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I. LEGAL AUTHORITY AND ARGUMENT

A. Lindquist Deliberately Used a Personal Cell Instead of
His Agency Cell to Transact Agency Business.

To be a public record, a record must be (1) a “writing”, (2)
“containing information regarding the conduct government or the
performance of any governmental ort proprietary function”, and be (3)
“prepared, owned, used or retained by any state or local agency regardless
of physical form or characteristics.” RCW 42.56.010(3).

There are two categories of records at issue here: cell phone billing
records for the 861 cell number and text messages sent to or from the 861
cell phone. There is no dispute both categories are “writings” meeting part
(1) of the definition. Amici newspaper associations and WCOG agree both
categories of records here meet all three parts of the test and are public
records. Amici Attorney General’s Office (“AGO”) agrees the text
messages could be public records but disagrees the cell phone bills should
be. The other Amici (“other Amici”) raise a parade of horribles arguing
why neither should be deemed public records based largely on facts not
present here and grounds not really at issue here or an impermissible
narrowing of the PRA.

Rather than deal with the “what ifs” and parade of horribles or the
result that might be declared in a case involving other level employees or

other facts, this Court must apply the above three-part test of a public



record to these records under the facts of this case. It need not, and should

not, reach the broad Constitutional and other claims the other Amici raise
on theories involving other types of public employees, and facts
dramatically different than those here.

This case involves the elected prosecutor for Pierce County Mark
Lindquist who was provided a government-issued and government-paid-
for cell phone but who nonetheless chose not to use that phone and to use
almost exclusively his personal cell phone (the “861 cell phone™) instead
for agency business.

There were 46 minutes worth of calls on June 7, 2011, on the 861
cell phone that Lindquist concedes were work-related. CP 25-26, 32-36.
There were 72 minutes worth of calls on August 2, 2011, on the 861 cell
phone that Lindquist concedes were work-related. Id. There were 41
minutes worth of calls on August 3, 2011, on the 861 cell phone that
Lindquist concedes were work-related. Id. That is more than two and a
half hours of work-related calls on the 861 cell phone just on these three
specific days. During this same time period, there was a total of less than
10 minutes per month of calls to anyone and for any purpose on
Lindquist’s agency-provided cell phone. CP 6-8, 24. It cannot reasonably

be disputed that Lindquist chose to use his personal cell instead of his



government cell to conduct agency business the vast majority of the time.
CP 5-8, 24, 25-26, 32-36, 374-402, 453, 681-682.

Lindquist also concedes there were at least 16 work-related texts sent
from or received by him on his personal cell between August 2, 2011, and
August 3, 2011, the time that someone contacted the Tacoma News
Tribune and convinced it to alter its story and delete the sentence that no
suspect had been identified in the death threat investigation. CP 81, see
also CP 26, 40, 63-64. Lindquist chose not to use his government-provided
cell to send these 16 text messages or any others.

B. Lindquist was on Notice that Using a Personal Cell to

Conduct Agency Business Created Public Records and
Subjected the Device to Access by the Agency.

It also cannot be ignored that the public official who chose to use his
personal phone to make these work-related calls and send these work-
related texts was an attorney, and the head of the prosecuting attorney’s
office and the elected head of that agency. Nor can it be ignored that for
many years prior to Lindquist making the choice to use his personal device
for these work-related calls and texts lawyers in CLEs and trainings and
publications that were widely circulated have been informing public
officials and public employees that use of a personal device for agency
business results in records that are public records being stored on the

personal device and subjecting the personal device to access by the agency



to retrieve those records. AGO Model Rules, in place years before
Lindquist made those work-related calls and texts from his personal cell,
recommended employees and officials forward communications on their
personal devices to agency servers and agency repositories to prevent their
personal devices from needing to be accessed — a measure Lindquist chose
not to do here.

Attached hereto as Appendix A are true and correct copies of just a
few samplings from the website of the Municipal Resource Service Center
(“MRSC”) of publications and example agency policies dated and posted
in 2010 or earlier on the MRSC website advising officials that use of a
personal cell for agency business created public records on the personal
cell and necessitated retention of the records and could result in agency
access to the device to retrieve public records. Appendix A includes:

e (A-1) Grandview 2008 personal cell phone policy, available at
http://www.mrsc.org/policyprocedures/G74CellPhonePol.pdf
(“Employees should be aware that work-related texts and voice
messages on cell phones are public records subject to the Public
Records Act. Employees have a duty to maintain such records in
accordance with the Washington Local Government Record
Retention Schedules.”™);

e (A-2) 2010 “Managing Your Electronic Communications”
PowerPoint available at
http://www.mrsc.org/search/searchresults.aspx?q=public%20hospi

tal%20commissioner;

e (A-3) Bellevue 2009 personal cell phone policy, available at
http://www.mrsc.org/policyprocedures/B44MobilePhone.pdf;



e (A-4) Sequim 2010 personal cell policy available at
http://www.mrsc.org/policyprocedures/S46Cell Allow.pdf;

e (A-5) Spokane 2010 personal cell policy available at
http://www.mrsc.org/policyprocedures/S73cellphones.pdf; and

e (A-6) full Everett 2010 cell phone policy, excerpt of which is
attached to the WSAMA amicus, available at
http://www.mrsc.org/policyprocedures/B44MobilePhone.pdf.

Further, the O’Neill v. Shoreline decision was decided in the

Division One Court of Appeals in 2008 and in the Washington State
Supreme Court in 2010 putting Lindquist on notice that the original
version and metadata of an agency-related communication sent to a
personal email and reviewed on a personal laptop was a public record that
needed to be maintained and provided, and that the personal device could

be subject to search by the agency for retrieval. Q’Neill v. Shoreline, 170

Wn.2d 138, 240 P.3d 1149 (2010) and O'Neill v. City of Shoreline, 145

Wn.App. 913, 187 P.3d 822 (2008). The Mechling v. Monroe decision

was issued by the Court of Appeals in 2009 putting Lindquist on notice
that personal emails of public officials related to agency business could be

public records subject to retrieval and production. Mechling v. Monroe,

152 Wn. App. 830; 222 P.3d 808 (2009).
Lindquist, and all public officials, were on notice in 2011 that using

a personal cell for agency business created public records on that device



and subjected that device to access by the agency to retrieve such records.
It is clear that Lindquist was aware in 2011 when he chose not to use the
government-provided cell phone and instead chose to use his personal cell
to make numerous work-related calls and send numerous work-related
texts that he was creating public records through his personal cell usage,
that those records would need to be maintained, and that his personal cell
and records would need to be accessed by the agency to retrieve those
records if they were requested.

This case is not about the firefighter husband who texts his teacher
wife that he will be late to dinner because of a fire, or the other innocuous
uses discussed by the other Amici. This case further does not prevent
agencies from allowing employees to use personal devices to save on costs
so long as employees follow the Model Rule guidelines or numerous other
posted policies and retain and forward work-related texts and records to
the agency for production. If an employee took steps to either not use a
personal device for work business or to assure the work-related records
were forwarded to an agency location, there would not be the risk of
intrusions the other Amici address because the employee would have
provided the public record to the agency to produce without need of his or

her personal device or records.



This is a case about a lawyer who surely knew the implications of
using his personal cell for agency business and yet did so anyway,
intentionally, leaving the government cell in the drawer unused and not
forwarding the work-related records to the agency for production. Instead,
he deleted texts as soon as one day after they were sent and took no steps
at the time to provide a copy to the agency.. If Lindquist had brought in
his personal laptop to prepare all of his official records for the agency
ignoring the government-provided desktop computer sitting on his desk,
this Court would likely have no trouble finding that intentional—and
unnecessary—usage of a personal device did nor preclude those records
from becoming “public records” under the three part test. Lindquist’s
intentional—and unnecessary—usage of his personal cell for his work-
related calls and texts similarly cannot prevent these records from being
public records.

C. The Records Here are Public Records.

Turning to the remaining two parts to the test for public records —
both sets of records “contain[] information regarding the conduct
government or the performance of any governmental or proprietary
function”. RCW 42.56.010(3), the second part of the test. The phone
records show the dates, times, duration and numbers called by Lindquist

or the dates, times, duration and numbers of calls received by Lindquist all



of which he concedes were work-related calls. The text messages will
show the actual texts sent by Lindquist or received by Lindquist which he
again concedes are work-related texts. Thus both sets of records contain
“information” regarding the conduct of government as they contain
information about the elected prosecutor’s performance of official duties.
If these records are either “prepared,” “owned,” “used” or “retained”
by the agency, then they are public records regardless of the nature of the
device on which they were created, used, or retained. AGO discusses
“creation” of a record as in an employee created a record as a public
record by owning, using, retaining or preparing a writing containing
information about a governmental purpose. This should not be read to
mean that preparation of a record is a more important or exclusive
requirement to find a record to be a public record as this is not supported
by the language of the PRA or case law. An individual employed by the
agency can “use” or “own” or “retain” a record on a personal device that
he or she never prepared and it can still be a public record of the agency.
In O’Neill, the Deputy Mayor received an email from a constituent at her
personal email address which she opened and read solely on her personal
laptop computer after working hours from her home. The email was a
writing and it contained information relating to the conduct of government

or the performance of a proprietary function as it related to a zoning mater



that would be addressed at an upcoming Council meeting. The Deputy
Mayor read this email to herself on her personal laptop and this reading of
the email was use of the record. She owned the email as she received it on
her personal email account and it was stored to her personal laptop
computer. She retained it — for a time — before she claimed she
inadvertently deleted it after it was requested through a PRA request. The
Deputy Mayor did not create this record so it was not “prepared” by her.
Nonetheless the Division One Court of Appeals and the Washington State
Supreme Court held the record, and its metadata, were public records — not
because the Deputy Mayor later mentioned it at a Council meeting but
because the email itself related to the conduct of government and the
Deputy Mayor used it by reading it to herself at her home on her laptop
after hours. The Deputy Mayor did not forward the metadata of this email
to a City email address and yet metadata, residing solely with the original
email on the Deputy Mayor’s personal computer and stored by her internet
service provider to its server, was also declared to be a public record of the
agency. The City never possessed the metadata on any City device or via
any City email as the metadata remained solely on the Deputy Mayor’s
original personal email and with her private email service provider. When
the Deputy Mayor deleted the original, and the sole copy was potentially

on the server of her personal internet service provider, the Supreme Court



remanded the case to the trial court for the agency to search the laptop and
try and recover the original email and its metadata or locate it from the
private internet provider.

If only records created by the employee could be a public record,
then the PRA would not use the words “owned, used, retained” and would
only use the word “prepared.” And the O’Neill case would not have found
an email which was only read by an official and was not prepared by an
official, and the metadata that resided solely on the personal computer and
the internet service provider’s server to be public records. This Court is
bound by the Supreme Court’s reasoning in Q’Neill and the plain
language of the PRA. So long as the record “contain[s] information
relating to the conduct of government or the performance of a proprietary
purpose” it can become a public record regardless of whether or not the
employee “created” the record.

1. The Text Messages

Agencies act through the actions of their employees and officials.
While an agency might “own” or “retain” a record as an entity, an entity
cannot really “prepare” or “use” a record except through the actions of the
individuals who run and make up the agency. Thus an agency can “use” a
record when the elected head of the agency “uses” that record. And the

agency “prepares” the record when the elected official prepares the record.
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Here, Lindquist prepared the work-related texts he sent, and he
“used” the work-related texts he received. As the agency acts through its
officials, Lindquist’s preparation of the texts and use of the texts is
preparation and use by the agency. Further, Lindquist’s receipt of texts by
others within the agency, or sending of texts to others in the agency, mean
that others within the agency, beyond Lindquist, have prepared or used the
same texts, and their actions are also the acts of the agency. If the other
recipients or senders used their government-provided cell, instead of a
personal one as Lindquist did, the agency further might have direct
retention of the texts as well as clear ownership of the texts as the agency
owns the texts sent and received from the agency-provided cell phones.
(The trial court barred Nissen from engaging in any discovery to explore
these issues, which was error, and requires remand for such exploration.)

Also, Nissen has argued, and no party or Amici has effectively
rebutted, that Lindquist, as the elected prosecutor is the “office” of the
Prosecutor and so Lindquist is the "agency”. RCW 42.56.010(1); Brief of
App. at 29-34. In this case, as Lindquist is the elected prosecutor — the
head of the agency, the speaking agent for the agency, the one who
decides what the agency will and will not do, and the one through which
the agency acts, Lindquist is “any office ... thereof” of the local agency

that is the Prosecuting Attorney’s Office, and thus under RCW
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42.56..010(1), Lindquist is the agency. Lindquist clearly “owns” the text
messages sent or received on his personal cell. And as he is the “agency”,
the “agency” in this case also owns them as well. (The agency may also
retain and own them by virtue of their having been sent to an agency-
provided cell phone or from an agency-provided cell phone, a fact that
was not explored due to the trial court’s barring of discovery.)

The records have also been retained at both Lindquist’s and the
County’s specific direction, and thus the records have also been “retained”
by the agency.

The Court need only find one of the verbs to have been met —
prepared, owned, used or retained. Prepared and used cannot be
questioned. The ownership issues is also established, making the
arguments related to unauthorized access meritless. Lindquist knew that
by choosing to use his personal cell to send work-related texts and by
refusing to use the government-provided cell phone or to forward the texts
to a government cell or server for storage, that he was creating a public
record on his personal cell and that he could be made to provide those
texts to the agency if they were requested. Lindquist created the problem
about which he now complains. It could have been avoided had he but
used his government-provided cell or forwarded the work-related texts to a

government server or device for retention and production. Lindquist

12



cannot deliberately create public records on his personal device and then
complain that he now must provide access to them.
2. The Cell Phone Records

The cell phone records are also “owned” by Lindquist, and as above,
as Lindquist is the agency the agency owns the records. Lindquist at the
time of the request “retained” the records as there were a number of PRA
requests some of which came after copies had been obtained. The records
need not have been prepared or used by Lindquist to be a public record as
they were owned, and only one verb is required to be shown to apply.

But as to the cell phone bills this Court need not even reach the issue
of whether or not Lindquist is the agency or whether the agency owned the
records because in this case the agency actually possessed the unredacted
billing records at a time a PRA request for them was issued and so the
agency itself “retained” the records at that time and the agency also “used”
those records to assess the application of the PRA and a PRA request for
them and to perform redactions.

Despite recent protestations, the record is clear the agency did
possess unredacted billing records. The Public Records Officer in a sworn
declaration admitted she reviewed the unredacted records to redact the
“personal calls.” See CP 445 and Corrected Brief of Respondent at 4.

Lindquist voluntarily brought in his unredacted records to allow the

13



agency to review them. This is not surprising as Lindquist ordered Nissen
to turn over to the agency Nissen’s personal cell phone records,
unredacted, to respond to a PRA request for Nissen’s records. See
Appendix B. Appendix B is an excerpt of the Clerk’s Papers from Glenda
Nissen v Pierce Co., et al., (“Nissen II”"), case number 45039-9-11, pending
before this Court involving the same parties here and similar claims. The
Clerk’s Papers show that Nissen was ordered to turn over her unredacted
personal cell phone records to the County to respond to a PRA request for
those records and that those records still reside with the author of the
WSAMA Amicus in this case who is acting as an assigned attorney/agent
for the County in that action. The Court can and should take judicial notice
pursuant to ER 201 of these Clerk’s Papers in this companion case
illustrating that despite other Amici’s claims production of records creates
constitutional violations that the Respondents here ordered Detective
Nissen to turn over her personal unredacted cell records for purposes of
production pursuant to a PRA request and she complied..

D. The Constitutional and Federal Statutory Restriction
Arguments Do Not Bar Production Here.

The other Amici argue a host of alleged constitutional violations by
access to or production of the text messages or phone records, but those

arguments ignore the precise facts at issue here. The agency did not search

14



Lindquist’s garbage or invade his home or tap his phone to retrieve these
records. Lindquist voluntarily brought in his cell phone records with the
consent that work-related records be released, and both he and the agency
have secured the text messages on the Verizon servers should those be
deemed to be public records. Lindquist has not said he would refuse to
authorize access to the text messages if found to be public records, and as
the AGO argues, it is reasonable to expect the elected prosecutor, who
created this problem for his agency by not retaining the texts on his device
or using his government-provided cell to send and receive them in the first
place, would facilitate access to these conceded work-related texts should
they be held to be public records or subject to in camera review for such a
determination. The Court should not reach the broad Constitutional
arguments and claims, some made only by Amici, when the subject here
provided the cell records and has never been asked by the agency or court
to lodge the text messages for in camera review or to produce them if
deemed to be public records.

RESPECTFULLY SUBMITTED this 14th day of February, 2014.

ALLIED LAW GROUP LLC
Attorneys for Appellant Glenda Nissen

o, ol 7. Sl

Michele L. Earl-Hubbard, WSBA #26454
P.O. Box 33744, Seattle, WA 98133
Telephone (206) 443-0200, Fax (206) 428-7169
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Grandview, WA
Personnel Policy Manual

Chapter 25
CELLULAR TELEPHONE USE POLICY

25.01 Policy Statement. The purpose of the Cellular Telephone Use Policy is to provide
guidance regarding the purchase and use of cellular telephones and establish the protocol for
reimbursement by employees for personal use of City cell phones.

It is the policy of the City to entrust employees with communications equipment for productivity
and safety reasons; and it remains employees’ responsibility to use such equipment prudently
such that the safety of themselves, their co-workers and the general public is always their top
priority.

Employees who abuse this policy for whatever reason may be subject to disciplinary action, up
to and including termination.

City-Owned Cell Phones

1.

Protocol for Assignment of City-Owned Cell Phones. A cell phone is considered a
requirement under one or more of the following conditions:

A. Job Responsibilities require an employee to be away from regular land line
access for long periods of time and communication by the employee is necessary
to fulfill job objectives.

B. Cellular telephone use enhances the employee’s personal safety on the job.

C. The employee’s role carries responsibilities such that the ability to conduct two-
way communication is necessary at all times.

No Right to Privacy. Employees have no right to privacy with respect to the use of City-
Owned Cell Phones. This includes any and all voicemails, social media messaging,
emails, text messages, call history and/or any other information stored on a cell phone,
regardless of whether stored in the device or in remote sites and/or with remote
services. The City has the right to inspect any and all City-Owned Cell Phones used by
employees for such information at any time and without notice.

Authorized use of City-Owned Cell Phones. Cell phones provided by the City are the
property of the City and are to be used to conduct City business as outlined below:

A. Cell phones should not be used for personal use, except for necessary work-
related situations such as unanticipated overtime or family emergencies. Calls of
this nature should be infrequent in number and brief in duration.

B. Employees must report non-work related, local and long-distance personal cell

phone charges to the City and reimburse the City at the per-minute rate the City
pays for minutes billable to the phone in excess of the “free-time” minutes.
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Grandview, WA
Personnel Policy Manual

C. Cell phone use in violation of any local, state, or federal law is prohibited. Cell
phone use in violation of City or department work policies or for the purpose of
personal financial gain is prohibited. Cell phones may not be used for blogging,
jokes, gambling, games, or social networking (e.g., Facebook, MySpace,
Twitter). Cell phone use for any discriminatory, derogatory, sexual, illegal,
unethical or otherwise inappropriate remarks or purposes is strictly prohibited.

D. Cell phone use and text messaging with a City-owned or privately-owned cell
phone is prohibited while the employee is operating a City-owned motor vehicle,
except as provided in RCW 46.61.667. Speaking on the cell phone while driving
should be done so only with a hands-free device. If no hands-free device is
available, the driver shall pull to the side of the road in a safe location prior to
answering or initiating cell calls. The use of hands-free technology is
encouraged.

3. Employee Responsibilities Regarding City-Owned Cell Phones.
A. Protect the City-owned cell phone from theft, loss or damage.

B. Immediately report loss or theft of a City-owned cell phone to your supervisor or
Department Director.

C. As cell phone calls are not secure, use discretion while making calls of a sensitive
or confidential nature.

D. Immediately return the telephone to your supervisor or Department Director if it
is determined that the phone is no longer necessary for your job or upon leaving
employment with the City.

Use of Personal Cellular Telephones to Conduct City Busines
The City recognizes that some staff members carry personal cell phones for their_personal use.

Use of those cell phones during business hours should be kept at a minimum to discourage
adverse impact on employee or co-worker performance and safety.

Employees using privately-owned cellular phones may be reimbursed by City for direct air time
for calls to conduct authorized City business when evidenced by a billing detail. Reimbursement
is made through the City’s expense claim process with the billing detail attached. City business
calls should be identified, including the name of the person/agency called and the reason for
the call.

Any violation of this Cellular Telephone Use Policy may result in disciplinary action, up to and
including termination.

Public Records Act — Employees should be aware that work-related texts and voice messages on
cell phones are public records subject to the Public Records Act. Employees have a duty to
maintain such records in accordance with the Washington Local Government Record Retention
Schedules.
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Appendix A-2

2010 “Managing Y our Electronic
Communications” PowerPoint
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Bellevue 2009 personal cell phone policy
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Mobile phones and mobile phone services must be acquired following both the City’s
purchasing policies and procedures and the most recent edition of the Technology
Resource Usage Policy and Work Rules issued by the Information Technology
Department. All City-provided mobile phone services and equipment are subject to the
approval of department directors or their designee

11 Usage Policy

The City of Bellevue audits all City-provided mobile phone services (voice minutes
used, text messages sent/received, and data service use) which include a review of the
monthly billing by the individual’s supervisor.

Most wireless transmissions are not secure. Therefore, individuals using wireless
services should use discretion in relaying confidential information. Reasonable
precautions should be made to prevent equipment theft and vandalism to City issued
mobile phones.

1.2 Personal Use of City-Provided Mobile Phones

The City of Bellevue issues mobile phones or provides a monthly mobile phone stipend
to allow efficient and cost effective execution of City business. Incidental personal use
of City-provided mobile phone lines is permitted. Any extra costs incurred, above what
the City would normally pay, for such personal use to be reimbursed to the City
according to paragraph 1.6 below.

If personal use of City-provided mobile phone lines becomes regular and on-going, the
employee may be moved to a monthly mobile phone stipend or asked to obtain a
personal mobile phone. See paragraph 1.5 below.

1.3. Shared and Vehicle-Installed City-Provided Mobile phones

Where a City-provided mobile phone is assigned to more than one individual or is
installed in a City vehicle, all individuals who make or receive personal calls on such
phones shall make a record of such calls to assist in reconciling the mobile phone bill.
Any extra costs incurred, above what the City would normally pay, for such personal
use is to be reimbursed to the City according to paragraph 1.6 below.

1.4. Reimbursement for Business Use of Personal Mobile Phones
Individuals who conduct City business on their personal mobile phones may apply for

reimbursement for such calls or texts. To receive reimbursement, the individual must
indicate the date and purpose of the call or text, and submit this information along with



the original phone bill. The reimbursement amount will be based on the cost of the City-
business calls that exceed the normal monthly calling plan cost.

1.5 City paid monthly stipend for use of personal Mobile Phones

At the department director’s discretion employees who would otherwise be provided with
a City issued mobile phone can request to receive a monthly stipend for using their
personal mobile phone for City business. The monthly stipend is paid through the payroll
system as a taxable benefit, and the amount of the monthly stipend is based on one of
three plan options as determined appropriate by the employee’s director, or designee:

A. Phone only $45 / month
B. Data plan $60 / month
C. Phone with data $85 / month

D. Wireless Priority Service $4.50 / month add on
(for some EOC/EOB members)

Stipend amounts for data plan and phone with data factor in a device replacement cost.

Employees who receive a monthly stipend agree to purchase a device that meets the
City’s technical standards, adhere to the City’s Smart Phone policy and use their personal
phone for City business (Smartphone Policy). In addition, employees must execute a
Monthly Mobile Phone Stipend Agreement to be submitted to the employee’s
manager/supervisor for approval. The monthly stipend process is administered and
overseen by the Finance and Information Technology departments.

1.6 Reimbursing the City for Personal Calls

Individuals who use City-provided mobile phones for personal use (calls or text
messages) are responsible for reimbursing the costs associated with the personal use.
The amount of the reimbursement to the City will be equal to the increase in monthly
charges to the City caused by the personal calls.

For example: The calling plan for a particular mobile phone is 60 minutes for $19.95
with additional minutes at $.25 per minute and $.20 per text message, and the person
assigned to the phone uses the phone for 5 minutes of personal calls and sends 5
personal text messages.

a. If the total minutes for all calls does not exceed the 60 minutes in the plan
during the month, the individual would owe nothing for the personal phone
calls and would owe $1.00 for the personal text messages

b. If the total minutes exceed the 60 minutes, the individual would owe $.25
for each minute over the 60 minutes, to a maximum of 5 minutes (the total
length of their personal calls.)
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How will | receive my monthly mobile phone stipend?

The stipend will be effective on either the 1¥ or 16" of the initial month. You will receive 50% of the
monthly stipend amount in each of your paychecks. The stipend is considered a taxable fringe benefit by
the IRS and therefore the stipend will be added to your taxable earnings and appropriate federal taxes will
be withheld each pay period.

If I’'m using my personal mobile phone to conduct City business, are my phone records considered public
records?

Public records include any information documenting City business, so just like any work you conduct on
personal devices (home e-mail account, personal computer, personal mobile phone or writing tablet you
liberated from a hotel room), if the information you are creating meets the definition of a public record,
you should preserve it just like you would any other public record.

If my phone records are considered to be a public record, does that mean they can be subject to a public
records request?

Yes, this is possible, but unlikely. The City has only had one public records request for mobile phone
records since 2006, and it was made by the State Auditor’s Office. This is not a frequent request.

Since this is a personal phone, are my phone nhumber and other personal details not related to work
subject to public disclosure?

No, personal information about City employees such as phone number (mobile and land line), home e-mail,
or home address are exempt from public disclosure under RCW 42.56.250(3). If there was a request for

your phone records, the City’s Public Records staff would work with you to determine what to collect, and
redact any information that is not subject to public disclosure. You will be kept in the loop on all of this.

What do | need to do to maintain my personal mobile phone records if they are a public record?

Maintain your records and information on your mobile phone just like you would if it was a city-owned
device. As a general rule, text messages should be kept short and simple (ie: I’'m at the inspection location;
can you call my next appointment and let them know I’'m running behind, etc.) which means they are
transitory records and can be deleted once their administrative use is completed. If you receive a voicemail
with specific details that you need to keep, take notes and maintain them as a record, or forward it to your
City desk phone. Maintain your phone bill just like you would any other bill after you pay it. For specific

guestions, contact Records Management: publicrecords@bellevuewa.gov.



NS
) <,
NN . .
M Mobile Phone Policy FAQ
U NS
(8]

SHING®

Q. Why are some employees not allowed to receive a stipend?

Q. Each Department needs to determine the most cost effective method for providing the appropriate level of
communication tools to their employees. Some Departments utilized pooled minute plans that allow staff
with varying levels of usage to maintain phones that cost as low as $9.99 each. In other situations the
Department has determined that the equipment is a tool that must be available to execute the job and the
risk of privately owned phones breaking and being unavailable for use is too significant.

Q. | receive a monthly mobile phone stipend and am having problems with my mobile phone or PDA. Who
do I call to resolve the problem?

A. You will work with your mobile phone provider to correct the issue. If your provider deems that the
connectivity problem is related to the City’s network you can contact ITD.

Q. | am going to receive a stipend. Can | buy any phone | want?

A. If you are receiving a stipend for voice only, you may purchase any phone you want. If you are receiving
either a data only or voice/data stipend you will need to purchase a phone/PDA that meets the City’s
standards and follow the City’s Smartphone Policy: Smartphone Policy

Q. lam on the EOC or EOB and currently have access to the National Communication Systems, Wireless

Priority System (WPS). Should I retain that coverage?

A. Yes! Employees currently authorized with the WPS will need to provide the Emergency Preparedness
Division with your new Mobile phone information so they can activate it for you. You will be provided an
additional monthly stipend of $4.50 to cover the additional cost that will be billed on your personal mobile
phone. If you should utilize the system during an emergency event you can submit any usage charges (5.75
each) for reimbursement.

Q. If I move to a stipend and get a new phone, will | be able to keep my work phone #?

A. Yes, let the new provider know that you want to port your existing number to the new account. You will

need to have the current city account number and 5 letter account code when you go sign up for service.
Both numbers are available from your Department’s phone account administrator.

The whole process should take 2 to 2.5 hours for the transfer to occur from your old phone.
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Personnel Policies and Procedures

sttt PRIVATELY OWNED CELL PHONE ALLOWANCE

REviEw kb : SEPTEMBER 17, 2010 (N ) PERSONSEL Errecrme: SEPTEMBER 17,2010

{ b ADMINISIRATIVE ~ RESOLLTION

L. PURPOSE.

This policy is intended to provide for and regulate City cell phone and data phone use by City employees.
It also provides policies for the use of employee owned phones for City business where the City partially
compensates the employee for such use. It is not intended to modily any collective bargaining agreement.

to

s

T

Il. POLICY.

The City of Sequim recognizes that cell phones are an imporiant and necessary tool in the perfor-
mance of certain employces™ job duties. For those employees who have a valid business purpose, the
City of Sequim provides cell phones for that employee’s City ol Sequim business use,  The determi-
nation of which City-owned phone and plan is appropriate for cach emplovee will normally be made
by the [T department.

