADDRESS 1 : 1420 5TH AVE STE 2800

ADDRESS 2
CITY: SEATTLE STATE: WA ZIP: 98101-1344

PHONE: (206) 682-8100 LAST ADDRESS CHANGE: 10/07/2002

STATUS: Active

Enter bar number ENTER=Process PAl=Cancel

Ready (1) 206.194.129.5 13:54:41 12/13/2011 ]

If you don’t know the attorney’s bar number you can Search Attorney

DISPLAY CALENDAR
You must be in the county you wish to view the calendar for. At Command? Type Display,

at Section? type Calendar <ENTER>

File Edit Session Options Iransfer View Script Help
- [

‘ ‘ Enter: ) thor

‘Cunnadmns [=as @ ¢ ‘Aﬂantmn PAL PA? PA3 | Resct | PFOL PFO2 PFO3 PFM4 PFOS PRO6 PFO7 PFOB | PFIZ | System Request

Ism001 THURSTON SUPERIOR 12/28/11 8:45
DB TRN1 APP$PUB

COMMAND? dispTY

SECTION? caleSTON

CASE # ?
NON-SCOMIS #?

COUNTY SET TO NEW COUNTY

s3 Ready (1) 206.194.1295 FTCADOO6 84547 12/28/2011 NUM 00:49:45 05,024

Revised August 20, 2018 73



Result: The Display Calendar command enables you to display the total number of cases
set on a calendar (including subtotals for calendars made up of subsections) for a given
date or date range. It also displays detail information about cases set on a calendar.

@ S5 - Start - JIS - BlueZone Mainframe Display =y
Fle Edit Session Options Iransfer View Script Help
‘ ‘ Erter: [ caleSTON - (@58

| connectens: [ s @@ | amention | Pal Paz A3 | Reser | PRI PRO2 PR3 PRM PRS PRS PRI7 PRE | PRIZ | SystemRequest

Ism023 DISPLAY CALENDAR THURSTON SUPERIOR 12-28-11 08:45 1 oF 4

CALENDAR DATE(S): THROUGH:

SELECT CALENDAR(S) options: T=Total Settings, D=Display Settings

JUDGE DANIEL J. BERSCHAUER
JUDGE PAULA CASEY

JUDGE RICHARD A. STROPHY
JUDGE WM. THOMAS MCPHEE
JUDGE RICHARD D. HICKS
JUDGE CHRISTINE A. POMEROY
JUDGE GARY R. TABOR

ADR WEEK - SETTLEMENT CONFERENCE
ADR WEEK - MEDIATIONS
SETTLEMENT CONFERENCES
JUVENILE CIVIL CALENDAR 9:00 AM
JUVENILE CIVIL CALENDAR 1:30 PM
JUVENILE OFFENDER CALENDAR 9:00 AM
JUVENILE OFFENDER CALENDAR 1:30 PM
CRIMINAL ADD-ONS 9:00 AM
34A VALID DOMAINS ARE: * A B
Fl=Help ENTER=Process F7=Bwd F8=Fwd PAl=Cancel

s

DOMAIN =
?

S3 Ready (1) 206.194.1295 FTCA0006 8:45:58 12/28/2011 NUM 00:49:56 03.020

a. Type the date of the calendar, using MM-DD-YY format.

b. If you wish to select a date range, type the second date in the Through field. Therange
cannot exceed seven calendar days. If you select a range, response time will be
somewhat slower since the search will require greater computer resources.

c. Type either T or D beside the calendar of your choice. T will take you to the Display
Calendar Totals screen. This screen provides a count of the number of cases set onthe
calendar on the date(s) you specified. D will take you to the Display Calendar Case
Detail screen. This screen provides information about each case set on the calendar on
the date(s) you specified.

d. You can select multiple calendars for display, and the selection code can vary from
calendar to calendar. Note: You cannot select multiple calendars if a date range was
entered. You will receive an error message if you attempt to do so. If you do select

multiple calendars, Press F5 on your keyboard to go from one calendar to the next.
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FIND JUDGMENT

