
Okanogan County

Superior Court of the State of Washington

PO Box 112 (  149 North 3rd Ave

Okanogan, WA  98840-0432

Response to Request for Administrative Public Records
To Whom It May Concern: 

Your request for public records has been received.  Please see the boxes checked below to determine how to proceed.

□Further action is needed in order to process your request.  In order to be most responsive, the court/judicial branch agency would like you to clarify all or part of your Records Request.  Please contact the Public Records Officer at your earliest convenience.  

Name: ____________________________________________________________________

Telephone Number: _____________________
E-mail: _______________________________

□ There are no administrative records responsive to your request.


□ The requested records will be available as copies no later than _________________.  The cost to you for copies of the documents you request is $ _____________ 


□ Staff will need to research documents to properly comply with your records request.  Research fees are set by court rule at $30 per hour.  It is estimated that it will take _____ hours to research your request. 


Total cost for copies and research fees (if applicable) is $_________.  This cost must be prepaid before the documents are provided to you. Yes □ No □

□ Due to the size of your request, a deposit in the amount of $ _______ is required.
If you do not wish to pay for copies but prefer to review the documents, please contact the Public Records Officer to arrange a suitable time for viewing.  Public Records Officer ____________________________________ can be reach by telephone at ______________________ or by email at ______________________.  


□Your request for public records has been received.  The record(s) you requested are exempt from disclosure pursuant to GR 31.1(l) for the following reasons:   □ Personal Identifying Information □ Family Court Mediation Files □ Juvenile Court Probation Social Files □ Minutes of meetings held exclusively among judges along with any staff.  


□ Other: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________

□The record(s) you request have been redacted for the following reasons:  ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________

If you wish to appeal the Public Records Officer’s decision(s) on your request, you must file an appeal as outlined in GR 31.1 and in the enclosed Appeal Procedures. 

Please be aware that people named in the documents you requested may have been notified of your request. General Court Rule 31.1 (GR 31.1) states that any person who is identified in a requested document may ask for the document not to be disclosed because of safety, security, and/or right to privacy concerns.  It is possible that legal action will be taken to prevent the disclosure of the records you have requested.  If this happens, we will wait until a judge has had an opportunity to review and act on the request to prevent publication.

Please be aware that chambers records – records maintained or created by judges or their chambers staff – are not administrative records subject to disclosure under General Court Rule 31.1.
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