I is preferred that a City-provided cellular device be used for City business. The use of private cell
phones for City business is discouraged. The reason for this is because a City-issued cell phone allows
standardization of equipment. the enforcement of sccurity policies. and the consisient review of billing
statements and compliance with Public Records Act and State Archivist requirements. Tracking of
private cell phone records is ditficult. However a personal cellular device may be used in lieu of a
City provided cellular device at the sol¢ discretion of the City Manager. If an authorized personal cell
phone is used for City business. the City will reimburse the user as set {orth in the Cell Phone
Allowance Contract.

The City Manager, at his’her sole discretion, may authorize a ceii phone allowance. Management and
certain other employees. at the option of the City Manager. may be eligible tor a cell phone allowance
in licu of a City-issued ceil phone. Only such employees who have a legitimate business need and
who would normally be eligible far a City-awned cell phone are eligible for consideration of the cell
phone allowance.

The request to utilize a privately-owned personal cell phone for City purposces and receive an
allowance must be approved by the City Manager. If approved. the amount of the allowance will be
based upon the cost of the City business portion of use and what the cost to the City would have been
to issue the employee a City-owned cell phone for such use.

Il approved for a cell phone allowance. the employee shall enter into a Cell Phone Allowance
Agreement, See Cell Phone Allowance Agreement below,

Pagel
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senee PRIVATELY OWNED CELL PHONE ALLOWANCE

Review +0: SEPTEMBER 17, 2010 (X ) PERSOANEL ErreeTe: SEPTEMBER 17,2010

{ J ARSMININIRATIVE — RESOT 1 T10N

9.

10.

Emplovees who receive a cell phong allowance are responsible tor:

¢ Purchase of cquipment

o Pavment of bills and charges. including cost for anv cosmetic or other extras associated with the
phone

e Account selup

e Notifying the City immediately if the monthly bill is less than the City allowance

s Applicable taxes (allowance is taxable income paid through payroll)

¢ Retaining six months of monthly billing records

» Upon request by the city, providing recent billing statements reflecting all business-refated phone

calls (personal phone use may be redacted)

The use of cell phones. whether owned by the employee or the City. creates a record of the number
dialed or the number ot the caller or both. When the cell phone is used for City business, a record of
such use is in nearly every case a public record subject to possible disclosure under the Public Records
Act. Similarly. any message relating to City business that is left on a cell phone, whether owned by
the emplovee or the City, is, in nearly every case, a public record subject 1o possible disclosure under
the Public Records Act.

Employees receiving a cell phone allowance must retain an active cell phone contract with a wireless
provider as tong as the cell phone allowance 1s in place.

Use of the cell phone in any manner contrary to local, state or federal laws will constitute misuse and
will result in immediate termination of the cell phone allowance,

The City will not provide technical support for personal cell phones. except tor limited support for
data communication with the City’s network for those authorized to have the ability to do so.

. An employee operating a moving motor vehicle while holding a wireless communication device to his

or her car is guiity of a tratfic infraction with the exception of City employees operating certain
emergency vehicles and when reporting certain emergencies or illegal activity or to prevent injury.
Generally speaking. except for the exceptions listed above and in state law, employees using cell
phones in a moving vehicle must utilize a hands-free device and may not text message while driving.

. It is recognized that different cell phone allowance rates may apply depending upon the type of cell

phone usage deemed necessary by the City Manager. For instance. business use of cell phones with
data capabilily is more expensive than business use ol ¢ell phones without data capability.

Page2
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st 1 PRIVATELY OWNED CELL PHONE ALLOWANCE

_ o (X ) PERSONNEL Ertrcme: SEPTEMBER 17,2010
Resview vo: SEPTEMBER 17, 2010 U ) ADMINISIRA IV — RESOLL 110N

I1.  PROCEDURE.
Lmployecs approved for a cell phone allowance for use of their privately-owned cell phone for City

business shall sign both the Cell Phone Allowance Agreement and the City of Sequim’s Phone. [nternet.
Computer & E-Mail Use Policy Acknowledgement.

CELL PHONE ALLOWANCFE AGREEMENT

Date: [

Employee Name: l _
[ City 1D: Paygroup: (Please Check One){ ) Monthly

{ ) Semi-Monthly ( ) Weekly _

| Job Title:
_ Department:
! Position Number (Input by Finance):

Allowance Amounat: $( )50 ()25() One-Time Equipment Payment: $

{ ) Data phone smart phone™ ({ ) Cell phone only

All cell phone allowance payments are departmental responsibility and considered other compensation
charged to account . The cell phone allowance will start at the next scheduled monthly pay date.
Appropriate payroll taxes on the allowance amount will be withheld from the paycheck. and the amount of
the allowance will be included on the year-end W-2. The allowance does not constitute an increase to
base pay. and will not be included in the calculation of percentage increases to base pay due to annual
raises, job upgrades. bonuses. benefits based on a percemage of salarv. elc.

Emplovee Certification and Signature:

I certify that | have read. understood. and intend to comply with Sequim's Cell Phone and E-Mail Policy
and Privately Owned Cell Phone Allowance Policy.

Signature Date

City Manager Approval:

| have approved this employee for the Privately Owned Cell Phone Allowance.

Signature Date
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srsnct PRIVATELY OWNED CELL PHONE ALLOWANCE

o . { X } PERSONNEL EFFrcTIVE: SEPTEMBER 17, 2010
Review e SEPTEMBER 17,2000 | 1 | i ive - RESOLUTION ’

IV. APPROVAL OF POLICY.

e

Steve C. Burkett. City Manager

V. ACKNOWLEDGEMENT.

This is to acknowledge that I have read and understand the City of Sequim’s Phone. Internet. Computer &
E-Mail Use Policy.

[ understand that any and all messages whether voice or email are the property ol the citizens of Sequim
and as such can be reviewed with a proper request.

[ understand that failure to follow the provisions of this policy could lead to the loss of my computer

system privilege and/or other disciplinary action. including termination. | am also aware that the City
reserves the right to change this policy at any time.

Name:

Title:

Signature:

Date:

Puaged
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SPOKANE, WA
CITY OF SPOKANE ADMIN 0040-10-06
ADMINISTRATIVE POLICY AND PROCEDURE LGL 2009-0022

TITLE: Wireless Communication Devices (Cell Phones)
EFFECTIVE DATE: June 10, 2009

REVISION EFFECTIVE DATE: November 17, 2010

1.0 GENERAL

1.1 The purpose of this policy is to provide guidelines regarding wireless
communication devices. This policy enables the City of Spokane to meet
its fiduciary responsibility to the taxpayers. It is recognized that the day-to-
day operations of the workforce require voice and data communications
and there is often a need to communicate when access to a regular
telephone or computer is unavailable. Wireless communication devices
are a valuable resource for certain personnel in order to conduct City
business in an effective and timely manner.

1.2 TABLE OF CONTENTS

1.0 GENERAL

2.0 DEPARTMENTS/DIVISIONS AFFECTED
3.0 REFERENCES

4.0 DEFINITIONS

50 POLICY

6.0 PROCEDURE

7.0 RESPONSIBILITIES

8.0 APPENDICES

2.0 DEPARTMENTS/DIVISIONS AFFECTED

This policy shall apply to all City divisions, departments, and employees.

3.0 REFERENCES

United States Code Title 26, Subtitle A, Chapter 1, Subchapter B, Part 1, Section 61(1)(1)
IRS - “Taxable Fringe Benefit Guide”

Chapter 42.56 RCW - Public Records Act

RCW 46.61.667 - Cell Phones

RCW 46.61.668 - Text Messaging



4.0

5.0

DEFINITIONS

4.1

“Wireless Communication Device” is any device that is used, by any
measure, to send or receive wireless voice or data transmissions,
commonly referred to as cell phones (hereinafter “cell phones”). This does
not include the City’s two-way radio devices.

POLICY

5.1

5.2

5.4

The City of Spokane recognizes that cell phones may be an important and
necessary tool in the performance of certain employees’ job duties. For
those employees who have an approved and valid business purpose, the
City of Spokane will, subject to specified terms and restrictions, provide a
City owned cell phone for that employee’s business use. For those
employees who regularly use a personal cell phone for City of Spokane
business purposes, a cell phone allowance may be provided.

It is the intention of the City to strictly curtail and limit the number of City
owned cell phones with internet and/or data capability. When internet or
data capability is warranted, it is the intention of the City to make such
provision by means of a cell phone allowance as specified herein.

The determination of which phone and plan is appropriate for each
employee will be made by the Management Information Services (MIS)
Department, except for Police and Fire department employees, whose
phone and plan will be determined by their respective departments. This
determination will be made by taking into account the employee’s individual
job duties and related wireless communications needs. These needs will be
determined by consulting with the department/division head and when
necessary, the employee. Based on these individual needs, it will be the
responsibility of MIS/Police/Fire to procure the most cost effective
alternative of cell phone and plan. State contracts, pooling of minutes, and
free phone offers are examples of the methods that will be used to establish
the most cost effective alternative for cell phones and plans.

To meet the City's goal to strictly curtail and limit the number of City-owned
cell phones, especially those with internet and/or data capacity, an
employee may be eligible to receive a cell phone allowance. Only
employees who have a legitimate business need, and who would normally
be eligible for a City-owned cell phone are eligible for the cell phone
allowance. The request to utilize a personal cell phone for regular business
purposes and receive an allowance must be approved by the employee’s
department or division head. If approved, the amount of the allowance will
approximate the business portion of use, and what the cost to the City
would have been to issue the employee a City owned cell phone.



5.5

5.6

5.7

5.8

59

Determination of eligibility and the dollar amount of the allowance is made
at the department/division head level, but must be approved by the City
Administrator. The allowance must be within the guidelines and dollar

limits established under this policy. [SEE APPENDIX 1: CELL PHONE
ALLOWANCE TIERS]

If an employee chooses a cell phone allowance, the employee shall enter
into a Cell Phone Contract with the City, which must be active as long as a

cell phone allowance is in place. [SEE APPENDIX 2: CELL PHONE ALLOWANCE
CONTRACT]

Regardless of whether or not an employee receives a cell phone
allowance, all City employees are allowed to use discounted plans for their
personal plan from any provider offering these City employee discounts.

City of Spokane employees receiving a cell phone allowance are
responsible for:

= Purchase of equipment

* Payment of bills and charges, including cost for any cosmetic or
other extras associated with the phone

»  Account set up

= Notifying the City immediately if the monthly bill is less than the City
allowance

»  Applicable taxes (allowance is taxable income, paid through payroll)

s Retaining six (6) months of monthly billing records

= Upon request by the City, providing recent billing statements
reflecting all business related phone calls. Personal phone use may
be redacted.

The use of cell phones, whether owned by the employee or the City
creates a record of the number dialed or the number of the caller. When
the cell phone is used for City business, that record is, in nearly every
case, a public record, subject to possible disclosure under the Public
Records Act. Similarly, any message relating to City business that is left
on a cell phone, whether owned by the employee or the City, is, in nearly
every case, a public record, subject to possible disclosure under the
Public Records Act.

6.0 PROCEDURE

6.1

Determination of Cell Phone Eligibility

6.1.1 Eligibility is based on the need for frequent use of a cell phone,
such as an employee who needs to be frequently available for
emergency contact, and whose duties require him/her to be quickly



6.2

6.3

6.1.2

contacted, anywhere, anytime as determined by his/her supervisor
and department/division head.

Employees leaving City employment must turn in city-owned cell
phones to the MIS/Police/Fire department as part of their
termination process. Employees transferring or promoting within the
City must coordinate their prior cell phone hardware and account
with MIS, and eligibility in the new department or position must be
re-established.

Determination of Phone, Plan or Allowance

6.2.1

6.2.2

The cell phone model, plan attributes, and dollar amount of the cell
phone allowance should cover the employee's projected business-
related needs and expenses only. Basic equipment costs and the
employee’'s cell phone use related to business should be
considered. Costs for non-business-related cosmetic or technical
extras and upgrades cannot be considered.

Departments are responsible for projecting business use to the best
of their ability, and for communicating this estimate to the MIS
Department. The MIS Department will be responsible for
purchasing all City-owned cell phones and establishing plans with
cell phone providers. Departments with special needs must identify
such to MIS prior to purchase. MIS will utilize its expertise, and
purchase the most cost effective option of phones and plans to
meet the departments’ business requirements. The MIS
Department will establish a standard menu of phones and plans.
The standards will represent the options that best meet the City's
business needs at the lowest cost. The same needs analysis,
standard hardware and plans, and most cost effective options will
be utilized by the Police and Fire departments for their cell phone
users. Employees requesting a phone or plan in excess of the
standards must have written approval from the City Administrator.

Establishing a Cell Phone Allowance Contract

6.3.1

The allowance process is initiated by the employee by completing a
Cell Phone Allowance Contract, and obtaining approval through the
appropriate channels. The employee will attach to the form a copy
of his/her cell phone contract or a current cell phone bill. The forms
are to be submitted to the department/division head for eligibility
and dollar allowance determination. Once approved, the
department/division head will submit the forms to the Accounting
Department to facilitate MIS and City Administrator approval. After
final approval, the Payroll unit in the Accounting Department will set



6.3.2

up the monthly allowance plan. The allowance will be paid through

the employee’s normal payroll check on a monthly basis. [SFE
APPENDIX 2: CELL PHONE ALLOWANCE CONTRACT]

When an employee moves from a City owned cell phone/plan to a
personal plan with an allowance, the ownership of their City phone
will transfer to the employee at no cost. If the employee purchases
a new phone with his/her new personal plan, the employee must
turn in his/her previous City phone to the MIS department.

6.4 Use of Cell Phone

6.4.1

6.4.2

6.4.3

Except for incidental personal use, City owned cell phones are to
be used for business purposes only. Incidental personal use is
defined as use that is infrequent and insubstantial. Incidental
personal use phone calls are to be made at times that do not
adversely affect the performance of official duties and are brief in
duration and frequency. Whenever possible, incidental personal
calls are to be made during breaks. Use of a City-owned cell phone
for other than City business or personal incidental use will result in
the entire cost of the phone and plan to be added to the employee’s
taxable wages as a taxable fringe benefit.

For employees receiving a cell phone allowance, the employee
must retain an active cell phone contract with a wireless provider as
long as a cell phone allowance is in place. If the employee is
receiving a cell phone allowance based on data usage, his/her
contract must provide for unlimited data use (or the maximum level
of data plan offered). Because the cell phone is owned personally
by the employee, and the allowance provided is taxable income,
the employee may use the phone for both business and personal
purposes, as needed. Personal use should be kept at a minimum
during the employee’s working hours. The employee may, at his or
her own expense, add extra services or equipment features, as
desired. Use of the device in any manner contrary to local, state, or
federal laws will constitute misuse, and will result in immediate
termination of the cell phone allowance. The City will not provide
technical support for these personal cell phones, except for limited
support for data communication with the City’s network, for those
authorized to have the ability to do so.

City employees operating a moving motor vehicle while holding a
wireless communications device to his or her ear is guilty of a traffic
infraction with exception of a City employee operating:

a. an authorized emergency vehicle, or a tow truck responding
to a disabled vehicle;



6.4.4

6.45

b. a moving motor vehicle using a wireless communications
device in hands-free mode;

C. a moving motor vehicle using a hand-held wireless
communication device to report illegal activity, summon
medical or other emergency help, prevent injury to a person
or property, or relay information that is time sensitive
between a transit or for-hire operator and that operator's
dispatcher, in which the device is permanently affixed to the
vehicle; or ‘

d. a moving motor vehicle while using a hearing aid.

For purposes of this section, “hands-free mode” means the use of a
wireless communications device with a speaker phone, headset, or
earpiece.

City employees operating a moving motor vehicle who, by means of
an electronic wireless communications device, sends, reads, or
writes a text message, is guilty of a traffic infraction with exception
of a City employee operating:

a. an authorized emergency vehicle;

b. a voice-operated global positioning or navigation system that
is affixed to the vehicle and that allows the user to send or
receive messages without diverting visual attention from the
road or engaging the use of either hand; or

of a moving motor vehicle while using an electronic wireless
communications device to report illegal activity, summon
medical or other emergency help, prevent injury to a person
or property, or relay information that is time sensitive_between
a transit or for-hire operator and that operator's dispatcher, in
which the device is permanently affixed to the vehicle.

A person does not send, read or write a text message when he or she
reads, selects, or enters a phone number or name into a wireless
communications device for the purpose of making a phone call.

In many cases, cell phones operate as a camera or as a way to
access the internet or email. Employees operating a city-owned
cell phone in these capacities must comply with City of Spokane
policy ADMIN 0620-06-56, “Internet Access,” and City of Spokane
policy ADMIN 0620-05-055, “Email.”



6.5 Cell Phone Allowance Documentation and Review Requirements

6.5.1 A copy of the Cell Phone Allowance contract will be kept on file in
the Accounting Department. Affected employees’ monthly wireless
provider billing records that establish business use are subject to
audit at any time by the Accounting Department, Internal Audit, or
external auditors engaged by the state or federal government. By
November 30 of each year, individuals receiving a cell phone
allowance will fill out the Cell Phone Allowance Contract and
Annual Certification. The department/division head is responsible
for an annual review of employee business-related wireless
communication device use, to determine if existing cellular phone
allowances should be continued as-is, changed, or discontinued,
and to determine if any new allowances should be established.

6.5.2 On an annual basis, an evaluation will be made by the Accounting
and MIS Departments to determine if existing allowance tiers are

equitable with current market conditions. Allowance tiers may be
adjusted upward or downward based on this evaluation.

RESPONSIBILITIES

The Accounting and MIS Departments shall administer this policy.

APPENDICES

Cell Phone Allowance Tiers
Cell Phone Allowance Contract / Annual Certification
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CITY OF SPOKANE
Cell Phone Allowance Tiers

[Appendix 1]

MONTHLY
ALLOWANCE TIERS DESCRIPTION ALLOWANCE AMOUNT
A Business Use with Data $45.00
B Business Use without Data $22.00

These guidelines are general only, and are maximum reimbursements.
Note, that all reimbursement levels must be substantiated, and a lower
level of reimbursement may therefore be requested.




CITY OF SPOKANE
Cell Phone Allowance Contract and Annual Certification [Appendix 2]

(Please attach copy of current cell phone contract or bill)

NAME OF EMPLOYEE.:

EMPLOYEE SS# or ID#:

DEPARTMENT:

MONTHLY ALLOWANCE AMOUNT:

Employee Certification and Signature:

| certify that | will use the funds requested toward the business use of my cell phone,
and promptly report any changes in the level of those business expenses to my
supervisor. | further certify that | have read, understood and intend to comply with City
of Spokane Wireless Communication Devices (Cell Phones) Policy, ADMIN 0040-09-06.

Employee Signature Date

Department/Division Head Certification and Signature:

| certify that the requested allowance is needed for this employee to cover work-related
expenditures due to cell phone communications, as described above. | further certify
that | have read, understood and intend to comply with City of Spokane Wireless
Communication Devices (Cell Phones) Policy, ADMIN 0040-09-06.

Department/Division Head Signature - Date
This contract is |:| A new contract
[] Replaces an existing contract

[ ]  Annual certification

PAYPERIOD EFFECTIVE

MiS APPROVAL

ENTERED BY

CITY ADMINISTRATOR APPROVAL
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POLICY/PROCEDURE

TITLE NUMBER
ELECTRONIC COMMUNICATIONS & TECHNOLOGY 400-10-01
RESOURCES
EFFECTIVE DATE SUPERCEDES PAGE NUMBER
07/01/10 400-07-01 1 OF 13
Section Index: 1.0 Purpose

2.0 Policy

3.0 Definitions

4.0 Guidelines and Procedures

1.0 PURPOSE

1.1 This policy establishes guidelines for the use of City electronic communications,
computers, networks and other information technology resources.

1.2 This policy shall apply to all City employees and volunteers as defined herein.

1.3 This policy is initiated by City Administration, the Information Technology
Department, and the Human Resources Department.

2.0 POLICY

2.1 The City electronic communications and technology resources are provided for
the purpose of conducting City business. City officers and employees are
obligated to conserve and protect City electronic communication and technology
resources for the benefit of the public interest. Responsibility and accountability
for the appropriate use of City electronic communication and technology
resources ultimately rest with the individual City officer or employee or with the
City officer or employee who authorizes such use.

Improper use of the City’s electronic communications and technology resources
may result in discipline, up to and including termination.

2.2  City electronic communications and technology resources include computer
systems, telecommunications systems, networks, supporting equipment, and
services such as e-mail, telephones, cell phones, voice mail, data storage, and
Internet use.

2.3 Cellular Telephones



ELECTRONIC COMMUNICATIONS
& TECHNOLOGY RESOURCES

A. Cellular telephones are issued to City staff when their current job justifies
receiving or making calls away from their office or work base.

B. The cellular telephone is the responsibility of the employee or group of
employees to which it was issued.

C. The cellular telephone is to be used solely by the employee or the group of
employees to which it was issued.

D. The cellular telephone is to be used for calls that pertain to the specific job,
project, or work assignment for the business of the City of Everett.

a. Cellular telephones assigned to an employee — Personal cellular
telephone call(s) are permitted when appropriate, with the
understanding that the total cost of the call(s) will be reimbursed to the
City of Everett within 30 days of the employee’s receipt of the cellular
telephone detail report.

b. Cellular telephones assigned to a group of employees — Personal
cellular telephone calls are strongly discouraged but are permitted
when appropriate, with the understanding that the total cost of the
call(s) will be reimbursed to the City of Everett within 30 days of the
employee’s receipt of the cellular telephone detail report.

E. Use of a cellular phone should be limited to instances when a less costly
means of communication is not available.

F. Employees are to immediately report the loss of a cellular phone to their
manager and to the Telecommunications Division. This will allow the
Telecommunications Staff to stop the cellular service for that device in an
attempt to prevent unauthorized use and cost to the City.

G. As cell phone text messaging presents a potential records retention
requirement, the use of City owned or personal cell phones to send text
messages to conduct City business is prohibited without prior approval of the
Mayor or the Mayor’s designee. Such approval will only be considered when
the benefits of texting outweigh the burdens and risks of texting. Any
requests for exemption must include a proposed procedure for meeting records
retention requirements.

Smart Phones

A. All Cellular Telephone polices described in Section 2.3 also apply to smart
phones.

2 07/01/10
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ELECTRONIC COMMUNICATIONS
& TECHNOLOGY RESOURCES

IT will establish smart phone equipment and carrier standards. These
standards will be made available on the City Intranet.

In addition to reporting the loss of a smart phone, users are to immediately
report any incident of unauthorized access to a City owned smart phone that
may have resulted in the unauthorized access to City resources, databases,
networks, passwords, etc.

The City reserves the right to disable without notice any cellular access to the
City’s network that puts the City’s systems, data or users at risk.

All e-mail and Internet access acceptable use described in this policy also
applies to smart phones.

The IT Department does not support privately owned smart phones.

Smart phone users are required to follow all security procedures established
by the IT Department. Smart phone users are not to load unauthorized
software and are not to change security configurations on the smart phone.

Smartphone devices can be useful communications tools for providing access

to e-mail and calendar appointments as well as being a cell phone. When
using these devices it is important to remember to be respectful of other City
employees and citizens. As with a standard cell phone, set the device to
vibrate when attending meetings. Attention should be on the matter being
discussed in the meeting rather than reviewing e-mail on a smart phone. If
you must take a call or respond to a time sensitive e-mail, excuse yourself in a
manner that does not disrupt the meeting.

Department Directors will be responsible for assuring compliance with this
policy.

3.0  DEFINITIONS

3.1

For the purpose of this policy, the following definitions apply:

A.

Telecommunications equipment: Any telephone (including cellular devices),
pager, fax machine, or voicemail service.

Cellular Device: Cellular communication devices include, but are not limited
to, cellular phones, smart phones and cellular data communication cards.

Smart Phone: A Blackberry or Blackberry-like hand held device that is

capable of voice and e-mail wireless communications. All references to
cellular telephones in this policy also apply to smart phones.

3 07/01/10
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D. IT: Information Technology

E. Computers: Any programmable electronic device that contains or transmits
electronic data, messages, text, ideas, or images.

F. Electronic Mail (e-mail): E-mail is a method of exchanging digital messages.
E-mail systems are based on a store-and-forward model in which e-mail
server computer systems accept, forward, deliver and store messages on
behalf of users. The term e-mail applies to Internet based systems as well as
systems internal to the City of Everett.

G. Misuse or inappropriate use includes, but shall not be limited to the following:

1. violating copyright license agreements or other contracts;

2. interfering with the intended use of information resources;

3. seeking to gain unauthorized access to information resources;
4

using any telecommunication, computer, or network resources under
false pretenses;

5. using any telecommunication, computer, or network resources for any
campaign or political use; for the purpose of conducting an outside
business; for commercial uses such as selling or advertising; for any
illegal activity; for the purpose of supporting, promoting, or soliciting
for an outside organization or group, unless provided for by law or
authorized by the Mayor’s Office or designee.

6. destroying, altering, dismantling or otherwise interfering with the
integrity of electronic information and/or information resources
without authorization, or using telecommunication or computer
resources in a negligent or intentional manner that could introduce
viruses to the network, circumvents system protection facilities, or
produces system failure or degraded performance;

7. transmitting or causing to be transmitted, communications that may be
construed as being harassing or disparaging to others, or otherwise
offensive, demeaning, insulting, or sexually suggestive; and

8. visiting Internet Web sites that are pornographic in nature or involve
on-line gambling.

H. Internet: A worldwide, publicly accessible network of interconnected
computers and computer networks that transmit data by packet switching and
use the standard Internet Protocol (IP). The Internet carries various
information and services such as electronic mail, file transfer and interlinked
Web pages and other documents of the World Wide Web.

I. Network resources: The City’s computer and network systems,
shared/network drives, shared/network programs, databases, calendar and e-

4 07/01/10
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mail systems, shared/network printers, and all other resources associated with
the City network, and/or subsequent City systems.

J. City employees: All full-time, part-time, and seasonal employees of the City.
References in this policy to employees are also intended to include volunteers;
namely, all persons assisting the City in a non-pay status, whether direct or
indirect, who have occasion to use the City resources that are the subject of
this policy. Contract employees or consultants that are granted access to City
electronic communications and technology resources are also subject to this
policy.

K. Wireless access point: Any device that provides access to the City’s network
resources using wireless technology.

4.0 GUIDELINES AND PROCEDURES

4.1

General

A. The City furnishes electronic communications and IT equipment and related
services for the purpose of conducting City business or activities. Improper
use of the City’s electronic communications and IT systems and equipment
may result in discipline, up to and including termination.

B. Employee communications must be consistent with conventional standards of
ethical and proper conduct, behavior, and manners, and are not to be used to
create, forward, or display any offensive or disruptive messages, including
photographs, graphics, and audio materials.

C. All City electronic communications and network equipment and services,
including the messages transmitted or stored by them, are the property of the
City. No employee should have any expectation of privacy regarding the
information stored, sent, or received on a City-owned voice processing
system, personal computer, personal digital assistant, smart phone or network
storage system. The City reserves the right to access, read, use, monitor, and
disclose employee communications, files, and other use without prior notice
as it considers appropriate. The City may access information that is normally
under an individual’s control without the consent of the individual when
necessary to carry out normal business functions, or when misuse is
suspected.

D. The use of City telecommunications services, computer services, software,
and equipment for private gain is prohibited. Soliciting via telephone, e-mail,
or the Internet is also expressly prohibited, as is the unauthorized transmission
or disclosure of confidential or proprietary information belonging to or
entrusted to the City.

5 07/01/10



ELECTRONIC COMMUNICATIONS
& TECHNOLOGY RESOURCES

E. If an employee has questions regarding the proper conduct and use of City
telecommunications equipment, computer networks, e-mail, and Internet
resources, guidance can be obtained from the employee’s supervisor, the
Information Technology Department, or Telecommunications Division.

4.2 Voice mail and e-mail

A. Voice mail and e-mail messages - (including attachments) should not be
regarded as private communications. Any message sent or received can be
forwarded on to anyone else on the system. Even after a voice mail or e-mail
has been deleted, it may still be possible to retrieve it and review it. Public
disclosure laws in Washington may be interpreted to permit the sharing of
content of voice mail and e-mail messages with the public. Therefore, the
content of all messages should be tailored accordingly. Employees are not to
delete files (e-mail or other files) that do not belong to them.

B. Improper use of the City’s electronic communications and IT resources may
result in discipline, up to and including, termination. Improper use includes
any misuse as described in this policy, as well as harassing, disparaging,
offensive, demeaning, insulting, intimidating, or sexually suggestive written,
recorded, or electronically transmitted messages.

C. Voice mail or electronic mail should not be used in such a way that it directly
or indirectly strains the network or interferes with other users.

D. Voice mail or e-mail should not be constructed or sent in such a way as to
make it appear that the communication is from someone other than the sender.

E. Electronic mail to or from the City’s lawyers (both the in-house legal staff and
special counsel retained to represent the City) for the purposes of obtaining
legal advice or handling pending or threatened lawsuits should be marked
both in the subject header and in the body of the message as “Privileged
Attorney-Client Communication.” Communication to or from the City’s
lawyers for the purposes of obtaining legal advice or handling threatened or
actual lawsuits is usually privileged from disclosure. Just as privileged
communications on paper should be clearly marked as privileged, so too
should privileged electronic mail be marked as privileged. Privileged paper
communications should be filed separately from other records to prevent
inadvertent disclosure. Should privileged electronic communications be filed
separately and then printed onto paper, the paper copies should be kept in a
separate folder in the file that consists of only similarly privileged
communications.