You must be in the county you wish to view the judgment for. At Command? Type FIND, at
Section? type JUDGment <ENTER>

@ 3 - Start - IS - BlueZone Mainframe Displa
File Edit Session Options Transfer View Script Help

|| o B oos - @

‘Cunnammns [=us M Elks Attention | PAl PAD PA3 | Reset | PFOL PR02 PFO3 PFO4 PFOS PFOG PRO7 PROS | PFI2 | System Request

1smM001 TRAINING SUPERIOR 12/28/11 8:43
DB TRN1l APP$PUB

COMMAND? find

SECTION? judg

CASE # ? 98 1 00022 6
NON-scomIs #7 |

COUNTY SET TO NEW COUNTY

§3 Ready (1) 206.194.1295 FTCADO0E 8:44:13 12/28/2011 NUM 00:48:11 06.016

The system will respond by displaying all Judgments associated with the specific case
number. The list includes the Judgment number, type, title, date filed, and status ofthe
Judgment.
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To End the SCOMIS Application

SIGNOFF:
You can only issue this command from the SCOMIS Command Screen. At the Command?
Type Signhoff <ENTER>

@ 53 - Start - JS - BlueZone Mainframe Display = p

File Edit Session Options Iransfer Yiew Sgript Help

“&m B4 - [@E)

‘Cnnnedmns [=us @@ ‘Aﬂantmn PAL PAY PA3 | Resct | PFOL PFO2 PFO3 PFO4 PROS PROG PRO7 P03 | PFI2 | System Request

JsM001 THURSTON SUPERIOR 12/28/11 8:47
DB TRN1 APP$PUB

COMMAND? s7gnCH

SECTION? INDEX

CASE # ? 98 1 00022 6
NON-SCOMIS #7

COMMAND TERMINATED BY THE TERMINAL OPERATOR

S3 Ready (1) 206.194.1295 FTCAD006 84747 12/28/2011 NUM 00:51:45 03.017

Result: Takes you to the TPX Menu

@ S - Start - JIS - BlueZone Mainframe Display [l e S

File Edit Session Options Iransfer View Script Help
‘ ‘ Enter signCH MEE)

| connections: (= s [@ ¢ | Auention | PAL P2 PA3 | Resst | PRI P2 PR3 PRM PRS PRG PRI PRS | PRIZ | SystemRequest

TPX MENU FOR APP$PUB Panelid
Terminal
cmdkey: Jump: PA2 Menu: PF15 Model
Print: NONE cmdchar: / system

TENOO41
FTCA0006
3192-2A
FO4TPX

sessid Sesskey sSession Description Status

_ SCOMIS PF 1 Superior Court system
_ J1s PF 4 Judicial Information System

command ===>
PFl=Help PF7/19=uUp PF8/20=Down PF10/22=Left PF1ll/23=Right H =Cmd Help

83 Ready (1) 206.194.1295 FTCA0006 848:14 12/28/2011 NUM 00:52:12 23,015
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You can logout of JIS by typing at the Command F <ENTER>.

@ S - Start - IS - BlueZone Mainframe Display =X
File Edit Session Options Transfer View Script Help

‘ ‘ Enter: signCH MIEE)
| comections: (= ais @ ¢ | avention | pa1 P2 a3 | Reset | PRI PR2 PR3 PRM PRI PRG PRI7 PR | PRIZ | SystemRequest

TPX MENU FOR APP$PUB Panelid TENOO41

Terminal FTCA0006

cmdkey : Jump: PA2 Menu: PF15 Model 3192-2A
Print: NONE cmdchar: / Ssystem FO4TPX

sessid sesskey session Description status

_ SCOMIS PF 1 Superior Court System
... JIS PF 4 Judicial Information System

command ===> F
PFl=Help PF7/19=Up PF8/20=Down PF10/22=Left PF1ll/23=Right H =Cmd Help

s3 Ready (1) 206.194.1295 FTCADOOB 8:48:36 12/28/2011 NUM 00:52:34 23,016

Result: Takes you to the login screen

@ 53 - Stort - IS - BiueZone Mainframe Displa =D e

File Edit Session Options TIransfer View Script Help

HEnler.l

‘Conr\ecﬂons =ws -@ @ |Attermun PAL PAI PA3 | Reset | PFOL PR02 PRI3 PR PROS PROG PROT PROB | PFI2Z | System Request

STATE OF WASHINGTON COURTS SYSTEM - AUTHORIZED USE ONLY

This site contains Judicial Information.

