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ADMINISTRATIVE OFFICE OF THE COURTS
REQUEST FOR EXCEPTION 
Equipment Purchase



	Date of Request:
Click here to enter text.
	Agency: 
Click here to enter text.

	Contact Name:
Click here to enter text.

	Contact Phone:
Click here to enter text.

	
Please consider the proposed purchase using the following criteria, check all that apply, and provide detailed information for each item checked.  

[bookmark: Check65]|_|  Is the equipment purchase necessary for an activity mandated in statute, court rule, federal grant, or other authority?
      Click here to enter text.

[bookmark: Check66]|_|  Is the equipment necessary for an activity critical to the operations of the organization?
      Click here to enter text.

[bookmark: Check67]|_| Does the activity for which the equipment will be purchased substantially contribute to the mission of the organization?
      Click here to enter text.

[bookmark: Check68]|_|  Does making the expenditure at the present time substantially mitigate or avoid greater future costs?
      Click here to enter text.

[bookmark: Check69]|_|  Is the activity for which the equipment will be purchased fully or partially funded from a non-state source?   Please identify source and amount.
      Click here to enter text.

[bookmark: Check70]|_| Is the activity for which the equipment will be purchased necessary to avert or mitigate an emergency or catastrophic event?
      Click here to enter text.



	
Request to Purchase Equipment 

	Total estimated cost  
Click here to enter text.

	Equipment description  
Click here to enter text. 

	Justification for equipment purchase (why this item is critical)  
Click here to enter text.

	

	Agency Approval (Typed name will be considered a signature when transmitted from a director’s computer.)

	Signature of Approving Authority (required)
     
	Date
     



Submit signed form to
Ramsey Radwan, Management Services Director, Administrative Office of the Courts
Ramsey.radwan@courts.wa.gov 

	AOC Review

	Approved - Request meets exemption criteria |_|
	Denied - Request does not meet criteria |_|

	AOC Signature (required)
     
	Date:
     

	Action taken by Chief Justice

	Approved |_|
Date sent to Legislature        
	Denied |_|
Date returned to requestor       

	Signature of Chief Justice 
     
	Date
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