F. Whether sending a paper letter through the mail or an electronic mail

message, a recipient will often view the communication as representing the
official and formal stance and position of the City. Authors of e-mail should,
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therefore, be just as careful when drafting e-mail as when writing a paper
letter on City letterhead. If the author is communicating his or her own
opinion, and not necessarily the position of the City, an appropriate disclaimer
should be added, such as “These statements are mine, and not the position of
the City of Everett.”

Individuals must be aware of, and at all times attempt to prevent, potential
City liability in their use of voice mail or e-mail. It is the personal
responsibility of each individual using voice mail and e-mail to ensure no
misunderstandings occur as to representations made by such individuals.

4.3 Internet

A.

With prior authorization of the department director, use of the Internet is
permitted provided that the employee ensures adequate protection of City
resources and does not engage in inappropriate use of City network resources.
Inappropriate use includes a violation of generally accepted business
standards for the use of publicly owned and operated resources. Specifically
prohibited are inappropriate activities as defined above in Section 3.1.G.
Except for City business related purposes, visiting or otherwise accessing the
following sites is prohibited:

a. “adult” or sexually-oriented web sites,

b. sites associated with hate crimes, or violence,

c. sites that create discomfort in a reasonable person in the workplace,
d. personal dating sites

When connected to the City’s computer network, circumventing the City’s
standard Internet access through the use of an individual modem to access an
alternate Internet Service Provider (ISP) is prohibited.

Individuals must be aware of and at all times attempt to prevent potential City
liability in their use of the Internet. It will be the personal responsibility of
each individual using the Internet to ensure no misunderstandings occur as to
representations made by such individuals. Any correspondence to be
transmitted via network resources or the Internet that purports to represent the
views of the City of Everett will require review and approval of the
department directors or their designees.

Each City department is provided a location on the City’s official website
(www.ci.everett.wa.us) to post department related information and content.
Other Internet based web sites shall not be created or used by employees to
post City related information or content without prior approval of the Mayor
or his/her designee.

The use of personal Internet accounts including, but not limited to personal e-
mail accounts and personal social networking sites to conduct City business
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presents a potential records retention requirement which could result in an
employee’s personal e-mail or social networking site being subject to a public
disclosure search. As such, using a personal e-mail account or personal social
networking site to conduct City business is prohibited without prior approval
of the Mayor or the Mayor’s designee. Such approval will only be considered
when the exception serves an important City purpose and that purpose cannot
be reasonably achieved by a different technology solution. To meet records
retention requirements, unsolicited City business related electronic
communications received by an employee’s personal Internet account should
be forwarded to the employee’s City provided e-mail account.

Software Restrictions

A.

Only City provided software is to be installed on a City computer system.
Acquisition of software that falls outside of the City’s adopted standards must
be submitted for approval to the IT Department.

Employees are expected to comply with licensing agreements for use of all
City provided software and computer resources. Any misuse or suspected
misuse of software licensing agreements should be reported to your
SUpervisor.

Hardware and Network Restrictions

A.

In order to ensure protection of the City’s data network, only approved
electronic devices may be connected to the City’s data network.

a. Electronic devices include, but are not limited to, computers, wireless
access points and data storage systems.

b. Electronic devices not purchased through the City’s Purchasing
Division will require prior approval of the Information Technology
Director or designee before being connected to the City’s data
network.

Director and Supervisor Responsibility

A.

Directors and supervisors shall be responsible for distributing this policy to
employees and for monitoring employee compliance with the policy’s
provisions.

Each employee has the responsibility for complying with this policy and to
immediately notify his/her supervisor of any apparent violations.

Department directors may authorize occasional, incidental personal use of
City electronic communications and technology resources only if:

1. There is no cost to the City.

8 07/01/10
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2. The use of City resources does not interfere with the performance of
the employee’s duties.

3. The use is brief in duration and does not disrupt or distract from the
conduct of City business due to volume or frequency.

4. The use does not compromise the security or integrity of City IT
systems.

D. Department directors may review usage on a case by case basis to determine
compliance. If violations are found, an employee’s occasional usage may be
limited or eliminated and/or subject to further monitoring.

Security

A. Passwords: Each employee that needs to access City data network resources
will be assigned a userid and password. The employee is responsible for
maintaining the privacy of that password and shall not attempt to circumvent
the minimum password requirements set by the IT Department. The
unauthorized use of another employee’s userid or attempting to capture other
user’s passwords is prohibited.

B. The City will take necessary steps to protect the confidentiality, integrity, and
availability of all of its critical information. Critical information is defined as
information which if released could damage the City financially, put staff at
risk, put citizens at risk, put facilities at risk, or could cause legal liability.
Examples of critical data include, but are not limited to employee health
information, social security numbers, credit card holder information, banking
information, citizen medical incident information, and police crime
investigation information.

C. Employees with access to critical information are responsible for its
protection. Critical information should not be stored on laptops or removable
memory devices unless absolutely necessary. Staff must take reasonable steps
to ensure the safety of any critical information that is copied or electronically
transmitted outside of the City’s data network including encrypting said data
to prevent inadvertent access or viewing of that information. Any loss of
control of, or incident of unauthorized access to critical information must
immediately be reported to the responsible employee’s manager and to the IT
Director.

D. Access to the City’s IT network and to software applications is authorized by
Department Directors or their designees via the IT Helpdesk system which

can be found on the City’s Intranet. Access to the payroll system or payroll
information must also be approved by the Human Resources Manager.

Cellular Communication Device Procedures
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. Requests for new cellular lines of service should be submitted during the
budget process using the Telecommunications Budget Request Form. Each
request will be reviewed and if additional information is required during this
process the department will be asked to fill out the Cellular Telephone
Request Form. The request will be either approved or denied before the end
of the budget process and the requesting department will be notified as to the
status of their request.

. When a requirement exists after the budget process, the department will
request a new cellular line of service using the Cellular Telephone Request
Form. This 2-page form must be completed and approved by the department
Director. The forms will then be forwarded to the Telecommunications
Division for informational comments and pricing. The Telecommunications
Manager and the IT Director or designee, will review and approve/deny the
request. Requests for multiple phones will be reviewed on an individual basis
with the possibility of approving/denying all or part of the request. At any
time, the Telecommunications Manager and the IT Director can and will bring
requests to the CAA or Executive Director for review and guidance. The
requesting department is responsible for the purchase and use of the cellular
telephone and cellular accessories.

. Requests for smart phones, in addition to following the Cellular Telephone
Request procedure, will also require that a “Smart Phone Request Form” be
submitted. The City supports the use of smart phone devices for certain
employees when there is a compelling City business interest to do so such as:

a. Immediacy of access to systems such as e-mail and meetings calendar
is of significant value to the City.

b. Essential work assignments are often out of the office and/or outside
normal business hours. Smart phone capabilities are needed to allow
employee immediate and timely conduct of business.

c. Emergency Operations Center (EOC) procedures require that the
employee be able to respond to e-mail outside of normal business
hours.

. The IT Department will maintain an inventory that will be sent to each
department annually for review. It is the responsibility of each department to
notify the IT Department when a telephone is reassigned from one employee
to another.

IT Department will arrange and provide training in cellular telephone usage.
. The Telecommunications Division of the IT Department will pay for all
cellular service relating to City business and charge each department on a

yearly basis for their cellular costs through the “Interfund Matrix”. The
cellular costs will be based on actual prior year usage with a determined
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percentage increase based on the current market rate of service. If during a
budget year, the department exceeds their allotted cellular budget, they will be
requested to provide funding for the remainder of the year. Quarterly reports
will be sent to each department, with additional reports to departments that
show signs of exceeding their cellular budget.

. Cellular telephone service is based on the Washington State Contract or an
appropriate government usage based rate plan with a cellular service vendor.

Employees are discouraged from making personal calls on their City issued
cellular telephones. All personal calls on City issued cellular telephones are
the responsibility of the employee to whom the phone is issued. All personal
cellular telephone calls, as shown on billings for calls made on or after that
date, regardless of the rate plan, shall be billed and reimbursed on a “per
minute” basis in a predetermined amount plus the actual long distance and
roaming charges. Reimbursement rates can be obtained through the
Telecommunications Division of the Information Technology Department.

. Telecommunications will receive the City’s monthly cellular phone bills and
stamp each one with a “certification” stamp. The bills will be separated by
department and distributed with a cellular summary sheet summarizing the
department’s monthly activity. The cellular summary sheet and bills will be
sent to the department’s designated division representative.

a. Cellular telephone assigned to an employee — The department
representative is responsible for distributing the cellular phone bills to
the employees. The employees must review the detail billings,
highlight any personal phone calls, include a personal check or money
order for the amount of the personal calls, sign the billing as
acknowledgement of review, and return the certified billing to the
department representative within thirty (30) days. The signed billing
must be returned to the department representative whether or not there
are personal calls. The department representative must also
acknowledge with a signature on the cellular summary sheet that all
billings have been reviewed and signed by the users. The department
‘Director must also sign the cellular summary sheet.

b. Cellular telephones assigned to a group of employees — since personal
phone calls are strongly discouraged, only the department Director’s or
designee’s signature would be necessary on a group cellular phone
bill. The department Director or designee must review the detail
billings and identify any unusual phone calls. Unusual phone calls
could include large dollar amounts, out of state calls, high minutes,
etc.
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It is up to the department Director or designee, based on his/her
knowledge of normal business for that particular group phone, to have
other users review the bill as necessary or just sign the billings
themselves. The certified billing must be returned to the division
representative. The division representative must acknowledge with a
signature on the cellular summary sheet that all billings have been
reviewed and signed by the users. The department Director must also
sign the cellular summary sheet.

The division representative is responsible for sorting the returned certified
cellular phone bills and placing the bills with personal calls directly under the
cellular summary sheet followed by those bills with no personal activity. The
division representative forwards the department’s signed cellular summary
sheet, the certified cellular phone bills, and the employee’s payments made
out to the “City of Everett” in the amount of the personal charges to the
Telecommunications Division of the IT Department.

Telecommunications will review each department’s packet to ensure the
division representative and the Department Director has signed the cellular
summary sheet. The individual telephone bills are certified, and the checks
total the personal phone calls identified.

Telecommunications will prepare the deposit for the Treasurer’s Office by
totaling all of the checks by department and listing the amount being
reimbursed to the City on the cellular bill deposit sheet. This deposit sheet
and the checks will be brought to the Treasurer’s Office and deposited.

Telecommunications is also responsible for delivering a copy of the cellular
bill deposit sheet, the cellular summary sheets, and the cellular telephone
bills to the City Clerk’s Office of the Finance Department. The records will
be filed and maintained for review in the City Clerk’s Office. A copy of the
deposit sheet and the cellular summary sheets will also be filed with the City
of Everett Auditor and the Telecommunications Manager.
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Judge: The Honorable Christine Schaller
[] No hearing is set.

IN THE SUPERIOR COURT OF THE STATE OF WASHINGTON
IN AND FOR THURSTON COUNTY

IGLENDA NISSEN, an individual, ,
- NO. 12-2-02452-6

Plaintiff,
DECLARATION OF JOAN K. MELL IN
V. _ SUPPORT OF DETECTIVE NISSEN’S
MOTION TO COMPEL DEFENDANTS TO
PIERCE COUNTY, a public agency; PIERCE | RESPOND TO DISCOVERY

COUNTY PROSECUTOR’S OFFICE, a public
agency,

Defendants.

I, Joan K. Mell, make this statement under oath pursuant to penalty of
perjury under the laws of the State of Washington:

1.1 Iam the attorney representing Glenda Nissen in this case.

1.2 Tam ovér the age of eighteen and am competent to testify.

1.3 Attached hereto as Exhibit 1 is a true and correct copy of the Transcript of
March 26, 2013 CR 26(i) Conference that confirms the parties met and conferred
as required under the rules.

1.4 Attached hereto as Exhibit 2 is a true and correct copy of

0! BRANCHES LAW, PLLC
Joan K. Mell
1633 Regents Blvd, Ste. 101
Fircrest, WA 98466

joan@3bronhaclae: anm

the Certificate of Service of Det. Nissen’s Interrogatories and

Declaration of Joan K. Mell in Support of
Detective Nissen’s Motion to Compel Discavery Responses

220-000000756

281-664-4643 ix
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Requests for- Productiop.

1.5  Attached hereto as Exhibit 3 is a true and coirect copy of the Defendant
Pierce County’s “Answers and Responses” to Det. Nissen’s Interrogatories and
Requests for Production.

1.6  Attached hereto as Exhibit 4 is a true and correct copy of the Sheriff’s
Department's Disclosure of Ed Troyer’s Personal Phone Records.

1.7  Attached hereto as Exhibit 5 is ‘a true and correct copy of the Public Records
Request of Mary Robnett through attorney Clay Selby.

1.8 Attached hereto as Exhibit 6 is a true énd correct copy of Det. Nissen’s

Agreement with the Sheriff’s Department regarding her personal phone records

‘and related email communications.

1.9 Attached hereto as Exhibit 7 is a true and correct copy of the City of
Everett’s policy regarding text messaging.
The above information is true and correct to the best of my ability.

DATED this 28th day of March 2013, at Fircrest, Washington.

/
Joar K, Melt, WSBA #21319

1II BRANCHES LAW, PL1LC
Joan K. Mell
1033 Regents Blvd. Ste. 101
- Fircrest, WA 98466
I'ﬂan@3 branchaclaur ram

Declaration of Joan K. Mell in Support of _ -253-50-000000757

Detective Nissen’s Motion to Compel Discovery Responses ~~ * 2 281-608-404 5 TX
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By FAX: 253-798-6712
August 3, 2011

Brent Bomkamp

Public Disclosure Officer

Pierce County Sheriff’s Department
County-City Building

910 Tacoma Ave S.

Tacoma, WA 98402

Re:  Request for Public Records
Ed Troyer’s Cell Phone Records

Dear Mr. Bombkarmp:

Please produce any and all of Ed Troyer’s cellular telephone
records for number 253-377-9055 or any other cellular telephone he uses to
conduct his business including text messages from August 2, 2011, Alsc
include Ed Troyer’s incoming and outgoing ¢-mails for that same time
period. Thank you for your attention to this matter,

Very truly yours,
III Brapches Law, PLLC

0-000000833
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Pierce County =

Sherfff of Pierce County

930 Tacoma Avenue Seuth
Tacoma, Washingion 98402

8 August 2011

Ms. Joan Meli
Attorney at Law
Suite 101

1033 Regents Blvd.

Fircrest, WA, 98466

RE: Request for records

Dear Ms. Mell:

Thank you for your letter of August 3, 2011 in which you seek Ed Troyer's cell phone
records for August 2, 2011, Please be advised that this Department does not currently
have that record. Those records are provided on a billing cycle by the phone service
provider. Once those records are made available by the service provider the record
may be made available to you. 1have ordered a copy of any email communication.
Please anticipate that it could take up to fourteen (14) days to provide that record, If
the record is sooner available it will be sooner provided.

Yours very truly, -
Craig Adams

Deputy Prosectting Attomey and
Legal Advisor to the Sheriff

L/,}
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Pierce County

Sheriff of Pierce County

230 Tacoma Avenue South
Tacoma, Washington 88402

30 August 2011

Ms, Joan Mell _
Attorney at Law woe
Suite 101 EIE U _
1033 Regents Blvd. 4t e
Fircrest, WA, 98466

RE: Request. for reccrds

Dear Ms, Mell:

On August 3, 2011 you sought, by letter, a copy of Detective Ed Troyer’s email ana cell
nhone records for August 2, 2011, 1 enclose a CD which contains all of Detective
Troyer's emails for that date. The cost of the disc is twenty dollars {$20.00). In
addition 1 encicse a copy of his cell phone records for phone number 253-377-9055. 1
have deleted the calls made on August i, 2011, Because the cost of this single page is
less than one dollar there is no charge. There may or may not be calls made from
another phone used by Detective Troyer. However, those records are not currently
available to me. I have made a request to the service carrier and am in the process of
having them search in order to provide that record. Once received, I will be in & better
position to determine what record, if any, may be disclosed. Please anticipate that it
may take another thirty (30) days to make that determination. But, if the records are
sooner made available you will be sooner notified. Please remit payment in the sum of
twenty dollars, made payable to Pierce County, and I will see that it is promptly posted.

"/Your?very truly,
VA

Craig Adams
Deputy Prosecuting Attorney and”
Legal AWe Sheriff

—
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253-377-9055, ED TROYER cant.

» SUBSCRIBER ACTIVITY DETAIL

4 Cellular Services Call Detail

Account/DAC Nurhsr Billing Petiod Page

978722311 /0138985743 07/03/11-08/02/11 151 0l 646 Emwm Hmﬂ.
Account Namea fnvaolce Date Invoice Number =
PIERCE COUNTY SHERIFF DFT  Augusl 05, 2011 97B722311-117 :

> SUBSCRIBER INFORMATIONAL REPORTS

00000836

Footnale *Lang Dist./ Total

No. Dale Time _ Call Ta Number (Seepy. 2) Min:Sec - Usage Other .Chargey
410 44702 07:58A Incoming 253-365-5157 PP/AU 4:400 4,00 0,00 0,00
411 08702 08:54A Tncoming 20B-718-9624 PPyAU 1:600 .00 0.00 4.00
412 0B/02 10:07A Incomisng 208-728-7777 PP/AU 2:00 .00 0.00 0.00
413 08/02 10:34A TAGOMA,WA 253-471-4990 PPjAU 1i00 0.00 0.00 0,00
414 08/02 01;25P TACOMA,WA 253-537-8588 PP/AU 3:00 D.00 0.00 0.oo
415 0B/02 01:48F TACOMA,WA 253.377-3584 um.._;c 2:00 0.00 0.00 a4.0¢
416 08/02 02:26P Inconing 253.547-4742 7p/AU 1100 0.00 a.a0 $.00
417 06702 07:07P TACOMA,WA 253-471-4994 PpfAU 2:00 0.00 a.a0 4.00
418 08/02 07:108° TACOMA,WA 253 -606-0448 DD AL 2:00 0.00 0.0a 0.00
419 a8/02 {0:03F TACOMA WA 253-227-0687 Of AU 2:08 0.00 0.00 B 00
420 08/02 §1:44P TACOMA, VA 253-471-4980 O /AN 2:00 0.00 0.00 .00
421 08/02 11:48P SEATTLE,WA 206-404-4145 QB/AL 2;00 0.00 0,00 0.060
422 Q8/02 11:49P SEATTLE,VWn 206-448-3850 QP /AU t:n0 Q.00 0,00 0.00
423 0802 {1:50P SEATILE, WA 206.728-8307 0P/aU 2:00 4.00 0.00 0,00
Total Gellutar Services Charges 827:00 50.00 $0.00 $0.00

“Long DistancerOthet column Includes any Long Distance, Divecioly Assistance (4 11), and Out ol Area chaiges,
*Total minutes used may not be the sama across dl leveles sectlons due to the presence of non-chargealle calls,
i

nnnaan emnq N

The followlag repaits are camplled as a coutesy to help you analyze usage liends and manage you subseri () ivity.

O-

Your Aate Plans

Plan Services
Qalling Ling I} Resiilctlon 0 Festrlelion

LUnlid Blackbeny Emall & Web BlackBeny Email
Shared Shait Messages
" Private IP Address

_umn_..ﬂ Data Cmmm_m

s Usage .
Enhanced Texl Msg
e immme e e ee e e e e eaeannan. . OMS et Messages .

Ynhd It Direet Ganaeet ... Imgmatlonal Direct Gonaect
Buslness Essantlals 4000 Spm Call Delail

' Galler I3
Talkgioup(Si)
Ditael Gonnect on Nexte!
Domestic 1.0 Rale $0
Ditect Connecet Gross Fleat
Anytlme Minutes
Natlonwlde Diect Connect

Unlimited MNight & Wknd Min 9pm Cellular Minutas
Subscriber Usage Summary
Pooled Services Plais - Business Essentials 4000 9pm
Usage . " A
o Usage Typa . Included Used Billed |
£sz? Anytime Miniges 4,000 759 Q
' Dlteat Conaact on Nextal Unlimited 32:50 --
PSF1 Text - 200 0 a
Tewt 0 -
Enhanced Text Messages 29 -
Two Way Messages o .
MNight & Weekand 188 -
Multlmediz Messages 0 -
Packet Data 9474 -

Talal Additional Charges

Ta view wotal chages and usage, please go to the Account Level Usage Summary. To view <E= phone ng onal charges, p
go ta the Subsciibear Activity Summary for this phone.

Dates naxt 1o a sage Type indlcales a pilse plan changa,




Freom:
Subject:
Date:
To:

Thank you.

Joan Mell <joan@3brancheslaw.com:>
Re: Troyer Cell Fhone Records

October 11, 2011 4:11:42 FM PDT

Craflg Adams <cadams@co.piette.wa.us>

On Oct 11,2011, at 4:02 PM, Craig Adams wrote:

He is working on them and 1 am hopeful within a week to ten days.

Frony: Joan Mell [mailto:joan@3branchesiaw.com]
Sent: Tuesday, October 11, 2011 16:02

To: Cralg Adams

Subject: Troyer Cell Phone Records

Can you please give me a status update on Troyer's cell phone records?

Thank you.

Joan K. Mell

[ BRANCHES LAW, PLLC
1033 Regents Bivd. Ste. 101
Fircrest, WA 98466
253-566-2310 ph
281-664-4643 Tx
ivan/m3brancheslaw.com

Joan K. Mell

III BRANCHES LAW, PLLC
1033 Regents Blvd. Ste. 101
Fircrest, WA 98466
253-566-2510 ph
281-664-4643 fX
joan@@3brancheslaw.com

0-000000837



k Pierce County

NTE’_‘F”D
{ ::_____}l_,f

Sheriff of Plerce County

930 Tacoma Avenue South
Tacema, Washington 88402

20 October 2011

Ms. Joan Mell Sher R nEE
Attorney af Law

Suite 101

1033 Regents Blvd.

Fircrest, WA. 938466

RE: Records request

Dear Ms. Mell:

You had previously sought certain phone records from Sheriff's Detective Ed Troyer. It
has taken some doing but we were able to locate those records through the service
provider. There are thirteen {13) pages in this production. At .15/page the total due
and owing is One dollar and ninety five cents ($1.95), Please remit that sum, made
payable to Pierce County, and I will see that it is promptly posted.

There are redactions made to this list. Redactions are in accord with RCW 42.56.250 as
being the personal wireless phona numbers of employees and volunteers of public
agencies and, in some cases, the residential home phone numbers of other employees
and volunteers. I have however provided those numbers when public business was
potentially being discussed. If you want a full exemption log for this please let me
know, otherwise I will assume that this will suffice.

0-000000838
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Via Certified Majl

- Nissen. This letter represents our gecond Public Disclosure Records Request pursuant to the
_ provisions of RCW 42.56. :

EISENHOWER

EISENHOWER & CARLSON, PLLC
{200 VWells Fargo Plazz  Tel 253.572.4500 . A Pacific Northwest Lew Firm

1201 Pacific Ayenue Fax: 253.172.5732 www, eiseshowerlaw.com
Tacoma, WA 28402 - '

L. CLAY BELBY
Direct Dial: (253)620-2528
cselby@eisenhoweriaw.com

November 7, 2011

Brent Bomkamp, Public Records Officer

‘Pierce County Sheriff's Department

930 Tacoma Ave. §., st Floor
Tacoma, WA 58402

Re: ' Public Disclosure Request, RCW42.56
Dear Mr. Bomkamp: L | | :

This firm represents Mary Robnett with regard to potential civil claims against Glenda

- On August 1, 2011, we received 527 pages in answer to ﬁur original Public Disclosure
Request dated June 23, 2011. We hereby request the Pierce County Sheriff’s Depariment

produce the following documents: -

(1)  Any and all records of carrespondence agd:}or communication, including, but not :
limited to, email, between Todd Kart and Glenda Nissen, including records in which one or more
other persons are addressed or copied, for the period of June 7, 2010 to present; .

u(fj Any and all records of correspondence and/or communication, ncluding, but not
limited to, email, between Todd Karr and Tim Kobel, including records in which one or more
other persons are addressed or copied, for the period of June 7, 2010 fo present; :

e : : K . ’
_ “(3)  Any and all records of correspondence and/or-communication, including, but not
limited to, email, between Denny Wood and Glenda Nissen, including records in which one or
more oﬂ}er persons are addressed or copied, for the period of October 1, 2010 to present;

(4)  Any and all records of corresﬁ:ondence and/or communication, including, but not
limited to, email, between Todd Karr and Denny Wood, including records in which one or more
other persons are addressed or copied, for the period of October 1, 2010 to present;

0-000000853



November 7, 2011
Page 2 ‘ |

(5) Any and all records of corespondence and/or communication, including, but not
limited to, email, related in any way to Glenda Nissen’s restriction from the Pierce County
Prosecuﬁng Attorney’s Office;

(6} Any end all i*ecords of correspondence and/or communication, including, but not ' :
ited to, email, documents, files, or other records related in any way to allegations and/or ;

/g:;pmmn of Glenda Nissen's violation and/or misconduct including violation of commumication
policy, code of ethics, misuse of county property and/or equipment, her criticism of public
officials, her criticism of the criminal justice system, her conduct or role as a county emplovee,
her performance including courtesy and any other allegatmn and/or susp:cmn of her misconduct

or v1ola_tmn of a code, policy or law;

. (7)  Any and all records of Glenda Nissen's business telephone(s) for the pericd of
? June 1, 2010 to present. This request is meant to include, but is not h:rnted to, records of
telephone calls and text messages;

@ Any and all records of Glenda Nissen’s business and/or work related telephone
calls and text messages made on/from her personal telephone(s) for the period June 1, 2010 to

-present;-

1/9) Any and afl records of Glenda Nissen’s email correspondence, both meésages sent
and received, for the period of October 1, 2011 through Ocfober 20, 2011; and

\/(1 0) Any and all email correspondence sent or received by any PCSD employee or
agent which references or otherwise dISGUSSCS Mary Robuett for the period of June 1,2010

through October 31,2011

‘Please call me at ycur convenience fo discuss the scope of these requests. I request
the opportunity to review :esponswe dowments before copymg in order to avoid

unpecessary costs,

Thank you in advance for your coc-}peration.-

LCS:imz
ce! Client
00497356.D0C
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s Pierce County
7 Shari's Depattment

830 Tacoma Avenue Soulh
Tacoma, Washingion 98402

Pieree County Detective Glenda Nissen's personal cell phone recerds are currently in the
possession of Ramsey Ramerman, a speciaily deputized prosecutor wosking for Pierce County.
These records are sealed and have not been reviewed by Mr. Ramerman. The County does ot
possess any other copy of these records.

Mr. Ramerman will maintain possession of these records until further notice. Before Mr. !
Ramerman seeks to review these records or transfer custody of these records, Flerce County shall
vrovide attorney Joan Mell, who represents Detective Nissen, with at least 10-days' notice to
allow Detective Nissen to seek court relisf,

Pierce County agrees that by allowing Mr. Ramerman to niainiain posssssion of these racords,
Detective Nissen does not intend to and has not waived any expectation of privacy she may have
in these records. By recognizing Nissen does not intend to waive any such privacy interest,
Pierce County does not intend to take a position on whether any such privacy right actually
exists,

Agreed to by

Vaud /i ?safs'fv'*ﬁ 812

Sheriff Paul A, Pastor date Joan Mefl date
Attorney for Glenda Nissen

(Qm@w / / — /5y
'5 — = il e - - ‘3 —/ 2 "/ Z- :
Ramsey [Ramerman date' Glenda Nissen " " date .

Special Deputy Prosecutor

F43.
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From: Joan Mell <joan@3branchesfaw.com>
Subject: Re: Question about records
Drate: March 8, 2012 11:15:35 AM PST
To: Ramsay Ramerman <ramseyramerman@gmail.com=>
Bee: Glenda Nissen <g.nissen@comceast.net>

Call me on this, T am not following you.
On Mar 7, 2012, at 7:46 PM, Ramsey Ramerman wrote:

Joan,

Sorry for the delav on the agreement. It is af the Sheriffs and
will forward it once [ get it back and sign it.

Included in the records we sent you was a spreadsheet primout of what
appears to be phone records Nissen sent Denny Wood. I am wondering it
ihese are some form of Glenda's personal phone records, but because 1
have not looked at her records, 1 cannot make that determination.

The transmittat emzil is bates number 117 and spreadsheet follows on
pages 118-125. [have pasied the substance of the transmittal email
below so you can {ocate it with a term search. 1 pulled these from

the installment we are providing Clay this week, so please let me know
if you know what these records are.

EMAJL:

From: Glenda Nissen

To: Denny Wood

Subject: 10-162-0622 phone log

Date: Monday, December 20, 2010 4:41:00 FM
Atachments: VoiceDelails.xls

Please let me know if there is anvihing else you need from me,
Detective Glenda Nissen

Greater Puget Sound

Financial Fraud and Identity Theft Task Force

271 John Banarola Way E

Puvallup, Wa 98374

(253) 377-8432 (cell)

{253)798-3879 {office)

{2533798-3940 (fax)

Gnissenf@ico.pierce.wa.us

Thank you

Ramsey Ramerman

On Tue, Mar 6, 2012 at 8:23 AM, Joan Mell <joan{@3brancheslaw.com> wrate:
My client does not intend to seek an injunction on the e-mails provided.
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[ need to get an agreement from you regarding the personal cell phone
records. Pomeroy did not reverse her deeision on reconsideration. The
maiter will be gppealed, So we need ta have a binding agreement beeause ag
of today the only court 1o addiess the issue says she has a privacy inierest
in the records.