If you are authorized, type in vzur USERID and PASSWORD.

i >as sy’ 11:30:16
12/23/11
FTCA0028
3192-2A

S3 Ready (1) #06.194.129.5 FTCAQ028 12:00:23 12/23/2011 NUM 01:33.06 15,019

Click the at the top right to close the session.
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Probate Cases (Case Type 4)

Log into SCOMIS
You must know the county where the case was filed and change to that county. Once you
are in the county at Command? Type Search, tab to Section? type Index <ENTER>

@ 53 - Start - JS - BlueZone Mainframe Display =X

File Edit Session Options Transfer View Script Help
‘ ‘ Enter caleSTON v [@6o)

‘Cunner:lmni [=us @@ ‘Aﬂantmn PAL PA) PA3 | Resct | PFOL PFO2 PFO3 PFM4 PROS PRO6 PRO7 P03 | PFI2 | System Request

1smM001 THURSTON SUPERIOR 12/28/11 8:46
DB TRN1l APP$PUB

COMMAND? sear

SECTION? 1inde

CASE # 7
NON-SCOMIS #7?

COMMAND TERMINATED BY THE TERMINAL OPERATOR

§3 Ready (1) 206.194.1295 FTCADO0E 8:46:50 12/28/2011 NUM 00:50:48 05,024

D ——"——
File Edit Session Options Transfer View Script Help
‘ | Erter [ indexTON - [@6s)

| connecuons: [== s -@| ¢ | Ameion | PAL PAz A3 | Reser | PROL PROZ PR3 PF4 PRS PROS PRO7 PROS | PRLZ | SystemRequest

X : THURSTON
doe, john

. Enter CASE TYPE, NAME, SEARCH TYPE.
YEAR(S) FILED 1is optional. The NAME
entered is a business or person
name (last name, first name).

. Press <Enter>.

. Press <F8> to paEe forward; press
<F7> to page back.

. Initiate new search by typing
over CASE TYPE, NAME, etc.

From Name List displayed:

Press <CLEAR> to return to SEARCH
INDEX screen.

Press <PAl> to return to COMMAND
screen.

S3 Ready (1) 206.194.129.5 FTCA0023 14:04:37 12/30/2011 NUM 05:24:47 02.032

At Case Type enter 4, at Name type the last name, first name <ENTER>

Tab to the line of the case you want to view <ENTER>

Decedent Name: Displays as a result of Search Index, on the Names screen, and Docket
Screen
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File Date: Displays on the Basic Screen and Summary Screen

Case Number: Displays on Basic, Names, Docket, Summary

Personal Representative: Displays on the Names screen if the clerk enters the Connection
Code REPxx and the name of the Personal Representative once appointed. It might be
that the clerk has entered the name of the Petitioner, who may also be the Personal
Representative, and another entry for the REP is not entered.

Personal Representative Address: Usually not entered on the Names Screen. However, |
have seen some courts enter this information for the PR. Just depends on the local clerk
practice.

Personal Representative Phone Number: Usually not entered on the Names Screen.
Attorney Name: Displays on the Names Screen

Attorney Address/Phone Number: From the Names Screen if you place the cursor on the
attorney line then press F5, a new screen opens with the address and phone number for the
attorney.

Date of Death: This would appear on the Names Screen if the Clerk has entered it under
the Deceased column.

Date of Birth: Not entered.