[ look forward 1o getling the additional records,

[ alsty need 1o get the records actuaily produced.

On Mar 6, 2012, at 7:36 AM, Ramsey Ramerman wrote:

Joan,

Having not heard from y ou I assume that vou aren't going to try o

biock the release of the "Nissen" emails vou were provided. They will
therefore be released this week. You should also get the additonal

CD with other Nissen emails for vou review, We will release these on
Mareh 20 absent an injunction.

Thank vou

Ramsey Ramerman

On Thu, Feb 16, 2012 at 7:16 AM, Ramsey Ramerman
<ramsey mmermani@gniail.com> wrote:

Joan

Are you available at noon today? On the issue of nares, the
confidentiality protect that allows redaction of the numbers
{42.36.250(3)) does not protect the employee's names, nor is there any
confidentiality in the fact that Detective Nissen called those
emplavees. The protection is strictly for the numbers. Because of
the contentioys nature-of this dispute, we expect significant push

back from the requester. Thus, additional due diligence is required.
We are asking for the names to simplify the verification process to
determine that these are aclually employees, We could simply have
Captain Bombkamp call the numbers to determine the identities, butit
would easier to have Detective Nissen inform us who they are. [am

happy to discuss firther and hear your concerns, however,

On another note, you will soon get a CB with numerous emails that

0-000000858



involve your client, These are emails we intend to release but are
first providing you with third party notice pursuant to RCW 42,56.540.
In addition to these emails, we also intend to release the Internal

Investigation,

1f you object to the disclosure of any of these records, picase let me
know as soon as possible, no later than Monday the 27th. If we aren’t
able 1o agree, then vou will need to gbtain an injunction blacking

disclesure by Friday, March 2.

We will have at least one more installment of emails for third party
notice, probably next week, Please let us know as soon as possible if

you don't object so we can disclose the records.
Thank you

Ramsey Ramerman

On Wed, Feb 135, 2012 at 2:02 PM, Joan Mell <joan@3brancheslaw.com> wrore:

Ok. Canyoucall me. [ have an issue regarding inquiries into the names of
DPAs by Bomkamp. No inquiry has been made Into the identity of any of the
other employees, My client objects 1o listing the names of any dpa's on any
e_\:empiion log associated with a redacted number, It should suffice o say

county employee personal number,

Joan XK. Mell

I BRANCHES LAW, PLLC

1033 Regents Blvd. Ste. 101

Fircrest, WA 98466

253-366-2510 ph "

281-664-4643
joanfdibrancheslaw.com
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Joan K. Mell

Il BRANCEHES LAW, PLLC
1033 Regents Blvd. Ste. 101
Fircrest, WA 98466
253-566-2510 ph
281-664-4643 fx
joani3hrancheslaw.comm
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ALLIED LAW GROUP LLC
February 14, 2014 - 9:36 AM

Transmittal Letter

Document Uploaded: 448521-Response Brief~2,pdf

Case Name: Nissen v. Pierce County et al.
Court of Appeals Case Number: 44852-1

Is this a Personal Restraint Petition? Yes No

The document being Filed is:

Designation of Clerk's Papers Supplemental Designation of Clerk's Papers

Statement of Arrangements
Motion:

Answer/Reply to Motion:
Brief: _ Response

Statement of Additional Authorities
Cost Bill

Objection to Cost Bill

Affidavit

Letter

Copy of Verbatim Report of Proceedings - No. of Volumes:
Hearing Date(s):

Personal Restraint Petition (PRP)

Response to Personal Restraint Petition

Reply to Response to Personal Restraint Petition
Petition for Review (PRV)

Other:

Comments:

Amicus response without Appendices. Oral argument 2/25/14

Sender Name: Michel Earl-hubbard - Email: michele@alliedlawgroup.com

A copy of this document has been emailed to the following addresses:

info@alliedlawgroup.com
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Grandview, WA
Personnel Policy Manual

Chapter 25
CELLULAR TELEPHONE USE POLICY

25.01 Policy Statement. The purpose of the Cellular Telephone Use Policy is to provide
guidance regarding the purchase and use of cellular telephones and establish the protocol for
reimbursement by employees for personal use of City cell phones.

It is the policy of the City to entrust employees with communications equipment for productivity
and safety reasons; and it remains employees’ responsibility to use such equipment prudently
such that the safety of themselves, their co-workers and the general public is always their top
priority.

Employees who abuse this policy for whatever reason may be subject to disciplinary action, up
to and including termination.

City-Owned Cell Phones

1.

Protocol for Assignment of City-Owned Cell Phones. A cell phone is considered a
requirement under one or more of the following conditions:

A. Job Responsibilities require an employee to be away from regular land line
access for long periods of time and communication by the employee is necessary
to fulfill job objectives.

B. Cellular telephone use enhances the employee’s personal safety on the job.

C. The employee’s role carries responsibilities such that the ability to conduct two-
way communication is necessary at all times.

No Right to Privacy. Employees have no right to privacy with respect to the use of City-
Owned Cell Phones. This includes any and all voicemails, social media messaging,
emails, text messages, call history and/or any other information stored on a cell phone,
regardless of whether stored in the device or in remote sites and/or with remote
services. The City has the right to inspect any and all City-Owned Cell Phones used by
employees for such information at any time and without notice.

Authorized use of City-Owned Cell Phones. Cell phones provided by the City are the
property of the City and are to be used to conduct City business as outlined below:

A. Cell phones should not be used for personal use, except for necessary work-
related situations such as unanticipated overtime or family emergencies. Calls of
this nature should be infrequent in number and brief in duration.

B. Employees must report non-work related, local and long-distance personal cell

phone charges to the City and reimburse the City at the per-minute rate the City
pays for minutes billable to the phone in excess of the “free-time” minutes.

87



Grandview, WA
Personnel Policy Manual

C. Cell phone use in violation of any local, state, or federal law is prohibited. Cell
phone use in violation of City or department work policies or for the purpose of
personal financial gain is prohibited. Cell phones may not be used for blogging,
jokes, gambling, games, or social networking (e.g., Facebook, MySpace,
Twitter). Cell phone use for any discriminatory, derogatory, sexual, illegal,
unethical or otherwise inappropriate remarks or purposes is strictly prohibited.

D. Cell phone use and text messaging with a City-owned or privately-owned cell
phone is prohibited while the employee is operating a City-owned motor vehicle,
except as provided in RCW 46.61.667. Speaking on the cell phone while driving
should be done so only with a hands-free device. If no hands-free device is
available, the driver shall pull to the side of the road in a safe location prior to
answering or initiating cell calls. The use of hands-free technology is
encouraged.

3. Employee Responsibilities Regarding City-Owned Cell Phones.
A. Protect the City-owned cell phone from theft, loss or damage.

B. Immediately report loss or theft of a City-owned cell phone to your supervisor or
Department Director.

C. As cell phone calls are not secure, use discretion while making calls of a sensitive
or confidential nature.

D. Immediately return the telephone to your supervisor or Department Director if it
is determined that the phone is no longer necessary for your job or upon leaving
employment with the City.

Use of Personal Cellular Telephones to Conduct City Busines
The City recognizes that some staff members carry personal cell phones for their_personal use.

Use of those cell phones during business hours should be kept at a minimum to discourage
adverse impact on employee or co-worker performance and safety.

Employees using privately-owned cellular phones may be reimbursed by City for direct air time
for calls to conduct authorized City business when evidenced by a billing detail. Reimbursement
is made through the City’s expense claim process with the billing detail attached. City business
calls should be identified, including the name of the person/agency called and the reason for
the call.

Any violation of this Cellular Telephone Use Policy may result in disciplinary action, up to and
including termination.

Public Records Act — Employees should be aware that work-related texts and voice messages on
cell phones are public records subject to the Public Records Act. Employees have a duty to
maintain such records in accordance with the Washington Local Government Record Retention
Schedules.
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Appendix A-2

2010 “Managing Y our Electronic
Communications” PowerPoint



FNINOD

LOIN1SId 1VLIdSOH 2119nd

SNOLLVOINNNNOD

JINQULOT T VNOA ONIOVNYIN

i



| suoneol|qnd e
sallinbuj e

SINVHO0dd OSdIA




SN /[leD)e

Op 0} Jeymn




- = 4 ¢
O 0SIW  [lew-TJ e
(2279) DSHIN-££6-008-1

00€1-G29 (902) 8uoyde
SN yoeosy 0} MOH

i




e T O o
SpJooal bulbBtrety ul SISUOoISSIWWO0D
(QHd 40} suol)sabbns |eoloeld e

SNOILVOINNINNOD

JINOALD31d dNOA ONIOVNVIN




- ouF
ollifeFiieys; - ., . BT OI1UO0JI0O|T e

(0102 2 6002) DVM 299-vEt J8idey) e
SPJ028Y 2l|gnd 21U0J}09|T JO UOIjBeAlSSald, e

sa|ny uolnualey




- Ca @ o®>> ®
~ — - (sa1doo
pauueds ‘*6°8) sjusWNIOop JO saldod 21U0I}OD|T e

SJUSWNOOP 21U0JIOS|T e
lew-3 e

SpJooaYy
01U0J12813 JO S8dA| uowwoD




OINOY o
- — BP0 o]0 Ul SpJodal
91| 1sn[ pauiejal pue ‘paji} ‘palluUapl aq jsnw sebessawl yong e
suoljoesued) 10 ‘suUoIsIoap ‘suoljoe ‘saloljod |eIdljo JO 0UBPIAS
Se paulejal pue ssauisng o1|gnd Jo uoljoesuel) sy} Ul paAlsdal
10 pajeald ale Aay] uasym splooal algnd ale sabessaw |leW-T e

JanjeA uonualal Yyim splooal oljgnd ale sjiew-a YoIypn e

PJOO3Y Ol|dN4 e Se |Ie|N\-3




:uonsanpd

ssauisng (Hd Joj sieindwo)
|BUOSJ8 puk SJuno2dY |lew-3J |euoslad Jo as




- Do)e|al
TON SPJ0ODY "SOA

:I9MSUY

ssauisng (QHd Joj s4aindwo)
|BUOSI8d puk SJuno2dY |lew-3J |euoslad Jo as




e -_ Eoomg
ay) moy Aq Jou ‘esn pue Jud)uod s) Aq paulwa)ap Si
_pJooal ol|gnd, e SI pJ10dal B Jaylaym ‘Y d 9yl Japun e

ssauisng (QHd Joj s4aindwo)
|BUOSI8d puk SJuno2dY |lew-3J |euoslad Jo as




UOIETSwamy reTlow
|EI0I]]U S O |dLUEXO 1O e

A0D° 10 ‘Bi0", ‘w09, ylm Bulpus ssalippe |lew
-9 Ue Y]IM pajeald SI [lew-9 ue Jey] Jajjew JoU SB0p )| e

ssauisng (QHd Joj s4aindwo)
|BUOSI8d puk SJuno2dY |lew-3J |euoslad Jo as




. - T 4-uou
‘leuosiad ‘o)Al CAC USRI I0Y (JHd € Se noA ||

:uonsanpd

ssauisng (QHd Joj s4aindwo)
|BUOSI8d puk SJuno2dY |lew-3J |euoslad Jo as




e Yoo PG (1 H
Bunonpuod US90 SOMMICEEIESILITIOO (HJ B 3 "SOA

:I9MSUY

ssauisng (QHd Joj s4aindwo)
|BUOSI8d puk SJuno2dY |lew-3J |euoslad Jo as




pJey aIr e sem
Umﬂosccoo sem 12U} yo1PES St ey) w_ucc t:oo B pue
JINSME| B U] S}insa. ﬂwms_umh v d @y} il ‘Ajjleuonippy e

ssauisng (QHd Joj s4aindwo)
|BUOSI8d puk SJuno2dY |lew-3J |euoslad Jo as




pue J= - e LLUOS
oAb p|OMES SR U0 )| ‘JOAOMOH e

‘pJooal o1ignd e buiwooaq Jayndwod jeuossad InoA Jo
SALIP pJey alijua ayj ul }jnsad Jou pP|NOM OLIBUBIS SIY | e

ssauisng (QHd Joj s4aindwo)
|BUOSI8d puk SJuno2dY |lew-3J |euoslad Jo as




FA9Y]
e S|lew-9 aly

:uonsanpd

ssauisng (QHd Joj s4aindwo)
|BUOSI8d puk SJuno2dY |lew-3J |euoslad Jo as




U
BPPE U] 'S

:I9MSUY

ssauisng (QHd Joj s4aindwo)
|BUOSI8d puk SJuno2dY |lew-3J |euoslad Jo as




'p10931 21jqnd JO UOHIULSP PEOI Y} UILHM S|[E
ssauisng (Hd O} paje|as abessaw 1xa) 10 [IBW-9 Uy e

ssauisng (QHd Joj s4aindwo)
|BUOSI8d puk SJuno2dY |lew-3J |euoslad Jo as




- JE)] .9<

:uonsanpd

ssauisng (QHd Joj siaindwo)
|BUOSJ9d puk SJuno2dY |Ilew-3J |euoslad Jo as




L, QST | leW-o
paseq-qo)\ OlUI eIt HEEIC o oAEY SIoXoBH "SOA

:I9MSUY

ssauisng (QHd Joj s4aindwo)
|BUOSI8d puk SJuno2dY |lew-3J |euoslad Jo as




‘ajeledas
Aj9ja|dwon sjiew-3 ubledwen pue gHd dedy I

SJUNOOJY [lew-J [euosiad pue siaindwon
leuosiad Buisn 84,n0OA I 92IAPY |eonoeld




‘SPJ023l
pue s|iew-3 [euosiad JnoA wou} pajebaibas
Al1ea|d spioosal pue sjiew-a gHd 1noA dedy] ¢z

SJUNOOJY [lew-J [euosiad pue siaindwon
leuosiad Buisn 84,n0OA I 92IAPY |eonoeld




._E ©._ EWLLIOS || o

“MION T ue Q-cﬁm_g 10]gleloe)=
Jey)] asn jou op ‘esodind jeyy Jo} A|9|0os asn noA jey)
JUNOJOE [IBew-9 |euosiad e aAey os|e nNOoA JI ‘Alejiwig e

SJUNOOJY [lew-J [euosiad pue siaindwon
leuosiad Buisn 84,n0OA I 92IAPY |eonoeld

i




ry @
. R 1L noooe
lew-a Aue wol) pajenalbas Aj)}e|dwod Junoodoe
1ey] deay noA ains ayew ‘sasodind ubiedwed
10J JUNO22Ek [lew-8 paseq-gop) e aABY NOA J| e

SJUNOOJY [lew-J [euosiad pue siaindwon
leuosiad Buisn 84,n0OA I 92IAPY |eonoeld

i




lle BUITCTg G ||E o)
Jap|o} e 9)ealo ‘IBIndudretesiad JNoA Buisn USUpA e
"JUNOJ2E |IeWw-8
dHd Aue woyj sjiew-a pajejal-ubiedwes puss JoAsN e

SJUNOOJY [lew-J [euosiad pue siaindwon
leuosiad Buisn 84,n0OA I 92IAPY |eonoeld

i




‘sjuswalinbaa uoljualal piooad ajels ayl Yim
JUS)SISUOD paule}al ale SpJ02al JnoA ainsug ¢

SJUNOOJY [lew-J [euosiad pue siaindwon
leuosiad Buisn 84,n0OA I 92IAPY |eonoeld




e . Vo
‘yselo Uex _ BEIL0 ul dod) e
'$9101|0d uOol}9|8p dljewolne YjIMm sjunoodoe
lew-9 aABY SJUBWUIBA0D |BO0| BWOS ‘JOASMOH e

SJUNOOJY [lew-J [euosiad pue siaindwon
leuosiad Buisn 84,n0OA I 92IAPY |eonoeld

i




29
ale spIOT BT Doule)ol
ag 1shw spJodal 8sal) Buo| moy puelsiapun

0] J|9sInoA uodn ) ).} ‘sanssi yons buiziubooay e

SJUNOOJY [lew-J [euosiad pue siaindwon
leuosiad Buisn 84,n0OA I 92IAPY |eonoeld

i




o0
[e101j0 ue DU TSN v e IETET
‘s19)ndwod

Jeuosiad pue sjunodoe |lew-d [euosiad
Jo asn ayj buiuisaaob Aoijod sed|o e ydopy

SJUNOOJY [lew-J [euosiad pue siaindwon
leuosiad Buisn 84,n0OA I 92IAPY |eonoeld

i




14
\J

}EY] OACACE FIHSME| B || @
‘Sosle

Aslan0u09 1o anssi ue uaym sasudins juanaid
0] 21|qnd ay) wuojul djay osje ued Aoijod e yong e

SJUNOOJY [lew-J [euosiad pue siaindwon
leuosiad Buisn 84,n0OA I 92IAPY |eonoeld

i




‘9ouapuodsaliod pajejlai-qHd
|le Junodde |lew-d panssi-Hd 1noA o} Adon ¢

SJUNOOJY [lew-J [euosiad pue siaindwon
leuosiad Buisn 84,n0OA I 92IAPY |eonoeld




JISH

SpJ0odal Il ey ] J0) Joised

)1 Buryew ‘spioosal o1gnd EE;mcoo Jey] s|jiew-a ||e Jo
Adoo e aAey [IIM Hd InoA jey) ainsus djay ued sIy| e

SJUNOOJY [lew-J [euosiad pue siaindwon
leuosiad Buisn 84,n0OA I 92IAPY |eonoeld

i




- SO |0SIP

0) 100| (| | DU 192 W 21|gnd

e ul Apoq Buluianob ayj jo Jaquaw e Aq paodualsjal
Alleoyioads si jey) |lew-s Jusnysuod e (g00g) aulfeioys
‘A J[IBN.O Ul UOISIDap padualajal 8A0ge ay)] Uo paseqg e

lew-4 Jusnii}suoyd




ued S8 ] - BIOXO

lew-o 1E0] o £ LU0)OUIySeAN

B Jey] pui ul deay ‘SIauoISSILIWOD MO||8) 0} S|iew
-9 Bulpuas aJje noA sawnAue ‘JauoISSILWOD (QHd B SY e

VINdO ®U} puk sjiew-




cTHUl
o) JORD remg R coo/ojdwTe

:$9101j0d uoIEe2IUNWWOD
O1U0J]09|9 |elaAasS BuimalAal Ja)e sjulod Aay ma)

saoljoeld 1seg — sa|dioulid Aoljod




g e mm._
90 0] SIoUOISSTT IO TIETNrT oerojo.ld A S1]| e
ssauisng (JHd 19npuod 0] SJUNooJE

llew-a panssi-qHd @sh AJUo 0} SJauOISSIWWOD
(Hd 10} 1S8q SI )l ‘SPJ028l |04JU0D 18)}8q O e

saoljoeld 1seg — sa|dioulid Aoljod




ued uj e

Juswabeuew mEooEw_coHom_m Buipiebal yoeosdde
anbiun e padojanap sey anasjjeg jo AlID ay] e

suoleaiunwiwo 21UoJ109|3
buipiebay saloljod aAljeAouu| sjldwes

i




]
oLE 0] (2

Alano2osIp |eba| ‘einsojosip
ol|qnd ‘uolualad spiodal Joj sajnt yum Aj[dwod o (|

:S|eo9)

suoleaiunwiwo 21UoJ109|3
buipiebay saloljod aAlleAouu| sjldwes

i

i




8] JO) TR ] ] e O|UO0J)09|]
sp.Jo2aua o1jgnd 21U0.}23]9 JO UOIJBAISSAId - Z99-VEV IVM
Sa|Npayos uoluslad / SpJooad o1gnd Jo uononise(

pJooal e sl Jeyp\

Sp.102J3l 0__0_5Q JO UOI}ONJ}SOP pue UoljeAlsasald - 710 MO

suoleaiunwiwo 21UoJ109|3
buipiebay saloljod aAljeAouu| sjldwes

i




o)
}l op Of SrEIg JEYS] Ul plinge

- ‘ooe|d
U0 Ul SPI0Jal |IBWSDIOA PUB |lew-o ||e abeue)) e

108loid anasj|jag Jo s|eos

suoleaiunwiwo 21UoJ109|3
buipiebay saloljod aAljeAouu| sjldwes

i —




7O USZNIDe
SAljelISIUIWpPY/ e

:S911068)E2 18P0} |IBW-8 UOWWOD paulwI8}a(]

suoleaiunwiwo 21UoJ109|3
buipiebay saloljod aAljeAouu| sjldwes

i




PPIOIGNS e

JUSIX9 SWO0S
0} ‘Spaau JIay)} }JoswW 0} 8Z|wo)}SND 0) SIash MO||Y

suoleaiunwiwo 21UoJ109|3
buipiebay saloljod aAljeAouu| sjldwes

i




MOA
aloymM) e R Solebi|N e
lew-a santasald Jey 1onpoud
21eM)0s Juawabeuew [lew-a ue Si Japus)xX|iewe

Japuajx|rews pa||eo wa)sAs e sasn anAs||eg

suoleaiunwiwo 21UoJ109|3
buipiebay saloljod aAljeAouu| sjldwes

i —




e
dbessSaul

-a® |

llew-a ||e Bunen|eAs 10meraretodsal ale seakojdw |

2INpaooid anAs|leg

suoleaiunwiwo 21UoJ109|3
buipiebay saloljod aAljeAouu| sjldwes

i




- T 000
olignd e Jo uonIUlSP SYT ST9ell JI JI sulwielep 0}
PBAISdal 10 pajeald sem abessaw e a)ep ay) wodj
(sAep 06 Ajo1eWwixoidde) syjuow ¢ aAey seaiojdw3

suoleaiunwiwo 21UoJ109|3
buipiebay saloljod aAljeAouu| sjldwes

i




eyl o
T .U wabeuew
SpJodad YjIm adueplodoe Ul ‘polsad uonualal
alelidoidde ue 0} pal} sI Alobajed |euonoun) yoeg g

suoleaiunwiwo 21UoJ109|3
buipiebay saloljod aAljeAouu| sjldwes

i




—
. - w

®3>®_ < - L O w_u.hOOGW_

|e207 9)e1S coﬁmc_cmm>> m£ AQ _um>oaam se pouad
uoljuajal wnuwiuiw ay) Jo yibus| ay) 1o} pauielal

aq ||IMm sJap|o] ,ob6el101g |lew, ul paoe|d sebessa

suoleaiunwiwo 21UoJ109|3
buipiebay saloljod aAljeAouu| sjldwes

i




OEREES TUJoA0S) uado

EIP3IA [EI00S

UOIJUB)aY SPI028Y 2l|gnd 21u0.}09|3
(B10 2SI MMmMm) 33ISGam DSHIN e

S90JN0SvY |euolippy

_—




PCw| o

— N[5 ToDeue|\ [lew-3 ¢

0°C 99N / Jalm] / qoogaded / SHIN / sbojg e

S92IN0S9Y pue BIIAPY - Juswabeue SpIl029Y 21U0I}08|T

..bulop 8q | pjnoys 1eypn, — luswabeuely |lew-J
9)ISGOM SIAIYDIY d)e)S uojbuiysepn — ajels Jo Ale}aloag e

S90JN0S3Ay |eUONIPPY




-’

1 (OIELE]]

INVLINSNOD
VD37 OSUIN ‘NVAIT I0r e

0JU| JOBJUOD




Appendix A-3

Bellevue 2009 personal cell phone policy
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Mobile phones and mobile phone services must be acquired following both the City’s
purchasing policies and procedures and the most recent edition of the Technology
Resource Usage Policy and Work Rules issued by the Information Technology
Department. All City-provided mobile phone services and equipment are subject to the
approval of department directors or their designee

11 Usage Policy

The City of Bellevue audits all City-provided mobile phone services (voice minutes
used, text messages sent/received, and data service use) which include a review of the
monthly billing by the individual’s supervisor.

Most wireless transmissions are not secure. Therefore, individuals using wireless
services should use discretion in relaying confidential information. Reasonable
precautions should be made to prevent equipment theft and vandalism to City issued
mobile phones.

1.2 Personal Use of City-Provided Mobile Phones

The City of Bellevue issues mobile phones or provides a monthly mobile phone stipend
to allow efficient and cost effective execution of City business. Incidental personal use
of City-provided mobile phone lines is permitted. Any extra costs incurred, above what
the City would normally pay, for such personal use to be reimbursed to the City
according to paragraph 1.6 below.

If personal use of City-provided mobile phone lines becomes regular and on-going, the
employee may be moved to a monthly mobile phone stipend or asked to obtain a
personal mobile phone. See paragraph 1.5 below.

1.3. Shared and Vehicle-Installed City-Provided Mobile phones

Where a City-provided mobile phone is assigned to more than one individual or is
installed in a City vehicle, all individuals who make or receive personal calls on such
phones shall make a record of such calls to assist in reconciling the mobile phone bill.
Any extra costs incurred, above what the City would normally pay, for such personal
use is to be reimbursed to the City according to paragraph 1.6 below.

1.4. Reimbursement for Business Use of Personal Mobile Phones
Individuals who conduct City business on their personal mobile phones may apply for

reimbursement for such calls or texts. To receive reimbursement, the individual must
indicate the date and purpose of the call or text, and submit this information along with



the original phone bill. The reimbursement amount will be based on the cost of the City-
business calls that exceed the normal monthly calling plan cost.

1.5 City paid monthly stipend for use of personal Mobile Phones

At the department director’s discretion employees who would otherwise be provided with
a City issued mobile phone can request to receive a monthly stipend for using their
personal mobile phone for City business. The monthly stipend is paid through the payroll
system as a taxable benefit, and the amount of the monthly stipend is based on one of
three plan options as determined appropriate by the employee’s director, or designee:

A. Phone only $45 / month
B. Data plan $60 / month
C. Phone with data $85 / month

D. Wireless Priority Service $4.50 / month add on
(for some EOC/EOB members)

Stipend amounts for data plan and phone with data factor in a device replacement cost.

Employees who receive a monthly stipend agree to purchase a device that meets the
City’s technical standards, adhere to the City’s Smart Phone policy and use their personal
phone for City business (Smartphone Policy). In addition, employees must execute a
Monthly Mobile Phone Stipend Agreement to be submitted to the employee’s
manager/supervisor for approval. The monthly stipend process is administered and
overseen by the Finance and Information Technology departments.

1.6 Reimbursing the City for Personal Calls

Individuals who use City-provided mobile phones for personal use (calls or text
messages) are responsible for reimbursing the costs associated with the personal use.
The amount of the reimbursement to the City will be equal to the increase in monthly
charges to the City caused by the personal calls.

For example: The calling plan for a particular mobile phone is 60 minutes for $19.95
with additional minutes at $.25 per minute and $.20 per text message, and the person
assigned to the phone uses the phone for 5 minutes of personal calls and sends 5
personal text messages.

a. If the total minutes for all calls does not exceed the 60 minutes in the plan
during the month, the individual would owe nothing for the personal phone
calls and would owe $1.00 for the personal text messages

b. If the total minutes exceed the 60 minutes, the individual would owe $.25
for each minute over the 60 minutes, to a maximum of 5 minutes (the total
length of their personal calls.)
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How will | receive my monthly mobile phone stipend?

The stipend will be effective on either the 1¥ or 16" of the initial month. You will receive 50% of the
monthly stipend amount in each of your paychecks. The stipend is considered a taxable fringe benefit by
the IRS and therefore the stipend will be added to your taxable earnings and appropriate federal taxes will
be withheld each pay period.

If I’'m using my personal mobile phone to conduct City business, are my phone records considered public
records?

Public records include any information documenting City business, so just like any work you conduct on
personal devices (home e-mail account, personal computer, personal mobile phone or writing tablet you
liberated from a hotel room), if the information you are creating meets the definition of a public record,
you should preserve it just like you would any other public record.

If my phone records are considered to be a public record, does that mean they can be subject to a public
records request?

Yes, this is possible, but unlikely. The City has only had one public records request for mobile phone
records since 2006, and it was made by the State Auditor’s Office. This is not a frequent request.

Since this is a personal phone, are my phone nhumber and other personal details not related to work
subject to public disclosure?

No, personal information about City employees such as phone number (mobile and land line), home e-mail,
or home address are exempt from public disclosure under RCW 42.56.250(3). If there was a request for

your phone records, the City’s Public Records staff would work with you to determine what to collect, and
redact any information that is not subject to public disclosure. You will be kept in the loop on all of this.

What do | need to do to maintain my personal mobile phone records if they are a public record?

Maintain your records and information on your mobile phone just like you would if it was a city-owned
device. As a general rule, text messages should be kept short and simple (ie: I’'m at the inspection location;
can you call my next appointment and let them know I’'m running behind, etc.) which means they are
transitory records and can be deleted once their administrative use is completed. If you receive a voicemail
with specific details that you need to keep, take notes and maintain them as a record, or forward it to your
City desk phone. Maintain your phone bill just like you would any other bill after you pay it. For specific

guestions, contact Records Management: publicrecords@bellevuewa.gov.
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Q. Why are some employees not allowed to receive a stipend?

Q. Each Department needs to determine the most cost effective method for providing the appropriate level of
communication tools to their employees. Some Departments utilized pooled minute plans that allow staff
with varying levels of usage to maintain phones that cost as low as $9.99 each. In other situations the
Department has determined that the equipment is a tool that must be available to execute the job and the
risk of privately owned phones breaking and being unavailable for use is too significant.