Last Known address for decedent: Not usually entered
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ACORDS - Appellate Court Information System

The Washington State Supreme Court and the three divisions of the Washington State
Court of Appeals use the Appellate Court System (ACORDS) to record and track
information about:

. Cases involved in direct review
o Cases appealed from Superior Courts
o Cases appealed from Courts of Limited Jurisdiction

ACORDS is a web-based application. You will need to have Internet Explorer 5.5 — 8.0
installed. ACORDS will not work with Google Chrome, Netscape, or Firefox.

Logging on to the ACORDS Application

You must establish a password or update an expired password before you can access
ACORDS. There are two options to establish or change your password: From our web site
www.courts.wa.gov/jislink under Current Subscribers click 8. Change your Password or log
into the AOC mainframe to set up your password (See - JIS Link First Time Login).

1. Open Web browser address http://www.courts.wa.gov/jislink.

2. Select Option 2 — Access ACORDS.

'€ Login Screen - Windows

oUe

FEile Edit View Favorites Tools Help

2] https://acordsweb.courts.wa.gov/AcordsWeb/login jsp

¢ Favorites | 5k @ Seatac WIFI g2 Customer Services (| Customer Services Handb... & WSECU | Asset and Equipment Ma... | Westlaw f v & v Toolsv @+ &

STATE OF WASHINGTON COURTS SYSTEM-AUTHORIZED USE ONLY
This Site contains Judicial Branch Information.
Unauthorized access or use of this system may violate federal and/or state law and be subject fo civil, criminal and/or administrative action.

WELCOME TO THE STATE OF WASHINGTON ACORDS
APPELLATE COURT SYSTEM
ACORDS

UserD: |
Passwaord:
[ Login ] [ Clear ] [ Help ]

Done €& Local intranet | Protected Mode: Off ¥~ ®10% ~

3. Type your User ID in the UserID field, and press <TAB> to position the cursor in
the Password field.

4. Type your password in the Password field and press <ENTER>.
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Searching ACORDS

& Search Screen - Windows Intemet Explor
@“Ov €] https://acordsweb.courts wa.gov/Acords\Web/login jsp v G4 |+ | X [ ¥ Google

File Edit View Favorites Tools Help

i Favorites | 5k 2 Seatac WIFI @& | Customer Services | Customer Services Handb... % WSECU 2] Asset and Equipment Ma.. & | Westlaw v o= v Tools~ @+ &

WELCOME TO THE STATE OF WASHINGTON ACORDS
APPELLATE COURT SYSTEM
ACORDS

STEPS FOR SEARCHING:

. Tofind a case, pick the court your case is in by clicking the down arrow in the Court Name field.
. Choose just ONE of the other fields to type information. The best one is the Appellate Case Number field.
Enter the case number without dashes. If you're going to search by a name, then enter the last name FIRST

5}

followed by a comma like this: Last Name, First Name.
3. Hit the <ENTER: key to begin the search or scroll down and click the SUBMIT button.

m

| Court Name All Courts -

= AllCourts
Appellate Case Number Court of Appeals-Division |

T Court of Appeals-Division |
Participant Name Court of Appeals-Division

Appellate Case Title Supreme Court

Attorney Name

Trial Case Number

Dene € Local intranet | Protected Mode: Off 4 ~| Bi00% ~

1. Designate a Court Name by clicking the arrow in the Court Name field and
clicking the name of the desired court.

2. Click inside one of the blank fields and enter the other search criteria, and type the
appropriate information:

o Appellate Case Number — Use only digits; do not use dashes or spaces.

o Participant Name — Use a name format of LASTNAME or LASTNAME,
FIRSTNAME (e.g., Hamilton or Hamilton, John).

o Appellate Case Title — Must match the short case title EXACTLY.

o Attorney Name — Use a name format of LASTNAME, FIRSTNAME.

o Trial Case Number — Do not use dashes or spaces.

Exception:
Pre-SCOMIS case numbers must include a dash after the initial digit.

Note:

Use only one search criterion in combination with a designated Court Name for each
search.
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Court Name All Courts -
Appellate Case Number

Participant Name person, test

Appellate Case Title

Attornev Name

Trial Case Number

3. Press <ENTER> or click <Submit>. A list of search results displays.

4. Click an Appellate Case # link to go to the Basic Case Information screen for that
case.

WELCOME TO THE STATE OF WASHINGTON ACORDS
APPELLATE COURT SYSTEM
ACORDS

Search Results

Appellate Case # | Review Type Appellate Case Title Trial Case

000000 Noticectfppest Appellant V Respondent 123456
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Navigating between ACORDS Screens

s A navigation

pane appears on ACORDS
the left of every
SCFEE. .
. I‘t_ is arfmged :—'_:5':_‘_ = Basic Case Infarmation
h}f court level - ;::rr-r'tm Cave Xumber
(Supetior, Coutt e T
of Appeals, andfor Court af Ovigin
aupreme Court). Trial Court
. 2 Trial Comrt Case Mo,
e The case being ane Tome
displaj.red baarxian's B Trial Comnt Judgment Dare
detertnities the — Daaw Filed
Filing Fez
ﬂ'l.lﬂ'l.h Br Df court Iwternal Case Nobes
lewrela.
« Each court
levrel has screens
for displaying
cage data.
o Clickona
screer name to e
ofpet it. e
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Printing from ACORDS

Use the browser print function to print either an entire screen or a selected portion of a
screen

1.

File

Edit

Choose one of the following options:
a. Click outside a screen to choose the entire screen for printing.

b. Select a portion of a screen for printing by positioning the cursor over the desired

screen portion and click to select
Choose one of the following options
a. Choose the File menu and then the Print option.

Edit View Favorites Tools Help

Mew Tab Ctrl+T fustom er Services @ | Customer Service

Duplicate Tab Ctrl+K

Mew Window Ctrl+M

Mew Session IT Cou

Open... Ctrl+C

Edit |

Save Ctrl+5

Save As...

Close Tab Ctrl+W i
Help o

Page Setup... Search Screen

Print... Ctrl+P —

Print Preview...

Send

Import and Export...

Properties
Work Offline
Exit

Supreme Court Case
B azic Information
Participants
Appellants
Petitioners
Bespondents
Atborneys
Events [in chronological order]
Eventz
Erigfs

or

b) Choose the print icon on the browser toolbar.

VWiew Favorites Tools Help

m

]i"f Favorites ﬁ* v: gig,vl Toolz @v &__?_.

Print (Alt+R)

Revised August 20, 2018

84



Logging Off the ACORDS Application

- 1. Do one of the following:
:—jﬁmauw . If you are on a case display screen (not the
Logoff <— Search screen), choose the Logoff link from the
navigation pane. The Logon screen displays.
Supreme Court Case . If you are on the Search screen, proceed to Step

Participantz 2.
Appcllants
Patitionars
Bespondants
Attarneys
Ewents [in chronalogical arder]
F wents
Biriefs
&pnellant's Brief
Bespondent's Brist
Decizion:
Mations

m

Appellate Court Caze
B azic |nformation
Participants
Appellants
Petitiohers
Fezpondents
Attornens
Events [in chronological order]
Eventz
Enefz
Appellant’s Bnet
Fespondent’s Brief
Decizions =

1| 1] [k

2. Cli e (close window) button in the upper
right-hand corner of the browser

ﬁ - Eé_g - nglsv @IT f‘?___
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e-Filing with Courts of Appeal

If you are an attorney that finds the need to e-File with one of the three Courts of Appeal, you can
learn how to use the Electronic Filing — Party Web Portal by clicking on the link below and scroll to
Division Ill. Scroll down to eFiling Instructions for Division IlI. If you need to file with Division II,
don’t worry these same instructions work for you as well.

http://www.courts.wa.gov/appellate trial courts/
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FAQS FOR JIS-LINK CUSTOMERS

1. Can you do searches by attorney?

No. You can only search by name or case number. However, you can find out who the
attorney(s) may be on a case by using the PAR command once into a case.