Q. | receive a monthly mobile phone stipend and am having problems with my mobile phone or PDA. Who
do I call to resolve the problem?

A. You will work with your mobile phone provider to correct the issue. If your provider deems that the
connectivity problem is related to the City’s network you can contact ITD.

Q. | am going to receive a stipend. Can | buy any phone | want?

A. If you are receiving a stipend for voice only, you may purchase any phone you want. If you are receiving
either a data only or voice/data stipend you will need to purchase a phone/PDA that meets the City’s
standards and follow the City’s Smartphone Policy: Smartphone Policy

Q. lam on the EOC or EOB and currently have access to the National Communication Systems, Wireless

Priority System (WPS). Should I retain that coverage?

A. Yes! Employees currently authorized with the WPS will need to provide the Emergency Preparedness
Division with your new Mobile phone information so they can activate it for you. You will be provided an
additional monthly stipend of $4.50 to cover the additional cost that will be billed on your personal mobile
phone. If you should utilize the system during an emergency event you can submit any usage charges (5.75
each) for reimbursement.

Q. If I move to a stipend and get a new phone, will | be able to keep my work phone #?

A. Yes, let the new provider know that you want to port your existing number to the new account. You will

need to have the current city account number and 5 letter account code when you go sign up for service.
Both numbers are available from your Department’s phone account administrator.

The whole process should take 2 to 2.5 hours for the transfer to occur from your old phone.
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sttt PRIVATELY OWNED CELL PHONE ALLOWANCE

REviEw kb : SEPTEMBER 17, 2010 (N ) PERSONSEL Errecrme: SEPTEMBER 17,2010

{ b ADMINISIRATIVE ~ RESOLLTION

L. PURPOSE.

This policy is intended to provide for and regulate City cell phone and data phone use by City employees.
It also provides policies for the use of employee owned phones for City business where the City partially
compensates the employee for such use. It is not intended to modily any collective bargaining agreement.

to

s

T

Il. POLICY.

The City of Sequim recognizes that cell phones are an imporiant and necessary tool in the perfor-
mance of certain employces™ job duties. For those employees who have a valid business purpose, the
City of Sequim provides cell phones for that employee’s City ol Sequim business use,  The determi-
nation of which City-owned phone and plan is appropriate for cach emplovee will normally be made
by the [T department.

I is preferred that a City-provided cellular device be used for City business. The use of private cell
phones for City business is discouraged. The reason for this is because a City-issued cell phone allows
standardization of equipment. the enforcement of sccurity policies. and the consisient review of billing
statements and compliance with Public Records Act and State Archivist requirements. Tracking of
private cell phone records is ditficult. However a personal cellular device may be used in lieu of a
City provided cellular device at the sol¢ discretion of the City Manager. If an authorized personal cell
phone is used for City business. the City will reimburse the user as set {orth in the Cell Phone
Allowance Contract.

The City Manager, at his’her sole discretion, may authorize a ceii phone allowance. Management and
certain other employees. at the option of the City Manager. may be eligible tor a cell phone allowance
in licu of a City-issued ceil phone. Only such employees who have a legitimate business need and
who would normally be eligible far a City-awned cell phone are eligible for consideration of the cell
phone allowance.

The request to utilize a privately-owned personal cell phone for City purposces and receive an
allowance must be approved by the City Manager. If approved. the amount of the allowance will be
based upon the cost of the City business portion of use and what the cost to the City would have been
to issue the employee a City-owned cell phone for such use.

Il approved for a cell phone allowance. the employee shall enter into a Cell Phone Allowance
Agreement, See Cell Phone Allowance Agreement below,

Pagel
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Review +0: SEPTEMBER 17, 2010 (X ) PERSOANEL ErreeTe: SEPTEMBER 17,2010

{ J ARSMININIRATIVE — RESOT 1 T10N

9.

10.

Emplovees who receive a cell phong allowance are responsible tor:

¢ Purchase of cquipment

o Pavment of bills and charges. including cost for anv cosmetic or other extras associated with the
phone

e Account selup

e Notifying the City immediately if the monthly bill is less than the City allowance

s Applicable taxes (allowance is taxable income paid through payroll)

¢ Retaining six months of monthly billing records

» Upon request by the city, providing recent billing statements reflecting all business-refated phone

calls (personal phone use may be redacted)

The use of cell phones. whether owned by the employee or the City. creates a record of the number
dialed or the number ot the caller or both. When the cell phone is used for City business, a record of
such use is in nearly every case a public record subject to possible disclosure under the Public Records
Act. Similarly. any message relating to City business that is left on a cell phone, whether owned by
the emplovee or the City, is, in nearly every case, a public record subject 1o possible disclosure under
the Public Records Act.

Employees receiving a cell phone allowance must retain an active cell phone contract with a wireless
provider as tong as the cell phone allowance 1s in place.

Use of the cell phone in any manner contrary to local, state or federal laws will constitute misuse and
will result in immediate termination of the cell phone allowance,

The City will not provide technical support for personal cell phones. except tor limited support for
data communication with the City’s network for those authorized to have the ability to do so.

. An employee operating a moving motor vehicle while holding a wireless communication device to his

or her car is guiity of a tratfic infraction with the exception of City employees operating certain
emergency vehicles and when reporting certain emergencies or illegal activity or to prevent injury.
Generally speaking. except for the exceptions listed above and in state law, employees using cell
phones in a moving vehicle must utilize a hands-free device and may not text message while driving.

. It is recognized that different cell phone allowance rates may apply depending upon the type of cell

phone usage deemed necessary by the City Manager. For instance. business use of cell phones with
data capabilily is more expensive than business use ol ¢ell phones without data capability.

Page2
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I1.  PROCEDURE.
Lmployecs approved for a cell phone allowance for use of their privately-owned cell phone for City

business shall sign both the Cell Phone Allowance Agreement and the City of Sequim’s Phone. [nternet.
Computer & E-Mail Use Policy Acknowledgement.

CELL PHONE ALLOWANCFE AGREEMENT

Date: [

Employee Name: l _
[ City 1D: Paygroup: (Please Check One){ ) Monthly

{ ) Semi-Monthly ( ) Weekly _

| Job Title:
_ Department:
! Position Number (Input by Finance):

Allowance Amounat: $( )50 ()25() One-Time Equipment Payment: $

{ ) Data phone smart phone™ ({ ) Cell phone only

All cell phone allowance payments are departmental responsibility and considered other compensation
charged to account . The cell phone allowance will start at the next scheduled monthly pay date.
Appropriate payroll taxes on the allowance amount will be withheld from the paycheck. and the amount of
the allowance will be included on the year-end W-2. The allowance does not constitute an increase to
base pay. and will not be included in the calculation of percentage increases to base pay due to annual
raises, job upgrades. bonuses. benefits based on a percemage of salarv. elc.

Emplovee Certification and Signature:

I certify that | have read. understood. and intend to comply with Sequim's Cell Phone and E-Mail Policy
and Privately Owned Cell Phone Allowance Policy.

Signature Date

City Manager Approval:

| have approved this employee for the Privately Owned Cell Phone Allowance.

Signature Date

Page3
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IV. APPROVAL OF POLICY.

e

Steve C. Burkett. City Manager

V. ACKNOWLEDGEMENT.

This is to acknowledge that I have read and understand the City of Sequim’s Phone. Internet. Computer &
E-Mail Use Policy.

[ understand that any and all messages whether voice or email are the property ol the citizens of Sequim
and as such can be reviewed with a proper request.

[ understand that failure to follow the provisions of this policy could lead to the loss of my computer

system privilege and/or other disciplinary action. including termination. | am also aware that the City
reserves the right to change this policy at any time.

Name:

Title:

Signature:

Date:

Puaged
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SPOKANE, WA
CITY OF SPOKANE ADMIN 0040-10-06
ADMINISTRATIVE POLICY AND PROCEDURE LGL 2009-0022

TITLE: Wireless Communication Devices (Cell Phones)
EFFECTIVE DATE: June 10, 2009

REVISION EFFECTIVE DATE: November 17, 2010

1.0 GENERAL

1.1 The purpose of this policy is to provide guidelines regarding wireless
communication devices. This policy enables the City of Spokane to meet
its fiduciary responsibility to the taxpayers. It is recognized that the day-to-
day operations of the workforce require voice and data communications
and there is often a need to communicate when access to a regular
telephone or computer is unavailable. Wireless communication devices
are a valuable resource for certain personnel in order to conduct City
business in an effective and timely manner.

1.2 TABLE OF CONTENTS

1.0 GENERAL

2.0 DEPARTMENTS/DIVISIONS AFFECTED
3.0 REFERENCES

4.0 DEFINITIONS

50 POLICY

6.0 PROCEDURE

7.0 RESPONSIBILITIES

8.0 APPENDICES

2.0 DEPARTMENTS/DIVISIONS AFFECTED

This policy shall apply to all City divisions, departments, and employees.

3.0 REFERENCES

United States Code Title 26, Subtitle A, Chapter 1, Subchapter B, Part 1, Section 61(1)(1)
IRS - “Taxable Fringe Benefit Guide”

Chapter 42.56 RCW - Public Records Act

RCW 46.61.667 - Cell Phones

RCW 46.61.668 - Text Messaging



4.0

5.0

DEFINITIONS

4.1

“Wireless Communication Device” is any device that is used, by any
measure, to send or receive wireless voice or data transmissions,
commonly referred to as cell phones (hereinafter “cell phones”). This does
not include the City’s two-way radio devices.

POLICY

5.1

5.2

5.4

The City of Spokane recognizes that cell phones may be an important and
necessary tool in the performance of certain employees’ job duties. For
those employees who have an approved and valid business purpose, the
City of Spokane will, subject to specified terms and restrictions, provide a
City owned cell phone for that employee’s business use. For those
employees who regularly use a personal cell phone for City of Spokane
business purposes, a cell phone allowance may be provided.

It is the intention of the City to strictly curtail and limit the number of City
owned cell phones with internet and/or data capability. When internet or
data capability is warranted, it is the intention of the City to make such
provision by means of a cell phone allowance as specified herein.

The determination of which phone and plan is appropriate for each
employee will be made by the Management Information Services (MIS)
Department, except for Police and Fire department employees, whose
phone and plan will be determined by their respective departments. This
determination will be made by taking into account the employee’s individual
job duties and related wireless communications needs. These needs will be
determined by consulting with the department/division head and when
necessary, the employee. Based on these individual needs, it will be the
responsibility of MIS/Police/Fire to procure the most cost effective
alternative of cell phone and plan. State contracts, pooling of minutes, and
free phone offers are examples of the methods that will be used to establish
the most cost effective alternative for cell phones and plans.

To meet the City's goal to strictly curtail and limit the number of City-owned
cell phones, especially those with internet and/or data capacity, an
employee may be eligible to receive a cell phone allowance. Only
employees who have a legitimate business need, and who would normally
be eligible for a City-owned cell phone are eligible for the cell phone
allowance. The request to utilize a personal cell phone for regular business
purposes and receive an allowance must be approved by the employee’s
department or division head. If approved, the amount of the allowance will
approximate the business portion of use, and what the cost to the City
would have been to issue the employee a City owned cell phone.



5.5

5.6

5.7

5.8

59

Determination of eligibility and the dollar amount of the allowance is made
at the department/division head level, but must be approved by the City
Administrator. The allowance must be within the guidelines and dollar

limits established under this policy. [SEE APPENDIX 1: CELL PHONE
ALLOWANCE TIERS]

If an employee chooses a cell phone allowance, the employee shall enter
into a Cell Phone Contract with the City, which must be active as long as a

cell phone allowance is in place. [SEE APPENDIX 2: CELL PHONE ALLOWANCE
CONTRACT]

Regardless of whether or not an employee receives a cell phone
allowance, all City employees are allowed to use discounted plans for their
personal plan from any provider offering these City employee discounts.

City of Spokane employees receiving a cell phone allowance are
responsible for:

= Purchase of equipment

* Payment of bills and charges, including cost for any cosmetic or
other extras associated with the phone

»  Account set up

= Notifying the City immediately if the monthly bill is less than the City
allowance

»  Applicable taxes (allowance is taxable income, paid through payroll)

s Retaining six (6) months of monthly billing records

= Upon request by the City, providing recent billing statements
reflecting all business related phone calls. Personal phone use may
be redacted.

The use of cell phones, whether owned by the employee or the City
creates a record of the number dialed or the number of the caller. When
the cell phone is used for City business, that record is, in nearly every
case, a public record, subject to possible disclosure under the Public
Records Act. Similarly, any message relating to City business that is left
on a cell phone, whether owned by the employee or the City, is, in nearly
every case, a public record, subject to possible disclosure under the
Public Records Act.

6.0 PROCEDURE

6.1

Determination of Cell Phone Eligibility

6.1.1 Eligibility is based on the need for frequent use of a cell phone,
such as an employee who needs to be frequently available for
emergency contact, and whose duties require him/her to be quickly



6.2

6.3

6.1.2

contacted, anywhere, anytime as determined by his/her supervisor
and department/division head.

Employees leaving City employment must turn in city-owned cell
phones to the MIS/Police/Fire department as part of their
termination process. Employees transferring or promoting within the
City must coordinate their prior cell phone hardware and account
with MIS, and eligibility in the new department or position must be
re-established.

Determination of Phone, Plan or Allowance

6.2.1

6.2.2

The cell phone model, plan attributes, and dollar amount of the cell
phone allowance should cover the employee's projected business-
related needs and expenses only. Basic equipment costs and the
employee’'s cell phone use related to business should be
considered. Costs for non-business-related cosmetic or technical
extras and upgrades cannot be considered.

Departments are responsible for projecting business use to the best
of their ability, and for communicating this estimate to the MIS
Department. The MIS Department will be responsible for
purchasing all City-owned cell phones and establishing plans with
cell phone providers. Departments with special needs must identify
such to MIS prior to purchase. MIS will utilize its expertise, and
purchase the most cost effective option of phones and plans to
meet the departments’ business requirements. The MIS
Department will establish a standard menu of phones and plans.
The standards will represent the options that best meet the City's
business needs at the lowest cost. The same needs analysis,
standard hardware and plans, and most cost effective options will
be utilized by the Police and Fire departments for their cell phone
users. Employees requesting a phone or plan in excess of the
standards must have written approval from the City Administrator.

Establishing a Cell Phone Allowance Contract

6.3.1

The allowance process is initiated by the employee by completing a
Cell Phone Allowance Contract, and obtaining approval through the
appropriate channels. The employee will attach to the form a copy
of his/her cell phone contract or a current cell phone bill. The forms
are to be submitted to the department/division head for eligibility
and dollar allowance determination. Once approved, the
department/division head will submit the forms to the Accounting
Department to facilitate MIS and City Administrator approval. After
final approval, the Payroll unit in the Accounting Department will set



6.3.2

up the monthly allowance plan. The allowance will be paid through

the employee’s normal payroll check on a monthly basis. [SFE
APPENDIX 2: CELL PHONE ALLOWANCE CONTRACT]

When an employee moves from a City owned cell phone/plan to a
personal plan with an allowance, the ownership of their City phone
will transfer to the employee at no cost. If the employee purchases
a new phone with his/her new personal plan, the employee must
turn in his/her previous City phone to the MIS department.

6.4 Use of Cell Phone

6.4.1

6.4.2

6.4.3

Except for incidental personal use, City owned cell phones are to
be used for business purposes only. Incidental personal use is
defined as use that is infrequent and insubstantial. Incidental
personal use phone calls are to be made at times that do not
adversely affect the performance of official duties and are brief in
duration and frequency. Whenever possible, incidental personal
calls are to be made during breaks. Use of a City-owned cell phone
for other than City business or personal incidental use will result in
the entire cost of the phone and plan to be added to the employee’s
taxable wages as a taxable fringe benefit.

For employees receiving a cell phone allowance, the employee
must retain an active cell phone contract with a wireless provider as
long as a cell phone allowance is in place. If the employee is
receiving a cell phone allowance based on data usage, his/her
contract must provide for unlimited data use (or the maximum level
of data plan offered). Because the cell phone is owned personally
by the employee, and the allowance provided is taxable income,
the employee may use the phone for both business and personal
purposes, as needed. Personal use should be kept at a minimum
during the employee’s working hours. The employee may, at his or
her own expense, add extra services or equipment features, as
desired. Use of the device in any manner contrary to local, state, or
federal laws will constitute misuse, and will result in immediate
termination of the cell phone allowance. The City will not provide
technical support for these personal cell phones, except for limited
support for data communication with the City’s network, for those
authorized to have the ability to do so.

City employees operating a moving motor vehicle while holding a
wireless communications device to his or her ear is guilty of a traffic
infraction with exception of a City employee operating:

a. an authorized emergency vehicle, or a tow truck responding
to a disabled vehicle;



6.4.4

6.45

b. a moving motor vehicle using a wireless communications
device in hands-free mode;

C. a moving motor vehicle using a hand-held wireless
communication device to report illegal activity, summon
medical or other emergency help, prevent injury to a person
or property, or relay information that is time sensitive
between a transit or for-hire operator and that operator's
dispatcher, in which the device is permanently affixed to the
vehicle; or ‘

d. a moving motor vehicle while using a hearing aid.

For purposes of this section, “hands-free mode” means the use of a
wireless communications device with a speaker phone, headset, or
earpiece.

City employees operating a moving motor vehicle who, by means of
an electronic wireless communications device, sends, reads, or
writes a text message, is guilty of a traffic infraction with exception
of a City employee operating:

a. an authorized emergency vehicle;

b. a voice-operated global positioning or navigation system that
is affixed to the vehicle and that allows the user to send or
receive messages without diverting visual attention from the
road or engaging the use of either hand; or

of a moving motor vehicle while using an electronic wireless
communications device to report illegal activity, summon
medical or other emergency help, prevent injury to a person
or property, or relay information that is time sensitive_between
a transit or for-hire operator and that operator's dispatcher, in
which the device is permanently affixed to the vehicle.

A person does not send, read or write a text message when he or she
reads, selects, or enters a phone number or name into a wireless
communications device for the purpose of making a phone call.

In many cases, cell phones operate as a camera or as a way to
access the internet or email. Employees operating a city-owned
cell phone in these capacities must comply with City of Spokane
policy ADMIN 0620-06-56, “Internet Access,” and City of Spokane
policy ADMIN 0620-05-055, “Email.”



6.5 Cell Phone Allowance Documentation and Review Requirements

6.5.1 A copy of the Cell Phone Allowance contract will be kept on file in
the Accounting Department. Affected employees’ monthly wireless
provider billing records that establish business use are subject to
audit at any time by the Accounting Department, Internal Audit, or
external auditors engaged by the state or federal government. By
November 30 of each year, individuals receiving a cell phone
allowance will fill out the Cell Phone Allowance Contract and
Annual Certification. The department/division head is responsible
for an annual review of employee business-related wireless
communication device use, to determine if existing cellular phone
allowances should be continued as-is, changed, or discontinued,
and to determine if any new allowances should be established.

6.5.2 On an annual basis, an evaluation will be made by the Accounting
and MIS Departments to determine if existing allowance tiers are

equitable with current market conditions. Allowance tiers may be
adjusted upward or downward based on this evaluation.

RESPONSIBILITIES

The Accounting and MIS Departments shall administer this policy.

APPENDICES

Cell Phone Allowance Tiers
Cell Phone Allowance Contract / Annual Certification
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CITY OF SPOKANE
Cell Phone Allowance Tiers

[Appendix 1]

MONTHLY
ALLOWANCE TIERS DESCRIPTION ALLOWANCE AMOUNT
A Business Use with Data $45.00
B Business Use without Data $22.00

These guidelines are general only, and are maximum reimbursements.
Note, that all reimbursement levels must be substantiated, and a lower
level of reimbursement may therefore be requested.




CITY OF SPOKANE
Cell Phone Allowance Contract and Annual Certification [Appendix 2]

(Please attach copy of current cell phone contract or bill)

NAME OF EMPLOYEE.:

EMPLOYEE SS# or ID#:

DEPARTMENT:

MONTHLY ALLOWANCE AMOUNT:

Employee Certification and Signature:

| certify that | will use the funds requested toward the business use of my cell phone,
and promptly report any changes in the level of those business expenses to my
supervisor. | further certify that | have read, understood and intend to comply with City
of Spokane Wireless Communication Devices (Cell Phones) Policy, ADMIN 0040-09-06.

Employee Signature Date

Department/Division Head Certification and Signature:

| certify that the requested allowance is needed for this employee to cover work-related
expenditures due to cell phone communications, as described above. | further certify
that | have read, understood and intend to comply with City of Spokane Wireless
Communication Devices (Cell Phones) Policy, ADMIN 0040-09-06.

Department/Division Head Signature - Date
This contract is |:| A new contract
[] Replaces an existing contract

[ ]  Annual certification

PAYPERIOD EFFECTIVE

MiS APPROVAL

ENTERED BY

CITY ADMINISTRATOR APPROVAL
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POLICY/PROCEDURE

TITLE NUMBER
ELECTRONIC COMMUNICATIONS & TECHNOLOGY 400-10-01
RESOURCES
EFFECTIVE DATE SUPERCEDES PAGE NUMBER
07/01/10 400-07-01 1 OF 13
Section Index: 1.0 Purpose

2.0 Policy

3.0 Definitions

4.0 Guidelines and Procedures

1.0 PURPOSE

1.1 This policy establishes guidelines for the use of City electronic communications,
computers, networks and other information technology resources.

1.2 This policy shall apply to all City employees and volunteers as defined herein.

1.3 This policy is initiated by City Administration, the Information Technology
Department, and the Human Resources Department.

2.0 POLICY

2.1 The City electronic communications and technology resources are provided for
the purpose of conducting City business. City officers and employees are
obligated to conserve and protect City electronic communication and technology
resources for the benefit of the public interest. Responsibility and accountability
for the appropriate use of City electronic communication and technology
resources ultimately rest with the individual City officer or employee or with the
City officer or employee who authorizes such use.

Improper use of the City’s electronic communications and technology resources
may result in discipline, up to and including termination.

2.2  City electronic communications and technology resources include computer
systems, telecommunications systems, networks, supporting equipment, and
services such as e-mail, telephones, cell phones, voice mail, data storage, and
Internet use.

2.3 Cellular Telephones
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A. Cellular telephones are issued to City staff when their current job justifies
receiving or making calls away from their office or work base.

B. The cellular telephone is the responsibility of the employee or group of
employees to which it was issued.

C. The cellular telephone is to be used solely by the employee or the group of
employees to which it was issued.

D. The cellular telephone is to be used for calls that pertain to the specific job,
project, or work assignment for the business of the City of Everett.

a. Cellular telephones assigned to an employee — Personal cellular
telephone call(s) are permitted when appropriate, with the
understanding that the total cost of the call(s) will be reimbursed to the
City of Everett within 30 days of the employee’s receipt of the cellular
telephone detail report.

b. Cellular telephones assigned to a group of employees — Personal
cellular telephone calls are strongly discouraged but are permitted
when appropriate, with the understanding that the total cost of the
call(s) will be reimbursed to the City of Everett within 30 days of the
employee’s receipt of the cellular telephone detail report.

E. Use of a cellular phone should be limited to instances when a less costly
means of communication is not available.

F. Employees are to immediately report the loss of a cellular phone to their
manager and to the Telecommunications Division. This will allow the
Telecommunications Staff to stop the cellular service for that device in an
attempt to prevent unauthorized use and cost to the City.

G. As cell phone text messaging presents a potential records retention
requirement, the use of City owned or personal cell phones to send text
messages to conduct City business is prohibited without prior approval of the
Mayor or the Mayor’s designee. Such approval will only be considered when
the benefits of texting outweigh the burdens and risks of texting. Any
requests for exemption must include a proposed procedure for meeting records
retention requirements.

Smart Phones

A. All Cellular Telephone polices described in Section 2.3 also apply to smart
phones.

2 07/01/10
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IT will establish smart phone equipment and carrier standards. These
standards will be made available on the City Intranet.

In addition to reporting the loss of a smart phone, users are to immediately
report any incident of unauthorized access to a City owned smart phone that
may have resulted in the unauthorized access to City resources, databases,
networks, passwords, etc.

The City reserves the right to disable without notice any cellular access to the
City’s network that puts the City’s systems, data or users at risk.

All e-mail and Internet access acceptable use described in this policy also
applies to smart phones.

The IT Department does not support privately owned smart phones.

Smart phone users are required to follow all security procedures established
by the IT Department. Smart phone users are not to load unauthorized
software and are not to change security configurations on the smart phone.

Smartphone devices can be useful communications tools for providing access

to e-mail and calendar appointments as well as being a cell phone. When
using these devices it is important to remember to be respectful of other City
employees and citizens. As with a standard cell phone, set the device to
vibrate when attending meetings. Attention should be on the matter being
discussed in the meeting rather than reviewing e-mail on a smart phone. If
you must take a call or respond to a time sensitive e-mail, excuse yourself in a
manner that does not disrupt the meeting.

Department Directors will be responsible for assuring compliance with this
policy.

3.0  DEFINITIONS

3.1

For the purpose of this policy, the following definitions apply:

A.

Telecommunications equipment: Any telephone (including cellular devices),
pager, fax machine, or voicemail service.

Cellular Device: Cellular communication devices include, but are not limited
to, cellular phones, smart phones and cellular data communication cards.

Smart Phone: A Blackberry or Blackberry-like hand held device that is

capable of voice and e-mail wireless communications. All references to
cellular telephones in this policy also apply to smart phones.

3 07/01/10
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D. IT: Information Technology

E. Computers: Any programmable electronic device that contains or transmits
electronic data, messages, text, ideas, or images.

F. Electronic Mail (e-mail): E-mail is a method of exchanging digital messages.
E-mail systems are based on a store-and-forward model in which e-mail
server computer systems accept, forward, deliver and store messages on
behalf of users. The term e-mail applies to Internet based systems as well as
systems internal to the City of Everett.

G. Misuse or inappropriate use includes, but shall not be limited to the following:

1. violating copyright license agreements or other contracts;

2. interfering with the intended use of information resources;

3. seeking to gain unauthorized access to information resources;
4

using any telecommunication, computer, or network resources under
false pretenses;

5. using any telecommunication, computer, or network resources for any
campaign or political use; for the purpose of conducting an outside
business; for commercial uses such as selling or advertising; for any
illegal activity; for the purpose of supporting, promoting, or soliciting
for an outside organization or group, unless provided for by law or
authorized by the Mayor’s Office or designee.

6. destroying, altering, dismantling or otherwise interfering with the
integrity of electronic information and/or information resources
without authorization, or using telecommunication or computer
resources in a negligent or intentional manner that could introduce
viruses to the network, circumvents system protection facilities, or
produces system failure or degraded performance;

7. transmitting or causing to be transmitted, communications that may be
construed as being harassing or disparaging to others, or otherwise
offensive, demeaning, insulting, or sexually suggestive; and

8. visiting Internet Web sites that are pornographic in nature or involve
on-line gambling.

H. Internet: A worldwide, publicly accessible network of interconnected
computers and computer networks that transmit data by packet switching and
use the standard Internet Protocol (IP). The Internet carries various
information and services such as electronic mail, file transfer and interlinked
Web pages and other documents of the World Wide Web.

I. Network resources: The City’s computer and network systems,
shared/network drives, shared/network programs, databases, calendar and e-
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mail systems, shared/network printers, and all other resources associated with
the City network, and/or subsequent City systems.

J. City employees: All full-time, part-time, and seasonal employees of the City.
References in this policy to employees are also intended to include volunteers;
namely, all persons assisting the City in a non-pay status, whether direct or
indirect, who have occasion to use the City resources that are the subject of
this policy. Contract employees or consultants that are granted access to City
electronic communications and technology resources are also subject to this
policy.

K. Wireless access point: Any device that provides access to the City’s network
resources using wireless technology.

4.0 GUIDELINES AND PROCEDURES

4.1

General

A. The City furnishes electronic communications and IT equipment and related
services for the purpose of conducting City business or activities. Improper
use of the City’s electronic communications and IT systems and equipment
may result in discipline, up to and including termination.

B. Employee communications must be consistent with conventional standards of
ethical and proper conduct, behavior, and manners, and are not to be used to
create, forward, or display any offensive or disruptive messages, including
photographs, graphics, and audio materials.

C. All City electronic communications and network equipment and services,
including the messages transmitted or stored by them, are the property of the
City. No employee should have any expectation of privacy regarding the
information stored, sent, or received on a City-owned voice processing
system, personal computer, personal digital assistant, smart phone or network
storage system. The City reserves the right to access, read, use, monitor, and
disclose employee communications, files, and other use without prior notice
as it considers appropriate. The City may access information that is normally
under an individual’s control without the consent of the individual when
necessary to carry out normal business functions, or when misuse is
suspected.

D. The use of City telecommunications services, computer services, software,
and equipment for private gain is prohibited. Soliciting via telephone, e-mail,
or the Internet is also expressly prohibited, as is the unauthorized transmission
or disclosure of confidential or proprietary information belonging to or
entrusted to the City.
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E. If an employee has questions regarding the proper conduct and use of City
telecommunications equipment, computer networks, e-mail, and Internet
resources, guidance can be obtained from the employee’s supervisor, the
Information Technology Department, or Telecommunications Division.

4.2 Voice mail and e-mail

A. Voice mail and e-mail messages - (including attachments) should not be
regarded as private communications. Any message sent or received can be
forwarded on to anyone else on the system. Even after a voice mail or e-mail
has been deleted, it may still be possible to retrieve it and review it. Public
disclosure laws in Washington may be interpreted to permit the sharing of
content of voice mail and e-mail messages with the public. Therefore, the
content of all messages should be tailored accordingly. Employees are not to
delete files (e-mail or other files) that do not belong to them.

B. Improper use of the City’s electronic communications and IT resources may
result in discipline, up to and including, termination. Improper use includes
any misuse as described in this policy, as well as harassing, disparaging,
offensive, demeaning, insulting, intimidating, or sexually suggestive written,
recorded, or electronically transmitted messages.

C. Voice mail or electronic mail should not be used in such a way that it directly
or indirectly strains the network or interferes with other users.

D. Voice mail or e-mail should not be constructed or sent in such a way as to
make it appear that the communication is from someone other than the sender.

E. Electronic mail to or from the City’s lawyers (both the in-house legal staff and
special counsel retained to represent the City) for the purposes of obtaining
legal advice or handling pending or threatened lawsuits should be marked
both in the subject header and in the body of the message as “Privileged
Attorney-Client Communication.” Communication to or from the City’s
lawyers for the purposes of obtaining legal advice or handling threatened or
actual lawsuits is usually privileged from disclosure. Just as privileged
communications on paper should be clearly marked as privileged, so too
should privileged electronic mail be marked as privileged. Privileged paper
communications should be filed separately from other records to prevent
inadvertent disclosure. Should privileged electronic communications be filed
separately and then printed onto paper, the paper copies should be kept in a
separate folder in the file that consists of only similarly privileged
communications.

F. Whether sending a paper letter through the mail or an electronic mail

message, a recipient will often view the communication as representing the
official and formal stance and position of the City. Authors of e-mail should,
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therefore, be just as careful when drafting e-mail as when writing a paper
letter on City letterhead. If the author is communicating his or her own
opinion, and not necessarily the position of the City, an appropriate disclaimer
should be added, such as “These statements are mine, and not the position of
the City of Everett.”

Individuals must be aware of, and at all times attempt to prevent, potential
City liability in their use of voice mail or e-mail. It is the personal
responsibility of each individual using voice mail and e-mail to ensure no
misunderstandings occur as to representations made by such individuals.

4.3 Internet

A.

With prior authorization of the department director, use of the Internet is
permitted provided that the employee ensures adequate protection of City
resources and does not engage in inappropriate use of City network resources.
Inappropriate use includes a violation of generally accepted business
standards for the use of publicly owned and operated resources. Specifically
prohibited are inappropriate activities as defined above in Section 3.1.G.
Except for City business related purposes, visiting or otherwise accessing the
following sites is prohibited:

a. “adult” or sexually-oriented web sites,

b. sites associated with hate crimes, or violence,

c. sites that create discomfort in a reasonable person in the workplace,
d. personal dating sites

When connected to the City’s computer network, circumventing the City’s
standard Internet access through the use of an individual modem to access an
alternate Internet Service Provider (ISP) is prohibited.

Individuals must be aware of and at all times attempt to prevent potential City
liability in their use of the Internet. It will be the personal responsibility of
each individual using the Internet to ensure no misunderstandings occur as to
representations made by such individuals. Any correspondence to be
transmitted via network resources or the Internet that purports to represent the
views of the City of Everett will require review and approval of the
department directors or their designees.

Each City department is provided a location on the City’s official website
(www.ci.everett.wa.us) to post department related information and content.
Other Internet based web sites shall not be created or used by employees to
post City related information or content without prior approval of the Mayor
or his/her designee.

The use of personal Internet accounts including, but not limited to personal e-
mail accounts and personal social networking sites to conduct City business

7 07/01/10



4.4

4.5

4.6

ELECTRONIC COMMUNICATIONS
& TECHNOLOGY RESOURCES

presents a potential records retention requirement which could result in an
employee’s personal e-mail or social networking site being subject to a public
disclosure search. As such, using a personal e-mail account or personal social
networking site to conduct City business is prohibited without prior approval
of the Mayor or the Mayor’s designee. Such approval will only be considered
when the exception serves an important City purpose and that purpose cannot
be reasonably achieved by a different technology solution. To meet records
retention requirements, unsolicited City business related electronic
communications received by an employee’s personal Internet account should
be forwarded to the employee’s City provided e-mail account.

Software Restrictions

A.

Only City provided software is to be installed on a City computer system.
Acquisition of software that falls outside of the City’s adopted standards must
be submitted for approval to the IT Department.

Employees are expected to comply with licensing agreements for use of all
City provided software and computer resources. Any misuse or suspected
misuse of software licensing agreements should be reported to your
SUpervisor.

Hardware and Network Restrictions

A.

In order to ensure protection of the City’s data network, only approved
electronic devices may be connected to the City’s data network.

a. Electronic devices include, but are not limited to, computers, wireless
access points and data storage systems.

b. Electronic devices not purchased through the City’s Purchasing
Division will require prior approval of the Information Technology
Director or designee before being connected to the City’s data
network.

Director and Supervisor Responsibility

A.

Directors and supervisors shall be responsible for distributing this policy to
employees and for monitoring employee compliance with the policy’s
provisions.

Each employee has the responsibility for complying with this policy and to
immediately notify his/her supervisor of any apparent violations.

Department directors may authorize occasional, incidental personal use of
City electronic communications and technology resources only if:

1. There is no cost to the City.

8 07/01/10



4.7

4.8

ELECTRONIC COMMUNICATIONS
& TECHNOLOGY RESOURCES

2. The use of City resources does not interfere with the performance of
the employee’s duties.

3. The use is brief in duration and does not disrupt or distract from the
conduct of City business due to volume or frequency.

4. The use does not compromise the security or integrity of City IT
systems.

D. Department directors may review usage on a case by case basis to determine
compliance. If violations are found, an employee’s occasional usage may be
limited or eliminated and/or subject to further monitoring.

Security

A. Passwords: Each employee that needs to access City data network resources
will be assigned a userid and password. The employee is responsible for
maintaining the privacy of that password and shall not attempt to circumvent
the minimum password requirements set by the IT Department. The
unauthorized use of another employee’s userid or attempting to capture other
user’s passwords is prohibited.

B. The City will take necessary steps to protect the confidentiality, integrity, and
availability of all of its critical information. Critical information is defined as
information which if released could damage the City financially, put staff at
risk, put citizens at risk, put facilities at risk, or could cause legal liability.
Examples of critical data include, but are not limited to employee health
information, social security numbers, credit card holder information, banking
information, citizen medical incident information, and police crime
investigation information.

C. Employees with access to critical information are responsible for its
protection. Critical information should not be stored on laptops or removable
memory devices unless absolutely necessary. Staff must take reasonable steps
to ensure the safety of any critical information that is copied or electronically
transmitted outside of the City’s data network including encrypting said data
to prevent inadvertent access or viewing of that information. Any loss of
control of, or incident of unauthorized access to critical information must
immediately be reported to the responsible employee’s manager and to the IT
Director.

D. Access to the City’s IT network and to software applications is authorized by
Department Directors or their designees via the IT Helpdesk system which

can be found on the City’s Intranet. Access to the payroll system or payroll
information must also be approved by the Human Resources Manager.

Cellular Communication Device Procedures
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. Requests for new cellular lines of service should be submitted during the
budget process using the Telecommunications Budget Request Form. Each
request will be reviewed and if additional information is required during this
process the department will be asked to fill out the Cellular Telephone
Request Form. The request will be either approved or denied before the end
of the budget process and the requesting department will be notified as to the
status of their request.

. When a requirement exists after the budget process, the department will
request a new cellular line of service using the Cellular Telephone Request
Form. This 2-page form must be completed and approved by the department
Director. The forms will then be forwarded to the Telecommunications
Division for informational comments and pricing. The Telecommunications
Manager and the IT Director or designee, will review and approve/deny the
request. Requests for multiple phones will be reviewed on an individual basis
with the possibility of approving/denying all or part of the request. At any
time, the Telecommunications Manager and the IT Director can and will bring
requests to the CAA or Executive Director for review and guidance. The
requesting department is responsible for the purchase and use of the cellular
telephone and cellular accessories.

. Requests for smart phones, in addition to following the Cellular Telephone
Request procedure, will also require that a “Smart Phone Request Form” be
submitted. The City supports the use of smart phone devices for certain
employees when there is a compelling City business interest to do so such as:

a. Immediacy of access to systems such as e-mail and meetings calendar
is of significant value to the City.

b. Essential work assignments are often out of the office and/or outside
normal business hours. Smart phone capabilities are needed to allow
employee immediate and timely conduct of business.

c. Emergency Operations Center (EOC) procedures require that the
employee be able to respond to e-mail outside of normal business
hours.

. The IT Department will maintain an inventory that will be sent to each
department annually for review. It is the responsibility of each department to
notify the IT Department when a telephone is reassigned from one employee
to another.

IT Department will arrange and provide training in cellular telephone usage.
. The Telecommunications Division of the IT Department will pay for all
cellular service relating to City business and charge each department on a

yearly basis for their cellular costs through the “Interfund Matrix”. The
cellular costs will be based on actual prior year usage with a determined
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percentage increase based on the current market rate of service. If during a
budget year, the department exceeds their allotted cellular budget, they will be
requested to provide funding for the remainder of the year. Quarterly reports
will be sent to each department, with additional reports to departments that
show signs of exceeding their cellular budget.

. Cellular telephone service is based on the Washington State Contract or an
appropriate government usage based rate plan with a cellular service vendor.

Employees are discouraged from making personal calls on their City issued
cellular telephones. All personal calls on City issued cellular telephones are
the responsibility of the employee to whom the phone is issued. All personal
cellular telephone calls, as shown on billings for calls made on or after that
date, regardless of the rate plan, shall be billed and reimbursed on a “per
minute” basis in a predetermined amount plus the actual long distance and
roaming charges. Reimbursement rates can be obtained through the
Telecommunications Division of the Information Technology Department.

. Telecommunications will receive the City’s monthly cellular phone bills and
stamp each one with a “certification” stamp. The bills will be separated by
department and distributed with a cellular summary sheet summarizing the
department’s monthly activity. The cellular summary sheet and bills will be
sent to the department’s designated division representative.

a. Cellular telephone assigned to an employee — The department
representative is responsible for distributing the cellular phone bills to
the employees. The employees must review the detail billings,
highlight any personal phone calls, include a personal check or money
order for the amount of the personal calls, sign the billing as
acknowledgement of review, and return the certified billing to the
department representative within thirty (30) days. The signed billing
must be returned to the department representative whether or not there
are personal calls. The department representative must also
acknowledge with a signature on the cellular summary sheet that all
billings have been reviewed and signed by the users. The department
‘Director must also sign the cellular summary sheet.

b. Cellular telephones assigned to a group of employees — since personal
phone calls are strongly discouraged, only the department Director’s or
designee’s signature would be necessary on a group cellular phone
bill. The department Director or designee must review the detail
billings and identify any unusual phone calls. Unusual phone calls
could include large dollar amounts, out of state calls, high minutes,
etc.
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It is up to the department Director or designee, based on his/her
knowledge of normal business for that particular group phone, to have
other users review the bill as necessary or just sign the billings
themselves. The certified billing must be returned to the division
representative. The division representative must acknowledge with a
signature on the cellular summary sheet that all billings have been
reviewed and signed by the users. The department Director must also
sign the cellular summary sheet.

The division representative is responsible for sorting the returned certified
cellular phone bills and placing the bills with personal calls directly under the
cellular summary sheet followed by those bills with no personal activity. The
division representative forwards the department’s signed cellular summary
sheet, the certified cellular phone bills, and the employee’s payments made
out to the “City of Everett” in the amount of the personal charges to the
Telecommunications Division of the IT Department.

Telecommunications will review each department’s packet to ensure the
division representative and the Department Director has signed the cellular
summary sheet. The individual telephone bills are certified, and the checks
total the personal phone calls identified.

Telecommunications will prepare the deposit for the Treasurer’s Office by
totaling all of the checks by department and listing the amount being
reimbursed to the City on the cellular bill deposit sheet. This deposit sheet
and the checks will be brought to the Treasurer’s Office and deposited.

Telecommunications is also responsible for delivering a copy of the cellular
bill deposit sheet, the cellular summary sheets, and the cellular telephone
bills to the City Clerk’s Office of the Finance Department. The records will
be filed and maintained for review in the City Clerk’s Office. A copy of the
deposit sheet and the cellular summary sheets will also be filed with the City
of Everett Auditor and the Telecommunications Manager.
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ALLIED LAW GROUP LLC
February 14, 2014 - 9:37 AM

Transmittal Letter

Document Uploaded: 448521-Appendix A-1 to A-6.pdf

Case Name: Nissen v. Pierce County et al.
Court of Appeals Case Number: 44852-1

Is this a Personal Restraint Petition? Yes No

The document being Filed is:

Designation of Clerk's Papers Supplemental Designation of Clerk's Papers

Statement of Arrangements
Motion:

Answer/Reply to Motion:
Brief:

Statement of Additional Authorities
Cost Bill

Objection to Cost Bill

Affidavit

Letter

Copy of Verbatim Report of Proceedings - No. of Volumes:
Hearing Date(s):

Personal Restraint Petition (PRP)

Response to Personal Restraint Petition

Reply to Response to Personal Restraint Petition
Petition for Review (PRV)

Other: _Appendix A-1 to A-6 to Amicus Answer

Comments:

Oral argument 2/25/14

Sender Name: Michel Earl-hubbard - Email: michele@alliedlawgroup.com

A copy of this document has been emailed to the following addresses:

info@alliedlawgroup.com
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IN THE SUPERIOR COURT OF THE STATE OF WASHINGTON
IN AND FOR THURSTON COUNTY

IGLENDA NISSEN, an individual, ,
- NO. 12-2-02452-6

Plaintiff,
DECLARATION OF JOAN K. MELL IN
V. _ SUPPORT OF DETECTIVE NISSEN’S
MOTION TO COMPEL DEFENDANTS TO
PIERCE COUNTY, a public agency; PIERCE | RESPOND TO DISCOVERY

COUNTY PROSECUTOR’S OFFICE, a public
agency,

Defendants.

I, Joan K. Mell, make this statement under oath pursuant to penalty of
perjury under the laws of the State of Washington:

1.1 Iam the attorney representing Glenda Nissen in this case.

1.2 Tam ovér the age of eighteen and am competent to testify.

1.3 Attached hereto as Exhibit 1 is a true and correct copy of the Transcript of
March 26, 2013 CR 26(i) Conference that confirms the parties met and conferred
as required under the rules.

1.4 Attached hereto as Exhibit 2 is a true and correct copy of

0! BRANCHES LAW, PLLC
Joan K. Mell
1633 Regents Blvd, Ste. 101
Fircrest, WA 98466

joan@3bronhaclae: anm

the Certificate of Service of Det. Nissen’s Interrogatories and

Declaration of Joan K. Mell in Support of
Detective Nissen’s Motion to Compel Discavery Responses

220-000000756

281-664-4643 ix
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Requests for- Productiop.

1.5  Attached hereto as Exhibit 3 is a true and coirect copy of the Defendant
Pierce County’s “Answers and Responses” to Det. Nissen’s Interrogatories and
Requests for Production.

1.6  Attached hereto as Exhibit 4 is a true and correct copy of the Sheriff’s
Department's Disclosure of Ed Troyer’s Personal Phone Records.

1.7  Attached hereto as Exhibit 5 is ‘a true and correct copy of the Public Records
Request of Mary Robnett through attorney Clay Selby.

1.8 Attached hereto as Exhibit 6 is a true énd correct copy of Det. Nissen’s

Agreement with the Sheriff’s Department regarding her personal phone records

‘and related email communications.

1.9 Attached hereto as Exhibit 7 is a true and correct copy of the City of
Everett’s policy regarding text messaging.
The above information is true and correct to the best of my ability.

DATED this 28th day of March 2013, at Fircrest, Washington.

/
Joar K, Melt, WSBA #21319

1II BRANCHES LAW, PL1LC
Joan K. Mell
1033 Regents Blvd. Ste. 101
- Fircrest, WA 98466
I'ﬂan@3 branchaclaur ram

Declaration of Joan K. Mell in Support of _ -253-50-000000757

Detective Nissen’s Motion to Compel Discovery Responses ~~ * 2 281-608-404 5 TX
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By FAX: 253-798-6712
August 3, 2011

Brent Bomkamp

Public Disclosure Officer

Pierce County Sheriff’s Department
County-City Building

910 Tacoma Ave S.

Tacoma, WA 98402

Re:  Request for Public Records
Ed Troyer’s Cell Phone Records

Dear Mr. Bombkarmp:

Please produce any and all of Ed Troyer’s cellular telephone
records for number 253-377-9055 or any other cellular telephone he uses to
conduct his business including text messages from August 2, 2011, Alsc
include Ed Troyer’s incoming and outgoing ¢-mails for that same time
period. Thank you for your attention to this matter,

Very truly yours,
III Brapches Law, PLLC

0-000000833
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Pierce County =

Sherfff of Pierce County

930 Tacoma Avenue Seuth
Tacoma, Washingion 98402

8 August 2011

Ms. Joan Meli
Attorney at Law
Suite 101

1033 Regents Blvd.

Fircrest, WA, 98466

RE: Request for records

Dear Ms. Mell:

Thank you for your letter of August 3, 2011 in which you seek Ed Troyer's cell phone
records for August 2, 2011, Please be advised that this Department does not currently
have that record. Those records are provided on a billing cycle by the phone service
provider. Once those records are made available by the service provider the record
may be made available to you. 1have ordered a copy of any email communication.
Please anticipate that it could take up to fourteen (14) days to provide that record, If
the record is sooner available it will be sooner provided.

Yours very truly, -
Craig Adams

Deputy Prosectting Attomey and
Legal Advisor to the Sheriff

L/,}
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Pierce County

Sheriff of Pierce County

230 Tacoma Avenue South
Tacoma, Washington 88402

30 August 2011

Ms, Joan Mell _
Attorney at Law woe
Suite 101 EIE U _
1033 Regents Blvd. 4t e
Fircrest, WA, 98466

RE: Request. for reccrds

Dear Ms, Mell:

On August 3, 2011 you sought, by letter, a copy of Detective Ed Troyer’s email ana cell
nhone records for August 2, 2011, 1 enclose a CD which contains all of Detective
Troyer's emails for that date. The cost of the disc is twenty dollars {$20.00). In
addition 1 encicse a copy of his cell phone records for phone number 253-377-9055. 1
have deleted the calls made on August i, 2011, Because the cost of this single page is
less than one dollar there is no charge. There may or may not be calls made from
another phone used by Detective Troyer. However, those records are not currently
available to me. I have made a request to the service carrier and am in the process of
having them search in order to provide that record. Once received, I will be in & better
position to determine what record, if any, may be disclosed. Please anticipate that it
may take another thirty (30) days to make that determination. But, if the records are
sooner made available you will be sooner notified. Please remit payment in the sum of
twenty dollars, made payable to Pierce County, and I will see that it is promptly posted.

"/Your?very truly,
VA

Craig Adams
Deputy Prosecuting Attorney and”
Legal AWe Sheriff

—
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. JR SPRINT INVOICE

253-377-9055, ED TROYER cant.

» SUBSCRIBER ACTIVITY DETAIL

4 Cellular Services Call Detail

Account/DAC Nurhsr Billing Petiod Page

978722311 /0138985743 07/03/11-08/02/11 151 0l 646 Emwm Hmﬂ.
Account Namea fnvaolce Date Invoice Number =
PIERCE COUNTY SHERIFF DFT  Augusl 05, 2011 97B722311-117 :

> SUBSCRIBER INFORMATIONAL REPORTS

00000836

Footnale *Lang Dist./ Total

No. Dale Time _ Call Ta Number (Seepy. 2) Min:Sec - Usage Other .Chargey
410 44702 07:58A Incoming 253-365-5157 PP/AU 4:400 4,00 0,00 0,00
411 08702 08:54A Tncoming 20B-718-9624 PPyAU 1:600 .00 0.00 4.00
412 0B/02 10:07A Incomisng 208-728-7777 PP/AU 2:00 .00 0.00 0.00
413 08/02 10:34A TAGOMA,WA 253-471-4990 PPjAU 1i00 0.00 0.00 0,00
414 08/02 01;25P TACOMA,WA 253-537-8588 PP/AU 3:00 D.00 0.00 0.oo
415 0B/02 01:48F TACOMA,WA 253.377-3584 um.._;c 2:00 0.00 0.00 a4.0¢
416 08/02 02:26P Inconing 253.547-4742 7p/AU 1100 0.00 a.a0 $.00
417 06702 07:07P TACOMA,WA 253-471-4994 PpfAU 2:00 0.00 a.a0 4.00
418 08/02 07:108° TACOMA,WA 253 -606-0448 DD AL 2:00 0.00 0.0a 0.00
419 a8/02 {0:03F TACOMA WA 253-227-0687 Of AU 2:08 0.00 0.00 B 00
420 08/02 §1:44P TACOMA, VA 253-471-4980 O /AN 2:00 0.00 0.00 .00
421 08/02 11:48P SEATTLE,WA 206-404-4145 QB/AL 2;00 0.00 0,00 0.060
422 Q8/02 11:49P SEATTLE,VWn 206-448-3850 QP /AU t:n0 Q.00 0,00 0.00
423 0802 {1:50P SEATILE, WA 206.728-8307 0P/aU 2:00 4.00 0.00 0,00
Total Gellutar Services Charges 827:00 50.00 $0.00 $0.00

“Long DistancerOthet column Includes any Long Distance, Divecioly Assistance (4 11), and Out ol Area chaiges,
*Total minutes used may not be the sama across dl leveles sectlons due to the presence of non-chargealle calls,
i

nnnaan emnq N

The followlag repaits are camplled as a coutesy to help you analyze usage liends and manage you subseri () ivity.

O-

Your Aate Plans

Plan Services
Qalling Ling I} Resiilctlon 0 Festrlelion

LUnlid Blackbeny Emall & Web BlackBeny Email
Shared Shait Messages
" Private IP Address

_umn_..ﬂ Data Cmmm_m

s Usage .
Enhanced Texl Msg
e immme e e ee e e e e eaeannan. . OMS et Messages .

Ynhd It Direet Ganaeet ... Imgmatlonal Direct Gonaect
Buslness Essantlals 4000 Spm Call Delail

' Galler I3
Talkgioup(Si)
Ditael Gonnect on Nexte!
Domestic 1.0 Rale $0
Ditect Connecet Gross Fleat
Anytlme Minutes
Natlonwlde Diect Connect

Unlimited MNight & Wknd Min 9pm Cellular Minutas
Subscriber Usage Summary
Pooled Services Plais - Business Essentials 4000 9pm
Usage . " A
o Usage Typa . Included Used Billed |
£sz? Anytime Miniges 4,000 759 Q
' Dlteat Conaact on Nextal Unlimited 32:50 --
PSF1 Text - 200 0 a
Tewt 0 -
Enhanced Text Messages 29 -
Two Way Messages o .
MNight & Weekand 188 -
Multlmediz Messages 0 -
Packet Data 9474 -

Talal Additional Charges

Ta view wotal chages and usage, please go to the Account Level Usage Summary. To view <E= phone ng onal charges, p
go ta the Subsciibear Activity Summary for this phone.

Dates naxt 1o a sage Type indlcales a pilse plan changa,




Freom:
Subject:
Date:
To:

Thank you.

Joan Mell <joan@3brancheslaw.com:>
Re: Troyer Cell Fhone Records

October 11, 2011 4:11:42 FM PDT

Craflg Adams <cadams@co.piette.wa.us>

On Oct 11,2011, at 4:02 PM, Craig Adams wrote:

He is working on them and 1 am hopeful within a week to ten days.

Frony: Joan Mell [mailto:joan@3branchesiaw.com]
Sent: Tuesday, October 11, 2011 16:02

To: Cralg Adams

Subject: Troyer Cell Phone Records

Can you please give me a status update on Troyer's cell phone records?

Thank you.

Joan K. Mell

[ BRANCHES LAW, PLLC
1033 Regents Bivd. Ste. 101
Fircrest, WA 98466
253-566-2310 ph
281-664-4643 Tx
ivan/m3brancheslaw.com

Joan K. Mell

III BRANCHES LAW, PLLC
1033 Regents Blvd. Ste. 101
Fircrest, WA 98466
253-566-2510 ph
281-664-4643 fX
joan@@3brancheslaw.com
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k Pierce County

NTE’_‘F”D
{ ::_____}l_,f

Sheriff of Plerce County

930 Tacoma Avenue South
Tacema, Washington 88402

20 October 2011

Ms. Joan Mell Sher R nEE
Attorney af Law

Suite 101

1033 Regents Blvd.

Fircrest, WA. 938466

RE: Records request

Dear Ms. Mell:

You had previously sought certain phone records from Sheriff's Detective Ed Troyer. It
has taken some doing but we were able to locate those records through the service
provider. There are thirteen {13) pages in this production. At .15/page the total due
and owing is One dollar and ninety five cents ($1.95), Please remit that sum, made
payable to Pierce County, and I will see that it is promptly posted.

There are redactions made to this list. Redactions are in accord with RCW 42.56.250 as
being the personal wireless phona numbers of employees and volunteers of public
agencies and, in some cases, the residential home phone numbers of other employees
and volunteers. I have however provided those numbers when public business was
potentially being discussed. If you want a full exemption log for this please let me
know, otherwise I will assume that this will suffice.