2. How do | get trained to use JIS-Link?

The JIS-Link Manual gives easy-to-understand, step-by-step procedures for accessing
the information you need and should be used as a self-training tool. No JIS-Link training

is provided by the AOC.

3. Can you do searches by offenses?
No. You can only search by name or case number.

4. Why can'’t | find the person | am looking for? | put his/her name in.

If you are searching on the person’s full name you may want to try last name, first name
(Format = last name, first name). If you still cannot find the person you may want to try
just last name, first initial (Format = last name, first Initial). If person business rules are
not followed by the individual court, the person’s name could be entered into the system
in various ways (Example: Robert, Rob, Bob, etc.)

It is also possible that they have used an alias name. You may need to look under a
maiden name or a married name.

5. Why can't I log in? The message | get is “The userid has beenrevoked.”

If a customer has not used the system in the time frame of 6 months to 1 year the AOC
security department will revoke the password and a site coordinator or AOC JIS-Link
Administrator will have to reset the password. A customer would get this message also
if they entered an incorrect password more than 5 times.

6. Why can’t I log in? The message | get is “Invalid sign on Information entered. Try again
or contact your JIS Security Administrator.”

There are 3 possible reasons for this message.

A. If the customer has not used the system in over 1 year AOC security departmentwill
delete the RACFID (User Id). A site coordinator will have to ask the AOC JIS Link
Administrator to reinstate the User ID. If this happens to a Site Coordinator or
Alternate Coordinator, they will need to see page 12 of the JIS-Link Security/Billing
Manual. For Non-Coordinators the Site Coordinator will need to submit a Manage
User ID Form. (See Page 6 of the JIS-Link Security/Billing Manual.

B. A customer would get this message if the account has been suspended by the AOC

JIS Link Administrator as well (I.E. Non-payment of account). For this action, a site
coordinator would contact the AOC JIS-Link Billing Desk at 360-704-4018. Ifyou
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receive a voice message, leave your name, phone number, name of your
company/firm/ and your User ID.

C. A customer has allowed Windows to save a password from any Web Site. Now, they
cannot access JIS. They will need to clear the cache, which includes saved
passwords. Each Web Browser handles this differently so you may need to enlist
your technical help for this.

7. In SCOMIS when | type the DISPlay DOCKet with the case number, | receive a Check
Digit error.

You must be in the County database where the case is filed. Look at the top of your
SCOMIS Screen towards the right, it will display which county you are currently in. If the
case is filed in another county, change to that county and try again

8. | cannot find Pierce County Superior Court cases in SCOMIS?

Effective January 2, 2002, the amount of Pierce County Superior Court case information
displayed in SCOMIS changed. The SCOMIS docket record is abridged for active
cases. The Pierce County Clerk maintains the automated official court record, including
a complete docket in the Pierce County Legal Information Network Exchange (LINX).
SCOMIS will continue to display complete Pierce County case status information as well
as Name/Case and Judgment indices. JIS will continue to maintain and display, as
appropriate, Pierce County statewide case, person, and order history information. LINX
is available on the Internet at https://linxonline.co.pierce.wa.us/linxweb/Main.cfm.

9. When did Court Data Go Online?

Superior courts began using SCOMIS in 1977.

Superior courts began using the JIS Application in addition to SCOMIS in 1994-1995.
Superior courts update JIS person information and accounting data for criminal and
juvenile offender case types. Superior courts also enter selected civil case information in
JIS. Most superior court case data, however, is entered in SCOMIS. For specific court
implementation dates for both Superior and District/Municipal, see:
http://www.courts.wa.qgov/jislink/index.cfm?fa=jislink.codeview&dir=cli_manual&file=court

S

10. | need information on SCOMIS Archived Cases.

SCOMIS cases are eligible for off-line storage 18 months after case completion. An
asterisk (*) displays next to a case number on SEARCH INDEX if some case data has
been moved offline (archived). Electronic archiving moves attorney name, docket and
case-flow management data from inactive completed cases to off-line storage. All other
case information is still available.

A SCOMIS archived case can only be restored by the Superior Court that entered
the case. You may contact the courts directly for further information regarding archiving

and retention of records. For court telephone numbers and addresses, see the Court
Directory on the Washington Courts Web site at http://www.courts.wa.gov/court_dir/.

Revised August 20, 2018 88


https://linxonline.co.pierce.wa.us/linxweb/Main.cfm
http://www.courts.wa.gov/jislink/index.cfm?fa=jislink.codeview&amp;dir=clj_manual&amp;file=courts
http://www.courts.wa.gov/jislink/index.cfm?fa=jislink.codeview&amp;dir=clj_manual&amp;file=courts
http://www.courts.wa.gov/court_dir/
http://www.courts.wa.gov/court_dir/
http://www.courts.wa.gov/court_dir/

11. I don’'t know what keys I’'m to use to get around using BlueZone?

A 4

2.Press Home after you press Esc

1.to unlock the X Not Here
bottom left of your screen
press Esc then press the

Page Up Gaes

F7 Page Forward | F8 Page Back back one scfeen . .
| 9 ¢ PAL Pause/Break either clears out the sign on

home key

information or clears your screen.

o Depending on what screen you are on.
l jal ' || llll llii IEI
Fa

IJZIIIIIIIIIIEIIJ: s e
o D 2 91 3 I - [
)l T Tl ol el

O T G T I ied,
|I2trl |.ﬁ.lt | Space |.ﬁ.lt ||::m el

AN

Page Down
Toggles between
open Applications
PA2

+

Inzert

12.1s SCOMIS/JIS access through JIS-Link like the SCOMIS/JIS public access terminals at
the superior/district courts?

The major difference is that, while public access terminals at the court provide access to
that court's records only, JIS-Link provides you with access to all counties and court
levels from the convenience of your office/home.

13.1s there a monthly minimum charge for access to JIS-Link?

Yes. The AOC will apply a minimum charge of $6.00 to all JIS-Link invoices. If
transaction charges are less than $6.00, the subscriber will be billed $6.00; if
transaction charges total $6.00 or more, actual charges will be billed with no additional
charge. If a subscriber has no transaction charges for the month, and no invoice needs
to be mailed, no charges will be billed.

14.What about telephone charges?

If you are accessing JIS-Link through your web browser, your ISP may charge you for
connect time if the ISP's rate structure includes time based charges for connection to
the Internet.

15.1s there a time limit on how long we spend online with JIS-Link?

You can use JIS-Link as long as you need during its scheduled hours of availability.
However, if you are signed on but don't press a function key (i.e., <ENTER>) within a
specified time (currently 10 minutes), it is assumed you are no longer actively using an
application, and your session is terminated.
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16. How many users can my firm have? Do more users cost extra?

Your firm can set up as many JIS-Link users as you need. The AOC will assign a user
ID for each person. There is no additional charge for more users at this time, but note
that only the JIS-Link Site Coordinator you designate is authorized to contact the AOC
JIS-Link Administrator via email for assistance.

17.My organization has several offices--one in Seattle, one in Spokane, and one in
Portland. Can we pay just one installation fee for all of them since we're all part ofthe
same organization?

When the same enterprise has multiple offices, multiple installation fees are generally
required. As a guideline, an installation fee is required for each site which has a
designated JIS-Link Site Coordinator. They are the only person authorized to contact
the AOC JIS-Link Administrator via email for assistance or the AOC Billing Coordinator.

If all setup and support activities for all sites are channeled through a single JIS-Link
Site Coordinator, and the AOC only needs bill, one installation fee is sufficient.
Installation fee decisions are made based on the amount of work required of the AOC,
not the structure of the subscriber organization.