0-000000838



HAOMIDN Yin
NOILVHOJNOD TALXIN LN O

O
ws 0 | IG¥GE LB | VG vGE ks | punod - _00vE-0¢€ (€52) S
626 - S0 v zEGE bR | lzegtlles | panogno | (ese) |
ms 0T T evemeiee | eizse bwgs | purodqui | ™ oope-oee(ess) |
825 0 "ogioge lig/8 | 8S°0SE Li/e/g | punoqing
ees - 0 T eezyeilgm | eeigkie ly/g | punogul oove-oee (€52) |
€S L0 1 00glles | 00 Lz | punodul . oawm.om.m:@m&i,i-
8ec | L0 .| [ZO0E LIl | 1200 LIS | punoqing i _oove-oce (¢52)
zs 0l ezvzge W8 | zieeiz ilje/lg | punoging 00vE0EE (£52)
028 O | bVOSTLLEE | yi0ST e | punoqd , 00ve-0gE (652) |
oges 0l egoezlle)e | 6g0E Llz/g | punoguj oove-0g€ (€52)
626 0 | SCl0SZ LIJz/g | 6508z Lhzig | punoqu | 00¥E-0€€ (£52)
€25 | 0 IS'OLiZILZ/8 | LGoLE Lig)g | punoqul | oowm oge (es2)
- 0 | swzhkzilye | szevellem | punogno |
s o €Ty bi/e/8 | €eep) bLig/8 | punogy] oove-ogg (€62) |
B 0T IEhwkbze | i zig | punoquy 00ve-oee (£52)
L8S L0 L SONZL MR | SUSTL big8 | punoqui T _oove-oee (662)
6 . 0 | ezl Liel | seThl Lieg | punogy) ) _oove-ote (£52)
s 0 WL Lze | WL Vg | punoqul | 00VE-0EE (EST)
blg - 0 .A,,‘A_%nw.am@mﬂﬂ.awa 2O'0LL L/2/g | punoqing
828 0 [Teve0L Llig/s | 9vie0E plig/ | punoging “oove-oee (e52)
T C 0 TeeR0Nl Lijzie | BE'BOCL LHZE | punoding O gore-oge (egz)
=T 0 17BguOl [/2/8 | 8GUOY VW28 | punoqu - | 00vE-0EE (£52) .
s 0 U eveyollze | syevoll/zs | punoqu - | oove-0ce (e52) |
dzs 00 TTg0v0 LIZi8 | Boieki0 Lbe/g | punoqu) 00ve-0eE (e52)
4z o I iosvotlize | Zoebiotbzig | punoqui _00ve-08€ (£52) )
s o L 0SZri0 LL/z/8 | 0SZH0 LLZ/e | punogu
tzs S0l ezuzolbze | €240 LM/8 | Puncaing
Ze 0 | SGiGzi0LlL/Z/8 | SSST0 LW8 | punaqu) | ,. )
991 legv o GE0Z0 LB | CeBL0LIZ/8 | punogno | .x%wml@mm.sma
%8k o2 U pglio LYg/8 | ZE8L0 LM/8 | punoging | _oove-oee (852)
- Bi'LO0O LL/g/8 | BLILONO LIL/Z/B | puroguj
# NodFet | (03S)NOLYYNG © 3ivd dNF | Alva IMYLS | ¢ o W | SUSIQ GaIvid | ¥8N G3TI¥D | ¥aN ONITIVO.

ociloT

OO01PEQEEEST Nid 10} Splo33Yy 112D

LTIST TTOZ/ET/ 60



=)
4
MAOMISN Vs % _

NOLLYUYOdHOD TALXIN INDI O

962
FANS
g1
967

s

61
8iG
o

<5

# Tod3d

0 | towzeyvies | 10zel 1heg | bunoding
0 i SeEEL LB | SETE) VU] | punoqing
0__ vehcel Ve | yelech Lbes | punoaul | 00VE- 08¢ (852)
0 TegiBlziLig/e | 9g'8lizh L1/2/g | punoqu) 0ove-oee (£52)
0 TegsliElh iWzie | ss@kel L@ | punaqul | oove-oeelesg)
0 | iyelic) L/ | rveLzl Lig/e | punoqing | ]
S0 Uermiziiues | eviSier bue | punogu | T T
L0 vz [yisizl Ly | punoqing
0 erylE Ve | Zrvlizh Lz/8 | punoging | |k
0 el Lies | elivlizl tee puregino | )
0 - vSiehEl L8 | pSeLTl bhge | punoqu | oovm 0EE (ese) ||
0 TybeLgl Lyeg | ypelicy bigg | punoqu | ] - 00ve-08¢ (£52) |
0 lwElizl Lbze | ezl LUge | punogdl | 0ove-0ee (€57)
0 | 80€Ll Lijg/e | S0%€LiEL Lije/g | punodu . 00ve-0¢¢ (£57)
0 leezieyilem | ZeThieh b | punoqino |
0 illigh Lige | kgl Lgig | punoding |
T 628G 1L LL/2/8 | ZZ'8S1) VHe/8 | punoging
vz GPIOViLE LL/E/8 | LZ9FLL LU | putodqing
0 Dyoeyil Llee | ezl LLz/e | punoqul - oove-oss (852)
o T Teamyily ijes | estert siie | punogui | T 00bE-OEE (£52)
0 lzswgyl e |zt ues | poean | | oove-oge (€se)
0 | EVZELL LLZ/8 | €p128iLL LIjZ/g | punogyl 00vE-0EE (£52)
SV T erGLL) LL/Z/8 | €S0l L8 | punoding
0 | Z0.eG0l LLZ/8 | 20:280L bhe/g | punoguj
15 0Si5vi0L LL/z/8 | £5kbi0L LI/g/8 | 1RO polnoy | oope-ogs (es) 5
vl GGEPOL L1/2/8 | ZEF0L LI/z/8 | punoqu | oove-oee (ESZ) | 0O¥E-0LE Emmv
0 1902001 L1jzie | 90:20°0% Li/z/8 | punoqu oove-oee (esz) |
0 v0'9001 LL/Z/8 | v0'90°0L bijz/g | punogu) 007€-0¢¢ (£52)
0 BEE00L LI/2/8 | 8EIE0N0) b/Z/8 | punoding |
0 zvekelyee | zyielis vijgig | punogui 007¢-0€¢ (£52)
0 | ewse g | isvseieg | punoqu | | 00vE-0eE (F5e)
[ (038VNOIVENG | 31va ON3 | 31vO LaviS | w9 W | SLOId aIvid | deN aativo

-
n -

00ve-0ee (5

oovm omm am_

oovm omm hmmwv

‘%_% omm Ammu

| 00vE-0S€ Qmﬁ
- 00ve- omm,?mﬁ
ooqm 0 (e6z)

8% omm Ammmv

mmz Oz_u_n_,aﬁ

030 ¢

DOVEOQEEEST Nld 104 SP.1ODBY HED

LTST TT0Z/€T/60




MAOMIBN Vi

o'
NOILYHO4UOD T LN _,_,,Eww
, 0 | ewiries L | o Lygh tie/g | punoqup | ] 00¥€-0c€ (£52) Q
C 0 lueuiL v We/s | geiviel Lujeg || punoguj B To0ve-0cE (652)
.0 lszurzivues | ezavzysyeg | puroqu 00ve-0e¢ (52)
i 0TV Vg8 | Zliviel Liefg | punoqul o 00ve-0eE (£52)
ot 0 | zoupEl Lyee | zoilyiel Lifeg | punogu) 00Fe-0¢e (€52)
05 S0 Ugowel LU | Lgayizk bL2/s | punogul o 00vs-0gg (€92)
(R Y AT T T
gzs 0 | vovizh Luiz/8 | Lyi9vTh Li/e/8 | punogul 00rg-0E€ (£62)
Cwee |0 o lsoiavie) LWefs | SoSviel bygg | pdnogui | oove-oke (e57)
ws 0 _SVGhTL LVE/8 | SYiSyich LLg/e | punoqur _oove-oee{ege) |
.8 "_ B L EEGTEL LMeB ¢ EESYElL a8 punogu] S B#,m..mmm.am@k!-
Gl 0 TINsyEl LWeis | LSkl LLae punoqul _ 00yE-0EE (£52)
eS| T B0Shizl LLzie | 60'Shizh LS punogino | ?
962 : 0 ISYYZL VHZIR | 1GhpE) Ema punoquj Q0FE-0EE Amm,ﬂ.._?
sz 0| evivrizi Ll | kvl Lig | punoqu | - oobe-ofe (eg2) |
gle © 0 IvEwbEL bW | vebviel Li/e/e | punoqui . 00ve-0ee (e52)
E-TE- D 0 | c0pbich LB | S0wbih Lz | punoqul | ) 0obe-0tE (852)
TTais [T 8 T eosevizy vuzie | coewiEt Lhizie | punogul | % | 00ve-0eE (s8g)
s 0 | eviovizl rues | erowzh Lizig | punogul | oore-oeg (e57)
CTres T 0 evpewl be/e | ekiBeieh e | punoqu | T 00vE-OE€ Smmv
vis 7 0 T ozuey lyze | 9zuget LifZig | punoginG | | oove-oge (e52)
625 0 | ezogiz) LWz/g | 8Z9gzL Life/g | punogino aore-oee (£52)
TUees 0 U ezizie\ Lvzie | 8clZiEh L8 | punoqul (s52)
eS0T Tl00uzEl bHe/B | 00Ee bHe | punoqui | } (es2)
86¢ 0 69:pZ:ZL LL/Z/8 & BGYZIZL LL/Z/8 | punoqino _Dove-Oee (egz)
..... qg o [0EhziEL Lz/e | ogivzizl Lz | pureqing | _QCve-0g€ (£52)
-1 R N B ZE€ZZ) LUe/8 | ZeezT) Lig/e | punoqu) 1 esz) | 4
“oeg o gUiecel | W28 | 8U'eziel Lie/g | punogno | (esc) | oope-oee (€52)
Cels T g £6zzzl Vg8 | ssigeel e/ | punogno | (esz) | oove- omm..am@
< B 6zicee) Li2/ | 6eizeh ble/s | punogno | ] (ese) | oove-oee (esz)
562 0 9zeTiey Vel | veeTieh LhTs punoquy o 00VE-0E€ | (esz) |
¥ 6y | (D3STNOILveING | SLva ang | dlva iuvie | #W W | sLowd aaia | SaN GaTvo | N8N ONITIVO
0Z 0 g O0VEDEEEST Nld 10) SP10O3Y 1[ed LTIGT TTOC/ET/60




842

HIOMIBN YN O
NOILYUOdHOD TILXIN INI: O

o
=L SO = - S . L% \,ﬁmwwmma . BSSVEL LHe/8 | punoqing (€62) | oove-oee Ammﬁm
99V T L SYSWELLUZB | EVYYEL LI/ | punoqino A .1 oove-oee (86 Q

ogs 0 OVEYEL LL/Z/8 | OviEbiEl L1//8 | punoding . § (c52) 00vE-0c€E AmmﬁO
g9l 8z §o:criel 11y | GzZhel Lijg/ | punodul | OOVe-0FE (66z) | oobe-oge (667)
s L o 6v:/€€L Y28 | eviiBEL Lifelg | punoqy | I oove-oee (egz)
Cmas o Tispueel Vs | evieel plzig | punogu] . | _oove-ose (e52)
915 | S0 lovozel LUZ/8 | 9r0zEl LL/Z/g | punoguj B 00v<-0€ (€52) |
62 &0 Uuelglis) Vg8 | JEOLEL L2/ | puncamo .
9oL i 042 UugblEl beie | IG60EE L8 | B ooy | 00VE-OS€ (€62) | 9100-000
28 | 0 i 80vOEL LME/8 | BOOEL LI/ | punoqu | _boye-oee (ege) __f.
1£S 0 UopusLLLe/e | ObLSZL L8 || punoqul ] oopE omm (e5¢)

..... [T B pligizh biee | 1SSl Vg | NeD peinod | 00PE-0EE (862)

uzs 0 lovisel s | ovlezy thzg | punogqu [ ¢ (e6g)
125 S0 elisTlbbem | BLISTE bie/g | punogul . | oopeoes(esy)

bs 0 181§zl Lyee | 8iiisEl LLeig | punoql ] _00ve-0g€ (852)
1e5 0 1'po0STh Hi/gf8 | 809052l Life/g | punoqul | ‘ 00ve-0ee (£52)

S 4es L0 VISEYZh LWY8 | ZS'6eh LHeis | punogul o _oope-ose{sge)

gz 0 lugiebek Lieie | ISeviey bije/g || punogu 1 ooveeose (e |
T - 0| ivevict pies | vy el | punogu) 00¥E-0EE (£52)

- N ovievizl LLe8 | ovieval Lifgg | punogqu | 00pe-0g (£62)
oes |0 | ovievizl LUz/8 | Ovevel L1zl | punogui i ) 00ve-0e€ (€52)

T TR 0 QEBYZL LUZ/8 | 9S6FZL L LiZ/s | punoquy 00bE-0CE (€52)

VY-S o 9z:6viel bUR/8 | 926viZh LiZ/e | punogu 00te-0ee (£52)
A Luevizl Lieie | IVByie) Lijgig | punogu | oove-oeg (€ST)
) L0BpZL LLZ/8 | 10%6viz) L8 | punoqul | oorg-oee (e§2)

Coves | 0 lousyiTl LL/z/R | 958PIZL Li/z/8 | punoqul | ooye-gee (esz) |

826 | o Tyvieyiel LM2ig | phevizy byzie | punoqui - 00vg-05¢ (€52)
el | T | szeyzl LLjz/g | szievieh thiz/g | punoqul | oove-oge (€52)
ele T T ozl Lz | soar: zhluz/m | punoqul | oove-oee (eg2) |
A 8G LYY LLiZ/8 | BSLYiTL LLZ/g | punogul . 00%E-0g€ (£52)
€28 | 0 | ob/bizl L8 | evivigl bzie | punoqu) | T 00VE-0CE (c52)  |'Aunmmdem (552)
# 110434 | (D3S) NOLLYENA | 31va anNa | 3Lva Luvis FYW | sLeid davia HaN agTIvD HAN ONITIVD

0z Jo ¢ : DOPEOECEST NLd A0} SPI0DDY |}eD LTGT TTOT/ET/60




HIOMMIBN YIN O
NOILYHOJLUOD TALXAN LNIY %

9zs 0 9r'SGvL LI/e/8 | OVGSpL L8 | punoqu | - ¢ ~goye-oeg (ese) | Ammmw
s o0 SLI0¥YL LL/Z/8 | SHOVbL Lig/g | punoqul | . 00¥E-08€ (e52) i (oo
Cets L 0 Uzo0ewl Lizg | cOR0ERL L1/ZIg | punoging N {ese) |
L99L e 0ZEWL LW8 | ENSTvL Lieg | punoning | § (esz)
[ S0:Z2:h) bifeie | Gozvl Lije/e | punoqup | ._ 1 "~ pore-0se {ese)
Ces 0 Ue0BEpLLLZ8 | 6OLYY bhe/g | punoqu | |_oove-vee {ese)
£es 0 | EFOLVL LYZ/R | eFOLbL LIZ/8 | PUNBGInG ;va ommhmmwv
Cees 10 Tl oziolvi LHei® | 9g9b) LWeg | punoqino | - | oove-ose (ss52)
e 0 o I 90:91p) L1283 | 809K YL LI/z/g | punoging [ - - 00vbe- omm (58}
086 0 lwezkwl VWee | veRbwl byg/g | punoqul | 00vE- omm...mm\mm.v%s £52)
ez o 00bibl L1/z/8 | 00'LLbL Lljz/g | punogu ) N 00¥E-08€ (£52) £92)
_OBS 10Tl ozl LMe/s | 0Z:80°vL Lyz/g | punoqul . . oovmmmw--mﬁﬂw. :&NM
99k sz | E190%L LHe/8 | priSOpl Li/g/s | punoging | (es2)  (£57 00$E-0€€ (£52)
9oy T eeyowl L8 | pEWOTYL LYZe | IIBD peinod | oove-oge (ege) | 8100- ooo,- mmm.v;.
pis 0 vZTOvl LLZI8 | veiZ0l vheig | punoqu B immv.m @mm am@.., 8@,.,
LPiLOpY LL/Z/8 | LbiLO) LLZ/8 | PUNOGIAD L ‘00ve-0ee (92)
L0:L0%L LL28 | L0:L0°Y) LR/8 | punoGing _00ve-0se (g5 y.
ozs ! 0 | P00L FHE/8 | Lp00L LL/g || punoqing ] ‘00vE-0eE (652)
gis 1 0l ieoork s | 1e00wy Lieg | punoqno | . 00bE-02€ (£52)
) ﬁ L Ly LS VT8 | LVLS'EL b2 B punoqu| oovm;mm,ml .Ammmvi---- tamm.v..
T | zussiel Lz | zhiosel LI/ punoqu _o0ve-0gE (s52) (902)
—lowssiel tpze | OviSSigs Lifg/s | purogqul | ~aove-oee (ege) - (902)
| sbivsel [Le/s | vLpSiEL L2/ | punoding | oove-oee (gsz)
i OTESEL LWEE | 0TESEL Mg | Punogno | .00vE-08€ (£62)
i seTes) Llg/e | 8SiES'EL LM/8 | punoding k,i “obre-oee (esz)
, 9L'ZGEL Li/e/8 | OLZSiEL bL/Z/8 | punoqinD 00ve-0ce (€52)

€E:0G°€} L1/2/8 | £S09:€} LL//B | puUnoging 1 oops-0e€ (£62)

| 90°0S'€} bliz/8 | 90°0SiEl WL/8 | _puUnoging I | oope omm..?m@
] 99'8ViEL LL/z/8 | 99'8¥E) LHe/8 | punoqing : - 00ye-oee (€52)
ve:8P:EL |V/e/8 | YTBFEL Lifg/8 | punoqu | . 00¥€-0€E }ﬁ.mmvz..i

6L:9V:EL 11/T/B 8 | 6107 €1 Liig/g | punoqul 00ve-0€e {€52)

S T1043% | (039) NOILYSNd | 31va dNT 31va 1dvLs #d W | sU9ia aavia HEN Qa3 T1vD HAN ONMTTVD

0Z 10 § QOPEQESEST NLd A0f SPIO22Y [|E) . - LTST ITOC/ET/60




4

4
V~Ln->:umz hr g %
NOILVHOJUOD TILXAN ._.zﬁw
g6z 40 1 0LiSo9l bbe/g | 01-G08) Lifgs | punoano K g (£92) |- 00ve-0eg amhw
AL A RO 61:€09) L/e/8 | 616091 bjgyg | punogu | _00ve-0eg (€52) ﬁ , (e
g6z | 0 vligoiol L1/Z/8 | pLiS0i9) bi/zig | punoqul “jpove-oek (esz) (
Tlger T "o U iepicoiol tije/g | eocoiol bljesg | punogul | E | oope-osg(esz) (s
Jzs L 0| vbeool bLjzia | brizoiel LU/ | punoqul - oovm omwﬁmw (e
“Teor 7T oo T epizoion Luig | erL0T9) L8 | pumdging :
gor T T gg PE00:9L Lijz/e | 1resish Lie/s | 112D panoy | oove-oge (£62)
T 9Z'TeGL LI/2e | BETLSS) Liz/g | punoqul | oove-oge (e5e) | oore-0ef (esz)
v U o T EneSE LLzie | L8k LWg/g | punogu o%mm@mﬁmmw .
Cear T s T IEENGeL L | L1SSL LIg/R | IeD pawmod | 00vE-0g€ (€52) | 9100-000 &
o9 ,_ . BL wm..om.& :Ew 66! 0g: o) _,.T@m punoqu] | 00¥e-0€€ (€52) | * OO¥E- omm Amms
LTS 0 | Ir8rShLLem | LpeviStilem | punogus G
lzs L 0 ey Eﬁmsﬁ EpiLPGL LL2/8 | punogqu |k |__gore-oeg (e52)
_ 0 E0VSL 1128 | LEOVSL 1/e/s | punogul 00vE-0€E (£52)
s T o T Tacovs s | soovs e | purow T o0voce (ece)
LLLee o 0 fmm% 'SLLWz/g | SL6ES) Lhig/e | punogino | R
- 228 0 Gpi9EIGL L1/e/8 | GPIOEIS) Lljg/g | punoquy j 00pE- mmﬁmmmw o
Ces o YZ:OESL LWZ/8 | VZI9ESY Lhzig | punoguy - . DOvE-0eg (e57) ||
628 0 TUiveewsy LWe | ZbeesLug | punogno | ] (ege) | oove- o,_mm (esz)
T Sig o T ivises) Lig/s | chigeis) Mg | punogino | (esz) - | oope-osg (es2)
085 - 1D | ESWESL LLZ/B | EGWEG) L/ | punoqu | ~oove-oee (esz) .
s U o T giees) LMe/e | LaeeS) Lz | punoqu) T ~oove-0se (e52) |
T els 1o Uhoeeis) vleie | boeeSh Ligg | punogno [ § - R 1 (esz) | oove- om.m (eg2)
o See T o T 0zEes) LLe/g | 0ziZeGk Vg8 | punoging | 1 (e52) | oove-oee (ese)
T ws T o ELI0€:GL L1/2/8 | £L:08GY LL/g/g | punoqul oove-ogf (esz) |
ks I o 0EWLIGL LL/Z/8 | OEwLiGL Lbje/g | punoqu) . oove-0ge (esz)
oo les i 0 1Zyie0gh be/g | Zyie0SE Lifz/g | punaqy , | 00vE-0EE (£52)
LBy 0 UsnOSLLIe8 | VGOSL L@ | punoging |
o 6es U0 TLLeGYL 1L/ | LLBSL LI/ | punoqul
LLSYS 0| yRISTLLVEB | pYUShL LLRIB | PUNOGINO 00ve-0ee (652)
Cees [T TTT0T T egisg ) L bzie | 8:SS Y Lieig | punoging _ {ege) | opve-oeg (e52)
# 11043 | (03s) NOILvdna | 30va ana 3V I8VIS. | # oW SLDIG A3IId AN QITIVO | HEN ONITIVO

Oc o9 . O0PEOQEEEST Nid 10} SPI0DTY ||BD , LTST TTOT/E1/60




NEOMIBN Yih &
NOILYHOJNOD T3XEN LN O

-
u -

0 IYI98LL Le/8 | Ly9giLL Vhe/8 | punoding | :  (£52) 00b€-0EE (€5 S
0 IS9ENLL V28 | IEOR/L LMfe/g | punoqul ) T oove-oee (662 |  {ga
C 0 euies) VL8 | S19Ei) LU/ || punoqul A 00v€-0€E€ (657} § Fai
0l eoeeut L | 209l bLg/e | punaqng | gy (cs2) |0
o lsleeillLyze | SLSEL vkeg | puaoqing | IR flecz)
0 Testeuy Ly | ezl bl | punoqu : | . oove-oss (s52)
0 [ G0TEL) Lljg/B | S0:zeisl bujz/e | punoging | i h (cao): |
T 0 TlonElbLlzig | 40042) L8 | punoqul | ooveoselesz)
0 UVEOZLL VL8 | bE0ZiZ) Vil | panoqui | , “oore-oee (£52)
0 VusebALVL@ | 28%LLL L | punoqu [ oomﬁamm (esF
L0 BVBLLL VLB | 6111 LLZ/8 | punoging
0 L LESLZL VL8 | VESLiLY L | punoqul |
0 bzugluLLyee | 2VS1AL L8 | punogng |
0 UKL VM8 | UL Lie/8 | punoging ooww -0£€ (£52)
0 levwiariies | eveiiZL 11eR | punomng | 00VE-OEE (£52)
0 Twzizivwzie | yievir blig/e | punogu) 0
o PLZLLL LI2/8 | pLZILL LLZ/8 | punoging
0 Spi60:LL LL/Z/@ | GPB0iLL VLiz/g | punoqul | oove-oee (ese)
0o TUevigriol vizig | 6v:0¥:9) L8 | punoqul T U Toove-ose {ege)
vZ8 o T T ewveiar rvers | erweol vigig | panequis | _oove-0tE (£50)
| omm o TWibEeL L1z | LpivESL tije/g | punogul ¢ " oove-oeg (e52)
Csis {0 |oveeol ti/zie | oviee9r i/ | punoqu |"_oove-oeg (gge)
oms 1ol reecorbige | 1SRl Lizig | punoqui 4 g DOVE- omm,..mmm@f.
e L0 18iEeol e/ | 819l Lz | punogu 1'% oove-des (s50)
sis 7 0 ] LeLUBL vijz/e | 1ei410) LLfg/g | punoquy . 00¥€-0¢€ (£52) |
%8 40 | L0TESLLYYS | J0EySy biels | punogul _oove-oge (e52) |
e Pp60'9L TL/Z/8 | SvB0i9L [iiz/g | punogyy 00ve-088 (€67) ooveoee (s52) |
oo T es L0:60:9) LL/z/e | z0°80:94 Lifz/8 | punogui | oobe-0eg(ese) | oove-ose(€se) |
ez 10 Uepi0l Lbjee | ev 0791 Li2/8 | Punoging o 00¥E- emmﬁmmv
L ,,..m‘.w-!i\ 6LL0°9L tLie/d | 614091 Li/e/g | Punoqing - | 00vE-0g€ (657)
I o 950001 L1/e/e | 9gi90iel biz/g | punogno | oove-oee (Esz)
#1003 (038) NOIIVENG | BiVO ONE | Blva lavis | Ha W | Lo aIvid | HEN ONITIVO
QT 10 £ DOVEQEEEST NLd 10} SPI0DDY JjeD ATGST TTOT/ET/60
o i



<o)
4

}I0MISH dé_%_
NOILYHOMROD T3 1LXAN LN O

0
Oc& ;. U ‘wi@o.mm_mw blie8 | S0-ee-8l Hh/e/s | punoqul | - 00%E- oee (52) -.A.mmAO
wiS 0 i yseLel LLz/e | vSieLiBl 11/2/8 | punoging 00vE-08E (85 O
sz T 0T T ceieviey e | Seieien e | puoano | L oreoee (65O
9¢ . 0 . gvielglLiee | GreLeL L8 | punoqu | ] (£52)
§e O . tbsheriliys | 11:ayel Lie/g | punoging e 0opPe-0ee {52)
sits 0. LVi2E8L LIS | Lyiays) bijeig | punoqino | 007E-0€¢ (£52)
czg 0 SLiolgl 1L/z/8 | shalisl Lijg/e | punoqu] | .  (e52)
o6z 0 6UOKBLILZIE | B0:0L'SL Life/e | punogino | Qoe-oeE (£52)
alg 0 lewsiLlLg | ewGielLi/zg | puogno | |4 16 00 omm (e52)
SV 0 | wrousliie | 2pes) hiegs | punogul | _ooveoeeless)
425 G0 1 10v08) iUz | A0%08) L1/ei8 | punoding | 9v00198(eqe)
oc¢ 0 [-8€'00'8) LVg/8 | 8E100°8) HL/Z/8 | punoqui oove-gee (e5z) -
615 0 | 95:6S°L) L4/2/8 | 996GILL LLj2/@ | punoqul .| _oave-oge (E52)
e o ovesdi vz | ewegil iiee | eunsqu | | Loove-ose (eg2)
9% 00 {82694k 1u/es | 6265 L Ligs | punogu ] _ooveoeglese)
662 0l zzesiz) buzie | leesidl Lijz/g | punoqul T oove-oge (e5z)
f-r- 2 0 ,..,,;M..‘rwnm Ly Luze | lzesuy Vhzg | puneauy
6z6 0T TGl e | Gy Vg | punoqul ,..@owm.pmm.mmme..,,,..
gig - | 0l gM9SiZLVi/z/8 | ZVie8iLL Li/z/s | punoqul | oowe-oge {ege)
819 00 TLLSeULbge | Vi9siaY Vers | punoqur | T T | oove-oee (892)
oees O i AESSAL LG ¢ LEGLY LLj2/8 ) Punoau] 007E-0CE (652)
915 0 PISLGILL LL8 | pLLGiLL LIjzig | punoaing ey (coz)
(S6C i 0 T iGebYiLL We | SEevLL LT | punoqu o 007E-DEE amw.wi
LoWes L0 leeeriL e | 9esyil) e punogINg I 11 mom.,mmmmw-
G5 0 [ zedviiuze | Zeivil g | pUnaging -~ (ega)
625 . 0 | SESvLLLle/8 | Seayill Ve | punoqu) _ 0ovE-0ge (€52)
R U .-..;-...Jw;wmmum,ﬁ.-Em@.imef biielg [ punoaw _1__bove-oge (e52)
o982 O CDEVLL VLB | 20Ey) Lufeg | punogul i bove-oge (e52)
€s 0 | ZLEvub L8 | ThEkiLl Lijee | punogno | S
s v 0 STyl LYE8 | STivill bLZ/g | Punoging |
A i._-..ﬁm{@m.ﬁ L4/2/8 | LEBEL) LI/C8 punoqu| | o ! @%..@mfmiﬁ..mmﬁ
# 110d3y | (03S) NOILYHNG | 31vd ONI | Slvd 1dvis | #d W | SuSIid aa7via HEN OITIVO HAN ONITIVO
0T 108 DOPEOEEEST NLd A0} SPLIOIDY {[BD LTST TTQZ/ET/60
- !



WIOMIPN YWD
NOILYHOJUOD 1aLXaN LN ©

o
_ 0 | 99606l LL2/8 | 9G'60:6) L1/z/g | punoqu( L oove-oge (£52) S
o | 2yie06l |1/2/8 | THEOG) LL/Z/8 | punoqut ] ooveoseissy)
© [ 8LE00L Li/2/8 | 8LIE06L FI/Z/8 | punogu) 1 -ooveofe (e52)
0| 050061 LL/Z/R | 05:00:64 41/Z/8 | punoquy . 00v6-0£¢ (£62)
0l lpooel r,_m\,ml__w; Lp:00BL Lbzig | punoqu [ . - 0ove-0ge (e52)
0 ['veegiel blz/e | p2i8gi8l Lhjg/8 | punoqu - “gore-oge (e5z) |
0 0z:85:8) Ll/z/e | DZ:8Sel Lijg/s | punoqup | " nove-oee (g52)
D iesigig) bUjg/9 | €GUSBL LU/ | punequ . 7 00ve-0eg (ES2)
o logugiel L1z | 0suSiEL LI/ | punoqu [ Ir.ooﬁ 06t (g52)
0 1oeugsl e | 9ESL s | punour | | oovE omm,a& ]
. 0 joeuseriize | 0esel Lijzs | punoding
0 ] esosnl e [ zoegel Lije/s | punodu
0| evias'gl L8 | 6vi9g'8l L1/2/8 | punoding
o T ehvesl Lizie | ervGel Lijzig | punoqu ~ oore-ose (€52) 5z)
0 louvgiel LLz/8 | OMYS8L LYz/8 | punoqul 00PE-08€ (£52)
0 ;1% LG8y LIfe/e | pSilSiBL Lifzig | punaging
5 [ eeers) Lyes | ceeviel L/ | punaqu
0 Voviowsl Lie/g | ovioviel Lijzie | punoding )
T T T eviswiey Lieis | zwstisl Lu/zig | punoqul
0V oobpiel vijz/g | 00¥iBl LHfEi8 | punoding (coz)
0 Ugyeeier vife/e | GLES8Y L2/ | punoqul ] oove-oeg (€52)
To 7T Tegreiar /8 | 9GeI8Y LI/2/8 | punoguy | " oove-0gk (e92)
Tz Tovizes) LUe/m | voizssl ks JEG pewnor | 00PE-0Ee (£52) | 9100-000 {0005+29)
0 i ogikeigl Ll/z/e | 0gTLegl LL/gig | punoquy T . 00ve-0£€ (652) _ 4
0 | ‘ogi6zial Ll/2/e | 9Si6Z:8L LL/Z/8 | punoding (esz)
0 T ziiBzel /e | ghi6Tigl 1b/z/s | punoqul oape-0ee (€52)
0 Uevizeliwze | svieellLgg | punoqu | 1 oove-oee (ese)
128 0 iieuzel Lz | euzslibeg | puoano b RN 5g) | oope-0eE {esz}
_ 0 v nn 0z'9l L1z | §5°9Z:8L L2/ | punoging ...o.@wmémimmﬁ
s LT T o o0i9zsk VUi | 00'9zi8) /28 | puneqinD O . ege) | oove-oeg (£52)
—— WNW .i!.»..rm... P O cerree £ rererevre e ree = anan e MN mm\ —.W\N‘—m mm mN m_- _H|—HMNI,_MMM..Eﬂw.Dmm&wmQ Y S PR SUO - — | m OO.‘—Nm1IDmm ﬁm”va
00 T (a8 NGlveng a w@mlmzw TTHIva igvis | #u W | eLoiad aatvid | uEN 03TIvD | ¥EN ONITIVD
0Z 10 6 QOVEQEEEST N.Ld 103 SPa0DY [(RD LTST TT0C/€1/60
— : i




00
4

JNIOMIBP YN %

.ZGH%<£O&~_OU TIALXIAN AN O

BLS 019996k bieT/R | 95756} L2/g | punoqul Q0YE-02E (£97)
" gzs 70 | priosisl bieie | prieciel bMeg | punoging |
VS T 0 ADOVIBL Vs | L0yl Lijefe | punoqu | L T
yes 0 lereesiilwse | syieee) lyes | punogno |- _
LES 0 Ipuseisl vies | pLisetsl Vg | punoqur T oove-oeg (g52)
C9ob 1 ssl T Tesiseisl Mg/ | EZiEE6L LZA | punoqino | 1ieg-l98(ese) | Lies-les(esa)
T Blg 0 YD0EB) LMe/8 | OIOEB) L1Z/8 | punogul ] oowm-mwm,mm&!
s o zeueel vige | TelTet Lifgg | punogu . oove-oge (egz) " |
8¢ |0 160gcel L8 | 80:9zi6l LL/z/g | punogy) e 00vE-DEE (e52)
16T _ 0 _levsweltues | 1y5e6) Licle | punoqu | _00ve-08€ (£67)

015 0 S1:5z6) Li/z/8 | slisziek Lie/s | punogul | 00ve-0ge (€52) 1, (€52)
015 0 izvzel Lzl | 1ebeel Leig | punoqu | oovmdmm (esz) (eg
ows 0 LGEEe L | L@ee6l LLeg | punoqing | " oove-ose ( m&
as 0 o 6L L1/TiB mm WN,E@. L/2fg | punogino ) e (€52) I 00¥E-08E ﬁmmwv

€es | o |'sliezel Lhzig | 6lizziel Vieig | punoqu | 1 oove-oee (e52)
T Bzg 0 [szizel Lo | 846l kyee | punoqul |- | oove-oselese)
N 1S6Vi6) Ly/2ig | 25616k Lifcig | punoguy S 00vE-0EE ﬁmm.owl.
SO S YT I T A
625 0 YZ:6V6L 11/2/8 | ¥Zi6L6L LI/Z/8 | pUnoging
625 T DT TUopiel6h L i/e/8 | SYIBLIGL LLZ/B | punoqul |
825 0 Ueysi6l Lijeie | cvi8lisl 1ijg/e | punogino |
925\ 0 1 1e8U8) [L/2/8 | LE'BI6L LI/ | Punoging g
YIS {0 reMsUSL1WeR | BK8LEL Ve | punoqu o __oove-ogedess)
562 0 b gEiLel LIfeig | SEALBE LLE/8 | punoqul ooww 0ge Ammﬁ R\£52)
e 0 T 0 V6l Lieie | 9SZLEL LIZ/ | punoqing _oove-oee (£52)
Cves T T YZiLV6L VLZ/8 | ¥TALIB) L8 | punoging _00vE- om.ﬂmmmﬁ
el T T anvier e | 00:Ziel Lugie | punogno | H00vE-0ge (£52)
v U 90161 LLZ/8 | 98016 LLZ/8 | PUnoding ‘ - 00vE- omm (e52)
s 0 "80:51:6L LLZIB | 80GL6L LIz | punoqing D0VE-0EE (£5¢)
L8M 0| eewrel s | eevyi6l jigs ) punoo _ l_lm-.@mm@%@r; (650)_
81g 0 vZyLi6) LLE/8 | pevliel L1iee punoquy 00t€-0€E (€52) § (csz)
4 110478 [ (038)NOLWHING | 31va ONI | 31vd duvls | # 9 W | SL9I0 g3vId | ¥EN OITIVO | ¥EN ONITYD ;
0T 40 0T 00VE0EEEST NLd 10] SP1032Y ({e) LTST :om\mﬁ\mo



849

HAOMIBN VIN G
NOILYHOJANOD TILXIAN ._,zﬁw
Sor__ 1 [ 8SEEIZ I8 | 1ZERIE L | punodno o (€57) | 700ve-08e (€3¢ m
L.z i 0 ebeellzive@ | epeSielyeg | puneang | ] ..lﬁww..v_.._w._ 00vE- %m.mmn
15zl o Tszuzyuziyes | szillilzibeie | punogqul |
oSl T e | ssolizivem | sEoviz Lige | punoaino | _
626 1 0 Up0oMlz biem | p0:9Lilz bljg/g | punogur | 1 00ve-0¢ (£62)
Coss T 0T T avsalle Lbig | 21e0ike Lije/e | punogul |
C 0 T lezeoizivee | €290z LLzis | punoqng R )
0 ELole e | 1T0E Liers E:E&.iIEHMM.“.___‘.H..LUH.@@@mmiﬁmmmw.‘.,_.
g SO'LONLZ L L/E/8 | 00:1042 LLZ/8 | IR panoy | 00ve @m&mm@% 9100-000 (0005¥29) : 1198 Ew (e52)
o | pEI8GI0Z LI/2/8 | vE'BG0Z ILje/g | punoginos | “oove-08e (£52)
.0 Toyvooziuee | ovbS0z L/ | punogu |
o r 0VbG:0g Lie/8 | Oyvsiog Liele | punoging |
o U Tieoe 1ves | rgigioz bkeig | punoqno |
0T T i eviosioz Lije/a | sY0GI0Z L/2/g | punoging ; .I
o T viogioz /e | w050z 128 | punoquy 1 00vE- ote (e52) |
0 Tl esievioz Liieg | 6G6vi0C L He/g | punoguy ‘ 00¥€-0¢¢ {€52)
0 zaevoe bW | zor0c LuEe | punoguy )
To T T eoieviog v iiz/e | £S@H0Z L1/Zig | punoging B 00VE-C cmm (€52)
0| ozmvioz Ve8| 928K0g LLige | punoqing _o0pe-oce (e52)
o Tl ezuvioz e | BoAviog L/ | punogng | T -00ve-0se (eg2)
o T Tio'or0z LIS | L0'9v0Z LLZ/e || punogul (es2)
e BO'GEI0C L 1/2/8 | BUYGEIDZ LI/Z/B | PUROQING  00vE-08€ (£52)
T e T evovioz v g/e | BELE0Z LUZ/g | PUnoqIng ..wmwﬁ oee (ege
0 Teresi0z FE8 T BYIEE0T LL2/8 | punoging ‘ _ooye-oee (esz) .
e zepzoz 11z | 6¥8Z:02 11/Z/8 | IIBD peInoy | 00be-0ee (€5T)
e owoLiog LMee | evieL0z U@ | 112D peInod | 00ve-0es (€52) L
e T Tmiwloz Lzig | 6010z LLz/g | 1B pewnod | o0vbs-Oet (ee)
TRV Dz ke | 6VeN0Z Lijgie | punoqur | | ooveost(sse) |
0 Uer00z VW8 | Srloioz bUs | punogu | |- oove-oee (esz)
61§ © 0 | seeeibl Lyeie | se'egiet Lhg/g | punoqui | ] 0OYE-0EC (esz)
A 0 "Torgsel LMg/8 | 9896l Lyzig | punogno | %Wmomm (ese)
043y (088 NOIvnd | 3uva aNg | 31va iuvis | #M W | SLId a3via || daN QI3 o | WaN ONTIVO
0Z 40 TT ODPEDEEEST NLd 103 SP102Y JjeD LTIST TTOT/EL/60
— _ ‘g




. HIOMISN Yih O
NOILYHOJLNOD TA1XIN INN O

0 . ] 6E08TZil/2/8 | 680832 Li/e/8 | punoqul _pove-oee (ese)
. 0 lseizzz s | seizee il | punoqing | ) €5,
© 0 Tevozec bee | e0'Gzize kg | punoqul 006" omn. (e52)
0. jeeezee i | eeegz tbze | punoqul |V oope-pge (E57) |
S0 | eotzeziize | g0z s | punoqu . ___oove-oee (€52)
0 iveezelleEe | Lvzece Vi | punogino ) ) (c52) | oove-0es (867)
lGe ! zzigiEc buem | Veilgiez e | punoaino | 1198-198 (£52) L19g-1ob (esz) [ oove- omm (egz)
) v Uiepiwziyee | zzbliee Liee | B0 peinoy | gove-0se (852) | 9100-000 (0005429) | 149
0 luowizz e | L0bkEz ljze | punogul - ocvw_”mmw,@uve;
0 |EwiTclies | geelieg biee | punogino | — o0ve-0Ee (e5e)
R A XA T R A PI:% 18D panoy | 00pe-0ge (£52) 9L00- p%.ﬁ%m.w@é 311.98-198 {ege)
0 [ opoLizzile/g | oviDiiee Lljg/g | punoquy L 00vE-0€g (€G2)
o JemiGme nges | eoloeg vwe/e | pumoguy | T oove-oee (8677
0 | vesowe e | vesoe Lyeig | punoqu | T | S00vE-08E (85e)
0 PO¥0ZZ LLie/8 | yO-v0i2Z V1/2/8 | punoqup 00ve-gee (€52)

T T e ks | e50%s L/ | P | [ oo (o
8oy Lo are SE'E0'ZZ 1/Z/8 | Zr4GiLZ FLz/g | PunoginO | 1198-198 (e5e) 1195196 (€90) 1 ooveroee (ese)
2 L2954 e LLEi8 | L29SZ Liz/e | punoging | §(csz) | oove-oce (eg9g)

ooy U T T T T Teresiiz vijeie | v2i98iE bufs | punoqul 00%¢-0¢t (£62) L198-198 (£57)
Cwes T o T T sz izie | gviesiig vireia __punogio | oope-oge (e52)
o7 E | BZ¥SILZ LLZI8 | yESilE LiZ/g | [P0 painoy 00y€-06€ (€52 _ tloe-ros (£52)
6L leewgizives | erysie bugs | punoging | | ) | oove-oee (ese)
. ze T ogiegizlL/8 | BCSLZ bL/Z/8 | punoqing 1y 108 (eg2) | DOVE-0Ee (€92)
0 T Testeeg vieie | eSSt Li/g/g || punoqul ] ooveoge A,m.o_..mv,;._-.‘
0 lioovlziyes | ooz bijgie | punogu | 00ve-0€ (e92)
N E0ZVILZ LL/E/8 | E0ZP I LH2/8 | punoging (ssz)
b lisioviiz cize | 1SOvIZ biee | pumoqu | _J...fii!%,o{owm.m,mm_.;m‘.m.wu;
L o DEOFLZ L1/2/8 | OS:0FLZ bL/2/e ) Punoqu 00¥E-02E (€52)
0 | D0:0%:1% L1ig/8 | 00:0viLE Vife/8 | punoging
080V i ebesleiigs | SveE Lijee | - Bunoqul | 00yE-0E (€6T) ar-_.-,@_,mwm@ww_w .
‘ 0 lepeeigilas | | EVECIT LiiT/g | punoqul . oove-ogg (egz) 1
# 1od= | (DAS) NOILYENG | 3ivd aNT | VA IaviS | # d W | SU9id givid || deanN aa1ivo HaN ONITIVD
0T IO TT 00bE0EEEST NLd 104 SP103DY (12D LZ:ST TTOT/ET/60
_ ;
- i



1
L0
Q
HLAOMIDN YR O

NOILLYHOJUOD TALXAN LNT S
89 9 . 8LoEBIYeE/m | ZLSE' LI/E/8 | 118D painod | 0o¥e-oee (e52) S
L9z | SvSTI6LUER | EVSTE LIER | B0 penod | 00vE-0¢c (€5e)
L9y bz | 1ze0BILE” | 007208 LIER | leD painoy | 00vE-0Es (£62)
ves, 1 0 | 60801168 | 60'8G:T LI/E/R punoginio
sz S0 pe0et Li/eg | PEOEL LIE/g | punogl )
€28 0 | szTLTL e | ST4EL LU "~ punoging
bes Lo 0 pos0wzbilee | 90ZEl LhElR | punoqu T oove- o,mm.ﬁ.m@-i,
26 00 U szAKELLER | B2l LLEf punoquj ) 0ovE-0et {€52]
osee oo Lzeovliueg | gk} Lues | punoqing |
Cdzm b o ieskLLYeie | TEsL ber PUAOGU] - T
sis T g gerlLil Lielg | ge kL 1yelg | punoqing |
9zs | o 95850 Lh/e/g | 958510 +L/E/8 punoquy | 00v6-08e (esz)
Cees o Tigeg0uues | LGRS0 LHENS punoqul o0ve-0g€ (€52) .
C 0 i evieS0VIWE/8 | BYESD LLE/S punaquj ooﬂ.mgmwm!.mmmﬂa i
o Sy'8v0 |L/E/8 | Sy8v0 V1/e/8 | punoding T ¢ (£52)
o /8| 00080 bi/E/g |~ punoqu) ) C0vE-0ee (852) (£52)
0 | ogiezi0 LME/” | 99°6Z0 1L/ | punoqup 00PE-OEE {esg)” {g52)
CObLL  UPI0E0 LLE/S | ZKLLO LHE/R | PUNGQIRD ~00vE- oe (e52)
g8l ogiOD LME/ | LOLO0 LYE/R | punoging | | 0ove-oge (e52)
G T geziez LU | oviezee Lz | leo pewnoy [ 00PE-0E€ (562)
LT ogiizer LB | ekiEiez /B | IIeD peinod | 00vE-0gE (£92)
0 [ SMeO€Z LLZ/® | SL60'EZ VLiz/e | punoqui
s T vesizz vUeie | 90°697ez LMe/s | IIleD penoy | 0pe-08k (£52)
8l aiwSeg L8 | vowaez LHe/8 | kD painoy | 00pe-Ote (£ge) |
0 lalotzziuzg | 91ovizz bifee | punoqu, | 00PE- omm.ﬁmm.@,:i
0 iVovzz Lbe/g | Liobig kM8 | punoqul oo¢m-omm {esz)
T i; LVUETZ AWES | Ve LMWeg | punogno | 00PE-088 (e52)
o l_H@wmw 2z \veig | seioeee Lig | punoang | m@.ﬁ.@% (egz)
e m@fm.m;mm:aa BU'9STT Llje/g | putogul | i opveoge(esgy ! (e52) _
N L0:9ETZ L/e/g | punoqul oove-oee (cg2) A (e52)
i o L l0EETZ Ve8| LoeEeg b/ | punogino | I S0 | coveo 0g€ (§57)
# 110434 | (038) NOILVEING | 3Lvd aNT | 31Va LHviS AU W [ SLSIQ aI™d | daN aaTvo HAN ONITIVO
O7T IO €T . OOPEDEEEST NI 0] SPICISY [jed L£TET T10T/E1/60




Exhibit 5

0-000000852



Via Certified Majl

- Nissen. This letter represents our gecond Public Disclosure Records Request pursuant to the
_ provisions of RCW 42.56. :

EISENHOWER

EISENHOWER & CARLSON, PLLC
{200 VWells Fargo Plazz  Tel 253.572.4500 . A Pacific Northwest Lew Firm

1201 Pacific Ayenue Fax: 253.172.5732 www, eiseshowerlaw.com
Tacoma, WA 28402 - '

L. CLAY BELBY
Direct Dial: (253)620-2528
cselby@eisenhoweriaw.com

November 7, 2011

Brent Bomkamp, Public Records Officer

‘Pierce County Sheriff's Department

930 Tacoma Ave. §., st Floor
Tacoma, WA 58402

Re: ' Public Disclosure Request, RCW42.56
Dear Mr. Bomkamp: L | | :

This firm represents Mary Robnett with regard to potential civil claims against Glenda

- On August 1, 2011, we received 527 pages in answer to ﬁur original Public Disclosure
Request dated June 23, 2011. We hereby request the Pierce County Sheriff’s Depariment

produce the following documents: -

(1)  Any and all records of carrespondence agd:}or communication, including, but not :
limited to, email, between Todd Kart and Glenda Nissen, including records in which one or more
other persons are addressed or copied, for the period of June 7, 2010 to present; .

u(fj Any and all records of correspondence and/or communication, ncluding, but not
limited to, email, between Todd Karr and Tim Kobel, including records in which one or more
other persons are addressed or copied, for the period of June 7, 2010 fo present; :

e : : K . ’
_ “(3)  Any and all records of correspondence and/or-communication, including, but not
limited to, email, between Denny Wood and Glenda Nissen, including records in which one or
more oﬂ}er persons are addressed or copied, for the period of October 1, 2010 to present;

(4)  Any and all records of corresﬁ:ondence and/or communication, including, but not
limited to, email, between Todd Karr and Denny Wood, including records in which one or more
other persons are addressed or copied, for the period of October 1, 2010 to present;

0-000000853



November 7, 2011
Page 2 ‘ |

(5) Any and all records of corespondence and/or communication, including, but not
limited to, email, related in any way to Glenda Nissen’s restriction from the Pierce County
Prosecuﬁng Attorney’s Office;

(6} Any end all i*ecords of correspondence and/or communication, including, but not ' :
ited to, email, documents, files, or other records related in any way to allegations and/or ;

/g:;pmmn of Glenda Nissen's violation and/or misconduct including violation of commumication
policy, code of ethics, misuse of county property and/or equipment, her criticism of public
officials, her criticism of the criminal justice system, her conduct or role as a county emplovee,
her performance including courtesy and any other allegatmn and/or susp:cmn of her misconduct

or v1ola_tmn of a code, policy or law;

. (7)  Any and all records of Glenda Nissen's business telephone(s) for the pericd of
? June 1, 2010 to present. This request is meant to include, but is not h:rnted to, records of
telephone calls and text messages;

@ Any and all records of Glenda Nissen’s business and/or work related telephone
calls and text messages made on/from her personal telephone(s) for the period June 1, 2010 to

-present;-

1/9) Any and afl records of Glenda Nissen’s email correspondence, both meésages sent
and received, for the period of October 1, 2011 through Ocfober 20, 2011; and

\/(1 0) Any and all email correspondence sent or received by any PCSD employee or
agent which references or otherwise dISGUSSCS Mary Robuett for the period of June 1,2010

through October 31,2011

‘Please call me at ycur convenience fo discuss the scope of these requests. I request
the opportunity to review :esponswe dowments before copymg in order to avoid

unpecessary costs,

Thank you in advance for your coc-}peration.-

LCS:imz
ce! Client
00497356.D0C
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s Pierce County
7 Shari's Depattment

830 Tacoma Avenue Soulh
Tacoma, Washingion 98402

Pieree County Detective Glenda Nissen's personal cell phone recerds are currently in the
possession of Ramsey Ramerman, a speciaily deputized prosecutor wosking for Pierce County.
These records are sealed and have not been reviewed by Mr. Ramerman. The County does ot
possess any other copy of these records.

Mr. Ramerman will maintain possession of these records until further notice. Before Mr. !
Ramerman seeks to review these records or transfer custody of these records, Flerce County shall
vrovide attorney Joan Mell, who represents Detective Nissen, with at least 10-days' notice to
allow Detective Nissen to seek court relisf,

Pierce County agrees that by allowing Mr. Ramerman to niainiain posssssion of these racords,
Detective Nissen does not intend to and has not waived any expectation of privacy she may have
in these records. By recognizing Nissen does not intend to waive any such privacy interest,
Pierce County does not intend to take a position on whether any such privacy right actually
exists,

Agreed to by

Vaud /i ?safs'fv'*ﬁ 812

Sheriff Paul A, Pastor date Joan Mefl date
Attorney for Glenda Nissen

(Qm@w / / — /5y
'5 — = il e - - ‘3 —/ 2 "/ Z- :
Ramsey [Ramerman date' Glenda Nissen " " date .

Special Deputy Prosecutor

F43.
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From: Joan Mell <joan@3branchesfaw.com>
Subject: Re: Question about records
Drate: March 8, 2012 11:15:35 AM PST
To: Ramsay Ramerman <ramseyramerman@gmail.com=>
Bee: Glenda Nissen <g.nissen@comceast.net>

Call me on this, T am not following you.
On Mar 7, 2012, at 7:46 PM, Ramsey Ramerman wrote:

Joan,

Sorry for the delav on the agreement. It is af the Sheriffs and
will forward it once [ get it back and sign it.

Included in the records we sent you was a spreadsheet primout of what
appears to be phone records Nissen sent Denny Wood. I am wondering it
ihese are some form of Glenda's personal phone records, but because 1
have not looked at her records, 1 cannot make that determination.

The transmittat emzil is bates number 117 and spreadsheet follows on
pages 118-125. [have pasied the substance of the transmittal email
below so you can {ocate it with a term search. 1 pulled these from

the installment we are providing Clay this week, so please let me know
if you know what these records are.

EMAJL:

From: Glenda Nissen

To: Denny Wood

Subject: 10-162-0622 phone log

Date: Monday, December 20, 2010 4:41:00 FM
Atachments: VoiceDelails.xls

Please let me know if there is anvihing else you need from me,
Detective Glenda Nissen

Greater Puget Sound

Financial Fraud and Identity Theft Task Force

271 John Banarola Way E

Puvallup, Wa 98374

(253) 377-8432 (cell)

{253)798-3879 {office)

{2533798-3940 (fax)

Gnissenf@ico.pierce.wa.us

Thank you

Ramsey Ramerman

On Tue, Mar 6, 2012 at 8:23 AM, Joan Mell <joan{@3brancheslaw.com> wrate:
My client does not intend to seek an injunction on the e-mails provided.
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[ need to get an agreement from you regarding the personal cell phone
records. Pomeroy did not reverse her deeision on reconsideration. The
maiter will be gppealed, So we need ta have a binding agreement beeause ag
of today the only court 1o addiess the issue says she has a privacy inierest
in the records.

[ look forward 1o getling the additional records,

[ alsty need 1o get the records actuaily produced.

On Mar 6, 2012, at 7:36 AM, Ramsey Ramerman wrote:

Joan,

Having not heard from y ou I assume that vou aren't going to try o

biock the release of the "Nissen" emails vou were provided. They will
therefore be released this week. You should also get the additonal

CD with other Nissen emails for vou review, We will release these on
Mareh 20 absent an injunction.

Thank vou

Ramsey Ramerman

On Thu, Feb 16, 2012 at 7:16 AM, Ramsey Ramerman
<ramsey mmermani@gniail.com> wrote:

Joan

Are you available at noon today? On the issue of nares, the
confidentiality protect that allows redaction of the numbers
{42.36.250(3)) does not protect the employee's names, nor is there any
confidentiality in the fact that Detective Nissen called those
emplavees. The protection is strictly for the numbers. Because of
the contentioys nature-of this dispute, we expect significant push

back from the requester. Thus, additional due diligence is required.
We are asking for the names to simplify the verification process to
determine that these are aclually employees, We could simply have
Captain Bombkamp call the numbers to determine the identities, butit
would easier to have Detective Nissen inform us who they are. [am

happy to discuss firther and hear your concerns, however,

On another note, you will soon get a CB with numerous emails that
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involve your client, These are emails we intend to release but are
first providing you with third party notice pursuant to RCW 42,56.540.
In addition to these emails, we also intend to release the Internal

Investigation,

1f you object to the disclosure of any of these records, picase let me
know as soon as possible, no later than Monday the 27th. If we aren’t
able 1o agree, then vou will need to gbtain an injunction blacking

disclesure by Friday, March 2.

We will have at least one more installment of emails for third party
notice, probably next week, Please let us know as soon as possible if

you don't object so we can disclose the records.
Thank you

Ramsey Ramerman

On Wed, Feb 135, 2012 at 2:02 PM, Joan Mell <joan@3brancheslaw.com> wrore:

Ok. Canyoucall me. [ have an issue regarding inquiries into the names of
DPAs by Bomkamp. No inquiry has been made Into the identity of any of the
other employees, My client objects 1o listing the names of any dpa's on any
e_\:empiion log associated with a redacted number, It should suffice o say

county employee personal number,

Joan XK. Mell

I BRANCHES LAW, PLLC

1033 Regents Blvd. Ste. 101

Fircrest, WA 98466

253-366-2510 ph "

281-664-4643
joanfdibrancheslaw.com
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Joan K. Mell

Il BRANCEHES LAW, PLLC
1033 Regents Blvd. Ste. 101
Fircrest, WA 98466
253-566-2510 ph
281-664-4643 fx
joani3hrancheslaw.comm
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ALLIED LAW GROUP LLC
February 14, 2014 - 9:39 AM

Transmittal Letter

Document Uploaded: 448521-Appendix B.pdf

Case Name: Nissen v. Pierce County et al.
Court of Appeals Case Number: 44852-1

Is this a Personal Restraint Petition? Yes No

The document being Filed is:

Designation of Clerk's Papers Supplemental Designation of Clerk's Papers

Statement of Arrangements
Motion:

Answer/Reply to Motion:
Brief:

Statement of Additional Authorities
Cost Bill

Objection to Cost Bill

Affidavit

Letter

Copy of Verbatim Report of Proceedings - No. of Volumes:
Hearing Date(s):

Personal Restraint Petition (PRP)

Response to Personal Restraint Petition

Reply to Response to Personal Restraint Petition
Petition for Review (PRV)

Other: _Appendix B to Amicus Answer

Comments:

Oral argument 2/25/14

Sender Name: Michel Earl-hubbard - Email: michele@alliedlawgroup.com

A copy of this document has been emailed to the following addresses:

info@alliedlawgroup.com



No. 44852-1-11

IN THE COURT OF APPEALS
OF THE STATE OF WASHINGTON, DIVISION TWO

GLENDA NISSEN, an individual,
Appellant,

V.

PIERCE COUNTY, a public agency; PIERCE COUNTY
PROSECUTOR’S OFFICE, a public agency,

Respondent,
V.

PROSECUTOR MARK LINDQUIST,

Intervenor/Respondent.

CERTIFICATE OF SERVICE

Michele Earl-Hubbard, WSBA #26454
Allied Law Group

P.O. Box 33744

Seattle, WA 98133

Phone (206) 443-0200

Fax: (206) 428-7169

I\LLIED

LA et
Attorneys for Appellant



CERTIFICATE OF SERVICE

I certify under penalty of perjury under the laws of the State of

Washington that on February 14, 2014, I caused the delivery of

Appellant’s Answer To Amicus Curiae Briefs Of Attorney General’s
Office, WASAMA, WAPA and Public Employee Unions and Appendix

A-1 to A-6 and Appendix B to same.

to the following by email pursuant to agreement:

Stewart Estes
sestes@kbmlawyers.com
Attorney for Respondent Mark
Lindquist

Peter B. Gonick

Deputy Solicitor General
Office of the Attorney General
peterg@atg.wa.gov;
wendyo@atg.wa.gov
Attorney for Amicus AGO

Ramsey Ramerman

Assistant City Attorney, Everett
RRamerman@ci.everett.wa.us
Attorney for Amicus WSAMA

Pam Loginsky, Staff Attorney
Washington Assoc. of Pros. Attys
pamloginsky@waprosecutors.org
Attorney for Amicus WAPA

Anita L:eigh Hunter
anitah@wfse.org

Attorney for Amici
WFSE/AFSCME Council 28

Dan Hamilton
dhamilt@co.pierce.wa.us
Attorney for Respondent Pierce
County

Judith A. Endejan
Garvey Schubert Barer
jendejan@gsblaw.com
Attorney for Amici
ADNW/WNPA/WCOG

Jared Ausserer, Deputy Pros. Atty
Pierce County Prosecutor’s Office
jausser@co.pierce.wa.us
Attorney for Amicus PCPAA

Martin Garfinkel

Schroeter Goldmark & Bender
garfinkel@sgb-law.com

Attorney for Amicus IAFF

Aimee Iverson

Washington Education Association
aiverson@washingtonea.org
Attorney for Amicus WEA



Jeffrey Julius

Vick, Julius & McClure
jeffj@vjmlaw.com
Attorney for Amici
WACOPS/WSPTA

Dated this 14th day of February, 2014, at Seattle, Washington.

Sl T b

Michele Earl-Hubbard



ALLIED LAW GROUP LLC
February 14, 2014 - 9:09 AM

Transmittal Letter

Document Uploaded: 448521-2014-02-14 cert of service.pdf

Case Name: Nissen v. Pierce County et al.
Court of Appeals Case Number: 44852-1

Is this a Personal Restraint Petition? Yes No

The document being Filed is:

Designation of Clerk's Papers Supplemental Designation of Clerk's Papers

Statement of Arrangements
Motion:

Answer/Reply to Motion:
Brief:

Statement of Additional Authorities
Cost Bill

Objection to Cost Bill

Affidavit

Letter

Copy of Verbatim Report of Proceedings - No. of Volumes:
Hearing Date(s):

Personal Restraint Petition (PRP)

Respanse to Personal Restraint Petition

Reply to Response to Personal Restraint Petition
Petition for Review (PRV)

Other: _Certificate of Service

Comments:

Oral argument set 2/25/14.

Sender Name: Michel Earl-hubbard - Email: michele@alliedlawgroup.com

A copy of this document has been emailed to the following addresses:

info@alliedlawgroup.com



ALLIED LAW GROUP LLC
February 14, 2014 - 9:07 AM

Transmittal Letter

Document Uploaded: 448521-Response Brief.pdf

Case Name: Nissen v. Pierce County et al.
Court of Appeals Case Number: 44852-1

Is this a Personal Restraint Petition? Yes No

The document being Filed is:

Designation of Clerk's Papers Supplemental Designation of Clerk's Papers

Statement of Arrangements
Motion:

Answer/Reply to Motion:
Brief: _ Response

Statement of Additional Authorities
Cost Bill

Objection to Cost Bill

Affidavit

Letter

Copy of Verbatim Report of Proceedings - No. of Volumes:
Hearing Date(s):

Personal Restraint Petition (PRP)

Response to Personal Restraint Petition

Reply to Response to Personal Restraint Petition
Petition for Review (PRV)

Other:

Comments:

Answer to Amicus Briefs and Appendix A-1 to A-6 and B. Oral argument set for 2/25/14

Sender Name: Michel Earl-hubbard - Email: michele@alliedlawgroup.com

A copy of this document has been emailed to the following addresses:

info@alliedlawgroup.com