18. Our law firm needs to bill the cost of using JIS-Link back to the clients. What is available
to help with this?

We suggest each person using JIS-Link keep a "call log" as they work. When you
receive the monthly JIS-Link statement, each person will be able to indicate which calls
are his/hers and the client to be charged.

19. We're a state agency. How are billing arrangements handled?

You will receive a monthly invoice. Pay by state warrant or journal voucher (JV), and
return the invoice with a check or a copy of the JV. JV coding is shown on the invoice.

20.When | encounter problems using JIS-Link, how do | get help?

Problems encountered usually fall into these categories: 1) unable to get connected; 2)
computer "locked up" while using JIS-Link; and 3) questions about how to use
ACORDS, JIS, SCOMIS or other JIS-Link services. First, use all the resources at your
disposal to solve the problem including the JIS-Link Customer Manual, JIS-Link
Security/Billing Manual and your in-house experts. If the problem persists, your
designated JIS-Link Site Coordinator may need to submit an eService Request
explaining the problem. eService Center can be found at the JIS-Link page
www.courts.wa.gov/jislink top right.

21. How far back does SCOMIS data go?

The earliest courts began entering data into SCOMIS in 1977 (Yakima County), and
more recently, San Juan and Wahkiakum Counties began entering data in 1987. Our
most recent addition is Garfield County in 1993. The vast majority of superior courts
went on SCOMIS in 1984 or earlier. A table showing courts and their SCOMIS
implementation date is available.
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To better manage court records, case detail information for old, inactive cases is
frequently moved "off-line." Index information remains, however, to help locate a case.
This frequently coincides with the archiving or microfilming of closed case records atthe
court. (Note: If you need a SCOMIS case un-archived, you need to call the specific
court for assistance.)

22. Is information on types of cases (unlawful detainers, judgments, etc.) available?

If you have a name or a case number you can obtain information on specific cases. It is
not possible to obtain a list of all cases of a certain type.

23. | need the hard copy documents for a case. How do | getthem?

To get hard copy documents for a case you will need to contact the court directly. AOC
mainframe is incapable of storing documents like this. Some courts also have made it
possible for you to download these scanned files from their web sites. To see if the
desired court has this ability or to order the documents you will need to contact the court
directly. You can obtain contact information on the Washington State Court Directory
located at http://www.courts.wa.gov/court_dir/?fa=court_dir.county.

24.When | am in JIS or PRINT or SCOMIS | get the following message, “DFNAC2001

25.

<current date> <current time> <session id> Transaction ‘OK’ is not recognized. Check
that the transaction name is correct” or | get a bunch of random symbols or characters
on the screen and cannot get off the screen.

If your screen looks like either one of the above screens, press your <Pause/Break> key
on your keyboard. This will clear the screen. Then, type LOGOFF and press <ENTER>.

If after setting a new password you still cannot login because you are getting an invalid
password error please follow the steps below. These steps work only for Internet
Explorer.

Make sure the following is not checked.
Preserve Favorites website data
Make sure the following are checked

Temporary Internet files

Cookies

History

Download History

Passwords

Click Delete

After message shows at bottom of screen, Click Ok on AutoComplete Settings screen
Click OK on Internet Options.

Try to login to JIS-Link again.
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26.1 need to install BlueZone on multiple PCs. Do | get charged each time | install this
software?

No. You can install BlueZone as often as you need to. You are only charged by
transaction not per device.

All JIS Production Application Schedule

JIS Applications are listed below:

ACORDS
JIS (F4)
JCS
SCOMIS

All JIS Production Applications are not available during the hours listed below:

Monday — Friday 3:00 AM — 6:00 AM
Holidays — 3:00 AM — 6:00 AM

During Saturday and Sunday all JIS Applications are available 24 hours a day.

All JIS Applications are also down the 2" weekend of each month from 5:00 PM on
Saturday to 6:00 AM on Monday Morning for System Maintenance. Current JIS System Info
can also be found at www.courts.wa.gov/jislink. You will be able to see whether or not the
JIS Systems are operating normally or if there is an issue.

Go to Table of Contents
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